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3283 ELECTRONIC COMMUNICATIONS BETWEEN TEACHING
STAFE MEMBERS AND STUDENTS

The Board of Education recognizes electronic communications and the use of social media
outlets create new options for extending and enhancing the educational program of the school
district. Electronic communications and the use of social media can help students and teaching
staff members communicate regarding: questions during non-school hours regarding homework
or other assignments; scheduling issues for school-related co-curricular and interscholastic
athletic activities; school work to be completed during a student's extended absence; distance
learning opportunities; and other professional communications that can enhance teaching and
learning opportunitics between teaching staff members and students. However, the Board of
Education recognizes teaching staff members can be vulnerable in electronic communications
with students.

In accordance with the provisions of N.J.S.A. 18A:36-40, the Board of Education adopts this
Policy to provide guidance and direction to teaching staff members to prevent improper
electronic communications between teaching staff members and students.

The Commissioner of Education and arbitrators, appointed by the Commissioner, have
determined inappropriate conduct may determine a teaching staff member unfit to discharge the
duties and functions of their position. Improper electronic communications by teaching staff
members may be determined to be inappropriate conduct.

For the purposes of this Policy, "electronic communication” means a communication transmitted
by means of an electronic device including, but not limited to, a telephone, cellular telephone,
computer, computer network, personal data assistant, or pager. "Electronic communications”
include, but are not Iimited to, e-mails, text messages, instant messages, and communications
made by means of an Internet website, including social media and social networking websites.

For the purposes of this Policy, "professional responsibility" means a teaching staff member's
responsibilities regarding co-curricular, athletic coaching, and any other instructional or non-
instructional responsibilities assigned to the teaching staff member by the administration or
Board of Education.

For the purposes of this Policy, "improper electronic communications” means an electronic
communication between a teaching staff member and any student of the school district when:

1. The content of the communication is inappropriate as defined in this Policy;
and/or
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2. The manner in which the electronic communication is made is not in accordance
with acceptable protocols for electronic communications between a teaching staff
member and a student as defined in this Policy.

Inappropriate content of an electronic communication between a teaching staff member and a
student includes, but is not limited to:

L Communications of a sexual nature, sexually oriented humor or language, sexual
advances, or content with a sexual ovelione;

2. Communications involving the use,-. encouraging the use, or promofing or
advocating the use of alcohol or tobacco, the illegal use of prescription drugs or
controlled dangerous substances, illegal gambling, or other illegal activities;

3. Communications regarding the teaching staff member's or student's past or
cutrent romantic relationships;

4. Communications which include the use of profanities, obscene language, lewd
comments, or pornography;

5. Communications that are harassing, intimidating, or bullying;

6. Communications requesting or trying to establish a personal relationship with a
student beyond the teaching staff member's professional responsibilities;

7. Communications related to personal or confidential information regarding another
school staff member or student; and

8. Communications between the teaching staff member and a student that the
Commissioner of Education or an arbitrator would determine to be inappropriate
in detelmining the teaching staff member is unfit to discharge the duties and
functions of their position.

The following acceptable protocols for all electronic communications between a teaching staff
member and a student shall be followed:

I E-Mail Electronic Communications Between a Teaching Staff Member and a
Student
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a. All e-mails between a teaching staff member and a student must be sent or
received through the school district's e-mail system. The content of all
e-mails between a teaching staff member and a student shall be limited to
the staff member's professional responsibilities regarding the student.

b. A teaching staff member shall not provide their personal e-mail address to
any student. If a student sends an e-mail to a teaching staff membert's
personal e-mail address, the staff member shall respond to the e-mail
through the school district e-mail system and inform the student his/her
personal e-mail address shall-. not be used for any electronic
communication between the teaching staff member and the student.

c. A teaching staff member's school district e-mail account is subject to
review by authorized school district officials. Therefore, a teaching staff
member shall have no expectation of privacy on the school district's
e-mail system.

2. Cellular Telephone Electronic Communications Between a Teaching Staff
Member and a Student

a. Communications between a teaching staff member and a student via a
personal cellular telephone shall be prohibited.

D However, a teaching staff member may, with prior approval of the
Principal or designee, communicate with a student using their
personal cellular telephone if the need to communicate is directly
related to the teaching staff member's professional responsibilities
for a specific purpose such as a field trip, athletic event, co-
curricular activity, etc. Any such approval for cellular telephone
communications shall not extend beyond the specific field trip,

athletic event, co-curricular activity, etc. approved by the Principal
or designee.

3. Text Messaging Electronic Communications Between Teaching Staff Members
and Students

a. Text messaging communications between a teaching staff member and an
individual student are prohibited.
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(O However, a teaching staff member may, with prior approval of the
Principal or designee, text message students provided the need to
text message is directly related to the teaching staff member's
professional responsibilities with a class or co-curricular activity.
Any such text message must be sent to every student in the class or
every member of the co-curricular activity. Any such approval for
text messaging shall not extend beyond the class or activity
approved by the Principal or designee.

4, Social Networking Websites and other Internet-Based Social Media Flectronic
Communications Between Teaching Staff Members and a Student

a. A teaching staff member is prohibited from communicating with any
student through the teaching staff member's personal social networking
website or other Internet-based website.  Communications on personal
websites are not acceptable between a teaching staff member and a
student.

b. A teaching staff member shall not accept “fiiend " requests from any
student on their personal social networking website or other Internet-based
social media website. Any communication sent by a student to a teaching
staff member's personal social networking website or other Internet-based
social media website shall not be responded to by the teaching staff
member and shall be reported to the Principal or designee by the teaching
staff member.

c. If a teaching staff member has a studeni(s) as a "friend" on their personal
social networking website or other Internet-based social media website
they must permanently remove them from their list of contacts upon Board
adoption of this Policy.

d. Communication between a teaching staff member and a student through
social networking websites or other Internet-based social media websites
is only pelmitted provided the website has been approved by the Principal
or designee and all communications or publications using such websites
are available to: evely student in the class; every member of the co-
curricular activity and their parents; and the Principal or designee.
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Reporting Responsibilities

In the event a student sends an improper electronic communication, as defined in this Policy, to a
teaching staff member, the teaching staff member shall report the improper communication to the
Principal or designee by the next school day. The Principal or designee will take appropriate |
action to have the student discontinue such improper electronic communications. Improper
electronic communications by a teaching staff member or a student may result in appropriate
disciplinary action.

A teaching staff member and student may be exempt from the provisions outlined in this Policy
if a teaching staff member and student are relatives. The teaching staff member and the
student's parent shall submit notification to the Principal of the student's school of their family
relationship and their exemption from the provisions outlined in this Policy. |

The provisions of this Policy shall be applicable at all times while the teaching staff member is
employed in the school district and at all times the student is enrolled in the school district,

including holiday and summer breaks,

A copy of this Policy will be made available on an annual basis, to all parents, students, and
school employees either electronically or in school handbooks,

N.J.S.A. 18A:36-40

Approved (First Reading): September 25, 2014
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4283 ELECTRONIC COMMUNICATIONS BETWEEN SUPPORT
STAFFMEMBERSANDSTUDENTS

In accordance with the provisions of N.J.S.A. 18A:36-40, the Board of Education adopts this
Policy to provide guidance and direction to support staff members to prevent improper electronic
communications between support staff members and students. The Board of Education
tecognizes support staff members can be vulnerable in electronic communications with students.

The Board prohibits all electronic communications between a support staff member and a
student. However, based on a support staff member's professional responsibilities electronic
communications between a support staff member and a student may be permitied with written
approval of the Superintendent or designee. The approval is only for the school year in which
the approval is granted. If the Superintendent or designee approves electronic communications
between a support staff member and a student, the support staff member shall be required to
comply with all the provisions of this Policy.

The Commissioner of Education has determined mappropriate conduct may determine a school
staff member unfit to discharge the duties and functions of their position. Improper electronic
commiunications by school staff members may be determined to be inappropriate conduct.

For the purposes of this Policy, "electronic communication” means a communication transmitted
by means of an electronic device including, buf not limited to, a telephone, cellular telephone,
computer, computer network, personal data assistant, or pager. "Electronic communications"
include, but are not limited to, e-mails, text messages, instant messages, and communications
made by means of an Infernet website, including social media and social networking websites.

For the purposes of this Policy, "professional responsibility" means a support staff member's
responsibilities assigned to the support staff member by the administration or Board of
Education.

For the purposes of this Policy, "improper electronic communications” means an electronic
communication between a support staff member and any student of the school district when:

1. The content of the communication is inappropriate as defined in this Policy,
and/or

2. The manner in which fhe electronic communication is made is not in accordance
with acceptable protocols for electronic communications between a support staff
member and a student as defined in this Policy.
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Inappropriate content of an electronic communication between a support staff member, who has
been approved by the Superintendent or designee to have electronic communications, and a
student includes, but is not limited to:

L

Communications of a sexual nature, sexually oriented humor or language, sexual
advances, or content with a sexual oveltone;

Communications involving the use, encouraging the use, or promoting or
advocating the use of alcohol or tobacco, the illegal use of prescription drugs or
controlled dangerous substances, illegal gambling, or other illegal activities;

Communications regarding the support staff member's or student's past or current
romantic relationships;

Communications which include the use of profanities, obscene language, lewd
comments, or pornography;

Communications that are harassing, intimidating, or bullying;

Communications requesting or trying to establish a personal relationship with a
student beyond the support staff member's professional responsibilities;

Communications related to personal or confidential information regarding another
school staff member or student; and

Communications between the support staff member and a student that the
Commissioner of Education would determine to be inappropriate in determining
the support staff member is unfit to discharge the duties and functions of their
position.

The following acceptable protocols for all electronic communications between a support staft
member, who has been approved by the Superintendent or designee to have elecironic
communications, and a student shall be followed:

BE-Mail Electronic Communications Between a Support Staff Member and a
Student

a. All e-mails between a support staff member and a student must be sent or
received through the school district's e-mail system. The content of all e-
mails between a support staff member and a student shall be limited to the
staff member's professional responsibilities regarding the student.




1

POLICY BOARD OF EDUCATION

SUPPORT STAFF MEMBERS

4283/page3 of 5

Electronic Communications Between Support Staff
Members and Students

b. A support staff member shall not provide their personal e-mail address to
any student. If a student sends an e-mail to a supp01t staff member's
personal e-mail address, the staff member shall respond to the e-mail
through the school district e-mail system and inform the student his/her
personal e-mail address shall not be wused for any electronic
communication between the supp01t staff member and the student.

C. A support staff member's school district e-mail account is subject to
review by authorized school district officials. Therefore, a support staff
member shall have no expectation of privacy on the school district's
e-mail system.

2. Cellular Telephone Electronic Communications Between a Support Staff Member
and a Student

a. Communications between a support staff member and a student via a
personal cellular telephone shall be prohibited.

(H However, a support staff member may, with prior approval of the
Principal or designee, communicate with a student using their
personal cellular telephone if the need to communicate is directly
related to the support staff member's professional responsibilities
for a specific purpose such as a field trip, athletic event, co-
curricular activity, ete. Any such approval for cellular telephone
communications shall not extend beyond the specific field trip,
athletic event, co-curricular activity, etc. approved by the Principal
or designee.

3. Text Messaging Electronic Communications Between Support Staff Members and
Students

a. Text messaging communications between a support staff member and an
individual student are prohibited.

(1) However, a support staff member may, with prior approval of the
Principal or designee, text message students provided the need to
text message is directly related to the support staff member's
professional responsibilities regarding the student. Any such text
message must be sent to every student in the class or every
member of the co-curricular activity, Any such approval for text
messaging shall not extend beyond the activity approved by the
Principal or designee.
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Social Networking Websites and other Internet-Based Social Media Electronic
Communications Between Support Staff Members and a Student

a. A support staff member is prohibited from communicating with any
student through the support staff member's personal social networking
website or other Internet-based website. ~ Communications on personal
websites are not acceptable between a support staff member and a student.

b. A support staff member shall not accept "friend" requests from any
student on their personal social networking website or other Internet-based
social media website. Any communication sent by a student to a support
staff member's personal social networking website or other Internet-based
social media website shall not be responded to by the support staff
member and shall be reported to the Principal or designee by the support
staff member.

c. If a support staff member has a student(s) as a "friend" on their personal
social metworking website or other Internet-based social media website
they must permanently remove them from their list of contacts upon Board
adoption of this Policy.

d. Communication between a support staff member and a student through
social networking websites or other Internet-based social media websites
is only permitted provided the website has been approved by the Principal
or designee and all communications or publications using such websites
are available to:  every student in the class; every member of the co-
curticular activity and their parents; and the Principal or designee.

Reporting Responsibilities

L.

In the event a student sends an electronic communication to a supporl staff
member who has not been approved by the Superintendent or designee to have
electronic communications, the support staff member shall report the
communication to the Principal or designee. The Principal or designee will take
appropriate action to have the student discontinue such electronic
communications. Electronic communications by a support staff member or a
student where such communications are not approved by the Superintendent or
designee may result in appropriate disciplinary action.
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2. Tn the event a student sends an improper electronic communication, as defined in
this Policy, to a support staff member who has been approved by the
Superintendent or designee to receive electronic communications, the support
staff member shall report the improper electronic communication to the Principal
or designee. The Principal or designee will take appropriate action to have the
student discontinue such improper electronic communications. Improper
electronic communications by a support staff member or a student may result in
appropriate disciplinary action.

A support staff member and student may be exempt from the provisions outlined in this Policy
if a support staff member and student are relatives. The support staff member and the student's
parent shall submit notification to the Principal of the student's school of their family
relationship and their exemption from the provisions outlined in this Policy.

The provisions of this Policy shall be applicable at all times while the support staff member is
employed in the school district and at all times the student is enrolled in the school district,
including holiday and summer breaks.

A copy of this Policy will be made available on an annual basis, to all parents, students, and
school employees either electronically or in school handbooks.

N.J.S.A. 18A:36-40

Approved (First Reading): September 25, 2014
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Z  Approve the following CST members for evaluations and

m case management during the summer at the following Y >k oL QS

2 rates (note rate change for July 1st) N

£ cnGnal A

s Jun-14 July/Au 2014 Hrs not to exceed New hours Total $ amount
L. Ciraco $73.37 $83.04 50 33 $2,740.32
N. Fried $56.74 $50.03 38 42 $2,479.26
D. Johnson | $81.48 $82.31 50 67 $5,514.77
S. Gallo $82.73 $83.56 50 65 $5,431.40
K. Kelliher | $48.94 $50.57 50 28 . $1,415.96
M. Philp $53.51 $55.14 38 37 $2,040.18
L. Pizzute $82.73 $83.56 50 . 59.5 $4,971.82

$24,593.71




HASBROUCKHEIGHTS BOARD OF EDUCATION
Hasbrouck Helghts, New Jersey 07604  File Code: 6147.2
Policy/Reguiation:

Elementary School K-5: R .
Grading Policy

The Hasbrouck Heights Board of Education believes that the Elementary Scheol report card should reflect the degree to
which a student has mastered the content of the core cusricida. As such, it is essentialthat each individual's
grades are calculated and allocated independently of any other student. It is the responsibility of the classroom
teacher 1o utilize multiple assessments fo delermine a student's degree of mastery regarding the content
cutiined in the Common Core and New Jersey Core Curdcula Conlent Standards which is the curricuia
adopted by Hasbrouck Heights School District,  Ultimately, the purpose of the Elementary School roport card grade
is to inform siudents and parenis of the students’ attained level of proficiency and mastery of core cursictla
content.

General Elements of Grading

A student's grade in any course should reflect that student’s skill proficiency and essential understanding of core content
curricula at all grade levels. A balanced and regular schedule of formative and summative assessments Is necessary 1o
determine each student's skill proficiency and essential understanding of core content curricula standards. Rubrics for
projects and some assignmenis will be provided by teachers in advance so students andfor parents/guardians
understand the criteria by which students will be graded (eg., the level of skill proficiency and/or essential understandings
required to obtain an “A” or “B” or "C” or the deficiency of skills/fessential understandings that constitutes a "D" or “F".
Nole that aflitude, cooperation, and compHance with classroom rules affect a siudent's proficiency and essential
understandings.

Kindergarten: Grading System

Numerical grades will not be assigned to a students perdormance on the report card. Rather, a
marking system {detailed below) will be used to rate a sfudents masiery of (but not Imited fto) specific
academic skils, work habits, and soclal development., This system is devised to report on a students
attainment of a plethora of skils, [tis highly recommended that parenis utilize these skills based report cards to assist
children at home.

* Kindergarten Marking System: Distribuled fwo times per year
1- Independent-Meets expectations, able to work independently
2- Progressing-Making good decisions
3- Developing-Developing confidence and requiring some support
4- Needs Strengihening-Has difficulty compieting fasks
X- Does not apply at this time

First through Fifth Grade: Grading System

In the core subject areas a report card grade will reflect a student's skill proficiency and essential
understanding of core conteni curricula standards (Common Core and New Jersey Core Curricula Content
Standarnds) as outlined below.

Speciic Elements of Grading
Grades for each marking perlod are to be determined on the basis of attainment (pregress), preparation and participation.
The following weights are to be given to each of the specific elements of grading.

B80% Aftainment: Formative and Summative assessmentandior assignments* include writlen and oral
quizzes, tests, lab wiite-ups, essays, reports, projects, elc. Assignments that span more than one marking period shall
be graded during the process with the final grade being recorded/considered only in the marking pericd when due.

» Regular assessments are nacessary to determine if each student has achieved the instructional objective established
by the teacher during lesson planning for each instructional period of the day. Teachers should use at minimum of 6
graded assessments per marking period to gauge student progress in skill proficiency and/or essentiat understanding
of core curricula content standards.

« In conjunclion with the principal, teachers at all grade levels will coltaborate to create common farmative and
summalive assessments that will detemmine if students have attained skill proficiency and essential content
wnderstanding as dictated by core eurricula content standards. The types of formative and summative
assessments must vary at each grade level and according o content areas. For example, teachers in K-3 may
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use non-written formative and summative assessments {o determine student skill fevels. Also, teachers of
electives may create project-based formative and summative assignments (with rubrics) to assess student
progress.

Aquizis aformative assessment given in class that measures knowledge and skills periaining to core
curricula content standards and are meant to assist the student in attaining skill proficiency and core content
understanding. Assignments completed outside of the classroom cannot be counted as a quiz. Atestis a
summative assessment that determines in a final and formal manner each student’s skill proficiency and
essential understanding of core content curricula.

A batanced and regular schedule of formative and summative assessments including projects, labs, quizzes,
{ests, reports is required to determine skill proficiency and essential content understanding of core curricula
content standards. Teachers should strive to achieve a balance among the types of formative assessments
{quizzes, projects, assignments, biogs, drafts, etc.) and summative assessments (tests, reporis, performances,
culminating activities, portfolio assignments) that best determine students' skill proficiency and essential
understanding of content information.

Teachers at each grade level will work cooperatively to stagger the due dates of formative and
summalive assessments and assignments including due dates for special projects, reports, and tests.

No one assessment can count for more than 25%of the assessment portion of the grade.




* First through Fifth Grade Marking System for all subjects: Distributed four fimes per year

A - 100-94 C+ - 77-79
A- - 90-93 G - 74-76
B+ - 87-89 C- - 70-73
B - 84-86 3] - 65-69
B- u 80-83 F - 55-64
For first :rgge marking periods

For marking period 4

Progress reporis will be available thiotgh GENESIS at the midpoint of each marking periad for grades 1.5,

10% Parlicipation: includes factors such as displaying a positive interest in the classroom \ presentation, displayed by aclive
and inquisitive contributiens contributing to establishing an academic or working atmesphere I the classrooms, lab, shop
paying attention to the contributions of others....
10% Preparation: includes all hamework, bringing all necessaty materials to class, being ready to participate in ctass
discussions, and exhibiting a knowledge of previously covered work.
Homework will be graded on the following percentage system.

« 100 percent for completion or good effort;

+ 75 percent for partial or average effort;

» 50 percent for an attempt, but not enough of the assignment is good te show that the student made a sincerss effort

for completions;

» 0 for no hamework or nearly no hemewark;
For any subject in which no daily homework Is traditionally assigned, class participation will be given a weight of 20%.
There will be one grade for pariicipation per course per marking period. All students will start out with 100% and teachers will
deduct points accordingly. Teachers will place comments in GENESIS to inform parents why the grade was lowered. Gnee-

permarking period-alcacher may grade a-homewerk as a quizgrade in Genesis:

Middle Schoof And High
School:

Specific Elements of Grading
Grades for each marking period are to be determined on the basis of attainment (progress), preparation and
participation. The following weights are fo be given to each of the specific elements of grading.
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80% Ajtainment Formative and Summative assessmentandior assignments® include writen ancfor
oral quizzes, tests, lab wrile-ups, reports, projects, papers, etc. Assignments that span more than one marking period
shall be graded during the process with the final grade being recordedfconsidered only in the marking period when due.

« Regular assessments are necessary to determine If each student has achieved the instructional objective established
by the teacher during lesson planning for each instructional period of the day. Teachers should use at minimum of 6
assessments per marking period. Common Assessment will be utilized in all subject areas,

« No cne assessment can count for more than 25% of the assessment portion of the grade.

Procedures

- At the mid-point in each marking period, students should have completed a number of formative assessments and
summative assessments which will e accurately recorded in GENESIS o reflect each student’s skill proficiency and
essentiat understanding of core content curricula standards at that point in the marking period.

- If a sludent is absent for asummaiive or formative assessment, ihe testiguiz should not be ‘made-
up® during the following class periodfinstructional time. Beforefafter school is when make-up guizzes or lests should.
Students will have up to three school days (or longer as per the teacher and/cr principal} to complete missed work or
assessments.

10% Participation: includes factors such as displaying a positive interest in the classroom presentaticn, displayed by active




and inquisitive contributions contributing to establishing an academic or working atmosphere in the classrooms, lab, shop
paying attention o the contributions of others....

10% Preparation: includes all homework, bringing all necessary materlals to class, being ready to parficipate In class
discussions, and exhibiting a knowledge of previously covered work.

Homework will be graded on the following percentage system.

« 100 percent for completion or good effort;

« 75 percent for partial or average effort;

« 50 percent for an attempt, but not encugh of the assignment is good to show that the student made a sincere

effort for completions;

» 0 for no hamework or nearly no homework;
For any subject in which ne dally homework is fraditionally assigned, class participation will be given a weight of 20%.
There will be one grade for participation per course par marking period. All students will start out with 100% and teachers

MNurnerical Grades:
When calculating numerlcal grades, only a decimal remainder equal to or greater than .5 will be rounded up. Below is the
grading scale used for converting numerical grades to ietter grades.

GRADING SCALE

A+ 97 -100 B+ 87 -89 C+ 77-79 D65 -69
¢ 73-76. F 55-64
A 93-9 B 83-88 For first three marking periods
<64

For marking period 4
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Pass/Fafl Grading:
Not Applicable. The superintendent in conjunction with the building principal may grant ‘pass/fail grading®
under extenualing circumstances on a case-by-case basis.

Incomplete Grades:
Must be resolved withintwo weeks of the end of Marking Perfod. The principal may grant an ‘incomplete grade”
undar extenuating circumstances on a ¢ase-by-case basis.

Honor Rolt: Criteria
The purpose of these criteria is to further motivate students to work fo their academic potentiai and further reward
students for their efferts in earning grades of excellence.
High School
Criteria - The criteria for the three levels of honor roles is as follows:
First Honors: All A's (defined as A+, A, A7)
Second Honors: At feast 3 A's (defined as A+, A, A-) and no grade below a B (numeric 83 or higher)
Third Honors: At Jeast 3 B's {numeric 83 or higher and no grade below a B- (numeric 80 or higher)

Middle School

Criteria - The criteria for the two leveis of honor roles is as foilows:

1. High Honer Roll: A+, A or A- in every subject

2. Honor Roll: Atleastihree (3) A+'s, A's or A-'s and ail grades B- or better

Determination of Class Rank 9-12

Rank in class is based upon a student's grade point average {G.P.A.), which is determinad by multiplying the quality point
equivatent for each grade received by the number of credits for that course. The sum of the quality points divided by the
sum of the credits for afl courses taken vieids the G.P.A, Grading scales are used adding exira weights for courses that
are pre-advanced placement or honors, or coliege level, dual-enroliment, or advanced placement courses, as these
courses are more rigorous and academically challenging. See below.

+ Only a student who has enroiled In Hasbrouck Heights High Schoot PRIOR TO OR ON November 1 of that
student's grade 9 year will be eligible for consideration as valedictorian, salutatorian, and third honors,

o Effective with the 2013-2044 School Year and thereafter, the three siudenis with the highest GPAs wilf be
designated Valedictorian, Salutatorian, and Third Honars, caly after the seventh semester and afier the release of
seventh semester GPA and percentile rank.

« Effective in School Year 2013-2014 and thereafter, no number ranking (1, 2, 3, 4, etc.) will be provided to students
and/lor thelr parents/guardians, or staff members.

« Effective in School Year 2013-2014 and thereafter, rank will only be provided fo students and their
parents/guardians after the seventh semester at Hasbrouck Helghts High School, and rank will only be provided In
percentages: 10%, , 20%, , 30%, etc to those studenis and their parents/guardians within those percentages.

+ {f a collegefuniversity requesls a number rank, the guidance counselor wili provide that number rank to the
admissions office only.

» Under no circumstances will a number rank will be provided to any parent/guardian or student who requests that
Information, either from principal or administrator or guidance counselor.

+ [n determining a transfer student's class rank (a transfer student is defined as a student who enters Hasbrouck
Heights High Scheol after November 1 of that student's grade 9 year), only courses defined by the New Jersey
Depariment of Education (NJ DoE} course codes from the student's previous school(s) will be considered for GPA
and thus for parcentile rank. Transfer students are not efigible for valedictorian, salutatorian, or third honors.

« FEffective with School Year 2013-2014 and thereafter, students are encouraged to take enrichment or advanced
summer or online classes, but these classes will not be counted in the GPA of those students and thus will not be
countsd to the percentile rank. These summer and onfine courses will be placed on a student's transcript only If
the summer or online courses are approved by the NJ DoE.

+  Effective with School Year 2013-2014, credit recovery andfor online credit recovery courses will be used for GPA
and thus percentile rank only when the credit recovery summer or online course s mandated by the
superintendent, principal, or his/her designee and is approved by the NJ DoE,

Withdrawing From Courses

1. Studenis experiencing academic difficulty or seeking placement/level change must make an appeintment to discuss
the issue with their teacher. Parental permissionwould be required 1o rnake that change as well as approval by the
supervisor/ administrator.

2. If a course is dropped prior to a first quarter grade, the course will not be reflected on the transcript. After that time, a
grade of "W or Wi ail" will be given for that course.

3. If a student is a senior, the quality points and credits for any course dropped after the close of marking period 1 grades
will be included in the student's GPA and credit for the course up fo the time of withdrawing will be included on
the students transcript. For example: a 6 credit course dropped at the end of marking period 2 will be
shown on the student's transcriptas 2.5 credits calculated in the GPA using the qualily points earmed based on




the student's grade. Additionally, colleges to which the senior has applied will be notified of the change in program

by the guidance counselor,

o

calculations.

6. No student may enter and be granted credit for a full year course after the start of the 2nd marking period. Exception
could be necessitated for transfer students or with administrative approvai.
. No student may enter and be granted credit for a semester course after the 1st or 3rd quarter progress reports have

-~

been distributed.

8. Al students must take at leasl 7 courses (or the equivalent if semester courses are involved}. Seniors may take
fewer than 7 with parental permission. Athlstic eligibility must be considered before dropping a course.

SCHEDULING AND PROGRAMCHANGES

1. Students register for ciasses in the Spring using a course selection sheet. These forms are signed off by the
student and paren¥/guardian indicating agreement with the scheduie. If a student does not return the forr,
the schedule will be developed by the counselor.

2. Nochanges In reguests will be considered afier June 15 except for a change in the course offerings.

After the second full week of school in September, students who want {o drop an efective will only ba to
permitted do so only upon parents signed approval; noting that the option may be a study halt with a [oss of

credits.

3. Prlorto, and during the first week of school, scheduling errors are resolved, Schedule changes ihat wil be
made are for basic skills placement, adjusiments for failures, and summer school results,
4,  Change of teacher will not be honored.

WEIGHTED GRABING SCALE (Per Credif}

Standard Honors/Pre-AP
Academic Academic
4.8 5.0
4.3 4.7
4.0 4.4
3.6 4.0
3.3 3.7
3.c 3.4
2.6 3.c
23 2.7
2.0 2.4
1.3 1.7
0.0 0.0
QUALITY POINTS FOR A FIVE CREDIT COURSE
At 23.0 250
A 21.5 235
A- 20.0 22,0
B+ 18.0 20.0
B 16.5 18.5
B- 15.0 17.0
G+ 13.0 15.0
C 11.5 13.6
C- 10.0 12.0
D 6.5 8.5
F 0.0 0.0

Quererdies - Grades 6 -12

College Level/Dual Enrcliment
or Advanced Placement

26.5
25.0
235
215
20.0
18.5
16.5
15.0
13.5
10.0

0.0

. {f a student is a senlor and is requesting a change in course from a higher to fower level course, if the changeis
recommended by the teacher and counselor, then the student will credit for the lower level course.

. Students in grades 9, 10, and 11 who meet the criteria for the test taking skills courses are required to remain in the
course for the entire schoo! year. The grade and credits from tesi taking skills courses are Included in GPA

53
5.0
4.7
4.3
4.0
3.7
3.3
3.0
2.7
2.0
C.0

Common Quarterly assessments are required to be taken by students in grades
6-12 each marking period.. .




Students who are absent from school on the day of a quarterly is administered must provide the principal with a
verifiable and valid excuse. If the absence is not considered fo be valid by the principal the student will not be
permitted to make up the exam and will fail the course far the year.

Examination Exemptions for Grade 12 Students
Exemptions for final examinations will be granted for grade 12 studants who, in each course:
Attain a grade of 90 or higher in each of the four marking pericds.
Attain a grade of 90 or higher on the first three quarterlies.
Accumulate no more than six (8) total absences in a full year course or three (3) absences in a semester
course,
Nole: Five (5) or more consecutive days absent will not count in the ictal providing that the student provides proof
from a licensed physician attesting to the injury or itiness mandating the student is exempt from attending schoct.
Attendance will be mandatory during the exam period for which the student is exempt. Students who are
ahsent must adhere to the make-up policy as listed in number § of this policy.

AP Courses - In lieu of taking & 4! marking period quarterly In June, students may be required {o take an AP test at
the fime approved by College Board. Fourth marking period grades will be left up 1o the discretion of the
Individual instructor on the criteria for which the student will be graded (project, efc.).

Teacher Procedures

Teachers will complete Exhibit 6147.2 for all students who wili receive an exemption. A copy of this completed
exhibit will be submitted fo the guldance counselor and attendance administrator for verification purposes and forwarded to
the principal.

Junior English

Exemptions from 4t gquarterly in English 11 or English 11 H will be granted for Grade 11 students who
score “Advanced Proficient” on fhe Language Arts section of the Required Staie Assessment .
+ If the scores are not received from the State of New Jersey before the 4™ quarerly period, all students will take
the final quarterly,
« When scores arrive from the State, all students who scored “Advanced Proficlent” on the State
Assessment will receive an "A" as their English 11 final exam grade.

JE‘;(_rélmp _rth 3512 from 4'" quarterly in Math courses will be granted for Grade 11 students who score
“Advanced Proficient” on the math section of the Required State Exam.
« if the scores are not received from the State of New Jersey before the 4% quarterly period, alt students will take
the final quarterly.
o When scores arrive from the State, all students who scored “Advanced Proficient’ on the State exam wilt
receive an ‘A’ as their Grade 11 final Math exam grade.




Calculation of semester 1 and final grades:
Semestert

First Marking Period Grade 20%
Second Marking Period Grade 20%
Quarterly t 5%

Quarterly 2 5%

Semester2

Third Marking Period Grade 20%
Fourth Marking Perlod Grade 20%
Quarterly 3 5%

Quarterly 4 5%

Final Grade = {Semester 1 + Semester2) /2

Plagjarism

Pupils are expected to be honest in all of their academic work and must not at any fime engage in any of the
following acts:

1. Cheating on examinations, including but not fimited to, the non-authorized use of books or notes, the use of  crib
sheots, copying from other pupils’ papers, exchanging information with other pupils orally, in wriling, or by
signals, obtaining coples of the examination illegally and other similar activities. Unless authorized by the classroom
teacher, no student may use a cell phone during a formative or summative assessment. Use of an unauthorized celf
phone or other electronic device (iPod, iPad, efc.) may be construed by the classroom teacher as an act of plagiarism.

2. Plagiarism is not permitted in term papers, themes, essays, reports, images, fake-home examinations, and other
academic work. Plaglarisin Is defined as stealing or use without acknowledgement of the ideas, words, formulas, textual
materials, on line services, computer programs, etc. of another person or in any way preseniing the work of ancther
personas one's own,

3. Falsification, including forging signatures, altering answers after they have been graded, the insertion of answers after
the fact, the erasure of grader's markings, and other acts thal allow for falsely

taking credi.

pupil found guilty of academic dishonesty may be subjected to a full range of penaities inchuding, but not limited ta,
reprimand and loss of credit for the work that is plagiarized. The penalty for plagiarism andfor chealing is determined by
the classraom feacher in conjunction with the principal and/or principal’s designee.{see Code of Conduct)

A teacher who believes that a pupil has been academically dishonest in hisfher class should resolve the matier in the
following manner.
Reprimand the pupil orally and/or in writing. The teacher in conjunction with the principal andfor principal
designee may is also authorized to withhold credit In the work tainted by the academic dishonesty.
it warranted, the teacher shall file a written complaint against the pupit with the Principal, requesting a more
stringent form of discipline. The complaint must describe in detail the academic dishonesty that is alleged to
have taken place, and must request that the matier be reviewed by the Principal.
The Principal will determine if furtker discipline of the pupil is appropriate, and will determine the nature of the
discipline on a case-by-case basis.

If the pupit is not In agreement with the disciplinary action of the Principal, he/she may appeal the action to the
Superintendent. if the pupll is dissatisfied with the Superintendent's disposition of the case, he/she
may grieve the action in accordance with Policy 5145.6 Pupit Grievance.
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