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HASBROUCK HEIGHTS BOARD OF EDUCATION
Thursday August 24, 2017
Regular Meeting Agenda (Final)
Time: 7:00 p.m.

A. Meeting cailed to order at;
B. Anncuncement of adequate meeting:

The New Jersey Open Public Meeting Law was enacted to insure the right to the public to have advance
notice of and to attend the meetings of public bodies at which business affecting their interest is
discussed or acted upon.

Pursuant to the New Jersey Open Public Meeting Act, Public Law 1975, Chapter 231, the Board
Secretary caused notice of this meeting to be given to the public and the press on Jan 05, 2017
Said notice was posted at the Hasbrouck Heights Municipal Building, Hasbrouck Heights Board of
Education Office, Hasbrouck Heights Middle and High School, Euclid Elementary School and Lincoln
Elementary School.

Notice of said meeting was published under legal notice in The Record.

C. Roll Call

Flag Salute

Presentations

Public Hearing on Resolutions to be acted upon this meeting.

Residents are requested to state their names, addresses and subject matter. Issues raised by
members of the public may or may not be responded to by the Board. All comments wili be
considered and a response will be forthcoming if and when appropriate. The Board asks that
members of the public be courteous and mindful of the rights of other individuals when speaking.
Specifically, comments regarding students and employees of the District are discouraged and will not
be responded to by the Board. Students and employees have specific legal rights afforded by the laws
of New Jersey. The Board bears no responsibility nor will it be liable for any comments made by
members of the public. Members of the public should consider their comments in light of the legal rights
of those affected or identified in their comments and be aware that they are legally responsible and
liable for their comments.

Approval of Minutes: 07/19/17 & 07/31/17

Correspondence and Report of School Business Administrator/Board Secretary

Report of the Board President

Report of the Superintendent




IX.

Committee and Liaison Reports:

A Education/Curricuium

B. Special Education

C.  Technology

D. Facilities

E. Recreation

F. Finance

G. Personnel

H.  Policy

l. NJ/BCSBA

J. Borough Council Liaison

K. Faculty Liaison

L. PTA Liaison
Resolutions:
Awards/Presentations:

None

Education /Curriculum Committee

£08-01-18 Approve Monthly Superintendent Discipline Report
E08-02-18 Approve Monthly Superintendent HIB Report
E08-03-18 Approve Monthly District Calendar

E08-04-18 Approve Comprehensive Equity Plan

E08-05-18 Approve Elementary School Code of Conduct
E08-06-18 Approve Request for half days sessions at LS & ES Field Day
E08-07-18 Approve Mentoring Program

E08-08-18 Approve Professional Development Plan
E08-09-18 Approve NJ Virtual School for two HS students
E08-10-18 Approve Textbooks

E08-11-18 Approve Currictdum

Special Education Committee

508-01-18 Approve Special Services
508-02-18 Approve QCD

$08-03-18 Approve Contracted Services

Technology Committee
None

Facilities Committee
B08-01-18 Approve Facilities Use

Recreation Commjttee
R08-01-18 Approve Field Trip Calendar
R08-02-18 Approve Fundraisers




XL

Xl

KL

Finance Commiitee

F08-01-18 Approve Financial Certification
F08-02-18 Approve Actual Payroll for July
F08-03-18 Approve Estimated Payroll for Aug
F08-04-18 Approve Bill Authorization - Aug
FO08-05-18 Approve Actual Bills List — June
F08-06-18 Approve Board Secretary's Report — June
F08-07-18 Approve Line ltem Transfers — June
F08-08-18 Approve Purchases

F08-09-18 Approve Purchases

F08-10-18 Approve Re-org

Personnel

P08-01-18 Approve Personne! Action
P08-02-18 Approve Personnel Action
P08-03-18 Approve Persannel Action
P06-04-18 Approve Personnel Action
P08-05-18 Approve Personnel Action
FP08-06-18 Approve Personnet Action
P08-07-18 Approve Personnel Action
P08-08-18 Approve Personnel Action
P08-09-18 Approve Personnel Action
P(8-10-18 Approve Personnel Action
P08-11-18 Approve Personnel Action
P08-12-18 Approve Personnel Action
P08-13-18 Approve Personnel Action
P08-14-18 Approve Personnel Action
P(8-15-18 Approve Personnel Action
P08-16-18 Approve Personnel Action
P08-17-18 Approve Personnei Action
P08-18-18 Approve Personne! Action
P08-19-18 Approve Personnel Action
P08-20-18 Approve Personnel Action
P08-21-18 Approve Personnei Action
P08-22-18 Approve Personnel Action
P08-23-18 Approve Personnel Action
P08-24-18 Approve Personnel Action

Policy Committee:
PLO8-01-18 Approve Policies/Regulations
PL08-02-18 Approve Amendment

Qld Business

New Business

Open Public Hearing

Residents are requested to state their names, addresses and subject matter. Issues raised by
members of the public may or may not be responded to by the Board. Alt comments wili be
considered and a response wili be forthcoming if and when appropriate. The Board asks that
members of the public be courteous and mindful of the rights of other individuals when speaking.
Specifically, comments regarding students and employees of the District are discouraged and will not
be responded to by the Board. Students and employees have specific legal rights afforded by the laws




of New Jersey. The Board bears no responsibility nor will it be liable for any comments made by
members of the public. Members of the public should consider their comments in light of the legal rights

of those affected or identified in their comments and be aware that they are legally responsible and
liable for their comments.

XIV.  Private Session (If necessary)

XV. Adjournment




HASBROUCK HEIGHTS BOARD OF EDUCATION
RESOLUTIONS — August 24, 2017 (Final)

Awards/Presentations:

RESOLUTIONS:

None;

EDUCATION/CURRICULUM COMMITTEE:

RESOLUTIONS:

E08-01-18

E08-02-18

E08-03-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the
2017 — 2018 school year:

Acocept Monthly Discipline Report

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Accept Monthly Superintendent HIB Report and approves the actions
recommended by the Superintendent for the following incidents:
(if applicable)

2017 - HS -

2017 —-MS -

2017 -1LS -

2017 —ES -

Listed above are the number of investigations from July 19, 2017

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

The monthly district calendar




E08-04-18

E08-05-18

E08-06-18

E08-07-18

E08-08-18

E08-09-18

Be it Resolved that the Hasbrouck Heights Board of Education approve the
following for the 2017-2018 school year:

Approve the Comprehensive Equity Plan for 2017 — 2018 and accompanying
SOA and approve of C. Cassidy as AAO

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the foliowing for the 2017-
2018 school year:

Approve Elementary School Code of Conduct for 2017 — 2018 (Attachment A)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Approve the request for half day session for ES and LS on their ficld day ata
date to be determined

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Approve the 2017 - 2018 Mentoring Program

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 -
2018 school year:

Approve District Professional Development Plan for 2017 — 2018

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Approve Student #4029 to attend NJ Virtual School for the summer of 2017 @
no cost to district for course credit recovery

Approve Student #4073 — to attend Bogota High School for the summer of 2017
for course credit recovery at no cost to district




E08-10-18  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Approve all textbooks grades Pre-K — 12 (Attachment B)

E08-11-18  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Approve adoption of Pre-K12 — curriculum to reflect NJSLS (On file at the
Board Office)

SPECIAL EDUCATION COMMITTEE:
RESOLUTIONS:

508-01-18  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following special
services for the 2017 — 2018 school year

Student #20437 — OT @ 1 session for 45 mins — CCL Therapy
Student #465 - OT @ 1 session for 30 mins — CCL Therapy

Student #20287 — home instruction for 5 hrs a week plus prep @ $40/hr —F.
Avella

Student #1000417 - PT for 2 hours per week max for 2017 — 2018 S/Y not to
exceed $9750 — BCSS

Student #465 — Vision Therapy — 1 time per week for an hour for RSY and
ESY @ $180 per hour — L. Coniglio

Student #1000074 — teacher of the deaf services for a maximum of two times
per week not to exceed $13,200 — BCSS

Student #20437 — PT @ 1 time per week for 45 mins @ $80 per session
Amend resolution #S05-01-17 for student #122 for 5 pt sessions per week for
one hour each @ $100 per session for August and student #465 change from
one time per week to 2 times per week @ 45 mins each @ $80 per session for
August

Student #1106 — Itinerant teacher services at 1x per week for the school year @
$155/session — Summit Speech School (contract on file)




S08-02-18  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following OOD for the
2017 — 2018 school year:
Student #1000485 & 1000074 — REALM Program for RSY @ $85,563 each
and ESY @ $12,835 each
Student #100004 — OOD placement at Ridgefield Memorial HS for RSY &
ESY at $52,252 for RSY and $8,190 for ESY — total $60,442

S08-03-18  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following contracted
services for the 2017 — 2018 school year:
Approve annual contract with BCSS for hospital instruction from Bergen
Regional Medical Center @ $65/hr as needed
Audiological Services no to exceed 20 hrs for the year @ $3,760 — BCSS
(contract on file)

TECHNOLOGY COMMITTEE:

RESOLUTIONS:

None

FACILITIES COMMITTEE:

RESOLUTIONS:

B08-01-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017 —
2018 school year:

Facilities Use (Attachment C)




RECREATION COMMITTEE:

RESOLUTIONS:

R08-01-18

R08-02-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

District Field Trip Calendar

Be it Resolved that upon the recommendation of the Superintendent of the
Schools the Hasbrouck Heights Board of Education approve the following
fundraisers for the 2017-2018 school year:

Euclid School PTA fundraisers (Attachment D)

FINANCE COMMITTEE;

RESOLUTIONS:

F08-01-18

F08-02-18

F08-03-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education pursuant to NJAC 6A:23-2.11-4 and
upon consultation with district officials, certifies that to the best of its
knowledge, no major account of funds have been over expended in violation of
NJAC 6A:23-2.11(a) and that sufficient funds are available to meet the disirict’s
needs.

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the actual payroll for the
month of July 2617 in the amount of $303,148.16 and that the President of the
Board and the School Business Administrator are hereby authorized to sign
warrants up to and including the above,

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the estimated payroll for
the month of August 2017 at $1,400,000 and that the President of the Board and
the School Business Administrator are hereby authorized to sign warrants up to
and including the above $1,400,000.




F08-04-18

F08-05-18

F08-06-18

F08-07-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the President of the Board and the Board Secretary are hereby authorized to sign
warrants for supplies and materials received and services rendered to the
Hasbrouck Heights School District for the month of August 2017,

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2016-
2017 school year:

Bills List for the month of June 2017
Fund 10 General Fund $3,218,606.99

Fund 20 Special Revenue $ 118,776.82
Fund 30 Capital Projects § 791,789.41

Fund 40 Debt Service $ 0.00

Fund 60 Enterprise $ 156,378.39
Fund 95 Student Activity $ 78,521.89
Total $4,364,073.50

Fund 10 Voided Checks $ 31,916.25

Fund 95 Voided Checks $ 31,845.26

Total $ 63,761.51

(Attachment E)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Board of Education approve the following reports in accordance with NJAC
6A:23-2.11 (a) and NJAC 6A:23-2. 11 (b).

Board Secretary’s Report
Cash Report

Monthly Fund Transfer Report
June 2017

(Attachment F)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2016 —
2017 school year:

Approve the monthly line item transfers for June 2017
(Attachment G)




FO8-08-18

F08-09-18

F08-10-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following purchases for
the 2017 — 2018 school year:

Approve the following purchases per NJSA 18A:18A10(a)
#65 MCESCCPS & ESCNIJ 16/17-15
P. O. #800370 — Keyboard Consultant, Inc @ $6,936 for technology supplies

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following purchases for
the 2017-2018 school year:

Quotes Attached:
PO #,800372 — ADI Global Distribution - $2,713.22 — technology supplies

P. O. #800422 — Monte Electric Inc — electrical repairs for computer lab and
media room @ $1585

P. Q. 800468 — Advanced Assessment Systems — Linkit! @ $19,455.00 —
Benchmarking program for student assessments

P. O. 800414 — Renewal of Metro Fire Annual Inspections and Testing @
$11,608

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following purchases for
the 2017-2018 school year:

Be it Resolved that the Hasbrouck Heights Board of Education authorize the
Superintendent to make an application for emergency hiring pending
completion of criminal history check to the Bergen County Superintendent of
Schools for all personnel positions, as needed for the 2017-2018 school year.

Be it Resolved that the Hasbrouck Heights Board of Education adopt the
policies, by-laws, rules and regulations, curriculum and textbooks currently in
existence and effect for the 2017-2018 school year.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
following appointments for the 2017-2018 school year:

Dina Messery Board Secretary
Gerasimos Mihalitsianos Air Quality Control Compliance Officer




Barbara Christianson
Gerasimos Mihalitsianos
Dina Messery

Sciroeco Group
Scirocco Group

Bergen Risk Managers, Inc.

Dina Messery

Dina Messery
Gerasimos Mihalitsianos
Dina Messery

PKF O’Connor Davies

Dr. John Colaneri
Dr. John Colaneri
On-Tech Consulting Inc.

Substance Awareness Coordinator
Asbestos Management Officer

Safety & Health Designee

General Insurance Broker of Record
Student Insurance Broker of Record
Worker’s Compensation Broker of Record
Integrated Pest Management Coordinator
Right to Know Officer

AHERA Coordinator

Purchasing Agent (5 amount limited to statute)
Auditor - $28,000 Audit Fee

Partners - $190 - $220/hr

Managers & Supervisors - $150 - $180/hr
Staff Members - $90 - $120/hr

General Counsel

Sports Physician - $7,000/850 drug test
Medical Inspector - $2,000
E-Rate Funding

Be it Resolved that the Hasbrouck Heights Board of Education designate Valley
National Bank, 284 Boulevard, Hasbrouck Heights, NJ as the official depository
for the Board of Education funds for the 2017-2018 school year.

Be it Resolved that the Hasbrouck Heights Board of Education authorize,
pursuant to 17:12B-241, the Board Secretary and Assistant to the Board
Secretary, to invest school funds, and order wire transfers if necessary, to
complete the transaction in one or mote accounts in any insured bank whose
principal office is located in New Jersey in any amount up to, but not exceeding
the amounts for which such accounts are in are insured.

Be it Resolved, pursuant to NJSA 18A:17-8(b), the Board Secretary is
responsible for the examination and auditing of all accounts and demands

against the Board, and

Whereas, from time to time said demands against the Board are of an emergent
nature and must be paid prior to Board approval in open public meeting as

required by statute, now

Therefore Be it Resolved, that the Hasbrouck Heights Board of Education
authorize the Board Secretary to examine, audit and pay all claims against the
Board of an emergent nature prior to Board approval, and




Be it Further Resolved, that all such emergent payments made by the Board
Secretary be reported to the Board, ratified, and duly recorded in the minutes at
the next open meeting of the Board.

Be it Resolved, pursuant to NJSA 18A:22-8.1 the Hasbrouck Heights Board of
Education designates the Chief School Administrator to approve transter
amounts among line items and program categories as are necessary between
meetings of the Board and that said transfers be reported to the Board, ratified
and duly recorded in the minutes of the next open meeting of the Board.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
following tuition rates for the out of district students for the 2014-2015 school
year:

Kindergarten $12,443
Grades 1-5 $12,649
Grades 6-8 $11,740
Grades 9-12 $13,340

Be it Resolved that the Hasbrouck Heights Board of Education approve the
following petty cash funds for the 2015-2016 school year:

Amount Custodian
Administration $500 D. Messery
HS $500 L. Simmons
MS $300 J. Mastropietro
ES $300 M. Sickels
LS $300 J. Colangelo
CST $300 M. Helfant

Be it Further Resolved that each fund must comply with the procedures
established in Policy 3451.

Be it Resolved that the Hasbrouck Heights Board of Education authorize the
School Business Administrator/Board Secretary to advertise and conduct bid
opening for supplies and materials, transportation services, professional
services, or other items as may be needed, or as required by law for the 2017-
2018 school year.

Be it Resolved that upon the recommendation of the Superintendent of Schools,
the Hasbrouck Heights Board of Education approves the appointment of
Business Administrator/Board Secretary, Dina Messery as District Custodian of




Public Records pursuant to Chapter 404, P.L. 2001, commonly known as the
Open Public Records Act, for the 2017-2018 school year.

Be it Further Resolved that the Hasbrouck Heights Board of Education
establishes that all requests for access to public records must be presented
directly to the District Custodian of Public Records at the Board of Education,
379 Boulevard, Hasbrouck Heights, NJ 07604, during normal business hours,
and

Be it Further Resolved that in the absence of the District Custodian of Public
Records, said requests be presented to the Superintendent of Schools at the
same address.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
following companies as providers of tax shelters annuities, disability and
supplemental insurance programs, and other financial instruments to district
employees for the 2017-2018 school year:

VALIC

Equitable

Met Life

Faculty Services
AFLAC

Prudential Financial
Security Benefits

Nk W=

Be it Further Resolved that all named companies must meet all Federal and
State regulations and requirements for sales and services of these products.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
standard parliamentary procedures for board meetings.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
chart of accounts as specified by the New Jersey Department of Education.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
maximum travel budget not to exceed $1,500 per person.

Be it Resolved that the Hasbrouck Heights Board of Education approve the
Standard Operating Procedures Manual,

Be it Resolved that the Hasbrouck Heights Board of Education approve the
Purchasing Manual.

10




PERSONNEL COMMITTEE:

RESOLUTIONS:

P08-01-18

P08-02-18

P08-03-18

P08-04-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Transfers:
L. Leone from LS to ES

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Extra Pay:
*Mental Health and Wellness Committee @ 2 ' hrs. each at listed rates per

hour

M. Neumann — 2 % hrs @ $46.52/hr

D. Johnson — 2 ¥ hrs @ $84.19/hr

L. Ciraco — 2 ¥z hrs (@ 84.92/hr

*Rates not to be precedent setting

J. Lustman — 7.5/hrs @ $32/hr for interviews
M. Farruggio — 2.5/hrs (@ 32/hr for interviews
D. Robertson — 3.5 hrs @ $32/hr for interviews

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Lunch Aides:

LS: K. Bincoletto, D. Cali, X. Cocka, P, Demarco, K. Heber, M. Volpe, A. Jera
@ $16.14/hr

ES: (Attachment H)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

A. Lustmann and C. Lang as PT security officers @ $35,000 each — no benefits

11




P08-05-18

P08-06-18

P08-07-18

P08-08-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Leave Replacements:
L. Muldoon — Elementary Special Ed - 9/1/17 — 11/3/17 @ $150/day

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Tech Assistants:
R. Todd — Tech Assistant @ $9hr for a max of 29 hrs/week for July and August
J. Douglas — PT Tech Asst @ 2 hrs/day @ $8.44/hr from 7/31/17 to 8/31/17

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Stipends:
B. Trexler — Computer programming club @ $807

L. Bernstein — Yoga club @ $807

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Leave of Absence:*

K. Young — paid medical leave 9/5/17 to 9/20/17 (dates approximale)

C. Pellegtino — paid maternity leave from 11/21/17 — 1/26/18 — Unpaid FMLA
11/29/17 — 5/4/17 — Child rearing leave from 5/5/17 — 6/22/18

A. Rogers — paid maternity leave from 12/11/17 —2/8/18 Unpaid FMLA from
2/9/18 — 5/11/18

A. Calligy — paid maternity leave 10/16/17 — 11/14/17 — Unpaid FMLA —
11/15/17 — 2/9/18 .

*Dates approximate

12




P08-09-18

P08-10-18

P08-11-18

P08-12-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Resignation:
I.. Gomez as ES lunch aide

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Amend resolution P05-20-17 to include N. Pede and M. Pagano for summer
CST meetings @ $37/hr

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Certified Staff:

7. Werner — ES as a full time Special Ed teacher @ BA Step 2 - $50,530 plus
benefits

N. Inglesby — ES teacher - BA Step 1 @ $50,030 plus benefits

A. Barber — LS .6 Special Ed @ BA Step 1 (50,030 X .6 = $30,018)
Amending Resolution #P07-15-18 - E. Dolan - HS to FT Spec Ed Teacher —
BA +15 Step 1 @ $51,730 plus benefits*

*Pending Paperwork

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Paraprofessionals:

D. Innis — ES @ $22,209*
L. Lord - MS @ $22,209*
*Pending Paperwork

13




P08-13-18

P08-14-18

P(8-15-18

P08-16-18

P08-17-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Extra Pay:
Amend Resolution PO7-18-18 rate to $37/hr for K. Young and S. Unglert

M. Neuman — Processing of Physical forms @ $32/hr

D. Johnson - Post Schoo! Outcome Data Collection Survey

for the 2015 — 2016 school year @ a cost to district @ $1600

D. Johnson — Post School Outcome Date Collection Survey for the 2016 — 2017
school year @ $1600 cost to be funded through NJ Office of Special Education

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Amend Resolution #P07-01-18 — Retirement of P. McSweeney as of 8//31/17

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Keys Substitute Student Helper:
M. Wexler (@ 8.88/hr.

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Retirements:

1. Dunn - effective 8/31/17

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Coaches:
E. Dolan — coaching aide @ .6 of Step 1 assist soccer coach @ $2416.80

14




P08-18-18

P08-19-17

P08-20-18

P08-21-18

P08-22-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Home Instruction:
F. Avella — 5 hrs per week plus prep @ $40/hr for August 2017 — student
#20287

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Secretarial:

P. Hone — PT secretary at ES — 4 hrs per day @ .57 of Step 1 ($44,113 X ST =
$25,144.41)*- pro-rated effective 9/1/17

#Pending Paperwork

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Amend Resolution #P04-08-17 to read:
D. Johnson — 60.5 hours

L. Ciraco — 61.5 hours

M. Montalto-Philp — 51 hrs

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Substitute Teachers:
(Attachment I)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Guide Movements:
(Attachment J})

15




P08-23-18

P08-24-18

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Funded Through Title T Account #20-231-100-101

T. Dil ascio — FT MS/HS Basic Skills Teacher @ BA Step 1 @ $50,030 plus
benefits

1. Brancato — PT Basic Skills HS Language Arts Teacher @ BA Step 1 (6 X
$50,030 = $30,018

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2017-
2018 school year:

Rescind Resolution P07-09-18 — L. Brancato & T. Dilascio as Paraprofessionals

POLICY COMMITTEE:

RESOLUTIONS:

PLO8-01-18 Be it Resolved that the Hasbrouck Heights Board of Education approve

first/second reading of the following new or revised
policies/regulations/exhibits or by laws, attached to the minutes:
(Attachment K)

Policy/Regulation #5610(r) — Suspension Procedures (Second Reading)
Policy/Regulation #3221(p) — Bvaluation of Teachers (Second Reading)
Policy/Regulation #2700 — Setvices to Nonpublic School Students (First
Reading)

Policy/Regulation #7100 — Long-Range Facilities Planning (First Reading)
Policy/Regulation #7101 — Educational Adequacy of Capital Projects (First
Reading)

Policy/Regulation #7102 — Site Selection and Acquisition (First Reading)
Policy/Regulation #7130 — School Closing (First Reading)
Policy/Regulation #7300.1 — Disposition of Instructional Property (First
Reading - ABOLISHED

Policy/Regulation #7300.2 — Disposition of Land (First Reading)
Policy/Regulation #7300.3 — Disposition of Personal Property (First Reading)
Policy/Regulation #7300.4 — Disposition of Federal Property (First Reading)

Policy/Regulation #5600 — Code of Conduct Regulation (Second Reading)
Policy/Regulation #2340 — Field Trip Policy (Second Reading)
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Policy/Regulation #2624 — Grading System (Second Reading)
Policy/Regulation #2624.1— High School A/P Honors (Second Reading)
Policy/Regulation #5200— Attendance Regulation (Second Reading)
Policy/Regulation #5701 Plagiarism (Second Reading)
Policy/Regulation #5530 - Substance Abuse (Second Reading)

Be it Resolved that the Hasbrouck Heights Board of Education approve
first/second reading of the following new or revised
policies/regulations/exhibits or by laws, attached to the minutes:

Amend Resolution #P107-01-18 to read second reading for Policy/Regulations
#7461, 5620, 8550, 7424, 3126 1511, and 1240

17




' ATTACHMENT é
PRE-K -5
PUPIL DISCIPLINE/CODE OF CONDUCT

o Students are expected to follow directions of administrators, teachers and other staff members.

o  Students are expected to display that type of behavior, which contributes positively to the overall atmosphere of
the school.

e Students are expected to demonstrate respect for staff and other students. |

¢ Students are expected to attend school free of alcohol or illegal drugs.

¢ Students are expected not to be in possession of or sell alcohol or drugs.

e Students are expected to respect all personal and school property.

¢ Students are expected to conform to dress code policy.

e Detention is a consequence issued by the Principal for grades 3,4 & 5 ONLY.

e Any act not listed in this “Infraction Grid” will be handled at the discretion of the Principal.

This Hst represents the minimum actions to be taken. Penalties may vary according to the severity and frequency of the
offenses. Any offenses not listed here shall be dealt with on an individual basis. Age, grade, maturity, and intellectual
ability play a major role in student behavior. Every discipline problem is dealt with on a case by case basis, allowing for
due process. Due process plays an important role of each infraction and may determine a different outcome other than the
pre-determined consequences listed below.

STUDENT INFRACTION OFFENSE

1* offense

ACTION
Teacher warning

COMMENTS

2" offense Teacher must notify

parent
3 offense Referral to the
Principal/Parent
Notification
Disruptive Behavior
(Poliey #5600) Referral to the
Principal/ Parent
Notification/Principal’s
Detention

4% offense

5t offense

Referral to the
Principal/Principal’s
Detention/Parent
Conference

Subsequent offense
may incluzde: ISS/OSS
or Alternative
Placement

Littering on School Property

1% offense

20 offense

3™ offense

Referral to the
Principal/Warning

Referral to the
Principal/Parent
Notification

Referral to the
Principal/ Parent
Notification/Principal’s
Detention

HEIGHTS: Where Tradition & Innovation Take Flight!
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STUDENT INFRACTION

OFFENSE

ACTION

COMMENTS

Offensive Language/Written/Gestures

1% offense

20 offense

34 offense

Referral to the
Principal/Parent
Notification

Referral to the
Principal/ Parent
Notification/Principal’s
Detention

Referral to the
Principal/Principal’s

Subsequent offense
may include: Referral

Detention/Parent to the Guidance

Conference Counselor
Inappropriate Physical Contact 1 offense Referral to the

Principal/Parent

Notification

28 offense

3 offense

Referral to the
Principal/ Parent
Notification/Principal’s
Detention

Referral to the
Principal/Principal’s
Detention/Parent
Conference

Subsequent offense
may include: Referral
to the Guidance
Counselor

Insubordination -~ Refusal to Hand Over
Unauthorized Device to

School Personal /Electronics /Cell Phone
(policy #5131,9)

1% offense

2M offense

Subsequent

Referral to the
Principal/Parent
Notification/Principal’s
Detention

Referral to the
Principal/Principal’s
Detention/Parent
Conference

Referral to the
Principal/ISS/Parent
Conference

Forging an Official Document

1% offense

2 offense

3" offense

Referral to the
Principal/Parent
Notification/Principal’s
Detention

Referral to the
Principal/Principal’s
Detention/Parent
Conference

Referral to the
Principal/ISS/Parent
Conference

HEIGHTS: Where Tradition & Innovation Take Flight!
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STUDENT INFRACTION OFFENSE ACTION COMMENTS
Theft Personal/School Property 1% offense Referral to the
Principal/Parent

2 gffense

Subsequent

Notification/Principal’s
Detention

Referral to the
Principal/Principal’s
Detention/Parent
Conference

Referral to the
Principal/ISS/Parent
Conference

Police may be notified
at any level of offense

Destruction of Property/Stealing/
Arson/False Alarm
{Policy #5131.5)

1% offense

2m & Subsequent
offense

Upto 5 Days OSS &
Restitution for
Damages

Upto 10 Days OSS &
Restitution for
Damages

Police Contacted/
Parent Notification

Vandalism/Graffiti

15t offense

Referral to the
Principal/Parent
Notification/Principal’s
Detention

Police may be notified
at any level of offense

24 offense Referral to the Possible Restitution
Principal/ISS/Parent
Conference
Verbally Threatening a Staff Member 1% offense Referral to the Police may be notified
(policy #5131.5) Principal and Guidance | at any level of offense
Counselor/ ISS/Parent
Conference
28 offense Referral to the Subsequent offense
Principal and Guidance | may include:
Counselor/ OS8/Parent | Alternative Placement
Conference
Fighting Any offense Referral to the It definitive self-
Principal and Guidance | defense is proven,
Counselor/ [S§/Parent | only the instigator
Conference may be punished.
Police may be notified
Subsequent offense
may include: OSS or
Alternative Placement
Possession of CDS Any offense Indefinite suspension Police will be notified

{policy #5131.6)

pending assessment
and Referral to Student
Assistance Counselor

Subsequent offense
may include:
Alternative Placement

. HEIGHTS: Where Tradition & Innovation Take Flight!




STUDENT INFRACTION

OFFENSE ACTION COMMENTS
Sale & Distribution of CDS Any offense May include: Seller of drugs and/or
(policy #5131.6) 10 Day OSS/Expulsion ; controlled dangerous
: Referral to Student substances while on

Assistance Counselor school property or at
Referral to Community | school sponsored
Agency events, are to be
Referral to Child Study | suspended
Team immediately pending
Police will be notified | an expulsion hearing,

Use of Controlled 1% offense Suspension pending Police will be notified

Substance/Possession/Alcehol
(policy #5131.6)

24 offense

assessment and
Referral to Student
Assistance Counselor

10 Days OSS and
Referral to Student
Assistance Counselor

Subsequent offense
may include:
Alternative Placement

Dress Code Violation All Referral to the
(Making appropriate changes may Principal/Parent
require students to leave school with Notification/Removal
parental consent) from class until change
of clothes is available
(policy #5132)
1% offense Warning
Subsequent Principal’s Detention
Smoking 1t offense Referral to the Police may be notified
Principal/Parent

Notification/Principal’s
Detention

2 offense Referral to the Possible Referral to
Principal/Principal’s the Student Assistance
Detention/Parent Counselor
Conference
31 offense Referral to the
Principal/ISS/Parent
Conference
Leaving School Grounds without Any offense Police will be notified | Subsequent offense
Permission Referral to the may include:
Principal/ISS/Parent Alternative Placement
Conference
Weapons/Firearms/Zero Tolerance Any offense Up to 10 Days OSS/ Police charges may be
(pelicy # 5131.7) Parents Notification/ filed.

Police complaint filed | Possible Alternative
Placement
Tardy for school Please refer to the Referral to the

(policy # 5110)

Elementary School K-5
Absences and Excuses
section above

Intervention and
Referral Services
Committee

HEIGHTS: Where Tradition & Innovotion Take Flight!
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STUDENT INFRACTION OFFENSE ACTION COMMENTS
Cutting Detention 1¥ offense Referral to the Subsequent offense
Principal/Parent may include: ISS
Notification/2 and/or OSS
Principal’s Detentions

2M offense Referral to the
Principal/2 Principal’s
Detention/Parent
Conference
Harassment/Intimidation/Bullying (HIB) As indicated in policy
{policy #5512)

Harassment, Intimidation, and Bullying Definition

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or physical act, or any electronic
communication, as defined in N.J.S.A. 18A:37-14, whether it be a single incident or a series of incidents that:

1. Is reasonably perceived as being motivated by either any actual or perceived characteristic, such as race, color, religion,
ancestry, national origin, gender, sexual orientation, gender identity and expression, or a mental, physical or sensory
disability; or

2. By any other distinguishing characteristic; and that

3. Takes place on school property, at any school-sponsored function, on a school bus, or off school grounds, as provided
for in N.I.S.A. 18A:37-15.3, that substantially disrupts or interferes with the orderly operation of the school or the rights
of other pupils; and that

4. A reasonable person should know, under the circumstances, that the act(s) will have the effect of physically or
emotionally harming a pupil or damaging the pupil’s property, or placing a pupil in reasonable fear of physical or
emotional harm to his/her person or damage to his/her property, or

5. Has the effect of insulting or demeaning any pupil or group of pupils; or

6. Creates a hostile educational environment for the pupil by interfering with a pupil’s education or by severely or
pervasively causing physical or emotional harm to the pupil.

“Blectronic commumication” means a copmunication transmitted by means of an electronic device, including, but not
limited to, a telephone, cellular phone, computer, or pager.

HEIGHTS: Where Tradition & Innovation Take Flight!




HASBROUCK HEIGHTS
ELEMENTARY
SCHOOLS

ATTACHMENT, E)

Euclid School Lincoin School
SY1718 Text Books: Elementary Schools
. Grade/SubjectArea | ~ | consumable/Text|  ISBN . | Copyright
Kindergarten
Language Arts Literacy | SRA Phonics 1 Consumable 0-02-686009-0 1995
Language Arts Literacy Consumable
Mathematics Go Math, Common Core Edition | Consumable 978-0-544-39011-9 | 2015
1%t Grade
Language Arts Literacy | SRA Phonics 2 Consumable 0-02-686010-4 1995
Language Arts Literacy
Mathematics Go Math, Common Core Edition | Consumable 2015
Science Science, Grade 1 Textbook 0-328-10001-3 2006
Social Studies Social Studies Alivel My School | Textbook 978-1-58371-089-0 | 2016
and Family
Language Arts Literacy | Handwriting 2C (pgs. 1-45) Consumable 978-0-7367-6838-2 | 2012
2nd Grade :
Language Arts Literacy | SRA Phonics 3 Consumable 0-02-686011-2 19595
Language Arts Literacy
Mathematics Go Math, Common Core Edition | Consumable 978-0-544-38013-3 | 2015
Science Science, Grade 2 Textbook 0-328-10002-1 2006
Social Studies Social Studies Alivel My Textbook 978-1-68371-096-8 | 2016
Community
Language Arts Literacy | Handwriting 2C (pgs. 46-168) Consumable 978-0-7367-6838-2 | 2012
3" Grade
Language Arts Literacy | Journey’s Texthook 0-547-25153-X 2011
Language Arts Literacy | Sadlier Vocab Workshop, Green | Consumable 978-0-8215-8003-5 | 2011
Mathematics Go Math, Common Core Edition | Consumable 978-0-544-39014-0 | 2015
Science Science, Grade 3 Textbook 0-328-10003-1 2006
Social Studies Social Studies Alive! Regions of | Textbook 978-1-58371-743-1 | 2016
Our Country
Language Arts Literacy | Handwriting 3 Consumable 978-0-7367-6839-9 | 2012




4" Grade

Language Arts Literacy | Journey's Textbook 0-547-25156-4 2011
Language Arts Literacy | Sadlier Vocab Workshop, Orange | Consumable 978-0-8215-8004-2 | 2011
Mathematics Go Math, Common Core Edition | Consumable 978-0-544-39015-7 | 2015
Science Science, Grade 4 Textbook 0-328-10004-8 2006
Social Studies Social Studies Alive! America’s Textbook 978-1-58371-994-7 | 2016
Past

5t Grade

Language Arts Literacy | Journey’s Textbook 0-547-25157-2 2011
Language Arts Literacy | Sadlier Vocab Workshop, Blue Consumable 978-0-8215-8005-9 | 2011
Mathematics Go Math, Common Core Edition | Consumable 978-0-544-39016-4 | 2015
Science CPO Earth Science Textbook 1-58892-476-9 2007
Social Studies History Alive! The Ancient World | Textbook/Online | 978-1-58371-217-7 | 2017
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ORGANIZATION CONTACT FACILITY REQUEST DATE REQUESTED
Jul-A?
HHSA M. Karcic 9738682661 Cepken Field Sundays 9/10/17 to 11/20/17 12 pm to 6 pm
£S5 PTA M. Sickels X8176 ES Gym Qct 27, 2016 from 3:00 pm te 10:00 pm
ES PTA M. Sickels X8176 ES Gym Mar 1, 2018 4:00 pm to 9:00 pm
ES 5th grade promotion M. Sickels X81786 HS Aud & Café June 14, 2018 from 9:30 am to 11:30 am

ES 5th grade promotion

M. Sickeis X8176

HS Aud & Café

June 12, 2018 from 9:00 am fo 11;30 am

ES Field Day M. Sickels X8176 Depken Field 5/25/16 and rain date 5/30/18 if school is closed on 5/25 due to unused snow day then field day will be 5/24/18 9 am to noon
ES PTA Talent Show Rehearsal M. Sickels X8178 HS Aud 3/28/18 5 pmfo 8 pm

£8 PTA Talent Show {Actual) M. Sickels X8176 HS Aud 3/29/18 4 pm ig 9 pm

ES 5th grade picnic M. Sickels X8176 Woodland Park 8 am to 3:00 pm rain date 6/5/18

ES 5th grade dance M. Sickels X8178 ES Gym 6/8/18 7:30 pm fo 9:30 pm




PTA 2017/2018 SY
Fundraisers

Wrapping Paper/Mixed Media Sale- {company is Believe Kids}
Kidstuff Coupon Book

Morning Coffee/after school treat sales

Scholastic Book Fairs - Fall and Spring

50/50 - Christmas Drawing

Holiday Gift Shop

Valentine's Day Grams

Movie Night

Gertrude Hawk Chocolate Sale

Kona lce truck {possibly at young authors night)

Heights Wear Mixed Bags Sale

50/50 Spring Raffle '

Various Restaurant Fundraisers {Houlihans/Panera/Bensi)
Paint and Sip Night

ATTACHMENT_| >




Check Journal Hasbrouck Heights Board of Ed.

Page10of 9

Rec anid Unrec checks Hand and Machine checks é 08/22/17 08:29
Starting date 6/1/2017  Ending date 6/30/2017 ATTACHMENT_
cknum|  Date | Rec date|| Vcode | Vendor name ' Check amount]
001042 06107117 2727 FIRST STUDENT, INC. $1,903.00
001044 06/30/17 2727 FIRST STUDENT, INC, $730.00
020572 06/01/17 06/01/17 2040 WALMART
020578 06/01117 1743 ROJAS, KARINA $200.00
020579 06/01/17 0419 EJG Sports, LLC $176.00
020580 06/01/17 B995 CAPPADONA, LAUREN $250.00
020581 06/01/17 H846  KELLY, BARBARA $250.00
020582 06/01M17 W112 ABDELWAHAB, NOUR $50.00
020583 06/01M7 E549 AZER, AMANDA $200.00
020584 06/01117 L439 MAGSINO, BEA $100.00
020585 06/01/17 C268 NOLLARA, MICAH $100.00
020586 060117 F268 PIANESE, GINA $100.00
020587 06/01/17 2131 CAIAZZO, CHRIS $425.00
020588 06/01M17 2485 HHHS YEARBOOK $75.00
020589 06/01M7 06/06/17 1901 SADDLE RIVER TOURS
020590 06/01/17 1851 SCE EVENT GROUP $1,480.00
020592 06106/17 F946 HEIGHTS BAR & GRILL $300.00
020593 06/06/17 2063 QDOBA MEXICAN GRILL $396.50
020594 06/06/117 1864 HEIGHTS PIZZA $138.45
020595 06/06/M17 M080 THE GREENWORLD PROJECT $530.60
020596 06/06/17 1901 SADDLE RIVER TOURS $5,790.00
020597 06/06/17 V215  ANNIBAL, CHRIS $400.00
020598 06/06/17 1256 BLUE DEVIL BASKETBALL £116.00
020599 06/06/17 K684  MIKAIEL,MINA $165.00
020600 06/07117 1579 SCHOOL SPECIALTY, INC. $428.73
020601 061317 2846 HEIGHTS FLOWER SHOPPE $2,375.00
020602 061317 1417 MARCEL STUDIOS $1,638.00
020603 06113117 2404 WOODCLIFF MANGCR $13,898.00
020604 06/13/17 1999 CASH $100.00
020605 061317 1929 CASH $50.00
020606 0611317 1999 CASH $50.00
020607 06113117 1999 CASH $50.00
020608 06/13117 1999 CASH $50.00
020609 0611317 1999 CASH $50.00
020610 06/13/117 1999 CASH $50.00
020611 061317 1999 CASH $50.00
020612 06/13M17 1999 CASH $50.00
020614 06/21/17 06/30M7 1902 HAPPINESS 1S CAMPING
020615 0672117 R4922  FRESCHI, KELLY $200.00
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Starting date 6/1/2017 Ending date 6/30/2017

‘Cknum Date I Rec dé}gjé Vcode | \ | Vendor name ] Check amouhtl
020616 06/21/17 2775 STAPLES ADVANTAGE $191.46
020617 06121117 1579 SCHOOL SPECIALTY, INC. $183.88
020621 06i21117 8844 BAUER SPORTS SHOP $2,177.00
020622 06/21M17 5583 HASBROUCK HEIGHTS BOE REFUND/REIMBURSE $4,090.70
020623 06121117 2088 T-RIFIC TEES LLC $2,906.18
020624 V 08/21M17 06/30117 1902 HAPPINESS IS CANIPING
020625 06121117 1725 NILSSON, LYNN $90.00
020626 06/2117 1863 GILBYS $2,400.00
020627 06722117 w112 ABDELWAHAB, NOUR $100.00
020628 06/2217 E549  AZER, AMANDA $600.00
020629 06/22/17 E287 BIENKOWSKA, NINA $100.00
020630 06722117 P044 DADA, PRAISE $100.00
020631 06/22117 J313 KHALIL, YOUSTINA $225.00
020632 06/22M17 S457 MCCANN, KEVIN $100.00
020633 06122117 N339 STURM, BRANDON $100.00
020634 06122117 1559 LEISURE SPORTING GOODS $3,017.35
020635 V  06/30/17 06/30/17 H710 DAKOTA SINGERLINE
020636 06130117 H710 DAKOTA SINGERLINE $600.00
020637 06/30/17 1849  AMAZON.COM $399.00
020638 06/30/117 0844 HERFF JONES $2,585.22
020639 06/30117 P12 EAST COAST PREMIER $200.00
020640 06/30M7 0419 EJG Sports, LLC $63.15
020641 06/30/17 2346 HEIGHTS FLOWER SHOFPPE $40.00
020642 06/30/17 X777 DOLKER, CHEME $40.00
020644 06/30/17 1902 HAPPINESS IS CAMPING $25,297.67
058096 V 04/27/17 06/06/17 1828 BCCA {$850.00)
058265 V  05/24/17 06/01/17 2764 PC RICHARD & SONS LLC ($449.77)
058297 06/01117 0808 GOURMENT INFLIGHT $480.60
058298 06/0117 2069 COMFORT INN & WEST AC $1,596.00
058299 0610117 0017 HELFANT, MATTHEW $300.00
058300 06/02M17 1746 COLLEGE BOARD/AP PROGRAM $8,736.00
058301 06/05/17 1400 THE GRAYCLIFF $2,562.00
058302 06/06/17 1828 BCCA $850.00
058303 06/08/17 D861 PREFERRED MECHANICAL INC $651,210.00
058304 06/09/17 0336 GL. GROUP, INC. $31,500.00
058305 06/09/17 2842 KARL ENVIRONMENTAL GROUP $13,235.00
058306 06/09M17 0336 GL GROUP, INC, $86,000.00
058307 06/13M17 Ues1  BCWCA $1,200.00
058308 06M3M7 3021 AT &T $136.62
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058309 06M3M7 0075  AMERICAN PAPER & SUPPLY COMPANY $4,397.10
058310 06/13M17 2525 AT HOME MEDICAL $20.00
058311 06/13M17 2486  ATLANTIC BUSINESS PRODUCTS $4,080.57
058312 06/13M7 1845  BADRE, JEFF $150.00
058313 06/13M7 0339  BARCHINI, VINCENT $398.27
058314 06/13/117 1627  BAYADA HOME HEALTH CARE, INC. $4,216.00
058315 06/13/17 0180 BERGEN COUNTY SPECIAL SERVICES $21,957.55
058316 06M3M7 4336  CABLEVISION $196.90
058317 06/13M7 9024  CABLEVISION LIGHTPATH $12,903.64
058318 06/13/17 5118 CATAPANE; JOAN $89.32
058319 06/13117 4145  CHIEF FIRE EQUIPMENT & SERVICE CO. $15.75
058320 061317 610 CIRACO, LISA $52.27
058321 06/13/117 1427 COSKEYS ELECTRONIC SYSTEMS $838.26
058322 06/1317 0976  DAMICO, FRANK $300.00
058323 061317 4953 DEFINED CONTRIBUTION RETIREMENT PROGRAM $701.61
058324 06/13/17 1150 DELTA DENTAL $50,767.86
058325 06/13/17 0971 DELTA-T GROUP NORTH JERSEY, INC $1,998.74
058326 06/13117 1817 DIRECT ENERGY BUSINESS (HESS) $1,055.76
058327 06/13M7 2145  ESDALE, RYAN $50.00
058328 06/13M17 L383  FILE BANK ENTERPRISE DOCUMENT MANAGEMENT $576.22
058329 06/13117 0352 FRIDMAN, ESTHER, M.D. $550.00
058330 06/13/17 8042  GIANCASPRO, VALERIE $50.00
058331 06/13/17 4316  HEALY AWARDS, INC. $973.10
058332 06/13M7 0716 HOME DEPOT $1,401.59
058333 08/13/17 4037 JOSTENS DIPLOMA PRODUCT COORDINATOR $708.34
058334 06/1317 0874 LEONIA BOARD OF EDUCATION $780.00
058335 06/13M7 3020 MASCHIO'S FOOD SERVICE, INC. $52,594.71
058336 06/13117 4579  MASTROPIETRO, JOSEPH $350.00
058337 0611317 4644  MESSERY, DINA $50.00
058338 o0eMan7 1016  METRO FIRE & SAFETY CO. $658.00
058339 061317 0514  MIHALITSIANOS, GERASIMOS $279.00
058340 06/13/17 2693 PROFESSIONAL EDUCATION SERVIES INC $600.,00
058341 06/13/17 5981 SCANTRON CORP. $556.82
058342 06113117 4360  SCUILLA; MICHAEL $350.00
058343 06/13/17 4610  SIMMONS; LINDA $350.00
058344 06/13/17 2322 SOUTH BERGEN JOINTURE COMM. $8,664.53
058345 06/13/17 0639 SUEZ WATER OF NEW JERSEY $2,407.45
058346 06113117 0945 THE READING & WRITING PROJECT NETWORK $4,400.00
058347 06/13/17 2801 TREE-LAND NURSERY $2,775.00
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058348 061317 M550 VARSITY ATHLETIC APPAREL, INC $608.50
058349 0611317 2492 VELIKY, ALISON $266.00
058350 06/13117 4454 VERIZON $2,426.22
058351 061317 2588 VERIZON WIRELESS $222.26
058352 06/13/117 1870 WAPPINGERS FALLS SHOPPER/SCHOOL PAPER EX $1,208.00
058353 0611517 1493 PETTY CASH/LINCOLN SCHOOL $273.67
058354 06/21M17 4360 SCUILLA; MICHAEL $1,610.76
058355 06/21117 0119  TURTLE BACK Z0O $690.00
058356 06/22/17 R299 C&W FACILITIES SERVICES $250.00
058357 06/22117 2715 FELICIAN UNIWVERSITY $4,550.60
058358 06/22117 U665 HUGHES, SAMANTHA $140.00
058359 06/22117 R785 KAVANAGH, MIKE $140.00
058360 06/2217 K600 MEYERS, TOM $140.00
058361 06722117 M496 STUART BURROWS - DV8 PROD. $250.00
058362 06/22117 2145  ESDALE, RYAN $50.00
058363 06/2317 0693 21 GOLF LLC $420.00
058364 06/23/17 2222 AIR GROUP LLC $2,026.72
058365 06/23M17 1701 ALPINE LEARNING GROUP, INC. $6,610.38
058366 0672317 7134 ALS TRUCK SERV/ATLANTIC TOWING RECOVERY $2,619.40
058367 0612317 173 AMOROS!; JOHN M. $150.00
058368 06/23M7 2049 ANDOLENA; CARCL $298.40
058369 06/23/17 0087 APOLL.Q PRINT, INC. $79.00
058370 06/23117 1627 BAYADA HOME HEALTH CARE, INC. $2,997.50
058371 06/23M17 2347 BEHAVIOR INTERVENTION RESOURCES $975.00
058372 06/23/17 0180 BERGEN COUNTY SPECIAL SERVICES $41,960.89
058373 06/23M17 1626 BERGEN COUNTY TECHNICAL SCHOOLS $31,260.40
058374 06123117 1891 BERGENFIELD BOARD OF EDUCATION $14,306.00
058375 06/23/17 1216 BISCHOFF; MICHELLE $630.00
058376 06/23/117 0949 CARRERA, ROSARIO $2,712.50
058377 0612317 1487 CCL THERAPY, LLC $3,527.50
058378 06/23/17 0432 COLANGELQ, JOSEPH $50.00
058379 06/23M17 2878 COLONIAL SPRINKLER & LIGHTING $1,011.50
058380 06/23M17 2284 CORNERSTONE DAY SCHOOL $7,775.25
058381 06/23/17 0971 DELTA-T GROUP NORTH JERSEY, INC $784.74
058382 06/2317 0426 DINGERTOPADRE; MARIA $1,260.00
058383 0672317 4339 EDUCATION, INC. $61.18
058384 06/23M17 2049 ENGLEWOOD PUBLIC SCHOOL DISTRICT $176.80
058385 06/2317 1480 FORUM SCHOOL $4,283.64
058386 0612317 4114 HACKENSACK UNIV MEDICAL CTR $966.00
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058387 06/23/17 1506 HERZ, MARDA $3,760.00
058388 06/23M7 1210  INTEGRATED SYSTEMS & SERVICES INC. $471.50
058389 06/23/17 9213 INTEGRATED TRANSLATION SERVICES LLC $60.00
058390 06/23/17 0865 INVO HEALTHCARE ASSOC, LLC $26,960.75
058391 06/23M7 2092 JONES SCHOOL SUPPLY $193.41
058392 06/23/17 1651 JUDITH FERRARO SPEECH LANGUAGE AGENCY $1,770.00
058393 06/23/17 4602 LEWITES; ABBE $100.00
058394 06123117 7385 MACHADO LAW GROUP, LLC $3,664.00
058395 06/23M17 6697 MASTBETH, JOSEPH $1,320.00
058396 0612317 1584  NAPA AUTO PARTS $14.34
058397 06/23M17 1004 NASSOR ELECTRIC SUPPLY CO., INC. $379.60
058398 06/23M7 1584 NEURODEVELOPMENTAL PEDIATRICS, LLC $500.00
058399 06/23M17 0680  NEW BEGINNINGS $944.84
058400 06/23M17 0382 NEW JERSEY MOTOR VEHICLE COMMISSION $50.00
058401 06/23M17 7259  NJSIAA $200.00
058402 06/23M17 3181 NORTH JERSEY COFFEE, PAPER, AND BEVERAGE $684.00
058403 06/23M7 1245 PARAMOUNT EXTERMINATING $167.00
058404 06/23M7 J458  PASCACK DATA SERVICES, INC. $2,865.08
058405 0612317 1568 PHONAKLLC $1,679.39
058406 06/23M7 3158 PITNEY BOWES PURCHASE POWER $1,000.00
058407 06/23M7 2328 PSE & GCO $15,030.34
058408 06123117 1740 RIDDEL/ALL AMERICAN SPORTS CORP $82.29
058409 06/23/17 0830 SCHMARAK, JUSTIN $550.00
058410 06/23M17 2024  SHERWIN WILLIAMS CO. $98.19
058411 06/23M7 2322 SOUTH BERGEN JOINTURE COMM. $53,824.02
058412 06/23M17 4286 SPECTRUM CONSULTING, INC. $600.00
058413 06/23M17 0639 SUEZ WATER OF NEW JERSEY $419.69
058414 06/23M7 1961 TRAP-ZAP ENVIRONMENTAL SYSTEMS, INC $450.00
058415 06/23M17 1358 RIDGEFIELD BOARD OF EDUCATION $8,666.00
058416 06/23/17 0944  THE FELICIAN SCHOOL FOR EXCEP CHILDREN $2,596.00
058417 06/26M7 2056 SOUTH HACKENSACK BD. OF ED. $10,407.00
058418 06/26/17 7511 BOW TIE CINEMALLC $911.50
058419 06/26/17 3247 CARLSTADT BOARD OF EDUCATION $5,245.82
058420 06/26M17 2727  FIRST STUDENT, INC. $450.00
058421 06/26M17 1074  MOONACHIE BOARD OF ED. $3,204.61
058422 06/26/17 2214 WOOD RIDGE BOE $2,286.36
058423 06/28M7 G773 ROMAN ACADEMY OF BEAUTY CULTURE INC $2,555.28
058424 06/28117 0358 CORPUS CHRISTi SCHOOL $29,250.00
058425 06/29117 3021 AT &T $152.32
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058426 06/29M17 2486 ATLANTIC BUSINESS PRCDUCTS $2,638.63
058427 0672917 1517 DIRECT ENERGY BUSINESS (HESS) $435.47
058428 06/29/17 0514 MIHALITSIANOS, GERASIMOS $50.00
058429 06/29/117 0646 PERENNIAL SERVICES, LLC $105.00
058430 06/29M7 5556 R&J CONTROL, INC. $175.00
058431 06/29M17 2606 SICKELS; MICHAEL $300.00
058432 06/29M17 0945 THE READING & WRITING PROJECT NETWORK $17,570.16
058433 06129117 4454 VERIZON $120.90
058434 06/29117 2588 VERIZON WIRELESS $248.33
058437 06130117 2727 FIRST STUDENT, INC. $250.00
058438 06/30117 2831 POWERHOUSE STUDIO $850.00
058440 06/30M17 K240 ANIDI $204.65
058441 06/30/17 0087 APOLLO PRINT, INC. $2,420.00
058442 06/30/M17 8171 ATLANTIC BUSINESS PRODUCTS $248.00
058443 06/30/17 1627 BAYADA HOME HEALTH CARE, INC. $3,393.00
058444 06130117 1524 BH SECURITY $100.62
058445 0613017 1169 BOWER, JUDITH $84.00
058446 06/30/17 0653 CEBULA, ROBERT SR.. $80.00
058447 06/30M17 0432 COLANGELO, JOSEPH $100.00
058448 06/30M17 0237 CONIGILIO, LISA $1,040.00
058449 06/30M7 0971 DELTA-T GROUP NORTH JERSEY, INC $906.75
058450 06/30M17 1517 DIRECT ENERGY BUSINESS (HESS) $2714
058451 06/30/17 4339 EDUCATION, INC. $856.52
058452 06/30M17 0515 FEDERAL EXPRESS CORP. $32.01
058453 06/30/17 2727 FIRST STUDENT, INC, $450.00
058454 06130117 9718 GOV CONNECTIONINC $4,987.61
058455 06/30117 7099 HACKENSACK AUDIO AND HEAR fequip only $180.00
058456 06/30M7 V737 HITTING WORLD $299.00
058457 06/30M17 0716 HOME DEPOT $331.81
0584538 06/30/17 1714 JOSTEN'S $297.16
058459 06/30/47 4037 JOSTENS DIPLOMA PRODUCT COORDINATOR $8..83
058460 06/30/M17 4337 JOSTENS, INC $355.00
058461 06/30M17 0874 LEONIA BOARD OF EDUCATION $260.00
058462 06/30/17 3020 MASCHIO'S FOOD SERVICE, INC. $27,496.48
058463 06/30M17 6173 MAXIM HEALTHCARE SERVICES, INC. $1,598.00
058464 06/30/17 1003 NASCO $1,111.72
058465 06/30M7 1594 NEURODEVELOPMENTAL PEDIATRICS, L LC $500.00
058466 06/30M17 4369 NORTH JERSEY MEDIA GROUP/ADVERTISEMENTS $658.85
058467 06/30/17 0445 PASQUALONE, REGINA $1,620.00
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058468 06/30/17 1568 PHONAK L.LC $2,887.50
0584692 06/30/17 0624  PIZZUTE; LINDA $38.44
058470 06/30/17 2103 POCONO PROFOODS $913.20
058471 06/30/17 0684 RED CIRCLE SOLUTIONS LLC $4,996.00
058472 06/30M17 1358 RIDGEFIELD BOARD OF EDUCATION $2,000.00
058473 06/30M7 F776 RUTGERS, THE STATE UNIVERSITY $1,025.00
058474 06130117 4286 SPECTRUM CONSULTING, INC. $600.00
058475 06/30/17 2775  STAPLES ADVANTAGE $180.,72
058476 06130/17 2572 STATE OF NJ/ELEVATOR SAFETY UNIT $409.00
058477 06/30/17 1879 SUMMIT SPEECH SCHOOL $150.00
058478 06/30/17 1720 TERRANOVA GROUP T/A CHAPEL HILL ACADEMY $287.70
058479 06/30117 5197 THE OBSERVER $10.00
058480 06/30M7 2801 TREE-LAND NURSERY $2,775.00
058481 06/30/M17 1883  VIJ, MANISH $15.50
058482 06/30/17 9895  YOLLECK, MARK $200.00
058486 06/30/17 4310 BERGEN ETTC $75.00
058487 06130117 3263 CITYWIDE MECH. SER. L.L..C. $480.00
058488 06/306/17 2878 COLONIAL SPRINKLER & LIGHTING $89.00
058489 06/30117 1427 COSKEYS ELECTRONIC SYSTEMS $300.00
(538490 06130117 4953 DEFINED CONTRIBUTION RETIREMENT PROGRAM $733.16
058491 06/30M7 0971 DELTA-T GROUP NORTH JERSEY, INC $312.87
058492 06/30/17 4339 EDUCATION, INC. $611.80
058493 06/30M17 0716 HOME DEPOT $2,349.16
058494 06130117 0719 HOMETOWN AUTO PARTS $8.58
058495 06130117 4337  JOSTENS, INC $4,368.00
058496 06/30M17 1651 JUDITH FERRARO SPEECH LANGUAGE AGENCY $1,870.00
058497 06/30M7 0874 LEONIA BOARD OF EDUCATICN $130.00
0538498 06/30M17 0493 LEONIA HIGH SCHOOGL QUIZ BOWL TEAM $183.00
058499 06/30/17 1958 MAGIC TOUCH CONSTRUCTION CO,, INC $997.32
058500 06/30117 06/30/17 3020 MASCHIO'S FOOD SERVICE, INC.

058501 06/30/17 2281 MATERA'S NURSERY $702.45
058502 0613017 6910 MEASUREMENT INCORPORATED $62.00
058503 06130117 1004 NASSOR ELECTRIC SUPPLY CQ., INC, $181.06
058504 06130117 2476 OCRIENTAL TRADING COQ. $854.04
058505 06/30M7 1245 PARAMOUNT EXTERMINATING $55.00
058506 06/30M7 1619 PEARSON ASSESSMENT $267.50
058507 06/30M17 1568 PHONAK LLC $1,564.39
058508 06/30117 2328 PSE & GCO $19,920.01
058509 06/30/17 2155 QUEST DIAGNOSTICS $151.34
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' Check amount|

058510
058511
058512
058513
058514
058515
058516
058517
058518
058519
058620
061317
062017
062117
063117
063417
063517
064017
064117
064217
064517
064617

I I X <

I T = T I I I

06/30/17
06/30M7
06/30M7
06/30/17
06/30/17
06/30/17
06/30117
06/30117
06/30M17
06/30M17
06/30/17
06/12M7
0612017
06/30/17
06/30/17
06130117
06/30/17
06/30/17
06/30M7
06/30/117
06/30M7
06/30/17

06/30M17

5556
1358
2024
4286
2572
1846
0639
2174
1870
9895
1506
3151
0271
0271
PAY

7269
7269
0180
5581
2584
1170
4625

R&J CONTROL, INC.

RIDGEFIELD BOARD OF EDUCATION
SHERWIN WILLIAMS CO.

SPECTRUM CONSULTING, INC.

STATE OF NJIELEVATOR SAFETY UNIT
STEIMEL, DEBORAH

SUEZ WATER OF NEW JERSEY
WALLINGTON PLUMBING
WAPPINGERS FALLS SHOPPER/SCHOOL PAPER EX
YOLLECK, MARK

HERZ, MARDA

NJ DIV. OF PENSIONS & HEALTH
PRUDENTIAL RETIREMENT(DCRP)
PRUDENTIAL RETIREMENT{DCRP)
HASBROUCK HEIGHTS PAYROLL
HASBROUCK HEIGHTS PR AGENCY
HASBROUCK HEIGHTS PR AGENCY
BERGEN COUNTY SPECIAL SERVICES
COMMISSION FOR THE BLIND

STATE OF NJ

STATE OF NEW JERSEY

PETTY CASH/BOARD OF EDUCATION

$516.28
$1,000.00
$133.02
$600.00
$591.00
$350.00
$60.08
$70.10
$967.50
$150.00

$383,985.32
$1,081.00
$1,014.10
$1,995,402.82
$49,793.10
$95,775.63
$264,947.00
$3,800.00
$6,858.00
$48,817.00
$1,393.53
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Rec and Unrec checks Hand and Machine checks 08/22/17 08:29
Starting date 6/1/2017 Ending date 6/30/2017
Fund Totals
10 General Funds $95,775.63
11 GENERAL FUND $3,113,663.56
12 Capital Outlay $9,167.80
20 Special Revenue Fund $118,776.82
30 Capital Projects Fund $791,789.41
60 Enterprise Fund $156,378.39
95 STUDENT ACTIVITY $78,521.89
Total for all checks listed $4,364,073.50
Ry
a a ) } % oz
Prepared and submitted by: ’Jﬂ Mg hgﬁfj-:;}é‘_ 1.2} ‘f ﬂr/// )
( Boa"d Secreé/ry [ Date



Report of the Secretary to the Board of Education , Page 1 of 27
Hasbrouck Heights Board of Ed. ATTACHMENT F 08/22/117 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 10 General Funds

Assets and Resources

Assets:
101 Cash in bank $2,124,305.94
102 - 106 Cash Equivalents $0.00
1M1 Investments $0.00
116 Capital Reserve Account $0.00
17 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $4.50

Accounts Receivable:

132 Interfund $0.00
141 intergovernmental - State $138,721.13
142 intergovernmental - Federal $0.00
143 intergovernmentat - Other $0.00
153, 154 Other ({net of estimated uncollectable of § ) $0.00 $138,721.13

Loans Receivable:

131 interfund $0.00
151, 152 Other (Net of estimated uncollectable of § ) $0.00 $0.00
Other Current Assets $0.00
Resources:
301 Estimated revenues $29,578,055.00
302 Less revenues {$29,686,213.51) ($108,158.51)
Total assets and resources $2.154.873.06

Liabilitigs and Fund Equity

Liabilities:
411 Intergovernmental accounts payable - state ($26,644.55)
421 Accounts payable $160,082.31
431 Contracts payable $0.00
451 Loans payable $0.00
481 Deferred revenues $0.00
Other current liabilities $0.00

Total liabilities $133,437.76




Report of the Secretary to the Board of Education
Hasbrouck Heights Board of Ed.

Starting date 7/1/2016

Ending date 6/30/2017 Fund: 10 General Funds

Page 2 of 27
08/22/17 10:34

Fund Balance:

Appropriated:
753,754 Reserve for encumbrances
761 Capital reserve account - July
604 Add: Increase In capital reserve
307 Less: Bud. w/d cap. reserve eligible costs
309 Less: Bud. w/d cap. reserve excess costs
764 Maintenance reserve account - July
606 Add: Increase in maintenance reserve
310 Less: Bud. w/d from maintenance reserve
768 Waiver offset reserve - July 1,2
609 Add: Increase in waiver offset reserve
314 Less: Bud, w/d from waiver offset reserve
762 Adult education programs
750-752,76x Other reserves
601 Appropriations
602 Less: Expenditures (329,574,576.12)

Less: Encumbrances ($73,163.81)

Total appropriated

Unappropriated:
770 Fund balance, July 1
771 Designated fund balance
303 Budgeted fund balance

Total fund bhalance

Total liabilities and fund equity

Recapitulation of Budgeted Fund Balance:

Appropriations
Revenues
Subtotal
Change in capital reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Change in waiver offset reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Less: Adjustment for prior year

Budgeted fund balance

$859,006.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$30,078,317.51

($29,647,739.93)

Budgeted
$30,078,317.51
($29,578,055.00)

$500,262.51

$0.00
$0.00
$500,262.51

$0.00

$0.00
$500.262.51

$0.00
$500,262.51

$373,426.32

$859,006.00

$0.00

$0.00
$184,504.00
$0.00

$430,577.58
$1,847,513.90

$674,183.91
$0.00
($500,262.51)

Actual
$29,647,739.93
($29,686,213.51)
($38,473.58)

($859,006.00)
$0.00
($897,479.58)

$0.00
$0.00
($897,479.58)
$0.00
($897.479.58)

:f/J)///

b
Prepared and submitted by :  [AJ_A O, \ ! AN N f;{ /

Board Secretary

Date

$2,021,435.30
$2,154,873.06

Variance
$430,577.58
$108,158.51
$538,736.09

$859,006.00
$0.00
$1,397,742.09

$0.00
$0.00
$1,397.742.09
$0.00
$1.397,742.09



Report of the Secretary to the Board of Education Page 3 of 27

Hasbrouck Heights Board of Ed. 08/22M17 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 10 General Funds
Revenues: Org Budget  Transfers BudgetEst Actual Over/Under Unrealized
{Total of Accounts W/O a Grid# Assigned) 72,620 0 72,620 72,620 0
00370 SUBTOTAL - Revenues from Local Sources 28,112,872 0 28,112,872 28,192,830 {79,958)
00520 SUBTOTAL - Revenues from State Sources 1,368,042 0 4,368,042 1,417,483 (49,441}
00570 SUBTOTAL - Revenues from Federal Sources 24,521 0 24,521 3,281 Under 21,240
Total [ 29,578,058 o[ 29,678,085 29,686,214 [ (108,159)
Expenditures: ‘Org Budget _ Transfers AdjBudget Expended Encumber Available
03200 TOTAL REGULAR PROGRAMS - INSTRUCTION 8,958,938 194,918 9,153,856 9,053,512 23,329 77,015
10300 Total Special Education - Instruction 3,088,913 (28,395) 3,060,518 3,031,455 0 29,063
11160 Total Basic Skilis/Remedial - Instruct. 99,380 217 98,607 99,591 0 16
12160 Total Bilingual Education ~ Instruction 56,800 44,090 97,890 96,590 0 1,300
17100 Total School-Sponsored Co/Extra Curricul 213,920 1,500 215,420 206,327 0 9,093
17600 Total School-Sponsored Athletics — Instr 496,605 {3,657) 492,948 486,378 543 6,027
29180 Total Undistributed Expenditures - Instr 2,732,091 {104,150) 2,627,941 2,593,008 23,813 1,120
29680 Total Undistributed Expenditures — Atten 61,158 M2 61,270 61,270 0 0
30620 Total Undistributed Expenditures — Healt 241172 27,001 268,173 267,213 740 220 |
40580 Total Undistributed Expend — Speech, OT, 1,047,672 148,594 1,196,266 1,193,207 2,045 1,014 :
41080 Total Undist. Expend. — Other Supp, Serv 438,593 (40,255) 398,338 398,338 0 o |
41660 Total Undist. Expend. — Guidance 424,518 16,926 441,444 440,343 0 1,101
42200 Tota! Undist. Expend. - Child Study Team 787,686 1,923 789,609 787,044 4] 2,565
43200 Total Undist. Expend. — Improvement of | 206,933 639 207,572 204,948 0 2,626
43620 Total Undist. Expend. —~ Edu, Media Serv. 383,186 {325) 382,8T 377,667 110 5,104
44180 Total Undist. Expend. — instructional St 6,000 2,465 8,465 6,214 0 2,261
45300 Support Serv. - General Admin 636,197 (2,010} 634,187 592,594 1,817 39,775
46160 Support Serv. - School Admin 1,154,772 10,902 1,165,674 1,154,133 0 11,541
47200 Total Undist. Expend. ~ Central Services 344,232 {438) 343,794 327,098 0 16,696
47620 Total Undist. Expend. ~ Admin. info. Tec 195,696 10,858 206,554 145,733 0 60,821
51120 Total Undist. Expend. — Oper. & Maint. O 2,278,092 130,136 2,408,228 2,350,205 300 57,723
52480 Total Undist. Expend. — Student Transpor 746,904 157,950 904,854 891,780 0 13,074
71260 TOTAL PERSONNEL SERVICES ~EMPLOYEE 5,024,671  {336,942) 4,687,729 4,605,174 0 82,655
75880 TOTAL EQUIPMENT o 67,394 67,394 47,053 20,466 {125)
76260 Total Facilities Acquisition and Constru 153,906 3,810 157,716 157,714 0 2

Total | 20,778,055 300,263 | 30,078,318 20,674,576 73,164 430,578




Report of the Secretary to the Board of Education

Hasbrouck Heights Board of Ed.

Starting date 7/1/2016

Ending date 6/30/2017 Fund: 10 General Funds

Page 4 of 27
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Revenues:
72,620
§60100 10-1210 Local Tax Levy 27,951,872
00180 101300 Total Tuition 0
00260 10-1910 Rents and Royalties 48,000
00300 10-1___  Unrestricted Miscellaneous Revenues 113,000
00420 10-3121 Categorical Transportation Aid 40,399
00430 10-3131  Extracrdinary Aid 268,258
00460 10-3176 Equalization Aid 15477
00470 10-3177 Categorical Security Aid 46,450
00480 10-3178 Adjustment Aid 1
00500 10-3___  Other State Aids 997,457
00540 10-4200 Medicaid Reimbursement 24,521
Total | 29,578,055
Expenditures: _Org Budget
02080 11-110-__ -101 Kindergarten — Salaries of Teachers 528,590
02100 11120-__ 101 Grades 1-5 — Salaries of Teachers 3,065,896
02120 11-130-___-101 Grades 6-8 — Salaries of Teachers 4,786,474
02140 11-140-___-101 Grades 9-12 — Salaries of Teachers 3,030,028
02160 11-140-__ 101 Salaries of Teachers 67,500
03020 11-190-1__-320 Purchased Professional - Educational Ser 72,700
03040 11-190-1__-340 Purchased Technical Services 90,750
03060 11-180-1__-[4-5] Other Purchased Services (400-500 series 0
03080 11-1901__-610 General Supplies 248,000
03106 11-180-1__-640 Textbooks 60,000
03120 #1-190-1__-8__ Other Objects 7,000
04500 11-204-100-101 Salaries of Teachers 116,995
04520 11-204-100-106 Other Salaries for Instruction 87,250
04600 14-204-100-610 General Supplies 1,000
04620 11-204-100-640 Textbooks 500
07000 11-213-100-101 Salaries of Teachers 2,034,304
07020 11-213-100-106 Other Salaries for Instruction 478,000
07100 11-213-100-610 General Supplies 8,000
07140 11-213-100-8__ Other Objects 500
08500 41-216-100-101 Salaries of Teachers 143,905
08520 11-216-100-106 Other Salaries for instruction 86,500
08600 11-216-100-6__ General Supplies 4,000
09260 11-219-100-101 Salaries of Teachers 55,000
09500 11-221-100-101 Salaries of Teachers 32,751
09540 11-221-100-106 Other Salaries for Instruction 19,708
09560 41-221-100-320 Purchased Professional-Educational Servi 20,000
09620 11-221-100-610 General Supplies 500

OrgBudget  Transfers BudgetEst

] 72,620

Actual Over/Under Unrealized

72,620

0 27,951,872 27,951,872

0 0
48,000
113,000
40,399
268,258

0

0

0

0

0 15,477
0 46,450
0 1
0 997,457
0

24,521

45,914
500
194,543
40,399
317,699
15,477
46,450
1
997,457
3,281

i

o[ 29,578,055 29,686,214

Transfers AdjBudget Expended

0
0
(45,914)
47,500
{81,543}
0

Under

(49,441)
0

0

0

0
21,240

Under

Encumber  Available

10,200 539,790
(56,886) 3,009,010
34,954 1,821,428
(37,435) 2,992,593
0 67,500

9,378 82,078
(9,404) 81,346
83,275 83,275
148,037 397,037
12,928 72,928
{130) 6,870

0 116,995

0 87,250

0 1,000

0 500
(18,578) 2,015,726
3,664 481,664
(1,200} 6,800
0 500

7,500 151,405
70 86,570
(220) 3,780
(11,923) 43,077
{6,342) 26,409
(3,121) 16,587
2,255 22,255
{500} 0

539,790
3,008,313
1,821,428
2,989,892
64,896
75,730
70,790
83,275
331,293
64,722
3,384
110,983
87,250
202

0
2,014,374
480,970
1,324

0
161,405
86,570
167
32,960
26,409
16,587
22,255

0

0
897

2,70
2,604
6,348
10,557

o o o o o o o O

23,329 42,415
8,207
3,486

6,012

798
500
1,352
694
5476
500

3,613
10,117

5 e e O 0 D0 0 0 o -0 o o o o0 o o o o

o o o
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Hasbrouck Heights Board of Ed.

Starting date 7/1/2016

Page 5 of 27
08/22/17 10:34

Ending date 6/30/2017 Fund: 10 General Funds

Expenditures: _Org Budget  Transfers AdjBudget Expended Encumber Available
41000 11-230-100-101 Salaries of Teachers 99,380 17 99,507 98,607 0 0
11100 11-230-100-610 General Supplies 0 100 100 84 0 16
42000 11-240-100-10%1 Salaries of Teachers 55,500 41,080 96,590 96,520 0 0
12100 11-240-100-610 General Supplies 1,100 0 1,100 0 0 1,100
12120 11-240-100-840 Textbooks 200 0 200 0 0 200
17000 11-401-100-1__ Salaries 198,420 0 198,420 192,880 0 5,540
17020 41-401-100-[3-5] Purchased Services (300-500 series) 0 0 0 (1,102} 0 1,102
17040 11-401-100-6__ Supplies and Materials 11,000 1,500 12,500 10,049 0 2,451
17060 14-401-100-8__ Cther Objects 4,500 0 4,500 4,500 0 0
17500 11-402-100-1__ Total Vocational Programs — Local -instr 325,605 {6,369) 319,236 315,145 0 4,091
17620 41-402-100-[3-5] Purchased Services (300-600 series) 45,000 1,238 46,238 46,238 0 0
17540 11-402-100-6__ Supplies and Materials 91,000 438 91,438 89,060 543 1,835
17560 11-402-100-8__ Other Objects 35,000 1,036 36,036 35,936 0 101
28020 11-000-100-562 Tuition to Other LEAs within the State - 410,005 177,092 587,097 559,387 23,813 3,897
29040 11-000-100-563 Tuition to County Voc. School District-R 339,162 22,946 362,108 362,108 0 0
20060 11-000-100-564 Tuition to County Voe. School District-5 321,048 (208,019) 113,029 113,028 0 1
26080 41-000-100-565 Tuition to CSSD & Regular Day Schools 814,779 {132,138) 681,643 681,457 0 186
29100 11-000-100-566 Tuition to Priv. School for the Disabled 788,589 11,915 800,504 793,468 0 7,036
29160 11-000-100-569 Tuition — Other 58,508 25,052 83,560 83,560 0 0
29500 11-000-211-i__ Salaries 61,158 2 61,270 81,270 0 0
30500 11-000-213-1__ Salaries 218,672 {4,114) 214,658 214,558 0 0
30540 41-000-213-3__ Purchased Professional and Technical Ser 8,000 34,349 42,349 42,349 0 0
30580 11-000-213-6__ Supplies and Materials 11,000 (3,146} 7.854 7,713 0 141
30600 11-000-213-8__ Other Objects 3,500 {88) 3,412 2,694 740 79
40500 11-000-216-1__ Salaries 265,685 {65,624) 200,061 200,061 ¢ [t}
40520 11-000-218-320 Purchased Professional — Educational Ser 774,987 208,086 983,073 981,028 2,045 0
40540 11-000-216-6__ Supplies and Materials 7,000 4,232 11,232 10,904 ¢ 328
40560 11-000-216-3__ Other Objects 0 1,900 1,800 1,216 0 685
41000 11-000-217-1__ Salaries 348,593 (50,629) 297,964 297,964 0 0
41020 11-000-217-320 Purchased Professional — Educational Ser 90,000 10,374 100,374 100,374 0 4]
41500 11-000-218-104 Salaries of Other Professional Staff 372,710 16,519 389,229 389,229 0 0
41520 11-000-218-105 Salaries of Secretarial and Clerical Ass 50,308 407 50,715 50,715 0 0
41600 41-000-218-[4-5] Other Purchased Services (400-500 series 500 0 500 149 0 351
41620 11-000-218-6__ Supplies and Materials 500 0 500 0 4} 500
41640 11-000-218-8__ Other Objects 500 0 500 250 0 250
42000 11-000-219-104 Salaries of Other Professional Staff 671,070 7,296 678,366 6'}8,366 0 0
42020 11-000-219-105 Salaries of Secretarial and Clerical Ass 102,116 (873) 101,243 99,560 0 1,683
42100 11-000-219-[4-5] Other Purchased Services (400-500 series 500 320 820 285 4] 535
42160 41-000-219-6__ Supplies and Materials 12,000 {5,570} 6,430 6,429 0 1
42180 11-000-219-8__ Other Objects 2,000 750 2,750 2,404 0 346
43020 11-000-221-104 Salaries of Other Professional Staff 201,433 0 201,433 200,087 0 1,346




Report of the Secretary to the Board of Education
Hasbrouck Heights Board of Ed.

Starting date 7/1/2016

Page 6 of 27
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Ending date 6/30/2017 Fund: 10 General Funds

Expenditures: ‘Org Budget  Transfers AdjBudget Expended Encumber Available
43160 11-000-221-6__ Supplies and Materials 3,000 (64) 2,936 1,681 0 1,255
43180 11-000-221-8__ Other Objects 2,500 703 3,203 3,178 0 25
43500 11-000-222-1__ Salaries 362,496 200 362,696 362,696 0 0
43560 11-000-222-{4-5] Other Purchased Services (400-500 series 6,000 6,530 12,530 12,419 110 0
43580 11-000-222-6__ Supplies and Materials 14,000 {7,780) 6,220 4,733 0 4,487
43600 11-000-222-8__ Other Objecis 700 725 1,425 809 0 617
44120 11-000-223-[4-5] Other Purch, Services (400-500 series) 8,000 2,316 8,316 6,065 0 2,251
44160 11-000-223-8__ Other Objects 0 149 149 149 0 0
45000 11-000-230-1__ Salaries 251,747 0 251,747 251,746 0 1
45040 11-000-230-331 Legal Services 75,000 {62) 74,938 52,423 0 22,5156
45060 11-000-230-332 Audit Fees 30,060 {(1,001) 28,999 25,500 0 3,499
45120 11-000-230-340 Purchased Technical Services 19,050 1,800 20,850 11,926 0 8,924
45140 11-000-230-530 CommunicationsiTelephone 156,900 1,083 157,963 157,963 0 0
45160 11-000-230-585 BOE Other Purchased Services 2,500 537 3,037 2,462 0 555
48180 11-000-230-590 Misc Purch Services {400-500 series, O/T 65,000 {3,810} 61,190 58,191 1,817 1,182
45200 11-000-230-610 General Supplies 7,000 {3,109) 3,891 2,380 0 1,611
45260 11-000-230-890 Miscellaneous Expenditures 15,750 2572 18,322 17,996 0 326
45280 11-000-230-895 BOE Membership Dues and Fees 13,250 4} 13,250 11,987 0 1,263
46000 11-000-240-103 Salaries of Principals/Assistant Princip 713,047 1 713,048 713,047 0 1
46020 11-000-240-104 Salaries of Other Professional Staff 121,089 1 121,090 121,089 0 1
46040 11-000-240-105 Salaries of Secretarial and Clericai Ass 264,636 740 265,376 258,930 o 6,446
46120 14-000-240-6__ Supplies and Materials 38,000 {6,481} 31,519 27,492 0 4,027
46140 11-000-240-8__ Other Objects 18,000 16,641 34,641 33,5675 0 1,066
47000 11-000-251-1__ Salaries 313,928 (742) 313,186 305,473 0 7,713
47040 11-000-251-340 Purchased Technical Services 15,804 150 15,954 11,633 0 4421
47060 11-000-251-592 WMisc. Purch. Services (400-500 Series, O 0 500 500 M7 0 383
47100 11-000-251-6__ Supplies and Materials 10,000 (346) 0,654 6,510 0 3,144
47180 11-000-251-880 Other Objects 4,500 0 4,500 3,465 0 1,035
47500 11-000-252-1__ Salaries 90,696 Y 90,696 67,213 0 23,483
47540 11-000-252.340 Purchased Technical Services 8,000 0 8,000 3,686 ) 4,315
47560 14-000.252-[4-5] Other Purchased Services (400-500 series 33,500 6,333 39,833 39,402 0 431
47580 11-000-252-6__ Supplies and Materials 60,000 4,525 64,525 35,432 0 29,093
47600 11-000-252-8__ Other Objects 3,500 0 3,500 0 0 3,500
48500 11-000-261-1__ Salaries 96,743 {12,700 83,043 82,410 0 633
48520 11-000-261-420 Cleaning, Repair, and Maintenance Servic 200,000 179,302 379,302 379,061 0 241
48540 11-000-261-610 General Supplies 2,500 13,280 15,780 15,779 0 1
48560 11-000-261-8__ Other Objects 500 {500} 0 0 0 0
49000 11-000-262-1__ Salaries 940,487 (51,435) 889,052 889,050 0 2
49060 11-000-262-420 Cleaning, Repair, and Maintenance Svc. 50,000 (40,417) 9,583 6,846 0 2,737
49120 11-000-262-490 Other Purchased Property Services 33,000 0 33,000 28,615 0 4,385
49140 11-000-262-520 Insurance 137,250 (11,848) 125,402 125,307 0 95
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 10 General Funds
Expenditures: _Org Budget  Transfers AdjBudget Expended Encumber  Available
49160 11-000-262.590 Miscellaneous Purchased Services 96,540 4,796 101,336 97,956 0 3,381
49180 11-000-262-610 General Supplies 130,000 44,771 174,771 172,782 300 1,650
49200 11-000-262-621 Energy (Naturat Gas) 128,500 378 128,878 107,904 0 20,974
49220 11-000-262-622 Energy (Electricity) 264,200  (29,357) 234,843 223,085 0 1,758
49280 11-000-262-8__ Other Objects 15,600 5,855 21,455 21,455 0 0
50040 11-000-263-420 Cleaning, Repair, and Maintenance Sve. 38,000 10,956 48,956 40,924 0 8,032
50060 11-000-263-810 General Supplies 500 2,280 2,780 2,754 0 26
50080 11-000-263-8___ Other Objects 500 (500) Y 0 0 0
51020 11-000-266-3__ Purchased Professional and Technical Ser 100,000 15,297 115,297 115,297 0 0
51040 14-000-266-420 Cleaning, Repair, and Maintenance Svc. 42,172 1,378 44,150 40,412 0 3,737
51060 11-000-266-610 General Supplies 500 100 600 570 [t} 30
§1080 11-000-266-§__ Other Objects 500 (500) 0 0 0 0
52020 11-000-270-160 Sal. For Pupil Trans (Bet Home & Sch) - 30,485 0 30,485 29,615 o 870
52060 41-000-270-162 Sal. For Pupil Trans {Other than Bet, Ho 28,756 {23,115) 5,641 5,640 Q 1
52140 11-000-270-420 Cleaning, Repair, & Maint. Services 14,000 589 14,589 14,589 0 o
52220 11-000-270-504 Contract Serv-Aid in Lieu Pymts—Charter 2,652 {963) 1,689 0 0 1,689
52280 11-000-270-512 Contr Serv (Oth. Than Bet Home & Sch) - 62,000 {3,777) 58,223 58,223 0 0
52300 11-000-270-513 Contr Serv (Bet. Home & Sch} — Joint Agr 70,068 {20,0786) 49,992 47,779 0 2,213
52340 11-000-270-515 Contract Serv. (Sp Ed Stds) - Joint Agre 527,943 210,392 738,335 732,571 0 5,764
52440 11-000-270-615 Transportation Supplies 10,000 {5,100) 4,900 2,767 0 2,133
52460 11-000-270-8__ Other objects 4,000 0 1,000 597 0 403
71020 11-000-291-220 Social Security Contributions 320,000 (8,855) 311,145 309,076 0 2,069
71060 14-000-291-241 Other Retirement Contributions - PERS 283,000 {9,669) 273,331 267,144 0 6,187
71140 11-000-291-250 Unemployment Compensation 30,000 (30,000} 0 0 ¢ 0
71160 11-000-291-260 Workmen's Compensation 150,000 (41,783) 108,217 108,217 0 0
71180 11-000-291-270 Health Benefits 4,125,353 (256,911) 3,868,442 3,794,644 0 73,798
71200 411-000-291.280 Tuition Reimbursement 50,000 (6,912) 43,088 43,088 0 0
74220 14-000-291-290 Other Empioyee Benefits 66,318 17,188 83,506 83,005 0 501
73080 12-140-100-73_ Grades 9-12 0 18,892 18,892 18,891 0 1
75680 12-000-252-73_ Undistributed Expenditures — Admin. Info V] 2,310 2,310 2,310 0 0
75720 12-000-262-73_ Undist. Expend. — Custodial Services 0 25,852 25,852 25,862 0 0
75800 12-000-270-733 School Buses - Regular 0 20,340 20,340 0 20,466 (126}
76080 12-000-400-450 Construction Services 60,000 56 60,056 60,055 0 1
76140 12-000-400-721 Lease Purchase Agreements - Principal 87,048 3,754 90,802 90,801 0 1
76200 12-000-400-800 Other Objecis 6,858 0 6,858 6,858 0 0

Total | 29,778,055  300,263[ 30,078,318 29,574,576 73,164 430,578
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 20 Special Revenue Fund

Assets and Resources

Assets:
101 Cash in bank $71,636.85
102 - 106 Cash Equivalents $0.00
111 Investments $0.00
116 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $0.00

Accounts Receivable:

132 Interfund $0.00
141 Intergovernmental - State $0.00
142 Intergovernmental - Federal $0.05
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncoliectable of § } $6.00 $0.05

Loans Receivable:

131 Interfund $0.00
151, 152 Other (Net of estimated uncollectabie of § ) $0.00 $0.00
Other Current Assets $0.00
Resources:
301 Estimated revenues $1,113,165.00
302 Less revenues ($884,537.00) $228,628.00
Total assets and resources $300,264.90

Liabilities and Fund Equity

Liabilities:
411 Intergovernmental accounts payable - state $0.12
421 Accounts payable $56,295.58
431 Contracts payable $0.00
451 Loans payable $0.00
481 Deferred revenues $575.91
Other current tiabilities $5,868.70

Total liabilities $62,740.31
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Starting

date 7/1/2016

Ending date 6/30/2017 Fund: 20

Special Revenue Fund
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Fund Balance:

Appropriated:

753,754
761

604

307

309

764

606

310

768

609

314

762
750-752,76x
601

602

770
771

303

Reserve for encumbrances
Capital reserve account - July

Add: Increase in capital reserve

Less: Bud. w/d cap. reserve eligible costs

Less: Bud. wid cap. reserve excess costs

Maintenance reserve account - July

Add: Increase in maintenance reserve

Less: Bud. w/d from maintenance reserve

Waiver offset reserve - July 1, 2

Add: Increase in waiver offset reserve

Less: Bud. w/d from waiver offset reserve

Adult education programs

Other reserves

Appropriations

Less: Expenditures

Less: Encumbrances

Total appropriated

Unappropriated:

Fund balance, July 1

Designated fund balance

Budgeted fund balance
Total fund balance

Total liabilities and fund equity

Recapitulation of Budgeted Fund Balance:

Appropriations
Revenues
Subtotal
Change in capital reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Change in waiver offset reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Less: Adjustment for prior year

Budgeted fund balance

($875,640.41)
($22,682.89)

\\

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$1,113,165.00

($898,323.30)

Budgeted
$1,113,165.00

($1,113,165.00)
$0.00

$0.00
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$22,682.89

$0.00

$0.00

$0.00
$0.00
$0.00

$214,841.70
$237,524.59

$0.00
$0.00
$0.00

Actual
$898,323.30
($884,537.00)
$13,786.30

$0.00
$0.00
$13,786.30

$0.00
$0.00
$13,786.30
$0.00
$13.786.30

\

\

Prepared and submitted by : !/L AAD j \ } 2N }

Board Sec%etary 74

*{/ 02117

Date

$237,524.59
$300,264.90

Variance
$214,841.70
($228,628.00)
($13,786.30)

$0.00
$0.00
($13,786.30)

$0.00
$0.00
($13,786.30)
$0.00
($13.786.30)
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Starting date 7/1/2016

Ending date 6/30/2017 Fund: 20 Special Revenue Fund
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Revenues:
{Total of Accounts WIO a Grid# Assigned)
00745 Total Revenues from Local Sources
00770 Total Revenues from State Sources
00830 Total Revenues from Federal Sources
Total
Expenditures:
{Total of Accounts W/O a Grid# Assigned)
84100 Local Projects
88000 Nonpublic Textbooks
88020 Nonpublic Auxiliary Services
88040 Nonpublic Handicapped Services
88060 Nonpublic Nursing Services
88080 Nonpublic Technology Initiative
88740 Total Federal Projects

Total

Org Budget Transfers BudgetEst  Actual Over/Under _ Unrealized
28,800 13,523 42,323 32,944 Under 9,372

1,300 0 1,300 0 Under 1,300
291,200 13,885 305,085 305,085 0
690,700 73,757 764,457 546,508 Under 217,949

| tomzo0n]  oneg] e8] suasd | zzme
‘Org Budget  Transfers Ad] Budget Expended Encumber  Available
47,340 5,361 52,701 21,919 10,319 20,464

1,300 0 1,300 0 0 1,300

19,650 {917} 18,733 18,733 0 0
128,800 4,922 133,722 82,687 0 61,035
102,850 10,517 113,367 84,642 o 28,725
30,950 (890} 30,060 29,752 116 191

8,950 {500) 8,450 0 8,450 0
672,160 82,672 754,832 637,908 3,798 113,126
“to12008] tot,168] 11408 o75640]  2zed 214842
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 20 Special Revenue Fund

Revenues: ‘Org Budget  Transfers Budget Est Agctuai Over/Under _Unrealized
28,800 13,523 42,323 32,944 Under 9,379

00740 20-1___ Other Revenue from Local Sources 1,300 0 1,300 Y Under 1,300
00765 20-32__  Other Restricted Entitlements 291,200 13,885 305,085 305,085 0
00775 20-4414[1-6] Title 1 142,000 43,160 185,160 114,372 Under 70,788
00780 20-445[1-5] Title Hl 36,000 21,765 57,755 34,880 Under 22,875
00785 20-449[1-4] Title Il 44,200 15,184 59,384 2,711 Under 56,673
00805 20-442[0-9] I.D.E.A. Part B (Handicapped) 468,500 {6,342) 462,158 394,545 Under 67,613
Total | 1,012,000 101165 1,113,165 884,537 | 228,628

Expenditures: Org Budget Transfers AdjBudget Expended Encumber _Available
47,340 5,361 52,701 21,919 10,319 20,464

84100 20-__- - Local Projecis 1,300 0 1,300 0 0 1,300
88000 20-_ - - Nonpublic Textbocoks 19,650 {917) 18,733 18,733 0 0
88020 20-___- - Nonpublic Auxiliary Services 128,800 4,922 133,722 82,687 0 51,035
88040 20-__ - - Monpublic Handicapped Services 102,850 10,617 113,367 84,642 0 28,725
88060 20-_ - - Nonpublic Nursing Services 30,950 {890) 30,060 29,752 116 191
88080 20-__- - __ Nonpublic Technology Initiative 8,950 (500) 8,450 0 8,450 0
88500 20-__ - - Titlel 142,000 43,160 185,160 149,921 0 35,239
88520 20-_ - - Titlell 36,000 21,611 57,611 38,342 3,798 15,471
88540 20-__ - - Titelll 44,200 25,007 69,207 28,764 0 40,443
88620 20-__ - - 1LD.E.A. Part B (Handicapped) 449,960 {7,108) 442,854 420,880 0 21,974

Total | 1.012000] 101,168 1.113168)  @7se0 _ zaees| 214842
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 30 Capital Projects Fund

Assets and Resources

Assets:
104 Cash in bank {$829,342.67)
102 - 106 Cash Equivalents $0.00
111 Investments $0.00
116 Capital Reserve Account $06.00
7 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.060
121 Tax levy Receivable $0.00

Accounts Receivable:

132 Interfund $0.00
141 Intergovernmental - State $0.00
142 intergovernmental - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncollectable of $ } $0.00 $0.00

Loans Receivable;

131 interfund $0.00
151, 152 Other (Net of estimatad uncollectable of $ ) $0.00 $0.00
Other Current Assets $0.00
Resources:
301 Estimated revenues $6,225,106.00
302 Less revenies ($1.86) $6,225,104.14
Total assets and resources $5,395.761.47

Liabilities and Fund Eduity

Liabilities:

101 Cash in bank {$829,342.67}
411 intergovernmental accounts payable - state $0.00
421 Accounts payable $0.00
431 Contracts payable $0.00
451 Loans payable ’ $0.00
481 Deferred revenues $0.00

Other current liabilities $0.00

Total liabilities $0.00
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 30 Capital Projects Fund

Fund Balance:

Appropriated:
753,754 Reserve for encumbrances $4,680,550.83
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud. w/d cap. reserve eligible costs $0.00
309 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
768 Waiver offset reserve - July 1,2_____ $0.00
609 Add: Increase in waiver offset reserve $0.00
314 Less:; Bud. w/d from waiver offset reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $6,725,106.00
602 Less; Expenditures ($1,329,344.53)
Less: Encumbrances ($4,680,550.83) (%6,009,895.36) $715,210.64
Total appropriated $5,395,761.47
Unappropriated:
770 Fund balance, July 1 $500,000.00
771 Designated fund balance $0.00
303 Budgeted fund balance ($500,000.00)
Total fund balance $5,395,761.47
Total liabilities and fund equity $5,395,761.47
Recapitulation of Budgeted Fund Balance:
Budgeted Actual Variance
Appropriations $6,725,106.00 $6,009,895.36 $715,210.64
Revenues ($6,225,106.00) ($1.86) ($6,225,104.14)
Subtotal $500,000.00 $6,009,893.50 ($5,509,893.50)
Change in capital reserve account:
Plus - Increase in reserve $0.00 $0.00 $0.00
Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $500,000.00 $6,009,893.50 ($5.509,893.50)
Change in waiver offset reserve account:
Plus - Increase in reserve $0.00 $0.00 $0.00
Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $500,000.00 $6,009,893.50 ($5,509,893.50)
Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $500,000.00 $6,009,893.50 ($5,509.893.50)

Prepared and submitted by : lAL L*’Léx

LI \']L A -; ; &/ 3"/ []

Board S%retary A / Date
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 30 Capital Projects Fund

Revenues: ‘Org Budget _ Transfers BudgetEst  Actual _Over/Under Unrealized

(Total of Accounts W/O a Grid# Assigned) ¢ 6225106 6,225,106 2 Under 6,225,104

Totw [ O ezzs06 228108 2 6,225,104

Expenditures: Org Budget __ Transfers AdjBudget Expended Encumber  Available

{Total of Accounts W/O a Grid# Assigned) 0 6,725,106 6,725,106 1,329,345 4,680,551 748,211
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 30 Capital Projects Fund

Revenues: _Org Budget  Transfers BudgetEst  Actual OverfUnder Unrealized
99899 0 6,2251106 6,225,106 2 Under 6,225,104

Tom [ Of sxsioe| sezsn0d 2 | 6225104
Expenditures: _Org Budget  Transfers AdjBudget Expended Encumber _ Available

0 6725106 6725106 1,329,345 4,680,554 715,211
Total | O 6725108 6,725,108 1,329,345 4,680,851 715,211
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 40 Debt Service Fund

Assets and Resources

Assets:
101 Cash in bank $14,878.64
102 - 106 Cash Equivalents $0.00
111 Investments ’ $0.00
16 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Recelvable $0.00

Accounts Receivabie:

132 Interfund $0.00
141 Intergovernmental - State $0.00
142 Intergovernmental - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other {net of estimated uncollectable of § ) $0.00 $0.00

Loans Receivable:

131 Interfund $0.00
151, 1562 Other {Net of estimated uncoliectable of § } $0.60 $0.00
Other Current Assets $0.00
Resources:
301 Estimated revenues $782,166.00
302 Less revenues ($782,167.69) {$1.69)
Total assets and resources $14,876.95

Liabilities and Fund Equity

Liabilities:
411 Intergovernmental accounts payable - state $0.00
421 Accounts payable $0.60
431 Contracts payable $0.00
451 Loans payable ‘ $0.00
481 Deferred revenues $0.00
Other current liabilities $0.00

Total liabilities $0.00
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 40 Debt Service Fund

Fund Balance:

Appropriated:

753,754 Reserve for encumbrances $0.00
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud. w/d cap. reserve eligible costs $0.00
309 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
768 Waiver offset reserve -July 1,2 $0.00
609 Add: Increase in waiver offset reserve $0.00
314 Less: Bud. w/d from waiver offset reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $840,550.00
602 Less: Expenditures ($840,550.00)

Less: Encumbrances $0.00 ($840,550.00) $0.00

Total appropriated $0.00

Unappropriated:
770 Fund balance, July 1 $73,260.95
771 Designated fund balance $0.00
303 Budgeted fund balance ($58,384.00)
Total fund balance $14,876.95
Total liabilities and fund equity $14,876.95

Recapitulation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $840,550.00 $840,550.00 $0.00
Revenues ($782,166.00) ($782,167.69) $1.69
Subtotal $58,384.00 $58.382.31 $1.69
Change in capital reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $58,384.00 $58,382.31 $1.69
Change in waiver offset reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $58,384.00 $58,382.31 $1.69

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $58.384.00 $58.382.31 $1.69
Prepared and submitted by : ‘/\\ A4 r\/ | 924V ‘n) ‘% /‘; e / (7

\\ Board Seéketaw (j Date
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 40 Debt Service Fund

Revenues: ‘Org Budget  Transfers Budget Est Actual Over/Under Unrealized
00885 Total Revenues from Local Sources 620,896 0 620,896 620,898 {2}
0093A Other 161,270 0 161,270 161,270 o
Total [ 7e2d6[ O 7e2166] 782168 @)

Expenditures: _Org Budget Transfers Adj Budget Expended __Encumber __ Available
89660 Total Regular Debt Service 840,550 0 840,550 840,550 0 0

] i A i e el TR Al
Total | 840560f 0|  840,650] 840,550 0 0
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 40 Debt Service Fund

Revenues: _Org Budget __ Transfers BudgetEst _ Actual _OverfUnder Unrealized
00860 40-1210 Locai Tax Levy 620,896 0 620,896 620,898 {2}
00890 40-3160 Debt Service Aid Type I 161,270 0 161,270 161,270 0

Tor [ ve2aed[ o[ 7eadeq| 782168 [ @
Expenditures: ‘Org Budget  Transfers AdjBudget Expended __Encumber __ Available
89600 40-701-510-834 Interest on Bonds 170,550 0 17¢,550 170,550 ¢ o
89620 40-701-510-910 Redemption of Principal 670,000 0 670,000 670,000 0 0

total [ sdoged| o _sdogmo| seossq[ o 9
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Assets and Resources

Assets:
101 Cash in bank
102 - 106 Cash Equivalents
1M Investments
186 Capital Reserve Account
117 Maintenance Reserve Account
118 Emergency Reserve Account
121 Tax levy Receivable

Accounts Receivable:

132 Interfund

141 Intergovernmental - State

142 Intergovernmental - Federal

143 Intergovernmentat - Other

153, 154 Other (net of estimated uncollectable of $ )

Loans Receivable:

131 Interfund

151,152 Other (Net of estimated uncoliectable of § )
Other Current Assets
Resources:

301 Estimated revenues

302 Less revenues

Total assets and resources

Liabilities and Fund Equity

Liabilities:
411 Intergovernmental accounts payable - state
421 Accounts payable
431 Contracts payable
451 Loans payable
481 Deferred revenues

Other cusrent liabilifies

Totat liabilities

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$954,388.41
{$867,047.37)

$645,471.64
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$0.00

$87,341.04

$732,812.68

$0.00
$4,859.89
$0.00

$0.00
$100,020.30
$0.00

$104,880.19
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Starting date 7/1/2016  Ending date 6/30/2017 Fund: 60 Enterprise Fund

Fund Balance:

Appropriated:

753,754 Reserve for encumbrances $0.00
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud. w/d cap. reserve eligible costs $0.00
309 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
768 Waiver offset reserve - July 1,2 $0.00
609 Add: Increase in waiver offset reserve $0.00
314 Less: Bud. w/d from waiver offset reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $954,388.41
602 Less; Expenditures ($935,459.53)

Less: Encumbrances $0.00 ($935,459.53) $18,928.88

Total appropriated $18,928.88

Unappropriated:
770 Fund balance, July 1 $609,003.61
771 Designated fund balance $0.00
303 Budgeted fund balance $0.00
Total fund balance $627,932.49
Total liabilities and fund equity $732,812.68

Recapitulation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $954,388.41 $935,459.53 $18,928.88
Revenues ($954,388.41) ($867,047.37) ($87,341.04)
Subtotal $0.00 $68,412.16 ($68.412.16)
Change in capital reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $0.00 $68,412.16 ($68,412.16)
Change in waiver offset reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $0.00 $68.412.16 ($68,412.16)

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $0.00 $68.412.16 ($68,412.16)

. \_, / |
Prepared and submitted by : ){( L AAA [\ LAy X//’; ?/ / /
K Board Secretary / Date
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Hashrouck Heights Board of Ed. 08/22117 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 60 Enterprise Fund

Revenues: ‘OrgBudget __ Transfers BudgetEst  Actual OverfUnder _Unrealized
(Total of Accounts W/O a Grid# Assigned) 0 954,388 954,388 867,047 Under 87,341

Tota [ 9 esszes[ esadss[ eer0a7 [ _s7341

Expenditures: ‘Org Budget _ Transfers Adj Budget Expended Encumber Available
(Total of Accounts W/O a Grid# Assigned) 0 954,388 954,388 935,460 0 18,929

rotal | o _ssases| esages ossasd| o 1es29
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Hasbrouck Heights Board of Ed. 08/22/17 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 60 Enterprise Fund

Revenues: ‘OrgBudget  Transfers BudgetEst  Actual Over/Under _ Unrealized

99999 0 954,388 954,388 867,047  Under 87.341

Tota [ o _ssass  esa3ag 867,047 | 8734

Expenditures: ‘Org Budget _ Transfers Adj Budget Expended Encumber Available

99999 ' 0 954,388 954,388 935,460 0 18,529

Total [ o[ osa3es| _eseses] sseasd| ol 18929




Report of the Secretary to the Board of Education
Hasbhrouck Heights Board of Ed.

Starting date 7/4/2016

Ending date 6/30/2017 Fund: 95 STUDENT ACTIVITY

Page 24 of 27
08/22/17 10:34

101
102 - 106
M
116
17
118
121

132
144
142
143
153, 154

131
151, 1562

301
302

411
421
431
451
481

Assets:
Cash In bank
Cash Equivalents
investments
Capital Reserve Account
Maintenance Reserve Account
Emergency Reserve Account

Tax levy Receivable

Accounts Receivable:
Interfund
Intergovernmental - State
Intergovernmental - Federal
Intergovernmental - Other

Other (net of estimated uncotlectable of $

Loans Receivable:
interfund

Other (Net of estimated uncollectable of 3
Other Current Assets

Resources:
Estimated revenugs

Less revenues

Total assets and resources

Liabilities:

Assets and Resources

Liabilities and Fund Equity

intergovernmental accounts payable - state

Accounts payable
Contracts payable
Loans payable

Deferred revenues

Other current liahilities

Total liabilities

$0.00
$0.00
$0.60
$0.00
$0.00

$0.00

$0.00

$360,225.25
($289,358.91)

$81,488.15
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$0.00

$70,866.34

$152,354.49

$0.00
$2,661.50
$0.00
$0.00
$0.00
($500.00)

$2,161.50
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Hasbrouck Heights Board of Ed. 08/22/17 10:34

Starting date 7/1/2016  Ending date 6/30/2017 Fund: 95 STUDENT ACTIVITY

Fund Balance:

Appropriated:
753,754 Reserve for encumbrances $1,330.78
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud. w/d cap. reserve eligible costs $0.00
309 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
768 Waiver offset reserve - July 1, 2 $0.00
609 Add: Increase in waiver offset reserve $0.00
314 Less: Bud. w/d from waiver offset reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $360,225.25
602 Less; Expenditures ($293,5617.79)
Less: Encumbrances ($1,330.78) ($294,848.57) $65,376.68
Total appropriated $66,707.46
Unappropriated:
770 Fund balance, July 1 $83,485.53
771 Designated fund balance $0.00
303 Budgeted fund balance $0.00
Total fund balance $150,192,99
Total liabilities and fund equity $152,354.49
Recapitulation of Budgeted Fund Balance:
Budgeted Actual Variance
Appropriations $360,225.25 $294,848.57 $65,376.68
Revenues ($360,225.25) ($289,358.91) ($70,866.34)
Subtotal $0.00 $5,489.66 ($5.489.66)
Change in capital reserve account:
Plus - Increase in reserve $0.00 $0.00 $0.00
Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $0.00 $5,489.66 ($5.489.66)
Change in waiver offset reserve account:
Plus - Increase in reserve $0.00 $0.00 $0.00
Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $0.00 $5,489.66 ($5,489.66)
Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $0.00 $5,489.66 ($5,489.66)

Prepared and submitted by : ’73 o K-hq 4/] L ‘n] 9{/?}’? // 7

Board Secr tary . , Date
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Hasbrouck Heights Board of Ed. 08/22/17 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 95 STUDENT ACTIVITY

Revenues: Org Budget  Transfers Budget Est Actual Over/Under Unrealized

(Total of Accounts WO a Grid# Assigned}) 71,886 288,339 360,225 289,359 Under 70,866

Total | 71,886 288,333  360,228] 289,359 [ 70888

Expenditures: Org Budget  Transfers Adj Budget Expended Encumber  Available

(Total of Accounts W/O a Grid# Assigned) 71,886 288,339 360,225 293,518 1,331 65,377

Totai | 71,886 288,339

360,228] 203,518 1,331 65,377
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Hasbrouck Heights Board of Ed. 08/22/17 10:34
Starting date 7/1/2016  Ending date 6/30/2017 Fund: 95 STUDENT ACTIVITY

Revenues: Org Budget  Transfers Budget Est Actual Over/Under Unrealized
71,886 288,339 360,225 289,359 Under 70,866

Total 71,806 288,339 360,226 289,359 | 70,866

Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available
71,886 288,339 360,225 263,518 1,334 65,377

Total |  71,886] 288,33¢| 360,225 293,518 1,331 65,377
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ATTACHMENT H

EUCLID SCHOOL
LUNCH AIDES

FOR 2017/2018 SCHOOL YEAR

¢l [Ar

Dolores Deiudicibus
Deborah Stelzle
Dhurata Merolli
Persia Ramirez
Erica DeSantis

Elisa Donnelly
Patricia Collova
Kathleen Petruzzela
Jean Werner
Lorraine Ludwig
Jane Bell
Antoinette Jengo
Marianne Berry




2017-2018 SUB TEACHERS
S =$16/HR C=5$15/HR

SUB TCHR

CERT

ALOSCO, TONY

AMATO, DANA

ARMONAITIS, FAITH

BERNICE, JODY

BURGER, RYAN

CARTER, EDMUND

CASTRO, CAILA-JEANNE

CONDAL, LINDA

[elislinlie]

DAMKEN, KEN

DELSOLE, CARMEN

FERRER, MELANIE

GASPARINO, KATHERINE

GAY, RICHARD

GHRAYEB, RANIA

GIAQUINTO, JAMIE

lelisiielislinliie

GLOGOWER, ARIANA

GOSS, TARA

(]

GRILLO, THERESA

@]

LONDONO, STEPHANIE

(]

MATHEWS, SHEEJA

MATTERN, NANCY

MITAS, CHRISTINA

MOTAGH]I, SiD

MUCHA, ALLYSON

lalinlislie

OHOCINSKI, MARY-MARGARET

OLIVEROS, MiCHELLE

PETRONE, ALLISON

PIETRAS, CAMILLA

RISQUET, CARMELA

SEDYCIAS, RENATA

SPROVIERD, SAMANTHA

STEVENS, CAROLINE

TANDARA, IVANA

TOLEDO, DEVIN

TSAPELIS, EFFIE

WAGNER, MARY

WILSON, ARTHUR

WOLF, CARISSA

ZAHN, SHAWN

alalololalcijojlolojojolc |0

ATTACHMENT




2017-2018 SY

SUB SECTY/ADMIN ASST: $11 / HR

ALVAREZ, JENNIFER
BEHR, CATHERINE
BINCOLETTO, KATHY
CALI, KATHLEEN
CARPINO, JULIE
MATTERN, NANCY
NAZEH, RULA
STEVENS, CAROLINE
WEAVER, CHRISTINA

SUB PARA: $12.50 / HR

DINGERTOPADRE, MARIA
KASPER, KELLY

NAZEH, RULA

PETRONE, ALLISON
STELZLE, DEBBIE
STEVENS, CAROLINE
TSAPELIS, ELEFTHERIA
VILLACAMPA, DONNA
WEAVER, CHRISTINA

SUB VISITOR MONITOR: $12.00/ HR
ALVAREZ, JENNIFER

BINCOLETTO, KATHY

WEAVER, CHRISTINA

SUB LUNCH AIDE: $10.00 / HR

CALIL, KATHLEEN

NAZEH, RULA
TSAPELIS, ELEFTHERIA
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Salary Guide Movement 2017-2018

Total
"""""" Current Guide Step for ~ Salary
Guide Movement 17-18 ~ 17-18
Balac, Adriana BA _ BA+15 5 53,230
Cerneka, Danielle MA+15 (in field) |MA+30 (in field) 11 70,420
Freund, Kurt _ MA (in field)  |MA+30 (in field) 6 66,330
Georgatos, Aundrea BA BA+15 4 52,730 |
Hohnecker, Jaclyn BA MA (in field) 5 58,350
Keller, Jennifer BA BA+15 7 54,230
Krysz, Kirstin MA+15 MA+30 17 100,325
Lopera, Jennifer MA+15 (in field) |MA+30 (in fieid) 5 65,830
McGinty, Elizabeth MA+15 MA+30 13 74,415
Mertz, Michael _IBA BA+15 5 53,230
Minervini, Amanda MA+15 MA+30 8| 66,720
Pede, Nicole BA+15 MA (in field) B 58,850
Rucci, Nichole MA+15 (in field) IMA+30 (in field) 17 101,025
Rurcede, LeighAnn |BA BA+15 3 52,730
Schmarak, Justin BA ) MA 5 57,650
Squillace, Maria MA+15 MA+30 17 100,325
Valenti, Shannon MA+15 MA+30 16 89,720
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R 5610 SUSPENSION PROCEDURES

A. Short-Term Suspensions

1. In each instance of a short-term suspension, the Principal or
designee, shall assure the rights of a student suspended for one, but
not more than ten consecutive school days by providing for the
following:

a. As soon as practicable, oral or written notice of charges to
the student.

(1) When charges are denied, an explanation of the
evidence forming the basis of the charges also shall
be provided.

b. Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of the events regarding his or her actions leading to
the short-term suspension and is provided notice of the
school district's actions taken pursuant to N.JA.C.
6A:16-7.1(c)2 and 5.

(1) The informal hearing shall be conducted by a school
administrator or designee;

(2} To the extent that a student’s presence poses a
continuing danger to persons or property or an
ongoing threat of disrupting the educational
process, the student may be immediately removed
from the student’s educational program and the
informal hearing shall be held as soon as practical
after the suspension;

(3)  The informal hearing should take place even when a
school staff member has witnessed the conduct
forming the basis of the charge; and

(4) The informal hearing and the notice given may take
place at the same time.

c. Oral or written notification to the student’s parent of the
student’s removal from the student’s educational program
prior to the end of the school day on which the Principal
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decides to suspend the student. The notification shall
include an explanation of:

(1)  The specific charges;
(2)  The facts on which the charges are based;

(3)  The provision(s) of the code of student conduct the
student is accused of violating;

4) The student’s due process rights, pursuant to
NJA.C. 6A:16-7.1(c)3 and NJ.A.C. 6A:16-7.2;
and

(5)  The terms and conditions of the suspension.
d. Appropriate supervision of the student while waiting for the

student’s parent to remove the student from school during
the school day; and

e. Academic instruction, either in school or out of school, that
addresses the New Jersey Student Learning Core
Currienlum-Centent Standards.

(1)  The student’s academic instruction shall be
provided within five school days of the suspension.

(2) At the completion of a short-term suspension, the
Board of Education shall return a general education
student to the general education program for which
he or she was suspended.

(3)  The academic instruction provided to a student with
a disability shall be provided consistent with
N.JA.C. 6A:14.

2. The Principal suspending the student shall immediately report the
suspension to the Superintendent, who shall report it to the Board
of Education at its next regular meeting, pursuant to N.J.S.A.
18A:37-4.

3. An appeal of the Board’s decision affecting the general education
student’s educational program shall be made to the Commissioner,
in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3
through 1.17.
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4. For a student with a disability, the provisions set forth in N.J.A.C.
6A:16-7.2 shall be provided in addition to all procedural
protections set forth in N.J.A.C. 6A:14.

B. Iong-Term Suspensions
1. In each instance of a long-term suspension, the Principal or

designee shall assure the rights of a student suspended for more
than ten consecutive school days by providing the following:

Notification to the student of the charges prior to the
student’s removal from school;

Prior to the suspension, an informal hearing during which
the student is given the opportunity to present his or her
version of events regarding his or her actions leading to the
long-term suspension and is provided notice of the school
district’s actions taken pursuant to N.J.A.C. 6A:16-7.1(¢)2
and 5;

Immediate notification to the student’s parent of the
student’s removal from school;

Appropriate supervision of the student while waiting for the
student’s parent to remove the student from school during
the school day;

Written notification to the parent by the Superintendent or
designee within two school days of the initiation of the
suspension, stating:

(1)  The specific charges;

(2)  The facts on which the charges are based;

(3) The student’s due process rights, pursuant to
NJA.C. 6A:16-7.1(c)3 and N.JA.C. 6A:16-7.3;
and

4 Further engagement by the student in conduct
warranting  expulsion, pursuant o NJ.S.A.
18A:37-2, shall amount to a knowing and voluntary
waiver of the student’s right to a free public
education, in the event that a decision to expel the

® Copyright 2017 =
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student is made by the Board, pursuant to N.J.S.A.
18A:37-2 and N.J.LA.C. 6A:16-7.4.

(a) The Board shall request from the parent and
student written acknowledgement of the
notification provided pursuant to N.J.A.C.
6A:16-7.3(a)5.iv subsequent to the removal
of the student from his or her educational
program, pursuant to N.J.A.C. 6A:16-7.3.

f. A list of witnesses and their statements or affidavits, if any,
no later than five days prior to the formal hearing, pursuant
to j. below;

2. For a student with a disability, a manifestation

determination, pursuant to NJ.A.C. 6A:14-2.8 and the
Federal regulations;

h. Information on the student’s right to secure an attorney and
legal resources available in the community identified
pursuant to N.J.A.C. 6A:16-7.1(c)7;

i. Either in- or out-of-school educational services that are
comparable to those provided in the public schools for
students of similar grades and attainments, pursuant to
N.J.S.A. 18A:38-25, which may include a public education
program provided in accordance with N.J.A.C. 6A:16-9 or
10.

(1) The student’s educational services shall be provided
within five school days of the suspension.

(2) The Board shall make decisions regarding the
appropriate educational program and support
services for the suspended general education student
based on the New Jersey Student Learning Core
Cusriculum—Content Standards and the following
considerations:

(a) A behavioral assessment or evaluation
including, but not limited to, a referral to the
Child Study Team, as appropriate;

(b) The results of relevant testing, assessments,
or evaluations of the student;
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The student’s academic, health, and
behavioral records;

(d)  The recommendation of the Superintendent,
Principal, or other relevant school or
community resource;

(e) Considerations of parental input; or

() Consultation with the Intervention and

Referral Services Team, in accordance with
N.JA.C. 6A:16-8.

(3) Educational services provided to a student with a
disability shall be provided consistent with N.J.A.C.
6A:14.

}- A formal hearing before the Board that shall, at a
minimum:

(1) Be conducted by the Board or delegated by the
Board to a Board committee, a school administrator,
or an impartial hearing officer for the purpose of
determining facts or making recommendations.

(a) Before taking final action, the Board as a
whole shall receive and consider either a
transcript or detailed report on the hearing.

(2)  Include the opportunity for the student to:

(a) Confront and cross-examine witnesses, if
there is a question of fact; and

(b) Present his or her own defense, and produce
oral festimony or written supporting
affidavits.

(3) Take place no later than thirty calendar days
following the day the student is suspended from the
general education program; and

(4)  Result in the Board’s decision that shall be based, at
a minimum, on the preponderance of competent and
credible evidence.
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A written statement to the student’s parent regarding the
Board’s decision within five school days after the close of
the hearing. The statement shall include at a minimum:

(1)  The charges considered;

(2) A summary of the documentary or testimontial
evidence from both the student and the
administration that was brought before the Board at
the hearing;

(3) Factual findings relative to each charge and the
Board's determination of each charge;

4) Identification of the educational services to be
provided to the student, pursuant to i. above;

(5) The terms and conditions of the suspension; and

(6)  The right to appeal to the Commissioner of
Hducation the Board’s decision regarding the
student’s general education program, in accordance
with N.JS.A. 18A:37-2.4 and N.JA.C. 6A:3-13
through 1.17.

L. If at any time it is found that the student did not commit the
offense, the student shall be immediately returned to the
program from which he or she was removed; and

m. At the completion of a long-term suspension, the Board
shall return the general education student to the general
education program.

2. An appeal of the Board’s decision regarding the general education
student’s program shall be made to the Commissioner of
Education, in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C.
6A:3-1.3 through 1.17.

3. Suspension of a general education student shall not be continued
beyond the Board’s second regularly scheduled meeting following
the suspension, unless the Board so determines, pursuant to
N.J.S.A. 18A:37-5.

a. The Board shall determine whether to continue the
suspension, pursuant to B.1. above, based on the following
criteria:
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(1)  The nature and severity of the offense;
(2) The Board’s removal decision;

(3) The results of relevant testing, assessments, or
evaluations of the student; and

{4) The recommendation of the Superintendent, after
considering input from the Principal or Director of
the alternative education program or home or other
in-school or out-of-school instruction program in
which the student has been placed.

b. The Board shall develop and adopt policies and procedures
providing for action on the continuation of student
suspensions in the event of cancellation of the first or
second regular Board meeting pursuant to N.LS.A.
18A:37-4 and 5. In this unlikely event, a special committee
of the Board, which will include the Superintendent of
Schools or his/her designee, will be appointed by the Board
President to make a decision on the continuation of the
suspension. The committee’s decision will be implemented
subject to ratification of the committee’s decision at the
next regularly scheduled Board meeting.

4. When the Board votes to continue a general education student’s
suspension, it shall review the case, in consultation with the
Superintendent, at each subsequent Board meeting for the purpose

of determining:
a. The status of the student’s suspension;
b. The appropriateness of the suspended student’s current

educational program; and

c. Whether the suspended student’s current placement,
pursuant to i. above, should continue or whether the student
should return to the general education program.

5. When the Board votes to continue a general education student’s
suspension, it shall make, in consultation with the Superintendent,
the final determination on:

a. When the student is prepared to return to the general
education program;
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b. Whether the student will remain in an alternative education
program or receive home or other in-school or out-of-
school instruction, based on the criteria set forth in
B.3.a.(1) through (4) above; or

c. Whether to initiate expulsion proceedings in accordance
with N.J.S.A. 18A:37-2, N.J.A.C. 6A:16-7.4, and Policy
5620.
6. The Board shall provide a general education student suspended

under N.JLA.C. 6A:16-7.3 with an appropriate educational program
or services, based on the criteria set forth under B.1.i.(2) above,
until the student graduates from high school or reaches the age of
twenty, whichever comes first.

a. The educational program shall be consistent with the
provisions of N.J.A.C. 6A:16-9.2 and 10.2 and 6A:14-2 and
4.3, whichever is applicable; or

b. The educational services provided, either in-school or out-
of-school, shall be comparable to those provided in the
public schools for students of similar grades and
attainments, pursuant to the provisions of N.JLS.A.
18A:38-25.

7. For a student with a disability who receives a long-term
suspension, the Board shall proceed in accordance with N.J.A.C.
6A:14 in determining or changing the student’s educational
placement to an interim or alternate educational setting.

a. All procedural protections set forth in N.J.A.C. 6A:14 and
N.ILA.C. 6A:16-7.3 shall be afforded to a student with a
disability who is subjected to a long-term suspension.

b. All decisions concerning the student’s educational program
or placement shall be made by the student’s Individualized
Education Program team.

c. The provisions of B.2. through B.6. above shall not apply
to students with disabilities.

Revised (First Reading): July 19, 2017
Revised (Second Reading): August 24, 2017
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TEACHING STAFF MEMBERS
3221/page 1 of 2
Evaluation of Teachers
May 17
M
[See POLICY ALERT Nos. 140, 172, 181, 201, 207 and 212}

3221 EVALUATION OF TEACHERS

The Board of Education recognizes the importance of teacher effectiveness to
further the development of a professional corps of educators and to increase
student achievement. The Board of Education adopts Policy and Regulation 3221
for the evaluation of teachers consistent with the Teacher Effectiveness and
Accountability for the Children of New Jersey Act (TEACHNJ) and the
AchieveN] admuinistrative codes. This Policy and Regulation provides the
provisions and requirements for teacher evaluations consistent with TEACHNJ
and AchieveNlJ.

For the purposes of Policy and Regulation 3221, “teacher” means a teaching staff
member who holds the appropriate standard, provisional, or emergency
instructional certificate issued by the Board of Examiners and is assigned a class
roster of students for at least one particular course.

The rules in N.J.A.C. 6A:10 — Educator Effectiveness shall not override any
conflicting provision(s) of collective bargaining agreements or other employment
contracts in effect on July 1, 2013 and no collective bargaining agreement entered
into after July 1, 2013, shall conflict with the educator evaluation system
established pursuant to N.J.A.C. 6A:10-1.1 et seq. or any other specific statute or
regulation, nor shall topics subject to bargaining involve matters of educational
policy or managerial prerogatives. All information contained in annual wzitten
performance reports and all information collected, compiled, and/or maintained
by employees for the evaluation process pursuant to N.J.A.C. 6A:10-1.1 et seq.
shall be confidential and shall not be subject to public inspection or copying
pursuant to the Open Public Records Act, N.J.S.A. 47:1A-1 et seq.

The Board shall annually adopt evaluation rubrics for teachers which shall be
submitted to the Commissioner by June 1 for approval by August 1 of each year.
The evaluation rubrics shall have four defined annual ratings: ineffective,
partially effective, effective, and highly effective. The Board shall meet the
requirements as outlined in N.JLA.C. 6A:10-2.2(a) for the annual evaluation of
teachers and shall ensure the training procedures as outlined in N.J.A.C.
6A:10-2.2(b) are followed when implementing the evaluation rubrics for all
teachers. A District Evaluation Advisory Committee shall be established in
accordance with the requirements of N.J.A.C. 6A:10-2.3.
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TEACHING STAFF MEMBERS
3221/page 2 of 2
Evaluation of Teachers

The minimum requirements for the evaluation procedures for teachers as outlined
in NJA.C. 6A:10-2.4 shall be followed. For each teacher rated ineffective or
partially effective on the annual summative evaluation rating, as measured by the
evaluation rubrics, a corrective action plan shall be developed in accordance with
the provisions of N.JA.C. 6A:10-2.5. A School Improvement Panel shall be
established in accordance with N.J.A.C. 6A:10-3.1 and with the responsibilities
outlined in N.J.A.C. 6A:10-3.2.

The components of the teacher evaluation rubric as described in NJ.A.C.
6A:10-4.1 shall apply to teachers. Measures of student achievement, as outlined
in NJA.C. 6A:10-4.2, shall be used to determine impact on student learning.
Teacher observations shall be conducted in accordance with the provisions of
NJA.C. 6A:10-4.4. Observers shall conduct the observations pursuant to
NJ.S.A. 18A:6-123.b.(8) and N.J.A.C. 6A:10-2.5 and 3.2, and they shall be
trained pursuant to N.J.A.C. 6A:10-2.2(b).

The teacher practice instrument approved by the Department of Education shall
meet the criteria as outlined in N.J.A.C. 6A:10-7.2.

The Superintendent shall annually notify all teachers of the adopted evaluation
policies and procedures/regulations no later than October 1. If a teacher is hired
after October 1, the Superintendent shall notify the teacher of the policies and
procedures/regulations at the beginning of his or her employment. All teachers
shall be notified of amendments to the policy and procedures/regulations within
ten teacher working days of adoption.

N.J.S.A. 18A:6-117 et seq.

N.J.A.C. 6A:10-1.1 through 1.4; 6A:10-2.1 through 2.5
N.J.A.C. 6A:10-3.1 and 3.2; N.J.A.C. 6A:10-4.1 through 4.4
N.JA.C.6A:10-7.1 and 7.2

Revised (First Reading): July 19,2017
Revised (Second Reading): August 24, 2017
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Services to Nonpublic School Students
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M
[See POLICY ALERT Nos. 111, 120, 142, 144, 147, 165 and 213]

2700 SERVICES TO NONPUBLIC SCHOOL STUDENTS

The Board of Education shall provide, in accordance with law and to the limit of
State aid available for such purposes, services to students enrolled in nonpublic
schools located within this school district in which a child may legally fulfill
compulsory school attendance requirements and which complies with Title VI of
the Civil Rights Act of 1964.

For the purpose of this Policy, “district of attendance” shall mean the school
district in which the nonpublic school is located.

A. Special Education and Related Services - N.J.S.A. 18A:46-19; N.J.S.A.
18A:46A-1; N.J.A.C. 6A:14-6

The Board of Education of the district of attendance, as required by
Federal law and regulation under Part B of the Individuals with
Disabilities Education Act (IDEA), shall provide a genuine opportunity for
the equitable participation of students with disabilities who are enrolled in
nonpublic schools or early childhood programs by their parents. The
district of attendance shall make the final decisions with respect to the
services to be provided to eligible students with disabilities enrolled in
nonpublic schools or early childhood programs. Services shall be
provided only upon the written consent of the parent and shall be provided
in a location determined by the Board pursuant to N.J.S.A. 18A:46-19.5.
The district of attendance shall spend an amount of money equal to a
proportionate amount of Federal funds available under Part B of the IDEA
for the provision of services to students with disabilities who are attending
nonpublic schools.

The district of attendance, after timely and meaningful consultation with
representatives of the nonpublic school, shall undertake a child find
process in accordance with IDEA and its implementing regulations to
determine the number of parentally placed children with disabilities
attending nonpublic schools located within the district. As part of the
child find process the district shall consult with private school
representatives and representatives of parents of parentally placed
nonpublic school children with disabilities in the design and development
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of special education and related services for such children in accordance
with N.JLA.C. 6A:14-6.1(c)]. Furthermore, services may be provided by
district personnel or through contracts with individuals, approved clinics,
or agencies. In addition, services provided shall be secular, neutral, and
non-ideological. Those procedural safeguards available to nonpublic
school students with disabilities and their parents as specified by Federal
law and rules under Part B of the IDEA shall apply in accordance with
NJ.A.C. 6A:14-6.1(¢).

If a nonpublic school student with a disability will receive special
education or related services from the district, the district shall initiate and
conduct meetings according to N.J.A.C. 6A:14-2.3(k) to develop, review,
and revise a service plan for the student and ensure a representative of the
nonpublic school or early childhood program attends each meeting
pursuant to N.J.A.C. 6A:14-6.1(1)2.

The Board shall provide for the services of a certified speech-language
specialist for each child attending a nonpublic school located in the school
district and classtfied pursuant to N.J.S.A. 18A:46-8 as requiring the
services of a certified speech-language specialist. Services for children
enrolled in nonpublic schools shall be provided only upon the consent of
the parent or guardian and shall be provided in a location determined by
the Board pursuant to rules and regulations of the State Board of
Education. The Board shall provide for such transportation and
maintenance and the cost shall be paid from State aid received by the
district in accordance with N.J.S.A. 18A:46-19.6. Contracts for speech
correction services shall be in accordance with N.J.S.A. 18A:46-19.7.
Costs and provisions for speech correction services shall be managed in
accordance with N.J.S.A. 18A:46-19.7 and N.J.S.A. 18A:46-19.8.

The Board shall provide for the receipt of auxiliary services by children
between the ages of five and twenty residing in the State and enrolled
full-time in a nonpublic school located in the district in accordance with
N.J.S.A. 18A:46A-3. Auxiliary services shall mean compensatory
education services for the improvement of students’ communication skills;
supportive services acquiring communication proficiency in the English
language for children of limited English-speaking ability; and home
instruction services. Services for children enrolled in nonpublic schools
shall be provided only upon the consent of the parent and in a location
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determined by the Board pursuant to rules and regulations of the State
Board of Education. The cost of transportation for auxiliary services shall
be managed in accordance with N.J.S.A. 18A:46A-6. Contracts for
auxiliary services shall be managed in accordance with N.J.S.A.
18A:46A-7. Cost limitations for auxiliary services shall be managed in
accordance with N.J.S.A. 18A:46A-8. Calculation of the costs by the
Commissioner shall be managed in accordance with N.J.S.A 18A:46A-9.

B. Health Services - N.J.S.A. 18A:40-23 through 31; N.JLA.C, 6A:16-2.5

The Board shall provide nursing services for students who are enrolled
full-time in a nonpublic school located in their district pursuant to N.J.S.A.
18A:40-23.  The services shall include assistance with medical
examinations; including dental screening, conducting screening of hearing
examinations, the maintenance of student health records, and notification
of local or county health officials of any student who has not been
properly immunized; and conducting examinations of students between
the ages of ten and eighteen for the condition known as scoliosis. The
Board shall adopt written policies and procedures extending the
emergency care provided to public school students to those students who
are enrolled full-time in the nonpublic school or are injured or become ill
at school or during participation on a school team or squad in accordance
with N.JLA.C. 6A:16-2.5(b).

Nursing services funded by the Board pursuant to N.J.S.A.
18A:40-23 et seq. shall be provided by a registered nurse licensed by the
New Jersey State Board of Nursing who is an employee of the school
district or a third-party contractor or is an independent contractor. The
Board shall either employ a qualified independent contractor to provide
nursing services or shall contract, pursuant to N.J.S.A. 18A:40-28, with
other district Boards of Education or with a public or private agency
approved by the Commissioner to provide nursing services, pursuant to
N.JA.C. 6A:14-5.2. Prior to any change in the provision of nursing
services, the Board shall provide timely and meaningful consultation with

appropriate nonpublic school representatives, including parents, pursuant
to N.J.S.A. 18A:40-28.
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The nursing services provided to nonpublic school students shall not
include instructional services in accordance with N.J.A.C. 6A:16-2.5(f).
A nonpublic school may decline nursing services required or permitted by
submitting to the district of attendance notification in accordance with
N.JA.C. 6A:16-2.5(g). A student who is enrolled in a nonpublic school
and whose parent objects to the student receiving any service provided
under N.J.A.C. 6A:16-2.5 shall not be compelled to receive the service
except for a physical or medical examination to determine whether the

student is ill or infected with a communicable disease pursuant to N.J.S.A.
18A:40-30.

The Board of Education shall provide health services based upon the
following: the funding for services shall be based upon the nonpublic
school enrollment on the last school day prior to October 16 of the
preceding school year; a report provided to the New Jersey Department of
Education (NJDOE) by the district of attendance or nonpublic school that
includes the nonpublic school enrollment on the last school day prior to
October 16 of the preceding school year; and the funds expended by the
district of attendance for administrative costs shall be limited to the actual
costs or six percent of the funds allocated annually for each participating
nonpublic school, whichever is less. Administrative costs shall include,
but not be limited to, the costs related to the district of attendance annual
consultation, bidding, program and contract management, and oversight
and quality control.

The Superintendent or designee of the district of attendance in which a
nonpublic school is located shall confer annually with the administrator of
the nonpublic school for the following purposes: to advise the nonpublic
school of the amount of funds allocated to it by the NIDOE for the
provision of health services for full-time students enrolled in the nonpublic
school; to agree on the basic health services that shall be provided; the
additional medical services, equipment, or supplies that may be provided
as set forth in N.J.S.A. 18A:40-23 et seq.; to discuss the criteria to be used
in the selection of a nursing service provider by the district of attendance
for the nonpublic school; and to ascertain the level of satisfaction of the
nonpublic school with the current nursing service provider. If the
Superintendent or designee and the nonpublic school administrator cannot
reach agreement regarding the health services and additional medical
services to be provided, the County Office of Education shall provide
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assistance; to assure that a description of the provision of nursing services
is reflected in the nursing services plan of the district of attendance; and to
ensure nonpublic school students in the district of attendance who are
knowingly without medical coverage have access (0 the New Jersey
FamilyCare program and to make information accessible regarding the
program to the nonpublic school students, pursuant to N.J.S.A. 18A:40-34.
The Superintendent or designee must submit a report to the Executive
County Superintendent on or before October 1 annually in accordance
with N.J.A.C. 6A:16-2.5(k).

C. Textbook Aid to Public and Nonpublic Schools - NJSA.
18A:58-37 et seq.; N.JLA.C. 6A:23A-20 et seq.

N.J.S.A. 18A:58-37.3 requires the Board in which a nonpublic school is
located to purchase and to loan, without charge, upon individual requests,
textbooks to students in the nonpublic school or schools located within the
district of attendance when such students are residents of the State. The
Board shall not be required to expend funds for the purchase and loan of
textbooks in excess of the amounts provided in State aid. Students who
are enrolled in a nonpublic school whose parents do not maintain a
residence in this State are not eligible to receive such textbooks. Students
who are enrolled in a nonpublic school whose tuition is paid by the district
of attendance are not eligible to receive such textbooks. The Board shall
distribute to all students on an equitable basis existing book stocks and
newly purchased textbooks purchased pursuant to N.J.S.A. 18A:58-37.1 et
seq. The Board shall not discriminate against students in either public or
nonpublic schools.

An individual written request for the loan of textbooks shall be signed by
the parent(s) of nonpublic school students and shail be submitted directly
to the Board of the district of attendance or may be forwarded collectively
by the nonpublic school. Requests must be received by the Board by
March 1 preceding the school year. All individual requests must be made
in accordance with N.JLA.C. 6A:23A-20.3.

In accordance with N.J.A.C. 6A:23A-20.4, all textbooks purchased under
the provisions of N.J.S.A. 18A:58-37.1 et scq. shall remain the property of
the district which shall indicate such ownership in each book by a label.
The Board shall be responsible for the receipt of the textbooks from the
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vendor and inventory of such textbooks. The Board may require that the
textbooks be returned to the district at the end of the school year or may
enter into agreements with the nonpublic schools to store such books. In
the event of such an agreement, the Board shall not pay storage charges of
any kind to a nonpublic school for this service.

The Board’s accounting entries in relation to expenditures for the purchase

of textbooks shall be managed in accordance with N.J.A.C. 23A-20.5.
N.J.S.A. 18A:40-23 through 31; 18A:46-19; 18A:46A-1; 18A:58-37 et seq.
N.JA.C. 6A:14-6; 6A:16-2.5; 6A:23A-20 et seq.

Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 131, 133, 156, 159 and 213}

7100 LONG-RANGE FACILITIES PLANNING

The Board of Education recognizes that sound plamning based on accurate
information is essential to the provision of suitable educational facilities. In order
to ensure that future district construction is planned on the basis of need, the
Board, in accordance with N.J.S.A. 18A:7G-4 and N.JA.C. 6A:26-2.1 et seq.,
will maintain and submit a Long-Range Facilities Plan (LR¥P) to the New Jersey
Department of Education. Except as provided in N.J.A.C. 6A:26-3.164, no school
facilities project will be considered or approved unless the district’s LRFP has
been submitted to and approved by the Commissioner of Education.

Long-range facilities planning by the school district shall be in accordance
with the provisions of N.J.A.C. 6A:26-2 et seq.
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N.I.S.A. 18A:7G-1 et seq.; 18A:4H 15 18A:33-1 et seq18A46-13
N.JA.C. 623 1-tetseqs 6A:26-2.1 et seq.+6A26-8-Fetseqr

Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 156, 159 and 213]

R 7100 LONG-RANGE FACILITIES PLANNING

A. Responsibilities of the School District - N.J.A.C. 6A:26-2.1

1. The school district shall amend its Long Range Facilities Plan
(LRFP) at least once every five years following the approval of
the 2005 LRFP on software made available by the New Jersey
Department of Education (NJDOE) and in accordance with the
instructions for completing the software.

2. The LRFP shall detail the school district's school facilities,
other facilitics, temporary facilities, and the school district's
plan for meeting school facilities needs during the ensuing five
years.

B. Completion of Long Range Facilities Plans - N.J.A.C. 6A:26-2.2
1. Each LRFEP shall include:

a. Enrollment projections for the school district for the
five years covered by the plan in accordance with the
requirements of N.J.A.C. 6A:26-2.2(a)1;
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b. The functional capacity of every school facility in the
school district in  accordance with N.J.A.C
6A:26-2.2(a)2;

c An inventory of every school facility, other facility, and
temporary facility in the school district in accordance
with N.JLA.C. 6A:26-2.2(a)3;

d. An inventory of all school district-owned land in
accordance with N.J.A.C. 6A:26-2.2(a)4;

e, A listing of the approximate size and nature of any new
sites that may be needed for school facilities projects set
forth in the LRFP in accordance with N.J.A.C.
6A:26-2.2(a)5;

f. An inventory of all building systems within each facility
in accordance with N.J.A.C. 6A:26-2.2(a)6;

2. A determination of the life expectancy of all building
systems;

h. A determination of any building system deficiencies in
each school facility and the required remediation;

i The school district's proposed school facilities projects,
other capital projects, and preliminary scopes of work
in accordance with N.J.A.C. 6A:26-2.2(a)9 and N.J.S.A.
18A:7G-5(m);

i The school district's proposed programmatic models for
school facility types and capacities the school district
intends to operate in the ensuing five years;

k. A comparison of the school district's proposed
programmatic models with the facilities efficiency
standards and identification of all types of spaces, sizes
of spaces, and number of spaces inconsistent with those
standards in accordance with N.J.A.C. 6A:26-2.2(a)11;

1. A comparison of the school district's programmatic
models with the existing inventory and how the school
district proposes to convert the existing inventory to
programmatic models;

- ® Copyright 2017 « Sirauss Esmay Associates, LLP  + 1886 Hinds Road s Suite1 e Toms River, NS 08753-8199

+  732-2556-1500




REGULATION GUIDE

R 7100/page 3 of 6
Long-Range Facilities Planning

m. The school district's proposed plans for new
construction and renovation of other facilities in the five
years ensuing in accordamce with N.J.A.C.
6A:26-2.2(2)13;

n For each school facility set forth in the LRFP for which
the school district is seeking approval of additional
space or waiver of a facility efficiency standard to be
approved as part of the LRFP, the school district shall
submit documentation supporting the request in
accordance with N.J.A.C. 6A:26-2.3(c);

0. For each school facility to be replaced, a preliminary
comparison of the cost of replacement of the school
facility verses the cost to rehabilitate the school facility;

p- Preliminary data to support each proposed new school
facility or addition, renovation to an existing school
facility, and the removal from the school district's
inventory of school facilities for each school facility to
be sold, converted to non-school facility use, or razed;

g- A preliminary estimate of the cost of every school
facilities project set forth in the LRFP; and

r. The Board resolution approving submission of the
LRFP.

2. Each LRFP shall include a determination by the school district
of the number of unhoused students for the ensuing five-year
period calculated in accordance with N.J.A.C. 6A:26-2.2(b)1.

3. Approved area for unhoused students shall be determined
according to the formula as outlined in N.J.A.C. 6A:26-2.2(c).

4. Superintendents in Early Childhood Program Aid (ECPA)
districts are strongly encouraged to meet and collaborate with
community childhood education providers to meet the needs of
unhoused students in the LRFP in accordance with N.J.A.C.
6A:26-2.2(d).

- ® Copyright 2017 + Strauss Esmay Associates, LLP  » 1888 Hinds Road = Suite1 + Toms River, NJ 08753-8199

s 732-255-1500




REGULATION GUIDE

PROPERTY
R 7100/page 4 of 6
Long-Range Facilities Planning

The school district shall incorporate the facilities efficiency
standards in the LRFP and seek any necessary waiver or
special Commissioner approval in accordance with N.J.A.C.
6A:26-2.2(¢)t and 2.

C. LRFP Submission Procedure - N.J.A.C. 6A:26-2.1

1.

Except as provided in N.J.A.C. 6A:26-3.14, no school facilities
project shall be considered or approved unless the school
district's LRFP has been submitted to the NJDOE and
approved by the Commissioner.

The school district shall submit its LRFP to the planning
board(s) of the municipality(ies) in which the school distriet is
situated, no later than the date the school district submits the
LRFP to the Commissioner. No LRFP shall be considered
complete until comments have been received from the planning
board(s) or until forty-five days have passed from the planning
boards' receipt of the LRFP in accordance with N.J.A.C.
6A:26-2.1(c).

In accordance with the provisions of N.J.A.C. 6A:26-2.1(d), a
school district sending students to another school district
pursuant to N.J.S.A. 18A:38-8 et seq. shall expeditiously
provide all information necessary for the receiving school
district to complete its LRFP, including but not limited to,
demographic information necessary to prepare enrollment
projections. Both sending and receiving school districts must
submit a LRFP. If a send-receive relationship is terminated
pursuant to N.J.S.A. 18A:38-21, both the sending and receiving
school districts shall promptly submit an amended LRFP.

An amended LRFP must be submitted to the NJDOE, in
accordance with the provisions of N.J.A.C. 6A:26-2.1(e), if one
or more school districts withdraw from a regional school
district or a regional school district dissolves.

At any time, a school district may submit an amendment to an
approved LRFP for review and approval by the
Commissioner.
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A school district's approved LRFP shall remain in effect until
an amended LRFP is approved.

D. Review and Approval of Long-Range Facilities Plan - N.J.A.C.
6A:26-2.3

1.

Within ninety days of receipt of a LRFP from a school district
that has not previously submitted a LRFP, the Division of
Administration and Finance (Division) shall determine where
the plan is fully and accurately complete and whether all
information necessary to review the plan has been filed by the
school district.

a. When a LRFP is determined to be complete, the
Division shall notify the school district in writing that
the plan is deemed complete.

b. When a LRFP is determined to be incomplete, the
Division shall notify the school district in writing and
require the submission of additional information as
detailed in the notification. Only after the Division
determines all requested information has been
submitted and the information is accurate shall it
determine a plan to be complete.

Within sixty days of the date of notification that the plan is
complete, the Commissioner shall notify the school district of
the final determination of the LRFP. A final determination
shall set forth information as outlined in N.J.A.C. 6A:26-2.3(b).

A school district shall amend its approved LRFP whenever it
seeks to undertake a capital project that is inconsistent with
the approved LREP in effect. The amendment request shall be
accompanied by a Board of Education resolution approving
the submission of the LRFP amendment and shall be in
accordance with the requirements of N.JA.C. 6A:26-2.3(c)1
through 4.
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4. The Commissioner may extend the deadline for reviewing each
LRFP if at any time the number of LRFPs pending before the
Commissioner for review exceeds twenty percent of the total

number of operating school districts in the State pursuant to
N.JLA.C. 6A:26-2.3(d).

5. A school district that has an approved LRFP may begin
undertaking feasibility studies for new construction identified
in accordance with N.J.A.C. 6A:26-2.3(b)6. For school districts
required to use the New Jersey Schools Development Authority
(Development Authority), the activities also shall be
undertaken under the auspices of the Development Authority
and in accordance with N.J.S.A. 18A:7G-5 and N.J.A.C.
6A:26-2 et seq.

Revised (First Reading): August 24, 2017
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7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS

Capital projects that affect any of the criteria for educational adequacy spust shall
be reviewed and approved by the Division of Feeilities—and—Transpertation
Administration and Finance (Division) in accordance with N.J.A.C.
6A:26-5 et seq. The criteria are the number, configuration, size, location, or use
of educational spaces within a school facility. The review for educational
adequacy wilt shall take into consideration the suitability of the number,
configuration, size, location, and use of educational spaces; built-in furniture and
equipment; and provisions for the disabled.

Projects requiring approval for educational adequacy, as defined in N.J.A. C.
6A:26-5.1 are: new school facilities including pre-fabricated facilities; additions
to existing school facilities; alterations to the total number, dimension in velume
and/or area, configuration or location of educational spaces or the number of any

one kmd of educat10n31 space; ehaﬁge-ei}lﬁe—tha{—feqa&es—-eeﬁam—&}tefaﬂeﬂsref
fegul—aﬁeﬁs— and mstallaﬂon of temporary facﬂltles —aﬂd—aﬂy—sﬁe—er—seheekfaekh%y

New Jerscy Eeemomic Schools Development Authority (Development
Authority), and—nen-authority Regular Operating District (ROD) scheol
£aeﬂ+t—tes—pfejeets along with other capital projects, are subject to educational
adequacy reviews pursuant to N. J A C. 6A:206-5. l(b) %e&s%ﬂawrﬂ—s&bmi-t—&ﬁy

The Executlve Caunty
Superintendent shall approve any change of use of instructional space that is
not a capital project.

Educational spemﬁcatxons for educational adequacy reviews wwill shall be
prepared and submitted in accordance with N.J.A.C. 6A:26-5.2. Educational
specifications will shall be-prepared-in-writing-deseribingin detail the educational

program activities and requirements for each space proposed in the capital project,
and will shall refer to the Cere—CurriculumContent—Standards New Jersey
Student Learning Standards wherever appropriate. The educational
specifications will shall include an itemized list of furniture, equipment, and
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support spaces required to conduct the educational program specified for each
space will-be-ineluded, together with their estimeted net areas in square feet, as
well as the an estimate net of the total room area required for each space. The
educational specifications will shall also include specific technical and
environmental criteria, adjacencies and other requirements for the educational
program will-be-neted and a building-space program that indicates the number
and net arca in square feet of each instructional, specialized instructional,
administrative, and support space in each existing or proposed building included
in the capital project and/or temporary facility.

Schematic plans and other related project documents will be prepared and
submitted in accordance with N.J.A.C. 6A:26-5.3.

A project cost estimate on a form provided by the Commissioner of Education, a
project schedule, a copy of the dated transmittal letter indicatingproject-document
submission—to—the—County—Superintendent to the Executive County
Superintendent indicating project document submission to the Division, and a
copy of the transmittal letter indicating the date of plan submission to the local
planning board shall be submitted i

n accordance with N.J.A.C. 6A:26-5.3(b)4

In the case of ar Development Aauthority school facilities project, upon
completion of detailed plans and specifications, the Development Aauthority on
behalf of the district witt shall apply, upon completion of detailed plans and
specifications, for final approval of the project’s educational adequacy of the
project in accordance with N.J.A.C. 6A:26-5.4(a). In the case of an nen-authority
ROD school facilities project or another capital project, the school district shall
apply upon the completion of final plans and specificationsythe-distriet-witlapply
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for final approval of the educational adequacy of the project in accordance with
N.J.A.C. 6A:26-5.4(b). In the case of a temporary facility, the school district
or the Development Authority on behalf of the school district for
Development Authority school facilities projects, shall apply upon the
completion of detailed plans and educational specifications for approval of
the temporary facility’s adequacy in accordance with N.J.A.C. 6A:26-5.4(c).

The Division ofFaeilities-and-Fransportation-will shall collect fees for its reviews
according to N.J.A.C. 6A:26-3.5.

For a Development Authority school facilities project not subject to
educational adequacy review, the Division shall issue a preliminary project
report and shall forward the report to the Department of Community Affairs
in accordance with N.J.A.C. 6A:26-5.6(a). The review shall require the
documentation required by the Uniform Construction Code (UCC) in
accordance with N.J.A.C. 5:23-2.15.

For a ROD school facilities project or other capital project, not subject to
educational-adequacy review, the Division shall make a determination of the
project’s final eligible costs and shall forward their determination fo the
Department of Community Affairs in accordance with N.J.A.C. 6A:26-5.6(b).
The review shall include the documentation required by the UCC in
accordance with N.J.A.C. 5:23-2.15.

N.J.A.C. 6A:26-5.1 et seq.; N.JLALC. 5:23-2.15

Revised (First Reading): August 24, 2017
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R 7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS

Capital projects that affect any of the following criteria for educational adequacy
shall must be reviewed and approved by the Division of Administration and
Finance (Division) Eacilities-andTFranspertation. The criteria are the number,
configuration, size, location, or use of educational spaces within a school facility.
The review for educational adequacy wil shall take into consideration the
suitability of the number, configuration, size, location, and use of educational
spaces; built-in furniture and equipment; and provisions for the disabled.

A. Projects Requiring Approval for Educational Adequacy - N.J.A.C.
6A:26-5.1

1. Capital projects that involve the following types of building
construction work shall be approved require—approval for
educational adequacy:

a. New school facilities including pre-fabricated facilities;
b. Additions to existing school facilities;
C. Alterations to the total number, dimension in volume

and/or area, configuration or location of educational spaces
or the number of any one kind of educational space; and

| . Lol lectrionl ol

de. Installation of temporary facilities;-and.
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B. New Jersey Eeenemie Schools Development Authority (Development
Authority), Regular Operating District (ROD), and Other Nen-
Awtherity Capital Projects — NWJLA.C. 6A:26-5.1(b)

Both
Development Authority and ROD school facilities projects,
along with other capital projects, shall be subject to
educational adequacy reviews. The review process and types
of documents subject to review will differ depending on
whether the project is a school facilities project or other capital
project, and if a school facilities project, on whether it is a
Development Authority project or a ROD project.

a.

; - For a Development
Authority school facilities project, the Development
Authority on behalf of the school district shall apply for
the review and approval for educational adequacy in
conjunction with the application for approval of a school
facilities project pursuant to N.J.A.C. 6A:26-3.
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The application shall be made prior to the review and
approval of capital projects for compliance with the
Uniform Construction Code (UCC), N.J.A.C. 5:23, by
the Division of Codes and Standards in the Department
of Community Affairs, and prior to local share
anthorization. The educational adequacy review shall
cover the following types of project documents:
educational specifications; schematic plans and related
documents; detailed plans and specifications; and final
plans and specifications. The educational specifications,
schematic plans, and related documents shall be
submitted by the Development Authority on behalf of
the school district at the time of project application.
Detailed and final plans and specifications shall be
forwarded to the Division by the Development
Authority after project approval, but prior to the
Division determination of final eligible costs and
Department of Community Affairs review for UCC
compliance.

" bool facikt forodel o aid
autherization For a ROD school facilities project, school
districts shall apply for the review and approval for
education adequacy in conjunction with the application
for approval of a school facilities project.  The
educational adequacy review shall cover the following
types of documents: educational specifications,
schematic plans and related documents, and final
plans and specifications. The educational specifications,

. © Copyright 2017«  Strauss Esmay Associates, LLP  » 1886 Hinds Road » Suite1 « Toms River, NJ 08753-8199

* 732-255-1500




REGULATION GUIDE

R 7101/page 4 of 13
Educational Adequacy of Capital Projects

schematic plans, and related documents shall be
submitted by the school district at the time of project
application. Final plans and specifications shall be
submitted by the school district after project approval,
but prior to the UCC-compliance review.

For any other
capital project, school districts shall apply for the
review and approval for educational adequacy in
conjunction with the application for the Division review
for consistency with the school district's approved
LRFP. The educational adequacy review shall cover
educational specifications, schematic plans and related
documents, and final plans and specifications. The
educational specifications, schematic plans, and related
documents shall be submitted by the school district at
the time the project is reviewed for consistency with the
school district's approved LRFP. Final plans and
specifications shall be submitted by the school district
after the consistency review, but prior to the UCC-
compliance review.

C. Change of Use of Instructional Space, Non-Capital Project — N.J.A.C.
6A:26-5.1(¢c)

i.
. The
Executive County Superintendent shall approve any change of
use of instructional space that is not a capital project.
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D. Educational Specifications — {N.J.A.C. 6A:26-5.23

1.

Qubmissions of educational specifications for educational
adequacy reviews wit shall include the following:

a.

Eé‘ﬁe_a. tonal—speciications All—be—prepared i wiiting
dese*.*_hmg in-detail-the-educational program oo ‘*E*Es.aﬂé,
“q;m.?femﬁs for E&]Eh SS&EE p;e?.aselé o ;he eaﬁﬁa; f’m;ee;

whetever-appropriate Details of the educational program
activities and requirements for each space proposed in
the capital project, and shall refer to the New Jersey
Student Learning Standards wherever appropriate;

An itemized list of furniture, equipment, and support spaces
required to conduct the educational program specified for
cach space will-be-inchuded, together with their estimated
net areas in square feet, as well as the an estimate net of
the total room area required for each space;

Specific technical and environmenta) criteria, adjacencies,
and other requirements for the educational program wilh-be
neted; and

in-a A building-space
program that indicates the number and net area in square
feet of each instructional, specialized instructional,
administrative, and support space in each existing or
proposed building included in the capital project and/or
the temporary facility.

E. Schematic Plans and Other Related Project Documents — NJAC.

6A:26-5.3)
1.

Qubmissions of schematic plans for educational adequacy reviews
will shall include the following:

a.

Thiee Four sets of schematic plans showing the entire
existing and proposed building drawn to a scale of not less
than 1/16 inch per foot witk-be-submitted. The approved
use of each space, and the proposed number of occupants,
and the net square feet area witl shall be clearly labeled
on all existing and proposed spaces;
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i Liayouts of the
built-in and moveable furniture and equipment for
examples of all occupied spaces drawn to a scale of not less
than 1/8 inch per foot;

C. Information required to demonstrate compliance with the
Facility Planning Standards of N.J.A.C. 6A:26-6-1—et-seqs
will be—indicated—on—the—schematic—plans; including
dimensions, clearances, ceiling heights, and required
equipment;

d. Paths of travel for disabled persons will—be—elearly
 adicated:

> B

zones—and-parkingareas A completed plot plan when
work site is required, including the intended location of
the school and a layout of the locations of all other
structures, multi-purpose physical education fields,
playgrounds, walkways, roadways, access roads, buffer -
and set back zones, parking areas, deed restrictions,
easements, protective covenants, right of ways, and
environmentally sensitive areas. If the land for the site
is being acquired, an application also shall be submitted
for approval under N.JA.C. 6A:26-7.1; and

f. Schematie-plans-will be-signed-and-seated-by-a-NewJersey

Dresident-of the Beard-and-Superintendent: The signature
and seal of a New Jersey licensed architect or
professional engineer, if there is an architect or
engincer engaged for the project, and signatures of the
President of the Board of Education and the
Superintendent. In the case of Development Authority
school facilities projects, schematic plans shall also be
signed by the Development Authority, pursuant fto
N.J.S.A. 59:4-6.
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2. Other project documents to be submitted with the schematic plans
weifl shall include:

a. A project cost estimate on a form provided by the
Commissioner ef-Edueation;

b. A project schedule;

C. A copy of the dated transmittal letter to the Executive
County Superintendent indicating project document
submission to the County-Superintendent Division; and

d. i

cralntocion—fto—the 1

1 1 _nlnania bhaaed wbraneirats tha
SHB IO TOTT o tiv T

o
PraTh s LTAvi o nw T AP VARE E AR 17§ A=y

Lasilding £ it volumepedestsi hictl
are-altered by the-project; A copy of the transmittal letter
indicating the date of plan submission to the local
planning board, where required by N.J.S.A. 40:55D-31
and N.J.S.A. 18A:18A-16, including, but not limited to,
whenever the project consists of a new building, the
conversion of an existing building to school use, or the
building footprint, volume, pedestrian, or vehicular
access are altered by the project and.

The Nirastar—of-the—Offe
T T

¢
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F. Detailed Plans and Specifications and Final Plans and Specifications —
N.JA.C. 6A:26-5.4)

1.

: In the case of a
Development  Authority school facilities project, the
Development Authority on behalf of the school district shall
apply upon completion of detailed plans and specifications for
final approval of the project's educational adequacy. Detailed
plans and specifications shall be considered adequate for
calculations of final eligible costs if the plans and specifications
are at least sixty percent complete. Final approval of the
educational adequacy of the project shall occur prior to the
calculation of the final eligible costs of the school facilities
project pursuant to N.J.A.C. 6A:26-3.5. The application for
final approval shall include:

a. Tweo-sets-of detailed plans;-drawn-to-a-scale-of not-lessthan

the Division Four individually packaged sets of detailed
plans, drawn to a scale of not less than 1/8 inch per foot,
signed and sealed by a New Jersey licensed architect or
professional engineer and signed by the President of the
Board of FEducation, Superintendent, and the
Development  Authority, and  specifications  to
sufficiently demonstrate the school facilities project
conforms to schematic plans approved by the Division.
To demonstrate such conformance, the submission shall
include architectural floor plans, an architectural site
plan, as applicable, and architectural drawings that will
allow verification of ceiling heights and other applicable

[ ] ® Copyright 2017 =
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standards in N.J.A.C. 6A:26-6.3. If the Division
determines the documents are not sufficient to
demonstrate conformity with the schematic plans, it
may request additional drawings and/or technical
specifications;

b. The fee calculated according to the fee schedule unless
exempted pursuant to N.JLA.C. 6A:26-5.5; and

C. In the event there is a change affecting the number,
configuration, size, location, or use of educational spaces as
set forth in the detailed plans and specifications submitted
to the New Jersey Department of Education, the
Development Aauthority il shall submit sueh-appheation
to the Division the application with two sets of final plans
and specifications, as set forth in subparagraph 2.a. below.
And Nao additional fee will be imposed.

- CHIoT e Cad - oyt PP v

In the case of a ROD school facilities project or another capital
project, the school district shall apply upon the completion of
final plans and specifications for final approval of the
educational adequacy of the project. The application shall

include:

Divisien Four individually packaged sets of detailed
plans, drawn to a scale of not less than 1/8 inch per foot,
signed and sealed by a New Jersey licensed architect or
professional engineer and signed by the President of the
Board of Education and Superintendent, and

- © Copyright 2017 « Strauss Esmay Associates, LLP  » 1886 Hinds Road s Suite1 « Toms River, NJ 08753-8199 e« 732-255-1500
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specifications to sufficiently demonstrate the capital
project conforms to schematic plans approved by the
Division as described in F.1.a. above;

b. A properly executed copy of a “ReleaseFormfor-Sechool
ConstructionPlans” “Request for Local Release of School
Construction Plans” for a district swhieh that chooses to
have a municipal code enforcing agency review ef its plans
for conformance—with—the UCC conformance. The

tciote Sumeristond | ricioel—code. enfored

obtained from-the Division: The review shall include the
documentation required by the UCC in accordance with
N.J.A.C. 5:23-2.15, for the requirements for application
for a construction permit or for plan review, as
appropriate. The Superintendent and municipal code
enforcing agency chief shall sign the form, which may
be obtained from the Division; and

© ]eef’.*es .ei.*ef?e*.s of e ‘ai_f*.e*“; al fﬂ*e* State-agencies

de. A check, payable to the "Treasurer, State of New Jersey,"
for the fee calculated according to the fee schedule unless
exempted pursuant to N.J.A.C. 6A:26-5.5.

3. In the case of a temporary facility, the school district or the
Development Authority on behalf of the school district for
Development Authority school facilities projects, shall apply to
the Division upon the completion of detailed plans and
educational specifications for approval of the temporary
facility’s adequacy. Detailed plans and educational
specifications shall be considered adequate for calculations of
eligible costs if the plans and educational specifications are at
least sixty percent complete unless otherwise provided in
N.JA.C. 6A:26-5.4. The application shall include items in
accordance with N.J.A.C. 6A:26-5.4(¢) as outlined below:

. @ Copyright 2017 « Strauss Esmay Associates, LLP = 1886 Hinds Road » Suite1 e Toms River, NJ 08753.8199 » 732-255-1500
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a. Four sets of detailed plans, drawn fo a scale of not less
than 1/8 inch per foot, signed and sealed by a New
Jersey registered architect or licensed engineer and
signed by the President of the Board of Education and
Superintendent, as well as the Development Authority
in the case of a temporary facility that is part of a
Development Authority school facilities project, and
educational specifications to sufficiently demonstrate
the educational adequacy of the temporary facility and
compliance with the temporary facility standards at
N.J.A.C. 6A:26-8;

b. A completed plot plan whenever site work is required
for the temporary facility. On it shall be shown the
intended location of the temporary facility and a layout
of all other structures, play and recreation areas,
athletic fields, walkways, roadways, access roads, buffer
and set-back zones, and parking areas. It also clearly
shall indicate the impact that placement of the
temporary facility will have on the site of the permanent
school facility;

c. A copy of the dated transmittal letter to the Executive
County Superintendent indicating plan submission to
the Division;

d. A copy of the transmittal letter indicating the date of
plan submission to the local planning board, whenever
required by N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-
16;

e. A temporary facility schedule addressing the
relationship to the school facilities project schedule, in
the event that the temporary facility is part of a school
facilities project;

f. The fee calculated according to the fee schedule
pursuant to N.JA.C. 6A:26-5.5. If the temporary
facility is not part of a Development Authority school
facilities project, payment shall be in the form of a
check, payable to the "Treasurer, State of New Jersey"';

B © Copyright 2017 « Strauss Esmay Associates, LLP  » 1886 Hinds Road « Suite 1 » Toms River, NJ 08753-8199
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(1) If the fee for the temporary facility is submitted
to the Division prior to the submission of the fee
for the final educational adequacy review for the
school facilities project, the amount paid for the
temporary facility will be credited toward the fee
for the school facilities project;

. If the temporary facility is not part of a Development
Authority school facilities project, a properly executed
copy of a Request for Local Release of School
Construction Plans for a school district that chooses to
have a municipal code enforcing agency review its plans
for conformance with the UCC. Such review shall
require the documentation required by the UCC,
N.J.A.C. 5:23-2.15, for the requirements for application
for a construction permit or for plan review, as
appropriate. The Superintendent and municipal code
enforcing agency chief shall sign the form, which may
be obtained from the Division; and

h. If the temporary facility was previously used for school
purposes and a certificate of occupancy for District
Factor Group E is in effect and no change of use is
required, a floor plan with proposed occupancy in lieu
of signed and sealed plans shall be submitted to the
Division to meet the requirements of N.JA.C.
6A:25-54.

G. Fee Sschedule and-exemption — N.JLA.C. 6A:26-5.5

The Division efEaeilities—and—Transportation will collect fees for #s
reviews of detailed/final plans and specifications for educational
adequacy in the case of Development Authority school facilities
projects and for its reviews of final plans and specifications for
educational adequacy in ROD school facilities projects and other
capital projects accerding—to in accordance with the fee schedule
outlined in N.J.A.C. 6A:26-5.5.
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H. Capital Projects Not Subject to Educational Adequacy Review —
N.JA.C. 6A:26-5.6

1. For a Development Authority school facilities project not
subject to educational adequacy review, the Division shall issue
a preliminary project report and shall forward to the
Department of Community Affairs for review the report along
with drawings or narrative sufficient to delineate the scope of
work, so the Department of Community Affairs may review
construction documents for UCC conformance. The review
shall require the documentation required by the UCC in
accordance with N.J.A.C. 5:23-2.15, for the requirements for
application for a construction permit or for plan review, as
appropriate.

2. For a ROD school facilities project or other capital project not
subject to educational adequacy review, the Division shalk
make a determination of the project's final eligible costs and
shall forward to the Department of Community Affairs for
review the determination along with drawings or narrative
sufficient to delineate the scope of work, so the Department of
Community Affairs may review construction documents for
UCC conformance. The review shall include the
documentation required by the UCC in accordance with
N.JA.C. 5:23-2.15, for the requirements for a construction-
permit or plan-review application, as appropriate. If the
school district has submitted to the Division a properly
executed copy of a "Request for Local Release of School
Construction Plans,” pursuant to N.J.A.C. 6A:26-5.4(b)2, the
Division shall forward the release form to the Department of
Community Affairs for its action.

Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 131, 159 and 213}

7102 SITE SELECTION AND ACQUISITION

The Board of Education may need to select and acquire new sites for school
district facilities. Site acquisition for school purposes and every acquisition of
land will be made pursuant to N.JA.C. 6A:26-3.12 and N.JA.C. 6A:26-7.1
through 7.3.

Every acquisition of land, whether by purchase, condemnation, or by gift or grant,
to be used as a school site shall comply with the requirements of N.J.A.C.
6A:26-7.1 et seq. The school district, or the New Jersey Schools Development
Authority (Development Authority) on behalf of the district, shall submit
information to the Division of Administration and Finance (Division) to obtain
approval for land in connection with a school facilities project in accordance with
the provisions of N.J.A.C. 6A:7.1(b).

In the event the school district intends to acquire land not in connection with a
school facilities project, the district shall submit all of the information required
under N.JA.C. 6A:26-7.1(b) except N.JLA.C. 6A:26-7.1(b)1.ii and NJ.A.C.
6A:26-7.1(b)L.iii, and shall further be excepted from the requirements of N.J.A.C.
6A:26-7.1(d) and N.J.A.C. 6A:26-7.1(¢). If the school district later intends to
change the use of the land and use as a school site, the school district shall be
required to submit all of the information required under N.J.A.C. 6A:26-7.1 and
the exceptions outlined above shall no longer apply.

In accordance with the provisions of N.J.A.C. 6A:26-7.1(d), school site sizes shall
be directly related to the acreage required for the structures and activities to be
situated thereon. Except where specifically noted for multiple or shared use, the
acreage shall be considered for single use.

All school sites shall have sufficient acreage for the placement of the school
facility; expansion of the building fo its maximum potential enrollment; the
placement of all other structures such as greenhouses, storage buildings, school
bus maintenance buildings or garages, and any other above or below ground
structure, which is to be placed thereon; multi-purpose physical education fields
and, for preschool through grade five school facilities, a playground required to
support the achievement of the New Jersey Student Learning Standards as defined
by the number of physical education teaching stations applicable to the school
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facility pursuant to the facilities efficiency standards and the approved
programmatic model; disabled-accessible pedestrian walkways, roadways, and
parking areas on which people and vehicles access the building; public and
service access roads onto the site including, where warranted, a one-way school
bus road of thirty foot width and a two-way road of thirty-six foot width; a school
bus drop-off area; and eighteen foot wide posted fire lanes for fire apparatus; and
a thirty-foot wide access around the entire building.

Land owned by the Board of Education that does not meet the standards of
N.JA.C. 6A:26-7.1 may be supplemented pursuant to the requirements of
N.JA.C. 6A:26-7.1(%).

Pursuant to N.J.A.C. 6A:26-7.1(g), the Division’s approval shall remain effective
for three years, after which time Division approval shall again be required to be
obtained prior to acquiring land.

The Development Authority may acquire land on behalf of a school district
eligible for one hundred percent State support of final eligible costs for school
facilities projects that are consistent with the school district’s approved Long
Range Facilities Plan (LRFP). For such school districts, the New Jersey
Department of Education shall require submission of al information set forth in
N.J.A.C. 6A:26-7.1(b) to demonstrate compliance with N.J.A.C. 6A:26-7. The
Development Authority may submit the required information on behalf of such
school districts.

In accordance with N.J.A.C. 6A:7.3, the Board of Education may acquire an
existing facility through purchase, gift, lease, or otherwise provided the Board
complies with all procedures and rules pertaining to the appropriation and use of
capital funds as required by N.J.S.A. 18A:20-4 and 4.2 and the Board has the
facility approved in accordance with N.J.A.C. 6A:26-3, which applies to the
acquisition of a school site and for the construction of a new facility. Facilities to
be procured for temporary use shall comply with N.J.A.C. 6A:26-8 if subject to
educational-adequacy review pursuant to N.JA.C. 6A:26-5.4(c) because the
facilities will house students.

N.J.A.C. 6A:26-3.12; 6A:26-7.1; 6A:26-7.2; 6A:26-7.3

Revised (First Reading): August 24, 2017
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R 7102 SITE SELECTION AND ACQUISITION

The school district may need to select and acquire new sites for school district
facilities. Site acquisition for school purposes and every acquisition of land will
be made pursuant to N.J.A.C. 6A:26-3.12 and N.J.A.C. 6A:26-7.1 through 7.3.

A. Acquisition of Land by School Districts - N.J.A.C. 6A:26-3.12

Every acquisition of land, whether by purchase, condemnation, or by gift
or grant, to be used as a school site shall comply with N.J.A.C. 6A:26-7
and receive approval.

B. Approval of the Acquisition of Land - N.J.A.C, 6A:26-7.1
1. Voter Approval - N.J.A.C. 6A:26-7.1(a)

The school district may obtain voter approval for funding of land
acquisition prior to the Division of Administration and Finance
(Division) approval of the land acquisition. The school district
shall not take any action to acquire the land prior to obtaining
Division approval.

2. Submission to the Division of Administration and Finance -
N.JLA.C. 6A:26-7.1(b)

The school district, or the New Jersey Schools Development
Authority (Development Authority) on behalf of the district, shall
submit to the Division the following information to obtain
approval under B.1. above for land in connection with a school
facilities project. The following requirements do not address
requirements of other State agencies having approval or permitting
jurisdiction over land acquisition:

a. The following information shall be provided by the school
district:
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A written request that shall include a statement,
signed by the Board President and the
Superintendent, indicating the immediate and
ultimate proposed uses of the site, in terms of
building use, grade organization, and potential
maximum enrollment, and whether the land is, or
will be, part of a school facilities project indicated
in the district’s LRFP;

A map of the school district showing the location of
the land, the location of existing schools in the
school district, the attendance area to be served by
the school, and the number of students who reside
within the attendance area,

Data regarding the impact of the acquisition upon
racial balance within the school district's public
schools;

A full, detailed appraisal of the market value of the
property prepared by a licensed professional;

A title report on the property produced by any
reputable title insurer licensed in the State of New
Jersey evidencing that title is good and marketable;

A feasibility study evidencing that school district-
owned land within the attendance area to be served
by the school is not available, suitable, or sufficient
to be used for school purposes, but only if the
school district is required to use the Development
Authority and seeking approval for a new
acquisition of land and not merely a new use for
already school district-owned land; and

For a school district required to use the
Development Authority and seeking approval for
the acquisition of land, evidence that the school
district has not indemnified the seller of the land for
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the «costs arising from the environmental
remediation required for the property to be used for
school purposes; acquired the land in its "as is"
condition; or acquired the land under terms and
conditions that would invalidate the statutory
immunity of the school district from liability for the
remediation costs associated with pre-existing
contamination, whether discovered pre-closing or
post-acquisition, under the Spill Compensation and
Control Act, N.J.S.A. 58:10-23.11 et seq.

b. The following information shall generally be provided by a
licensed architect, professional engineer, or professional
planner in accordance with NL.JLA.C. 6A:26-7.1{b)(2):

(1)

A statement from the licensed architect,
professional engineer, or professional planner
indicating whether the land is subject to regulation
under the Coastal Wetlands Act - N.JSA.
13:9A-1 et seq.; the Freshwater Wetlands Act -
N.J.S.A. 13:9B-1 et seq.; the Pinelands Protection
Act - N.JS.A. 13:18A-1 et seq.; the Waterfront
Development Act - N.J.S.A. 12:5-3; the Green
Acres Acts - N.J.S.A. 13:8A-1 et seq., N.J.S.A.
13:8A-19 et seq., N.J.S.A. 13:8A-35 et seq., and
N.J.S.A. 13:8C-1 et seq.; or other statutes,
regulations or executive orders administered by
agencies of State or Federal government;

(a) If so subject, the statement shall address the
steps necessary to obtain approval from the
agencies, and include adequate
documentation to demonstrate to the
Division the approvals will be obtained and
not affect the educational adequacy of the
site, as set forth in B.4. and B.5. below.
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A statement from a New Jersey licensed architect,
professional engineer, or professional planner
indicating whether the proposed use of the land to
be acquired is consistent with the goals and
strategies of the New Jersey State Development and
Redevelopment Plan (State Plan). If inconsistent
with such goals and strategies, the statement shall
include adequate documentation to demonstrate to
the Division there are no alternative suitable sites
available in the school district that are consistent
with the State Plan's goals and strategies;

A statement from a New Jersey licensed architect,
professional engincer, or professional planner
indicating the land to be acquired is suitable for the
proposed use;

A completed, signed, and sealed plot plan of the
land to be acquired showing topographical and
contour lines; adjacent properties indicating current
land uses; access roads; deed restrictions;
casements; protective covenants; right of ways; and
environmentally sensitive areas such as waterways
and wetlands. The acreage and dimensions of the
tract proposed for acquisition shall be included as
per the application of the standards for minimum
acceptable school site sizes in B.4. below;

Tf existing buildings or structures are located on the
land to be acquired, the intended use, and/or
disposition of these buildings. Any building to be
acquired and used shall comply with the
requirements of the Uniform Construction Code
(UCC) for educational occupancy and N.JA.C.
6A:26-5 that apply to the construction of a new
building;

Adequate documentation to demonstrate to the
Division that soil conditions for structural integrity
and drainage have been examined by the New
Jersey licensed architect or professional engineer;
and
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Adequate documentation to demonstrate to the
Division that soil and groundwater conditions have
been examined by a New Jersey licensed architect
or professional engineer for suitability for septic
systems, if applicable.

c. The following shall be submitted by the school district in
accordance with N.J.A.C. 6A:26-7.1(b)3:

(1)

)

A statement from a local or regional water purveyor
or alternatively, a statement from a geologist or
professional engineer if the source of water is
groundwater, certifying that:

(a) The land can be adequaicly provided with
the necessary water for the proposed
maximum enroliment, and if the source of
water is groundwater, that there will be
sufficient groundwater available for the
proposed maximum enrollment; and

(b) Potable water infrastructure is, or is not, in
place to service the site.

A statement from a local or county sewerage agency
certifying that:

(a) The land can be adequately provided with
the necessary and acceptable sewage
disposal system for the proposed maximum
enrollment, as evidenced, for example, by
consistency with the locally approved
wastewater management plan; and

(b) Sewer infrastructure is, or is not, in place to
service the site. If such infrastructure is not
in place, adequate documentation from a
professional engineer or licensed geologist
to demonstrate that soil and groundwater
conditions are suitable for a septic system or
discharge to groundwater.
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Recommendations from the New Jersey Department
of Environmental Protection (NJDEP) that there are
no substantial reasons why the land acquisition
should not proceed within forty-five days of its
receipt of an environmental site report submitted by
the school district or the Development Authority on
behalf of the school district addressing the items
below, or evidence that forty-five days have passed
since the NJDEP's receipt of the environmental site
report, whichever is earlier:

(a) A sewer service consistency determination;
(b)  Potable water supply;

(c) Coastal and freshwater wetlands;

(d) Green Acres land;

(e) Stream encroachment;

(H Historical or archeological resources;

(2) Endangered plant species;

(h)  Threatened or endangered animal species;
and

(1) An environmental site assessment to
determine whether there is potential
contamination on the land, submitted on a
form provided by the New Jersey
Department of Education (NJDOE).

d. The following shall be submiited by the school district in
accordance with NLJ.A.C. 6A:26-7.1(b)4:

(1)

Recommendations of the planning board or the
municipality in which the land is situated, and that
has an approved master plan as required by N.J.S.A.
40:55D-31 and N.J.S.A. 18A:18A-16, or evidence
that the applicable forty-five days or fifty-five days
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have passed, whichever is earlier, from the planning
board's receipt of the land acquisition application.
The recommendations shall be sent to the Division
of Administration and Finance, Office of School
Facilities, PO Box 500, Trenton, NJ 08625-0500,
and forwarded promptly to the Division at the above
address if received by the school district or its
architect;

(2) The recommendation of the Executive County
Superintendent based on the requirements specified
in N.J.A.C. 6A:26-7; and

(3) Prior approvals of other agencies, such as the New
Jersey Department of Agticulture, NJDEP, and the
Pinclands Commission, where such approval is
reasonably obtainable prior to acquisition.

3. Land Acquisition for Non-School Facility Project - N.J.A.C,
6A:26-7.1(c)

d.

A school district that intends to acquire land not in
connection with a school facilities project shall submit all
of the information required under N.J.A.C. 6A:26-7.1(b)
except NJAC. 6A26-7.1(b)Lii  and NJAC
6A:26-7.1(b)1.iii, and shall further be excepted from the
requirements of N.JA.C. 6A:26-7.1(d) and NJA.C
6A:26-7.1(e). If the school district later intends to change
the use of the land and use as a school site, the school
district shall be required to submit all of the information
required under N.J.A.C. 6A:26-7.1 and the aforementioned
exceptions shall no longer apply.

4, School Site Size - N.JLA.C. 6A:26-7.1(d)

School site sizes shall be directly related to the acreage required
for the structures and activities to be situated thereon. Except
where specifically noted for multiple or shared use, the acreage
shall be considered for single use.

© Copyright 2017 « Strauss Esmay Associates, LLF  » 1886 Hinds Road » Suite1 « Toms River, NJ 08753-8189
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5. School Site Size Requirements - N.J.A.C. 6A:26-7.1(e)

All school sites require sufficient acreage for the following:

a. The placement of the school facility;

b. Expansion of the building to its maximum potential
enrollment;

C. The placement of all other structures such as greenhouses,

storage buildings, school bus maintenance buildings or
garages, and any other above or below ground structure,
which is to be placed thereon;

d. Multi-purpose  physical education and, for preschool
through grade five school facilities, a playground required
to support the achievement of the New Jersey Student
Learning Standards as defined by the number of physical
education teaching stations applicable to the school facility
pursuant to the facilities efficiency standards and the
approved programmatic model;

e. Disabled-accessible pedestrian walkways, roadways, and
parking areas on which people and vehicles access the
building;

f. Public and service access roads onto the site including,

where warranted, a one-way school bus road of thirty foot
width and a two-way road of thirty-six foot width; a school
bus drop-off area; and eighteen foot wide posted fire lanes
for fire apparatus; and

g. A thirty-foot wide access around the entire building.

6. Land owned by the Board of Education that does not meet the
standards of N.J.A.C. 6A:26-7.1 may be supplemented by adjacent
municipally owned land if it is formally leased on a long-term
basis to the Board for exclusive use during school hours and there
are no deed restrictions that prohibit school district use.
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7. The Division’s approval shall remain effective for three years, after
which time Division approval shall again be required to be
obtained prior to acquiring land.

C. Approval of the Acquisition of Land in Certain School Districts Under the
Development Authority’s Auspices - N.J.A.C. 6A:26-7.2

1. The Development Authority may acquire land on behalf of a
school district eligible for one hundred percent State support of
final eligible costs for school facilities projects that are consistent |
with the school district’s approved LRFP. For such school
districts, the NJDOE shall require submission of all information set
forth in N.JLA.C. 6A:26-7.1(b) to demonstrate compliance with
N.J.A.C. 6A:26-7.1. The Development Authority may submit the
required information on behalf of such school disiricts.

D. Approval for the Acquisition of Existing Facilities - N.J.A.C. 6A:26-7.3

I. The Board planning to acquire an existing facility through
purchase, gift, lease, or otherwise shall comply with all procedures
and rules pertaining to the appropriation and use of capital funds as
required by N.I.S.A. 18A:20-4 and 4.2. The school district shall
also have the facility approved in accordance with N.J.A.C.
6A:26-3, which applies to the acquisition of a school site and for
the construction of a new facility.

2. Facilities to be procured for temporary use shall comply with
NJA.C. 6A:26-8 if subject to educational-adequacy review
pursuant to N.J.A.C, 6A:26-5.4(c) because the facilities will house
students.

Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 159 and 213]

7130 SCHOOL CLOSING

The Board of Education recognizes its responsibility to provide a thorough and
efficient program of free public education and appropriate facilities to house that
program. The Board further recognizes that declining enrollments, diminished
resources, district reorganization, and/or other good cause may require the use of
one or more district facilities for educational purposes be abandoned.

To receive approval for the closing of a school The-propesed-closing the Board
shall provide the Division of Administration and Finance (Division) and the

Executive County Superintendent with the following assurances:

1. The proposed closing is must—be consistent with the district’s
approved LRFP because:

a. The school district has demonstrated demenstrating that
sufficient school building capacity exists to house district
students for the five years following sueh the closing; or

b. The school district has demonstrated through a
feasibility study for—the—suceeeding—five—years that the

benefits of undertaking new construction outweigh
those of rehabilitating the school proposed for closure.
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2. The use of temporary facilities substandard—spaces in the
remaining schools within—the—district—must does not result or

increase from an overall facilities shortage caused by the school
closing;- and

3. The re-assignment of students to other schools in the district does
not produce, sustain nor contribute to unlawful segregation,
separation, or isolation of student populations on the basis of race
or national origin.

A request for approval from the Division for the school closing shall include
the recommendation of the Executive County Superintendent. A letter of
approval from the Division based on the information in N.J.A.C.
6A:26-7.5(a) and as listed above shall be required before the school’s closing.

The Division shall notify the school district in writing of its determination

with respect to the requested school closing, with a copy provided to the
Executive County Superintendent.

N.J.S.A. 18A-11-1: 18A:20-36; 18A:33-1
NJ.A.C, 6A:26-7.5 etseer

Revised (First Reading): August 24, 2017

- ® Copyright 2017 = Strauss Esmay Associates, ELP « 188BHindsRoad s Suite1 = Toms River, NJ 08753-8199 » 732-255-1500




POLICY GUIDE

PROPERTY
7300/page 1 of 2
Disposition of Property
Jul 17

[See POLICY ALERT Nos. 154, 159 and 213]

7300 DISPOSITION OF PROPERTY

The Board of Education believes the efficient administration of the district
requires the disposition of property and goods no longer necessary for school
purposes. The Board directs the periodic review of all district property and
authorizes the disposition by sale, donation, or discard of any property no longer
required for the maintenance of the educational program or the efficient
management of the school district. The disposition of any school property will be
in accordance with this Ppolicy and applicable laws.

Real estate property will be disposed of by sale or otherwise, in accordance with
N.J.S.A. 18A:20-5 through 18A:20-7 and N.J.A.C. 6A:26-74. 1If an approved
site, or interest therein, is to be altered or disposed of through sale, transfer or
exchange of all or part of the total acreage, including facilities, if applicable, a
written request for approval of the disposal will be made to the Depmtmentof
Edueation Division of Administration and Finance (Division) in accordance
with the requirements of N.J.A.C. 6A:26-7.4 etseq. The Division Department-of
Educatien will notify the district of its approval or disapproval.

The Board may, by resolution and by sealed bid or public auction, authorize the
sale of its personal property not needed for school purposes, and disposal of any
property declared scrap or waste. If the estimated fair value of the property to
be sold exceeds fifteen percent of the bid threshold in any one sale and it is
neither livestock nor perishable goods, it shall be sold at public sale, together with
a description of the items to be sold and the conditions of sale, shall be published
once in an official newspaper. By resolution of the Board, the purchasing agent
may include the sale of personal property no longer needed for school purposes as
part of specifications to offset the price of a new purchase. In the event no bids
are received for personal property or the personal property is not sold at
private sale pursuant to, N.J.S.A. 18A:18A-45, the Board may declare the
personal property as scrap or waste and dispose of it locally.

Personal property may be sold to the United States, the State of New Jersey, or to
any body politic in the State of New Jersey, or any foreign nation which has
diplomatic relations with these United States by private sale without advertising
for bids.
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Notwithstanding anything to the contrary in this Ppolicy, property acquired with
Ffcderal funds for use in a Federally funded program will be disposed of in
accordance with applicable law and guidelines.

The Superintendent shall develop regulations for the disposition of district
property that provide for the review of the continued usefulness of all property in
conjunction with the periodic inventory of property; the recommendation for
Board designation of property for sale, donation, or discard; and the disposition of
property in a fair and open manner consistent with the public interest and
applicable laws.

N.J.S.A. 18A:18A-5; 18A:18A-45; 18A:20-56; through 18A:20-7 et-se¢-
N.J.A.C. 6A:26-7.4

Revised (First Reading): August 24, 2017
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7300.1 DISPOSITION OF INSTRUCTIONAL PROPERTY

ABOLISHED

Definition

“Ipstructional property” means textbooks as defined in Policy No. 2510 and resource
materials as defined in Policy No. 2530, excluding textbooks and resource materials
purchased with federal funds.

Review
1. The Principal shall appoint committees comprised of teachers, administrators, and librarians,

as appropriate to the grade level and subject matter to assess periodically the continuing
usefulness of instructional property in the school or program.

2. The committees will recommend for removal or replacement instructional property that:
a. Is so worn and/or damaged as to preclude effective use and economical repair or
restoration,
b. Is so outdated as to no longer serve as worthy instructional tools,
C. Violates federal, state, or district affirmative action standards for nondiscriminatory

materials, pursuant to Policy No. 2260, or
d. Although still useful, has been superseded by superior replacement materials.

3. The Principal will receive and review the committee’s recommendations. A list of textbooks
and materials approved for disposal will be sent to the Superintendent.

4, Approval by the Board of Education is required for disposing of instructional property. Any
such recommendation must comply with Policy Nos. 2530 and 9130, which require that
the reason for disposal accompany the recommendation. No material may be removed and
disposed of solely because it presents ideas that may be unpopular or offensive to some.

Disposal

1. Instructional property approved for disposal will be offered at no cost to any educational
institution, public or private, willing to accept the property and pay the costs of packing
and delivery. '

2. Any remaining instructional property will be offered for sale to pupils, parent(s) or legal
guardian(s), and community residents. Prices will reflect the reduced value of the property
to the district by covering only the cost to the district of conducting the sale.




3. Any property remaining after offer of sale has been made will be donated to the parent-
teacher organization or other community organization for sale in a book fair.

4. Any property remaining after offer of sale and donation has been made will be sold for

scrap or, if unsalable, offered for recycle.

Issued: 20 November 2014
Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 159 and 213)
R 7300.2 DISPOSITION OF LAND REALPROPERTY
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The Board of Education by a recorded roll call majority vote of its full
membership may dispose, by sale or otherwise, of any lands or any rights or
interest therein, owned by it, which cease to be suitable or convenient for the
use for which they were acquired or which are no longer needed for school
purposes, whether acquired through purchase or through condemnation
proceedings and the purchaser shall acquire title free from any use of
purpose for which it may have been acquired by the Board 51

. . . . . .
dicnnoa-af tha poaal menmamty ofiha Aictimient that 10 na lapoar ctalla . or convantant
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witl-be-made-by-the Board-of Education in accordance with N.J.S.A. 18A:20-5
through 18A:20-7etseqs, N.J.A.C. 6A:26-7.4, and Policy Ne- 7100.

CA. gepaﬁmea{—e.ﬁ—Ed—uea&eﬂ—Reﬂe*V—aﬂdﬂ‘*pﬁWﬂ* Written Request for
Approval for Disposal — N.J.A.C. 6A:26-7.4(a)

The district shall make to the Division of Administration and Finance
(Division) a written request for school district-owned land to be
altered or disposed of through sale, transfer, or exchange of all or part
of the total acreage, including rights or interest therein and/or
jmprovements thereon, such as facilities, if applicable.

1 waall.- ha mada 1o tha Iusnciot.of Taecilitiac and
— W oehaao—ro—hne— v obo UL oot alia

S ; _ The district will
send a copy of the request to the Executive County Superintendent
of Sehools who will shall make recommendations to the Division.
The Executive County Superintendent wil} shall provide a copy of
the recommendations to the Board efEducation.
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32. The request will shall indicate whether the district intends to
convey the site, rights, or interest therein, and/or improvements

thereon, under an exception to the public sale requirements of
N.J.S.A. 18A:20-96.

3. "The request shall indicate whether the school district intends to
convey the site, rights, or interest therein, and/or
improvements thereon that had been conveyed to the school
district from the New Jersey Schools Development Authority
(Development Authority) or funded in whole or in part by the
State share under Educational Facilities Construction and

Financing Act (EFCFA).

4 The Divician anll datarmine hatlias flha Aicmaanl 1o cancictant watly
‘Hye A SToR Wi Oero T iy rret i A4 i G POStT T DoLshytetlt Yy Ity
thad ot o anprayad L Ra o BacilitePlan—o hathar 1+ hao
L L=y paan

manact on-the adiiestion

s-approved-LongRange Factlity Plan, or wnetner tthas
ive-impaet—on-the—educational adequacy—of an—individual
site: If the land, rights, or interest therein, and/or
improvements thereon have been conveyed to the school
district from the Development Authority, the request shall
provide evidence acceptable to the New Jersey Department of
Education that the property has not reverted to the
Development Authority as authorized under N.JA.C.

19:34-3.6.

DNDanartmant ~f BEduecation anll matifir tha Aictrint. of 1ta anneaual
TFEPtrreIe ot FAHCAHOR- YT Doty tho ATt L TTodpproyar

er-disappreval: If a school district seeks to dispose of land,
rights, or interest therein, and/or improvements thereon
funded in part with debt service aid pursuant to N.J.S.A.
18A:7G-9 or 10, and the land and/or improvements are either
not needed or not being used for the purposes for which the
bonds were issued, any proceceds from the disposal shall be
used by the school district first to reduce the outstanding
principal amount at the earliest call date or to annually reduce
the debt service principal payments. The Board may request
approval from the Commissioner to apply the proceeds over
the term of the outstanding debt or by some other distribution
mechanism if, for example, it is beneficial to stabilizing the
school district’s debt service tax levy.
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DPB. Disposal - NJ.A.C. 6A:26-7.4(b)
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s&e,__me}ad-mg——faethﬁes—tﬁ—ﬂ-pﬁheﬂb*e‘ The Division shall
determine whether the disposal is consistent with the district’s
approved Long-Range Facilities Plan (LRFP) or has a negative
impact on the educational adequacy of an individual site.

My

o
p

ot

Notification of Approval - N.J.A.C. 6A:26-7.4(¢c)

The Division shall notify the school district of its approval or
disapproval and send a copy to the Executive County Superintendent.
If the disposal includes a site, rights, or interest therein and/or
improvements thereon conveyed to the school district from the
Development Authority, is funded in whole or in part by State share
under EFCFA, or is in a school district that is required to use the
Development  Authority, the Division shall also notify the
Development Authority.

Sale at Public Sale; Exceptions — N.J.S.A. 18A:20-6

Any lands, rights, or interests therein sold by the Board, except lands
conveyed as part of a lease purchase agreement pursuant to N.J.S.A.
18A:20-4.2(f), shall be sold at public sale, to the highest bidder, after
advertisement of the sale in a newspaper published in the district, or if
none is published therein, then in a newspaper circulating in the
district, in which the same is situated, at least once a week for two
weeks prior to the sale, unless:

1. The same are sold to the State, or a political division thereof, in
which case they may be sold at private sale without
advertisement; or

2. The sale or other disposition thereof in some other manner is
provided for in N.J.S.A. 18A. i
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E. Sales at Fixed Minimum Prices — N.JS.A. 18A:20-7
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al. In the case of public sales Fthe Board may by resolution fix a

minimum price with or without the reservation of the right, upon
the completion of the said public sale, to accept or reject the
highest bid made which-reservation, a statement whereof shall be
included in the advertisement of sale of the lands and given as
public notice at the time of the sale—erb. The Board may by
resolution provide without fixing a minimum price, that upon the
completion of the public sale, the Board may accept or reject the
highest bid received. If the Board fails to accept or reject the
highest bid by the second regular Board meeting following the
sale, the bid will be deemed to have been rejected.

52, Ifno bid is received or if the bids that are received are rejected by
the Board in the public interest, the Board may enter into
negotiations with any interested party or parties for the sale or
other disposal of the property, but shall offer a bidder a hearing
upon the bidder's request before entering into such negotiations.

63.  The acceptance or rejection of a negotiated price shall be by the

affirmative votes of a majority of the full number of Board
members at a regularly scheduled meeting.

F. Sewer Lines - N.JLA.C. 6A:26-7.4(d)
The district may convey and transfer, without consideration, its right,

title, and interest in and to any trunk or other sewer lines to a
municipality, without requiring approval from the Division.

Revised (First Reading): August 24, 2017
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[See POLICY ALERT Nos. 154 and 213] i
R 7300.3 DISPOSITION OF PERSONAL PROPERTY
A Definitions
I. “personal property” means all Board of Education property other

than real property; as defined in Regulation Ne- 7300.2;

1matiet artxr oo Aafimad in R acuiation }IG. 73001 and

iAol BEan, 1
Histgaoromarpropvrt y s A5t —TrIco R uiaiivil T Ty

Ffederal property; as defined in Regulation Ne- 7300.4.

2. “Excess property” means personal property that is stilusable-but
is no longer needed m_a_seheel_bmldmg—ef—mmeﬁﬁﬂﬂl—?fe%ﬁm
or-administative—effice and is not required as a trade-in on a

replacement purchase.
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B. Review Master List of Excess Property

1. Upon request of the School Business Administrator/Board

Secretary or designee, a Fhe Principal

or other administrator will compile a list of excess property in
histher a school distriet building or program at the close of a
school year.

2. The School Business
Administrator/Board Secretary will receive lists prepared in
accordance with paragraph B.l. and will maintain a master,
district-wide list of excess property.

E.I»J
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+RE-RASe ot O TACT S PIV Ty

L school facilities

43. A Principal or other administrator Any-sehoel-or-office may
request transfer of excess property i

by submitting a request to the School Business
Administrator/Board Secretary

Raoaanacts L RETY arantadin tha avdar.in sthich thasne
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54, An item transferred to another location in the school district oF
office will be removed from the district-wide list of excess

property.

65.  An item of personal property that has remained on the district-wide
master list of excess property i i : i
i may be disposed of in
accordance with Policy Ne- 7300 and this Rregulation.

C. Disposal at Public Sale — N.J.S.A. 18A:18A-45

The Board may, by resolution and by sealed bid or public auction,
authorize the sale of its personal property not needed for school purposes.

1. If the estimated fair value of the property to be sold exceeds fifteen
percent of the bid threshold in any one sale and it is neither
livestock nor perishable goods, it shall be sold at public sale to the
highest bidder.

2. Notice of the date, time and place of the public sale, together with a
description of the items to be sold and the conditions of sale, shall
be published once in the official newspaper.

Such sale shall be held not less than seven nor more than fourteen
days after the publication of the notice thereof.

3. Personal propetty may be sold to the United States, the State of
New Jersey, another Board of Education, any body politic, any
foreign nation which has diplomatic relations with the United
States, or any governmental unit in these United States by private
sale without advertising for bids.

4. If o bids are received the property may then be sold at private sale
without further publication or notice thereof, but in no event at less
than the estimated fair value; or the Board may if it so elects, te
reoffer the property at public sale.

As used herein, “estimated fair value” means the market value of
the property between a willing seller and a willing buyer less the
cost to the Board to continue storage or maintenance of any
personal property not needed for school purposes to be sold
pursuant to N.J.S.A. 18A:18A-45 this-seetion.
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The Board may reject all bids if it determines such rejection to be
in the public interest.

a. In any case in which the Boatd has rejected all bids, it may
readvertise such personal property for a subsequent public
sale.

b. If it elects to reject all bids at a second public sale, pursuant

to N.J.S.A. 18A:18A-45 this-seetion, it may then sell such
personal property without further publication or notice
thereof at private sale, provided that in no event shall the
negotiated price at private sale be less than the highest price
of any bid rejected at the preceding two public sales and
provided further that in no event shall the terms or
conditions of sale be changed or amended.

If the estimated fair value of the property to be sold does not
exceed the applicable bid threshold established pursuant to section

C.1. above in any one sale or is either livestock or perishable
goods, it may be sold at private sale without advertising for bids.

Notwithstanding the provisions of N.J.S.A. 18A:18A-45 and this
Reegulation, by resolution of the Board, the purchasing agent may
include the sale of personal property no longer needed for school
purposes as part of specifications to offset the price of a new
purchase.

D. Discarding of Textbooks — N.J .S.A. 18A:34-3

1.

Prior to discarding textbooks, the School Business
Administrator/Board Secretary or designee shall notify the
New Jersey Department of Education (NJDOE) of any
textbooks the school district intends to discard.

In accordance with the provisions of N.J.S.A. 18A:34-3, the
NJDOE shall within fourteen days of receiving notification
from the school district of the intent to dispose of textbooks, list
the textbooks in a textbook database.
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The School Business Administrator/Board Secretary or
designee shall retain the textbooks to be discarded for a period
of one hundred and twenty days after the district has notified
the NJDOE.

E. Scrap and Waste Property

1.

In the event no bids are received for personal property or the
personal property is not sold at public or private sales
pursuant to N.IS.A. 18A:18A-45, the Board may declare the
personal property as scrap or waste and dispose of it locally.

Personal property declared serap or waste with no recyclable
or usable value may be discarded.

Personal property declared scrap or waste may not be given or
sold to employees, private citizens, local governments, non-
profit organizations, etc.

F. Board of Education Approval

1.

The Board of Education will approve, by resolution of the
Board, the negotiated price of personal property offered at
private sale and any personal property declared scrap or
waste.

Revised (First Reading): August 24,2017
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[See POLICY ALERT Nos. 154 and 213]

R 7300.4 DISPOSITION OF FEDERAL PROPERTY

A, Definitions

1.

3.t

«Awarding agency” means with respect to this Regulation and
a Federal grant, the Federal agency awarding the grant.

“Uniform Grant Guidance” means a set of Federal grant
regulations that combines several previous Federal cost
principles, administrative  requirements, and  audit
requirement circulars into a single, comprehensive document.

“Federal property” means all equipment, supplies, or real
propertyﬁea;_er—;aefseﬂal—er—ethe%% purchased with Ffederal
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“Equipment” means tangible personal property (including
information technology systems) having a useful life of more
than one year and a per-unit acquisition cost which equals or
exceeds the lesser of the capitalization level established by the
non-Federal entity for financial statement purposes, or $5,000,
as defined in the Uniform Grant Guidance — 2 CFR Part 200.

“Real property” means Iand, including land improvements
structures and appurtenances thereto, but excludes moveable
machinery and equipment, as defined in the Uniform Grant
Guidance — 2 CFR Part 200.
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“Supplies” means all tangible personal property other than
those described in “Equipment”, as defined in the Uniform
Grant Guidance — 2 CFR Part 200.

“Federal property no longer needed” for the purposes of this
Regulation means property acquired under a Federal award
that is no longer needed for the original project or program or
for other activities currently or previously supported by a
Federal awarding agency, except as otherwise provided in
Federal statutes, regulations, or Federal awarding agency
disposition instractions.

Periodic Review

The School Business Administrator/Board  Secretary
will compile a list of physical inventory of
excess Federal property in the district

wear. This physical inventory must be taken and the resuits
reconciled with the property records at least once every two

years.

A The list of exeess Ffederal property no longer needed will be
periodically distributed to all school facilities in the district.

Any school may request the to transfer
exeess Ffederal property to a currently or previously funded

Ffederal project or arrange a shared-time use with other such
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Dispesal Disposition of Federal Property - Equipment

1. The School Business Administrator/Board Secretary will
request disposition instructions from the awarding agency for
Federal equipment no longer needed.

al. If the awarding agency fails to provide requested
disposition instructions within one hundred and twenty
days, items of Federal eEquipment no-longer-needed with
a current per-unit fair-market value in excess of $5,000
may be retained or sold by the school district or-mere
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Federal eEquipment no longer needed andlor-wanted with
a current per-unit fair-market value of less-than $5,000 or
less may be retained, sold, or otherwise disposed of with
no further obligation to the awarding agency. and-mere
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If the awarding agency fails to provide disposition instructions,
the sale of Federal equipment no longer needed will be sold
and/or disposed of in accordance with the provisions of
N.LS.A. 18A:18A-45 and Regulation 7300.3.

Disposal of Federal Property — Supplies

Title to supplies will vest in the school district upon acquisition.
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2. If there is a residual inventory of unused supplies exceeding
$5,000 in total aggregate value upon termination or completion
of the project or program, and the supplies are not needed for
any other Federal award, the school district shall retain the
supplies for use on other activities or sell them, but must in
cither case, compensate the awarding agency for its share. The
amount of compensation shall be computed in the same

manner as for Federal equipment in accordance with
2 CFR 200.313(e)(2)-

E. Disposal of Federal Property — Real Property

1. The School Business Administrator/Board Secretary or
designee shall request disposition instructions from the United
States Department of Education for real property equipment
no longer needed for the original purpose.

2. The instructions must provide for one of the following
alternatives: retain title after compensating the awarding
agency; sell the property and compensate the awarding
agency; transfer title to the awarding agency; or third party
designated/approved by the awarding agency.

Revised (First Reading): August 24,2017
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5600 Code of Conduct (Regulation)

Purpose
The Student Code of Conduct and this Regulation are established to achieve the following purposes:
1. Foster the health, safety, social, and emotional well-being of students;

2. Support the establishment and maintenance of civil, safe, secure, supportive, and disciplined school
environments conducive to learning;

3. Promote achievement of high academic standards;
4. Prevent the occurrence of problem behaviors;
5. Establish parameters for the intervention and remediation of problem student behaviors at all stages of

identification; and

6. Establish parameters for school responses to violations of the code of student conduct that take into
account, at a minimum, the severity of the offenses, the developmental ages of student offenders and
students’ histories of inappropriate behaviors in accordance with N.J.A.C. 6A:16-7.2 through 7.8, as
appropriate.

Expectations for Academic Achievement, Behavior, and Attendance

All students have a responsibility to comply with State statutes and administrative codes for academic
achievement, behavior, and attendance, pursuant to N.J.A.C. 6A:32-8 and 13.1.

Behaviors That May Result in Suspension or Expulsion

In accordance with the provisions of N.J.S.A. 18A:37-2, any student who is guilty of continued and
willful disobedience, open defiance of the authority of any teacher or person having authority over the
student, the habitual use of profanity or of obscene language, or who shall cut, deface or otherwise injure
any schoo! property, shall be liable to punishment and to suspension or expulsion from school. Conduct
which shall constitute good cause for suspension or expulsion of a student guilty of such conduct shall
include, but not be limited to, any of the following:

1. Continued and willful disobedience;

2. Open defiance of the authority of any teacher or person, having authority over the student;

3. Conduct of such character as to constitute a continuing danger to the physical well-being of other students;
4. Physical assault upon another student;

5. Taking, or attempting to take, personal property or money from another student, or from the student’s

presence, by means of force or fear;

6. Willfully causing, or attempting to cause, substantial damage to school property;




7. Participation in an unauthorized occupancy by any group of students or others of any part of any school
or other building owned by any school district, and failure to leave such school or other facility promptly
after having been directed to do so by the Principal or other person then in charge of such building or
facility;

8. Incitement which is intended to and does result in unauthorized occupation by any group of students or
others of any part of a school or other facility owned by any school district;

9. Incitement which is intended to and does result in truancy by other students;

10. Knowing possession or knowing consumption without legal authority of alcoholic beverages or controlled
dangerous substances on school premises, or being under the influence of intoxicating liquor or
controlled dangerous substances while on school premises; and

11.  Harassment, intimidation, or bullying.

Students shall also be suspended from school for assault upon a school staff member in accordance with
the provisions of N.J.S.A. 18A:37-2.1 and 2.2.

Students’ Rights

Students subject to the consequences of the Student Discipline/Code of Conduct Policy and Regulation
shall be informed of their rights, pursuant to N.J.A.C. 6A:16-7.1(c)3.i. through vii., that include:

1. Advance notice of behaviors that will result in suspensions and expulsions that have been identified
under authority of N.J.S.A. 18A:37-2;

2. Education that supports students’ development into productive citizens;

3, Attendance in safe and secure school environments;

4. Attendance at school irrespective of smdents’ marriage, pregnancy, or parenthood;

5. Due process and appeal procedures, pursuant to N.JLA.C. 6A:3-1.3 through 1.17, NJ.A.C. 6A:4 and,

where applicable, N.J.A.C. 6A:14-2.7 and 2.8, and N.J.LA.C. 6A:16-7.2 through 7.5;

6.  Parent notification consistent with the policies and procedures established pursuant to N.J.A.C. 6A:16-
6.2(b)3 and N.J.A.C. 6A:16-7.1 through 7.8; and

7. Protections pursuant to 20 U.S.C. § 1232g, Family Educational Rights and Privacy Act; 34 CFR Part 99,
Family Educational Rights and Privacy; 20 U.S.C. § 1232h, Protection of Pupil Rights; 34 CFR Part 98,
Student Rights in Research, Experimental Programs and Testing; P.L. 104-191, Health Insurance
Portability and Accountability Act; 45 CFR Part 160, General Administrative Requirements; 20 U.S.C.
§ 7165, Transfer of school disciplinary records; 42 CFR Part 2, Confidentiality of Alcohol and Drug
Abuse Patient Records; N.J.S.A. 18A:40A-7.1, Confidentiality of certain information provided by pupils,
exceptions; N.J.A.C. 6A:16-3.2, Confidentiality of student alcohol and other drug information; N.J.S.A.
18A:36-19, Pupil records, creation, maintenance and retention, security and access, regulations,
nonliability; N.J.S.A. 2A:4A-60, Disclosure of juvenile information, penalties for disclosure; N.J.A.C.
6A:32-7, Student Records; N.J.A.C. 6A:14-2.9, Student records, as well as other existing Federal and
State laws and rules pertaining to student protections.



Comprehensive Behavioral Supports

Below are behavioral supports that promote positive student development and the students’ abilities to
fulfill the behavioral expectations established by the Board. These behavioral supports may inchude, but
are not limited to, the following:

i. Positive Reinforcement for Good Conduct and Academic Success

A student will be provided positive reinforcement for good conduct and academic success.

Supportive Interventions and Referral Services

A student may be referred to the school’s Intervention and Referral Services Team in accordance
with the provisions of N.J.A.C. 6A:16-8.1 and 8.2 and Policy and Regulation 2417.

3. Remediation of Problem Behavior

The following actions may be taken to remediate problem behavior. These actions will take into
account the behavior’s nature, the students’ developmental ages, and the students’ histories of
problem behaviors and performance.

a.

(1)

2)

(D

)

&)

(1)

Restitution and Restoration

A student may be required to make restitution for any loss resulting from the student’s
conduct; or

A student may be required, at the discretion of the school district and when appropriate,
to restore to its former condition any damaged or defaced property resulting from the
student’s conduct.

Counseling

A student may be required to consult with school guidance counselors or Child Study
Team members.

The counselor will explain why the student’s conduct is unacceptable to the school and
damaging to the student, what the consequences of continued misconduct are likely to be,
and appropriate alternative behaviors.

The counselor may refer the student, as appropriate, for additional counseling, evaluation,
intervention, freatment, or therapy. Referrals may be made to the Child Study Team, the
school’s Intervention and Referral Services Team, a public or private social agency, a
legal agency, or any other referral service that may assist the student.

Parent Conferences
Students may be required to attend a meeting with their parent and appropriate school

staff members to discuss the causes of the student’s behavior, possible remediation,
potential disciplinary measures, and alternative conduct.




d. Alternate Educational Program

(H Students may be assigned to an alternate educational program as recommended by the
student’s guidance counselor, classroom teacher, Child Study Team, and/or other school
staff member.

Students with Disabilities

For students with disabilities, the remedial measures and behavioral interventions and supports
shall be determined and provided pursuant to N.J.A.C. 6A:14.

School Responses to Violations of Behavioral Expectations

1.

In accordance with the provisions of N.J.A.C. 6A:16-7.1(c)5, the Student Code of Conduct shall include
a description of school responses to violations of behavioral expectations established by the Board of
Education that, at a minimum are graded according to the severity of the offenses, and consider the
developmental ages of the student offenders and their histories of inappropriate behavior that shall:

a.

Include a continuum of actions designed to remediate and, where necessary or required by law,
to impose sanctions;

Be consistent with other responses, pursuant to N.J.A.C. 6A:16-5.5;

Provide for equitable application of the Code of Student Conduct without regard to race; color;
religion; ancestry; national origin; nationality; sex; gender; sexual orientation; gender identity or
expression; marital, domestic-partnership, or civil union; mental, physical, or sensory disability;

or any other distinguishing characteristic, pursuant to N.J.S.A. 10:5-1 et seq. and

Be consistent with provisions of N.J.S.A. 18A:6-1, Corporal Punishment of Students.

Description of School Responses

School responses to violations of behavioral expectations are listed below:

1.

a.

Admonishment/Reprimand

A school staff member in authority may admonish or reprimand a student’s unacceptable conduct
and warn the student that additional misconduct may watrant a more severe penalty.

Temporary Removal from Classroom

The classroom teacher may direct the student report to the office of the administrator in charge
of student discipline.

The teacher will complete a form that indicates the student’s name and the conduct that has caused
the student’s removal from the teacher’s room.




The administrator in charge of discipline will interview the student and determine which, if any,
additional consequences shall be imposed.

Meeting with School Administration and Parent

The student’s parent may be required to attend a meeting with the Principal or designee and the
student to discuss the student’s conduct and to ensure the parent and the student understand school
rules and expectations.
Deprivation of Privileges

Students may be deprived privileges as disciplinary sanctions when designed to maintain the
order and integrity of the school environment. These privileges may include, but are not limited

to:

(1) Moving freely about the school building;

@) Participation in co-curricular or inter/intrascholastic activities;

3) Attendance at a school-related social or sports activity;

(4) Participation in a graduation ceremony;

(5) Transportation to and from school on a school bus; or

(6) Any other privilege the Building Principal or designee determines may be appropriate

and consistent with Policy and Regulation 5600 and N.J.A.C. 6A:16-7.1 et seq.
Detention

A student may be required to report before or after the school day to detention. This detention
may be assigned by the teacher or the Principal or designee.

Transportation to detention before school or from detention after school will be the responsibility
of the parent.

A student may be excused from detention only for an unavoidable commitment previously made;
any such excused detention must be made up on another day.

Grade Adjustment

A student who has cheated on a test or assignment, plagiarized material, falsified sources, refused
to submit assignments, or otherwise indulged in academic dishonesty or negligence may suffer a
reduced grade by virtue of the disqualified work. In no other instance may a student’s grade be
lowered as a direct penalty for misconduct.

In-school Suspension

If the school operates an in-school suspension program, a student may be removed from his/her
regular classes and required to report to the in-school suspension program.




In-school suspension will not be imposed without the due process procedures set forth in Policy
and Regulation 5610.

8. Suspension from School

a. A student may be denied the right to attend school for a period of time pursuant to N.J.S.A.
18A:37-2, N.J.A.C. 6A:16-7.2 and 6A:16-7.3, and Policy 5610.

b. Suspension from school will not be imposed without the due process procedures set forth in
Policy and Regulation 5610.

9. Expulsion

a. The Board may expel a general education student from school, pursuant to N.J.S.A. 18A:37-2,
N.J.A.C. 6A:16-7.4, and Policy 5620.

b. Expulsion is an extremely serious disciplinary measure and will not be imposed without the due
process set forth in Policy and Regulation 5610 and Policy 5620.

Chart of Discipline
1. Below is a Chart of Student Discipline listing school responses to violations of behavioral

expectations. These behavioral expectations and school responses include, but are not limited to:

Pupil Discipline/Code of Conduct - Grades Six through Twelve

Students are expected to follow directions of administrators, teachers and other staff members.

Students are expected to display that type of behavior, which contributes positively to the overall
atmosphere of the school.

Students are expected to demonstrate respect for staff and other students.
Students are expected to attend school free of alcohol or illegal drugs.
Students are expected not to be in possession of or sell alcohol or drugs.
Students are expected to respect all personal and school property.

Students are expected to conform to dress code policy.

This list represents the minimum actions to be taken. Penalties may vary according to the severity and
frequency of the offenses. Any offenses not listed here shall be dealt with on an individual basis. Age,
grade, maturity, and intellectual ability pay a major role in student bebavior. Every discipline problem
is dealt with on a case by case basis, allowing for due process. Due process plays an important role of
each infraction and may determine a different outcome other than the pre-determined consequences listed
below. Clearance from a medical professional may be required before a child is able to return to school
as dictated above.
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STUDENT DISCIPLINE/CODE OF CONDUCT

Students are expected to comply with Board of Education Policy & Regulation 5600 — STUDENT
DISCIPLINE/CODE OF CONDUCT. Nothing in Policy and Regulation 5600 shall prevent the school
administration from imposing a consequence for unacceptable student conduct not listed or included in

the chart of Student Discipline.

Chart of Student Discipline

Student Infraction

Offense

Action

INSUBORDINATION- Examples of this type of conduct include, but are not limited to:

Tardiness to Class 1 offense | Teacher's Discretion
Students are expected to be in class on time.

2" offense | Teacher's Discretion

&
Subsequent
offenses
Excessive Issue referred to Administration - Central
offenses | Detention(s), Saturday Detention(s) and/or

Removal of Privileges

Tardiness to School

1-3 offenses
4th

sth

Gth

7fh

ath - 151h
>15

Excused

Central Detention

Central Detention

Central Detention

2 Central Detentions
Saturday school for every late
Loss of 1% period credit

Failure to Report to Late Sign-In Table and/or
Main Office When Late to School

lif for any reason you are late to school and
arrive after the first period bell, you are to report
directly to the Late Sign-In Table for an admit-
to-class slip. If you arrive after the first period
bell, you are to bring one slip fo the Main Office
for an admittance.

Any offense

Depending on Circumstance:

May accrue an unexcused absence from
class if not in class for a minimum of 30
minutes

May be deemed to be Cutting Class
and subjected to disciplinary action

Failure to Attend Teacher Detention 1*' offense | Teacher’s Discretion
2" offense | Issue referred to Administration -
Central Detention
Suhsequent
offenses Issue referred to Administration - Central
Detention(s); Saturday Detention(s); In-
School Suspension(s); and/or Removal of
Failure to Attend Saturday Detention Any 1 Day of In-School Suspension

offens




Saturday Detention will only be rescheduled
with prior Administrative Approval

Chronic Failure to Attend Detention

Any offense

Removal of privileges and/or removal
from extra-curricular activities outside
the school day (including but not
limited to sports, field trips,
chorus/band concerts, dances and
proms). Length/type of removal to he
determined by Administrator. Coach

Left Class Without Permission {less than 10 1% offense Teacher's Discretion
minutes)
2" offense Refer Issue to Administration -
8 Ceniral Detention; Saturday
Subsequent | Detention; andfor Removal of
offenses Privileges may occur

Left class without permission (more than 10
minutes}

Any offense

Refer to Administration as Cutting Class

Cutting Class 1" offense Saturday Detention
Students are expected to be present for every 2" offense 1-Day In-School Suspension (loss of
class in their academic program/schedule. credit if same course)
If a pupil misses 10 minutes or more from a 3 offense 1-Day Out-of-School Suspension (if same
class without authorization, this will be course, loss of credit, removal from
considered as a cut. Any cutting in excess of course, and loss of summer school credit
two (2) classes on a given day will be recovery option)
considered truancy. Any  quizftest or
classwork missed will result in a grade of “0” 4" offense '
with no make-up. If a student loses course Mandatory 5 day SAP referral (SAP
credit for cufting, the student must remain in refusal results in OSS)
the course to be eligible to make-up credit in | Subsequent
summer school. If a student misbehaves he/she
will be removed from the course and will have Mandatory 10 day SAP referral (SAP
to make it up during the following school year, refusal results in OSS)
as summer school credit will not be accepted.
Truancy and/or Leaving School Grounds 1% offense 1-Day In-School Suspension;

Removal of Privileges may occur
Students are required by law to attend school
regularly. By statute, any child who repeatedly 2" offense 2-Days In-School Suspension;
is absent  without providing proper Removal of Privileges may occur
documentation for an excused absence from {Loss of credit if same course)
school or is found away from school without
authorization during school hours andlor 2-Days In-School Suspension and
whose parent or guardian is unable to cause Removal of Privileges may occur with
him/her to attend school shall be deemed to be Subsequent Mandatory Parent Conference and/or & —
a juvenile disorderly person and shall be offenses 10 Days SAP (Suspension Alternative

proceeded against as such. A truancy report
may be filed with the Bergen County Juvenile
Family Crisis Intervention Unit.

Any unexcused absence can be considered
truancy. Any quizitest or classwork missed will

Program)

(SAP refusal results in OS8)




Using a Cell Phone, IPOD or any other
Electronic Devices (Policy 2363)
Intentionally/unintentionally using an
electronic device when not permitted. Cell

Middle School

Student must surrender the device fo the
school authorities as outlined in BOE
Policy 5516. As explained in BOE Policy
5518, the device will be given to the Main

phones may not be used at any time in locker 1% offense Office and will be released to the
rooms and/or bathrooms. The use of parent/guardian of the student.
video/picture features on cell phones or
watches is strictly prohibited during school 2™ offense Issue referred to Administration — Central
hours in the school building. The only Detention (phone returned to student at
exception would be for instructional use that end of the day)
has been pre-approved. Saturday Detention (phone returned to
student at end of the day)
Tho Ardmminictenfinon racasmizac tha inanssefamesn
cellular phones from an emergency and safety 3" offense 1-Day In-School Suspension (phone
standpoint. However, distractions (phone returned to parent; meeting with
ringing or vibrating) to the quality of the VP/Principal to discuss phone privilege in
educational program will not be tolerated. school)
Parents and Guardians are reminded to call the | High School
school for any emergency situation and should
not attempt to reach students by cell phone | 1% offense
during the school day. Saturday School (electronlc device(s)
returned to student at end of the day)
No student shall bring or possess a remotely | 2™ offense ) .
activated paging device on school property 1 Day In-School Suspension (electronic
without the written permission of the Principal device(s) returned to student at the end
and is only granted to student members of a of the day)
Subsequent

volunteer fire company or first aid, ambulance
or rescue squad on a case-by-case basis.

*Students may use Electronic Devices before
the start of school (prior to 7:55 A.N.}, after
school ends (2:39 P.M.), or during Lunch
Periods, and/or Study Halis with Teacher

1 Day Out- of- School Suspension
(electronic device(s) returned to parent;
meeting with VP/Principal fo discuss phone
privilege in school)

Defying the Authority of a School
Administrator

Examples may inciude but are not limited to:

Refusal to hand over an electronic device; a
hat; or any personal property not permitted in
school and/or change clothing when deemed a
violation of District’s dress code.

Any
offense

Minimum 2-Days Cut-of-School
Suspension and 1-Day In-School
Suspension may result




Dress Code Violation (Policy 5511)

The Board of Education understands that
dress is a reflection of individual taste, and is
often part of a person’s identity.
Nevertheless, in order
to maintain optimum conditions under which
learning can take place effectively and safely,
the Board of Education must establish
guidelines that govern the wearing of any item
that materially and substantially interferes with
the operation of the school. The Board of
Education promulgates the following rules not
to produce conformity, but to insure a safe and
effective learning environment. At the
Hasbrouck Heights High School District,
students are expected to be neat and c¢lean in
appearance and to dress in good taste. The
following guidelines should be followed:

1. For health and safety, footwear must be
worn at all times.

2. Garments designed to be worn as
underwear may not be worn as outerwear.

3. Hats, bandanas, visors, and all other head
coverings are prohibited in the school
building {except for religious and medical
reasons as approved by the
administration).

4. Heavy chains, spiked collars or bracelets,
and

Any
offense

Student will change clothing. If no
clothes available, the parent will be
called to provide appropriate clothing.

Administration’s Discretion




choke collars are not permitted.

5. Bare midriffs, strapless or backless
garments, tube tops, or any other item of
clothing that exposes the torso are
prohibited.

6. Skirts, dresses, and shorts should not end
higher than mid-thigh.

7. Any clothing or patches that have writing or
pictures that inciude the following are not
permitted:

+ References to violence and weapons;

« Racist comments;

e Anti-religious references;

s  Sexual connotations;

« References to tobacco, alcohol or
drugs.

8. Clothing, apparel and/or accessories that
may be construed as gang-related are
strictly prohibited.

9, Clothing should not be worn that interferes
with or disrupts the operation of the school.

No restrictions on student freedom of dress

and adornment which are contrary to law and

which might violate the rights of an individual

Using the bathroom without a security escort
while on restricted bathroom/locker room
status or moving about the building without a
security escort will be deemed a form of
insubordination and subjected to disciplinary
action as noted.

Eating/Drinking In unauthorized areas (i.e. Any Teacher's Discretion
‘| classroom} offense
Students in the Hasbrouck Heights High
District are prohibited from bringing food, Chronic Refer to Administration
tea, soda, juice, or any other drink to school offenses
except for bag lunches brought to school in
the morning to be consumed during the
periods. At no time should food or drink
be carried around the building during the
day or taken to the classroom, except to
brought to the cafeteria during lunch periods.
Using an Qutside Vendor to Make Deliveries to 1" offense | Confiscation of delivery — Warning Issued
School
Subsequen | Confiscation of delivery — Administrative
t Discretion - Central Detention(s); Saturday
offenses Detention(s); in-School Suspension(s);
and/or Removal of Privileges
Not Following Procedures when on Restricted 1** offense Renew length of current restriction
Bathroom/Locker Room & Hallway Status
2" offense Restricted status for the remainder of

the school year andfor Removal of
Privileges

CONDUCT THAT IS DISRUPTIVE AND/OR DISORDERLY-Examples of this type of conduct inciude, but are

not limited to:

Minor Disruptive/inappropriate Behavior
Behavior that disrupts the learning/school

Any
offense

Teacher’s Discretion




environment

Major Disruptive/lnappropriate Behavior Any Refer to Administration -
Behavior that may warrant removal from class offense Admonishment/Reprimand; Central
Detentlon(s); Saturday Detention(s); In-
The Hasbrouck Heights High School District School Suspension(s); Out-of-School
believes students are entitled to an education Suspension(s) and/or Removal of
free from undue disruption. Students who are Privileges
willfully disrupting the educational program of
others will not be tolerated.
Disrespect toward School Personnel Any Refer to Administration- Penalties may
offense vary according to the severity and
frequency of the offense:
Saturday Detention(s) to Cut-of-school
Suspension
Disorderly Behavior in Cafeteria Any Teacher's Discretion and/or
offense Administration’s Discretion — One period
Use of the cafeteria is a privilege and is to be and/or up to one week or more of Lunch
consldered as such by all who use it. Each Detentions
student is responsible for keeping the area
¢clean and neat. Students shall discard all Students will eat lunch in assigned
leftovers in the proper receptacies. Students locatfion.
are encouraged to recycle and support our
school-wide recycling program.
Use of Offensive Language Any Refer to Administration- Penalties may
{verbal/written/gestures) offense vary according to the severity and
frequency of the offense:
Admonishment/Reprimand to Out-of-
school Suspension and Counseling
Inappropriate Use of Computer Any Penalties may vary according to the
offense severity and frequency of the offense.

Unacceptable behavior inciudes, but is not
limited to, falsifying credentials; using
someone elise’s credentials; tampering with
hardware, software, or supplies; plagiarism of
work or files; software piracy; pornographic
pictures or messages; any form or act of
harassment.

Violations shall be subject fo the
consequences as indicated in Reg. 2361
and other appropriate discipline which
includes but are not limited to:
Supervised computer/network privileges
Suspensionfrevocation of
computer/network privileges

Saturday Detention; In-school
Suspension and/or Qut-of-School
Suspension Expulsion from school
and/or legal action

ACADEMIC DISHONESTY-Examples of such conduct include, but are not limited to:

Cheating, Plagiarism, Falsifying Sources,
Assisting Others in any Form of Academic
Dishonesty, etc.

Any
offense

Teachers will follow departmental
procedures regarding “Cheating”. Grade of
“0” for assignment. Teacher contacts
parent/guardian via phone. Violation is




Examples of Academic Dishonesty
include, but are NOT limited to:

® Copying and submitting work without
identifying the source of that work (this is
calied plagiarism, and includes using
material from the Internet without citing
the source of the material)

® Providing answers or receiving answers
from another student

¢ Downloading and printing out
essays, research papers or “notes”
from Internet websites without citing
the source

® Copying short response or
homework exercises

® Copying another student’s work during a
test or quiz

® Using unauthorized notes, electronic
devices or other aids during a test or quiz

® Translating text using an electronic
language translation program

® Submitting another person’s work as
one’s own

Students are expected to complete various

assignments in order to demonstrate their

mastery of the material being studied. Claiming

ownership of another person’s work by

submitting that work with your name on it is

academically dishonest; it s cheating.

Continued instances of cheating may result in
for the markina veriod or for the

referral. A copy of the plagiarized work will
be placed in the student’s file. Refer to
counselor.

Parent/Student conference with Teacher
and Supervisor if warranted.

3 failina arade
SCHOOL VEHICLE. MISCQNDUCT & CAMPUS DRIVING MISCONDUCT Examples of such conduct include,

‘but are not limited to:

Bus Misconduct

1 offense

Subsequen
t
offenses

Discretion of the Administration;
Admonishment/Reprimand to Out-of-
School Suspension

Bus suspension {length to be
determined- marking period, semester,
year)

Police may be notified. The schoof may
file a complaint with the Police.
Restitution of damages if warranted.

Driving Dangerously on School Grounds

Any
offense

Penalties may vary according to the
severity and frequency of the offense

Suspension of driving privileges on
campusirevocation of parking may occur
(length to be determined-marking period,
semester, year) and disciplinary action

Police notified. The school may file a
complaint with the Police.

Parking a Vehicle in an Unauthorized Space

1% offense

Suspension of driving privileges on




campus/revocation of parking (length to be
determined-marking period, semester, year)
and Saturday Detention

2™ offense | Removal of Privileges and Police
& notified to issue summons

Subsequen

t offenses
ENGAGE IN CONDUCT THAT ENDANGERS THE SAFETY, MORAL, HEALTH OR WELFARE OF OTHERS-
Examples of such conduct include, but are not limited fo:
Breach of Security Procedures Any Penalties may vary according to the

offense severity and frequency of the offense

For example: Any student causing a breach of
security by aliowing non-students or visitors
into the school bullding via an exterior
doorway will be subject to disciplinary action,

Administration’s Discretion -
Admonishment/Reprimand; Warning
issued; Central Detention(s); Saturday
Detention(s); In- School Suspension(s);
and/or Removal of Privileges

Violation of Harassment, Intimidation, and
Bullying (HIB) Policy

Definition from NJSA: 18A:37-14: "Harassment,
intimidation or bullying" means any gesture,
any written, verbal or physical act, or any
electronic communication, whether it be a
single incident or a series of incidents, that is
reasonably perceived as being motivated either
by any actual or perceived characteristic, such
as race, color, religion, ancestry, national
origin, gender, sexual orientation, gender
identity and expression, or a mental, physical
or sensory disability, or by any other
distinguishing characteristic, that takes place
on school property, at any school- sponsored
function, on a school hus, or off school
grounds as provided for in section 16 of
P.L..2010,

c.122 (C.18A:37-15.3), that substantially
disrupts or interferes with the orderly operation
of the schootl or the rights of other students and
that:

A reasonable person should know, under
the circumstances, will have the effect of
physically or emotionally harming a
student or damaging the student’s
property, or placing a student in
reasonable fear of physical or emotional
harm to his person or damage to his
property; Has the effect of insulting or
demeaning any student or group of
students; or

Creates a hostile educational environment
for the student by interfering with a

1% offense &
Subsequen
t
offenses

Determined by the outcome of the
investigation. Disciplinary action may
include but not limited to:
Admonishment/Reprimand; Central
Detention(s); Saturday Detention(s); In-
school Suspension and/or Out-of-School
Suspension and Counseling

Police may be notified. The school may file
a complaint with the Police. Mandate in-
school counseling. May require
psychiatric screen for re-entry to school.

Gambling

Card playing, dice throwing or any similar

Any
offense

activity is prohibited on school grounds.

Penalties may vary according to the
severity and frequency of the offense

Administration’s Discretion -




Admonishment/Reprimand; Warning
issued; Central Detention(s); Saturday
Detention(s); In- School Suspension(s);
and/or Removal of Privileges; Refer to

Loitering on School Grounds or whiie Any Administration’s Discretion -

Absent/Suspended offense Admonishment/Reprimand; Warning
issued; Central Detention(s); Saturday
Detention(s); In- School Suspension(s);
and/or Removal of Privileges

Verbal, Written, and/or Gestures that Threaten Any 1 — 10 Days Out-of-School Suspension or

School Personnel offense more pending a BOE Suspension Hearing
Police notified. The school may file a
complaint with the Police, Mandate in-
school counseling. May require psychiatric
screen for re-entry to school.

Theft Personal/School Property Any 1 — 10 Days Out-of-School Suspension

coffense

Deliberately  taking another's  property Parent Conference with Administration

constitutes theft, which is a criminal offense.

This includes textbooks, library materials that Police notified. The school may file a

are not signed out andfor cafeteria food where complaint with the Police. Restitution will

payment is not made. All students are urged to also be required.

take proper care of their possessions. No

student should leave bicycles or mopeds

unsecured; lockers unlocked, carry large sums

of money, or are otherwise careless with

personal property. Students have an obligation

to report any theft immediately to the

appropriate Assistant Principal. Students are

encouraged to report information that may

come to them regarding thefts.

Use or Possession of Dangerous Controlled Any Out-of-School Suspension and diagnostic

Substance/Alcohol offense substance screening to determine
presence of drugs, alcohol, or steroids.

Students who are apprehended using an illegal Referral to 5.A.C. May require mental health

drug or substance, as defined by law, shall be screen for re-entry to school. Police

suspended for such time as necessary to notified. The school may file a complaint

determine whether the student may safely with the Police.

return to school.

The use of any drug, including alcohol, for any 1-10 Days Out-of-School Suspension,

reason other than medical is expressly pending positive assessment

forbidden by the Board of Education. This

policy is in effect for any person on school SAP (Suspension Alternative Program)

grounds or at any other school event. Student

violators face appropriate action as specified in (SAP refusal resuits in O88)

Board Policy.

Sale & Distribution of Controtled Dangerous Any Indefinitely suspended pending an

Substances offense investigation and diagnostic substance

screening fo determine presence of
drugs, alcohol, or steroids. Referral to
$.A.C. May require mental health screen
for re-entry to school. Police notified.
The school will file a complaint with the
Police.

1 — 10 Days or more Out-of-School
Suspension pending a BOE

Suspension Hearing




Possession or Use of Tobacco Products
and/or Possession or Use of Electronic
Smoking Devices (Vaping)

Smoking or use of tobacco products, including
electronic cigarettes in school buildings, on
school grounds, or on school buses by any
student enrolled in the district schools, or any
guest of an enrolled student, shall not be
permitted. Penalties will be enforced for all
violators and apply to all forms of tohacco.

*|f a fire alarm is set off because of smoking or
vaping, the school will file a complaint with
Police. This will result in legai action, which
includes a court appearance and monetary fine.

1% offense

2" offense

Subsequen
t offense

Any student involved in vaping may be
subjected to a diagnostic substance
screening.

2 Days Out-of-School Suspension, 1-Day
In- School Suspension and restricted
bathroom privileges for a marking period.
May result in a court referrai for legal
action, which includes a monetary fine

4 Days Out-of-School Suspension, 1-Day
In- Schootl Suspension and restricted
bathroom privileges for a semester.
Mandatory court referral for legal action,
which includes a monetary fine

4 Days Out-of-School Suspension, 1-Day
In- School Suspension or 5- 10 days SAP
(Suspension Alternative Program) and
restricted bathroom privileges for the
remainder of the school year. Mandatory
court referral for legal action, which
includes a monetary fine. (SAP refusal

*Activating Fire Alarm or Extinguisher

Any
offense

4 Days Out-of-School Suspension 1-day
In- School Suspension

Police notified. Mandatory Court referral
for legal action, which includes a

ENGAGE IN CONDUCT THAT IS VIOLENT IN NATURE- Examples of such conduct include, but are not limited

Arsocn

Any
offense

Out-of-School Suspension pending a
BOE Suspension Hearing

Police notified. May require mental health
screen for re-entry to school. Mandatory
court referral for legal action, which
includes a monetary fine.

Vandalism
Damaging school property

Any
offense

Penalties may vary according to the
severity and frequency of the offense

Saturday Detention; In-school
Suspension and/or Out-of-School
Suspension

Police notified. The school may file a
complaint with Police. Restitution of
ramanes

Fighting andfor Assault

The Hasbrouck Heights High School District
can neither condone the use of violence in any
situation, nor be responsible for determining if
a violent response was appropriate. Listed
below are definitions of specific behaviors that
will result in disciplinary action.

Fighting: Mutual engagement in a physical
confrontation that may result in bodily injury to
either party

Any
offense

Penalties may vary according to the
severity and frequency of the offense

3- Days or up to 10-days Out-of-
School Suspension

Police notified. The school may file a
complaint with Police. May require mental
health screen for re-entry to school.
Mandate in-school peer conflict and/or
anger management counseling.




Assault: A person attempts to cause or purposely,
knowingly, or recklessly causes bodily injury to
another,

Possession of Weapons/Firearms

Any dangerous weapons or instrument are
prohibited from being brought onto school
property. Possession of any kind of weapon or
instrument that may be used as a weapon will be
addressed appropriately.

Any offense

Out-of-School Suspension up to 10-
may Incur a Longer-term

a BOE Suspension Hearing

Police notified. The school may file a
with Police. May require mental

for re-entry to school.

CUMULATIVE CODE OF CONDUCT INFRACTIONS

10 Total Discipline Infractions

Mandatory SAP Referral, counseling
upon re-entry to district (SAP
refusal results in 0SS)

May include loss of grade level
privileges pending nature and
severity of infractions, to be
determined by VP/Principal

15 Total Discipline Infractions

Mandatory SAP Referral, counseling
upon re-entry to district (SAP
refusal results in 0S8)

Results in loss of all grade level
privileges for the year

ISS/OSS for the year (total incidents)

1%t offense

2™ offense

3" offense

1 Day Suspension from any
intralextra-curricular activities

3 Day Suspension from any
intralextra-curricular activity

5 Day Suspension from any
intralextra-curricular activities

10 Day Suspension from any
intralextra-curricular activities

Indefinite Suspension from any
intra/extra-curricular activities, loss
of all grade level privileges,
possible SAP referral




Description of School Responses

School responses to violations of behavioral expectations are listed below:

1. Admonishment/Reprimand

A school staff member in authority may admonish or reprimand a student’s unacceptable
conduct and warn the student that additional misconduct may warrant a more severe
penalty.

2. Temporary Removal from Classroom
a. The classroom teacher may request a security escort for any student and direct

the student repott to the office of the administrator in charge of student
discipline.

b. The teacher will complete a referral and disposition form that indicates the student’s
name and the conduct that has caused the student’s removal from the teacher’'s
room.

. The administrator in charge of discipline will interview the student and determine
which, if any, additional consequences shall be imposed.

3. Meeting with School Administration and Parent

The student’s parent may be required to attend a meeting with the Principal or designee
and the student to discuss the student’s conduct and to ensure the parent and the student
understand school rules and expectations.

4. Deprivation of Privileges

Students may be deprived privileges as disciplinary sanctions when designed to maintain

the order and integrity of the school environment. These privileges may include, but are

not limited to:

. Moving freely about the school building;

. Approved late arrival to school and early dismissal fromschools;

. On-campus Parking;

. Senijor/Junior proms,

, Utilizing bathroom and locker room facilities freely;

. Spending free time in the cafeteria during lunch;

. Participation in extra-curricular of Interfintra-scholastic activities;

_ Attendance at a school-related social or sports activity;

. Participation in a graduation ceremony;

10. Transportation to and from school on a school bus; or

11. Any other privilege the Building Principal or designee determines may be
appropriate and consistent with Policy and Regulation 5600 and N.J.A.C. 6A:16-7.1
et seq.

-
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5. Detention

a. A student may be required to report before or after the school day to detention. This
detention may be assigned by the teacher or the Principal or designee,

b. Transportation to detention before school or from detention after school will be the
responsibility of the student/parent.

c. A student may be excused from detention with prior administrative approval only
for an unavoidable commitment previously made; any such excused detention
must be made up on anotherday.

d. Types of detentions include, but are not limited to:

1. Teacher's Detention (length of time to be determined by teacher). Detention




is served with the teacher.

2. Central Detention {2:45 PM —3:15 PM) High School, (2:45 PM — 3:30PM) Middle
School

3. Morning Detention (7:20 AM — 7:50 AM) High School

6. Lunch Detention
a. A student may be required to report directly to an assigned location for his/her entire
lunch pericd. The Building Principal or designee may assign this lunch detention.
b. A student assigned to lunch detention may be required to bring his/her lunch to school.
c. A student will not be permitted in the cafeteria while serving a lunch detention.

7. Saturday Detention

a. A Saturday detention is held in an assigned area at the high school from 8:00 - 11:00A.M.

b. A student may be required to report to schooi on Saturday for a detention. The
Building Principal or designee may assign this Saturday detention.

¢. Transportation to Saturday detention will be the responsibility of thestudent/parent.

d. A student may be excused from Saturday detention with prior administrative approval
only for an unavoidable commitment previously made; any such excused detention
must be made up on another Saturday.

8. in-School Suspension & Intervention Program (ISSIP)

a. A student may be removed from hisfher regular classes and required to report to the In-
school Suspension & Intervention Program.

b. The purpose of this Program is to provide a level of discipline and intervention to
address violations of behavioral expectations, which do not warrant an out-of-school
suspension. The intervention development activities, counseling, and discussions
with staff members that may include teachers, administrators, guidance counselors,
student assistance coordinator, and Child Study Team personnel.

¢. 1SSIP will begin promptly for all students; including seniors with late arrival and early
dismissal at 7:55 A.M. and conclude at 2:39 P.M.

d. A student assigned to lunch ISSIP may be required to bring his/her lunch to school.

e. A student will not be permiited in the cafeteria while on ISSIP without staff supervision.

9. Grade Adjustment

A student who has cheated on a test or assignment, plagiarized material, falsified sources,
refused to submit assignments, or otherwise indulged in academic dishonesty or negligence may
suffer a reduced grade by virtue of the disqualified work. In no other instance may a student's
grade be lowered as a direct penalty for misconduct.

10. Suspension from School

a. A student may be denied the right to attend school for a period of time pursuant to N.J.S.A.
18A:37-2,

N.J.A.C. 6A:16-7.2 and 6A:16-7.3, and Policy 5610.

b. Suspension from school will not be imposed without the due process procedures set
forth in Policy and Regulation 5610.

11. Expulsion

a. The Board may expel a general education student from school, pursuant to N.J.S.A.
18A:37-2, N.J.A.C. 6A:16-7.4, and Policy 5620.

b. Expulsion is an extremely serious disciplinary measure and will not be imposed without
the due process set forth in Policy and Regulation 5610 and Policy 5620.




Punil Discipline/Code of Conduct — Grades Pre-Kindergarten through Five

Students are expected to follow directions of administrators, teachers and other staff
members.

Students are expected to display that type of behavior, which contributes positively to the
overall atmosphere of the school.

Students are expected to demonstrate respect for staff and other students.

Students are expected to attend school free of alcohol or illegal drugs.

Students are expected not to be in possession of or sell alcohol or drugs.

Students are expected to respect all personal and school property.

Students are expected to conform to dress code policy.

Detention is a consequence issued by the Principal for grades 3, 4, and 5 only.
Any act not listed in this “Infraction Grid” will be handled at the discretion of the Principal.
This list represents the minimum actions to be taken. Penaltics may vary according to the
severity and frequency of the offenses. Any offenses not listed here shall be dealt with on
an individual basis. Age, grade, maturity, and intellectual ability pay a major role in student
behavior. Every discipline problem is dealt with on a case by case basis, allowing for due
process. Due process plays an important role of each infraction and may determine a
different outcome other than the pre-determined consequences listed below. Clearance

from a medical professional may be required before a child is able to return to school as
dictated above.

Student Infraction Offense Action Comments

Disruptive Behavior 1= offense | Teacher warning




2= offense

3 offense

4= offense

5 offense

Teacher must
notify

parent

Referral to the
Principal/Parent
Notification

Referral to the
Principal/Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention/

Parent Conference

Subsequent
offense may
include:
ISS/OS8S

or Alternate
Placement

Littering on School Property

1= offense

2 offense

3u offense

Referral to the
Principal/Warning

Referral to the
Principal/
Parent
Notification

Referral to the
Principal/Parent
Notification/
Principal’s
Detention

Offensive
Language/ Written/Gestures

1= offense

2 offense

3= offense

Referral to the
Principal/
Parent
Notification

Referral to the
Principal/Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention/

Parent Conference

Subsequent
offense may
include:
Referral

to the
Guidance
Counselor

Inappropriate Physical Contact

1 offense

2« offense

Referral to the
Principal/
Parent
Notification

Subsequent




3= pffense

Referral to the
Principal/Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention

Parent Conference

offense may
include:
Referral

to the
Guidance
Counselor

Insubordination - Refusal to
Unauthorized

Hand  Over
Device to School
Personnel/Electronics/cell
phone

1= offense

2 offense

Subsequent

Referral to the
Principal/
Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention/

Parent Conference

Referral to the
Principal/iSS
Parent Conference

Forging an Official Document

1= offense

2~ offense

3w offense

Referral to the
Principal/
Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention/

Parent Conference

Referral to the
Principal/ISS/
Parent Conference

Theft Personal/School Property

1= offense

2= offense

Subsequent

Referral to the
Principal/
Parent
Notification/
Principal’s
Detention

Referral to the
Principal/
Principal’s
Detention/

Police may
be

notified at
any
level
offense

of




Parent Conference

Referral to the
Principal/ISS/
Parent Conference
Destruction of Property/ 1- offense | Up to 5 Days OSS Police
Stealing/Arson/False Alarm and Restitution for | Contacted/
Damages Parent
- and Notification
subsequent | Up to 10 Days
offense 0SS
and Restitution for
Damages
Vandalism/Graffiti 1« offense | Referral to the Police may
Principal/ be
Parent notified at
2 offense Notification/ any
Principal’s level of
Detention offense
Referral to the
Principal/ISS/ Possible
Parent Conference | Restitution.
Verbally Threatening a Staff | 1= offense | Referral to the Police may
Membet Principal and be
Guidance notified at
2w offense Counselor/ISS/ any
Parent Conference | level of
offense
Referral to the
Principal and
Guidance Subsequent
Counselor/OSS/ offense may
Parent Conference | include:
Alternate
Placement
Fighting Any Referral to the If definite
offense Principal and self-
Guidance defense s
Counselor/ISS/ proven,
Parent Conference | only the
instigator
may be
punished.
Police may
be
notified.
Subsequent
offense may
include:
OSSor

Alternative




Placement

Possession of CDS Any Indefinite Police will
offense suspension be
pending notified.
assessment
and referral 10 | Subsequent
SAC offense may
inciude:
Alternative
Placement
Sale and Distribution of CDS Any May include: Seller  of
offense 10 Day OSS/ drugs
Expulsion and/or
Referral to S.A.C. | controlled
Referral to dangerous
Community substances
Agency while
Referral to CST on school
Police will be property
notified or at school
sponsored
events,
are to be
suspended
immediately
pending
an
expulsions
hearing.
Use of Controlled 1- offense | Suspended Police will
Substance/Pos-session/Alcohol pending be
assessment and notified
ow offense Referral to S.A.C.
10 Days OSS and | Subsequent
Referral to S.A.C. | offense may
include:
Alternative
Placement
Dress Code Violation All Referral to
(Making appropriate changes the Principal/
may require students to leave Parent
school with parental consent) 1« offense Notification/
Removal from
Subsequent glfass until change

clothes is
available

Warning

Principal’s
Detention




Smoking I+ offense | Referral to the Police may
Principal/ be
Parent notified.
2 offense N(?tiﬁ.cation/
Principal’s
Detention Possible
referral
3 offense | peferral to the thzes 2(;;0
Principal/
Principal’s
Detention/
Parent Conference
Referral to the
Principal/ISS/
Parent Conference
Leaving  School  Grounds Any Police will be Subsequent
without offense notified offense may
Permission Referral to the include:
Principal/ISS Alternative
Parent Conference | Placement
Weapons/Fire-arms/Zero Any Up to 10 Days | Police
Tolerance offense 0SS/ charges may
Parents be filed.
notification/ Possible
Police complaint | Alternative
filed Placement
Tardy for School Please refer to Referral fo
the Elementary the
School K —5 Intervention
Absences and and
Excuses section Referral
above Services
Committee
Cutting Detention 1+ offense | Referral to the Subsequent
Principal/ offense may
Parent include: 1SS
y Notification/ and/or
Zeoffense | 5 principal’s 0SS
Detentions
Referral to the
Principal/
2 Principal’s
Detentions/
Parent Conference
Harassment/Intimidation/Bully- As indicated in
ing (HIB) Policy

The school responses to violations of behavioral expectations that are subject to student
discipline including suspension or expulsion pursuant to N.J.S.A. 18A:37-2 outlined in a
Chart of Student Discipline shall be consistent with the Board’s policies and



regulations/procedures on attendance, pursuant to N.J.A.C. 6A:16-7.6 and harassmen,
intimidation, and bullying, pursuant to N.JA.C. 6A:16-7.7.

The Principal or designee will maintain a list of community-based health and social service
provider agencies available to supporta student and a student’s family, as appropriate, and

a list of legal resources available to serve the community.

The Board of Education may deny participation in extra-curricular activities, school
functions, sports, graduation exercises, ot other privileges as disciplinary sanctions when
designed to maintain the order and integrity of the school environment.

Nothing in Policy and Regulation 5600 shall prevent the school administration from
imposing a consequence for unacceptable student conduct not listed or included in a Chart
of Student Discipline.

L Student Conduct Away from School Grounds

1.

The Building Principal or designee has the right to impose a consequence on a student for
conduct away from school grounds that is consistent with the Board’s Code of Student
Conduct, pursuant to N.J.A.C. 6A:16-7.1.

a. This authority shall be exercised only when it is reasonably necessary for the
student’s physical or emotional safety, security, and well-being or for reasons
relating to the safety, security, and well-being of other students, staff, or school
grounds, pursuant to N.J.S.A. 18A:25-2 and 18A:37-2.

b. This authority shall be exercised only when the conduct that is the subject of the
proposed consequence materially and substantially interferes with the requirements
of appropriate discipline in the operation of the school.

c. Consequences for conduct away from school grounds shall be handled in accordance
with the Board approved Code of Student Conduct, pursuant to N.J.A.C. 6A:16-
7.1, Policy and Regulation 5600, and as appropriate, in accordance with N.J.A.C.
6A:16-7-2,7.3,0r 7.4.

Schoo! authorities shall respond to harassment, intimidation, or bullying that occurs off
school grounds, pursuant to N.LS.A. 18A:37-14 and 15.3 and N.J.A.C. 6A:16-1.3,7.1, and
7.7.

1. School Bus Conduct

Violations of the rules regarding student conduct on school buses will be handled as
follows:




1. The bus driver will report unacceptable conduct to the Principal of the school in which the
student is enrolled by submission of a completed written report that includes the name of
the student, the school, and the student’s conduct.

2. The Principal or designee will investigate the matter, which may include meeting with the
bus driver, bus aide, other students on the school bus, and the student who was reported by
the bus driver.

3. The parent will be notified of the student’s reported conduct.

4. The Principal or designee will make a determination if the student violated behavioral
expectations and the discipline to be administered in accordance with the Code of Student
Conduct.

5. If it is determined the misconduct is scvere, the student may be suspended from the bus

pending a conference with the parent.
Students with Disabilities

For students with disabilities, subject to Individualized Education Programs in accordance
with 20 U.S.C. § 1400 et seq., the Individuals with Disabilities Educational Improvement
Act, N.J.A.C 6A:14, and accommodation plans under 29 U.S.C. §§ 794 and 705(20),
student discipline and the Code of Student Conduct shall be implemented in accordance
with the components of the applicable plans.

Records

1. Instances of student discipline will be recorded in the student’s file in strict compliance
with N.J.A.C. 6A:32-7.1 et seq. and Policy and Regulation 8330.

2. When a student transfers to a public school district from another public school district, ail
information in the student’s record related to disciplinary actions taken against the student
by the school district and any information the school district has obtained pursuant o
N.IS.A. 2A:4A-60, Disclosure of Juvenile Information; Penalties for Disclosure, shall be
provided to the receiving public school district, in accordance with the provisions of
N.IS.A. 18A:36-19(a), and N.LA.C. 6A:32-7.5.

a. The record shall be provided within two weeks of the date that the student enrolls
in the receiving district.

b. Written consent of the parent or adult student shall not be required as a condition
of the record transfer; however, written notice of the transfer shall be provided to
the parent or the adult student.

3. When a student transfers to a private school, which includes all sectarian or nonsectarian,
nonprofit, institutional day, or residential schools that provide education for students placed




M.

5.

by their parents and that are controlled by other than public authority, all student
disciplinary records with respect to suspensions or expulsions, shall be provided by the
public school district of residence to the private school upon written request from the
private school, in the same manner the records would be provided to a public school,
pursuant to 20 U.S.C. § 6301, Title IV § 4155 of the Elementary and Secondary Education
Act.

The Board shall not use a student’s past offenses on record to discriminate against the
student.

All student disciplinary records pursuant to N.J.A.C. 6A:16-7 shall conform with the
requirements set forth in N.J.A.C. 6A:16-7.8(d).

Annual Review

The Superintendent will designate a school staff member to coordinate an annual review
and update of Policy and Regulation 5600. The Superintendent’s designee will:

Compile an annual summary report of violations of the student behavioral expectations and
the associated school responses to the violations in the Student Discipline/Code of Conduct
Policy and Regulation.

Convene a Student Discipline/Code of Conduct Committee comprised of parents, students,
and community members that represent the composition of the district’s schools and
community to review the annual summary report and to develop recommendations, if any,

to improve and update the Student Discipline/Code of Conduct Policy and Regulation.

The Superintendent’s designee shall submit the Committee’s recommendations, if any, to
improve or update the Student Discipline/Code of Conduct Policy and Regulation.

The Superintendent will review the Committec’s report with school administrators and will
determine if the Student Discipline/Code of Conduct Policy and Regulation should be
updated.

The Superintendent will recommend to the Board revisions to the Student Discipline/Code
of Conduct Policy, if needed.

Policy and Regulation Publication and Distribution

The Student Discipline/Code of Conduct Policy and Regulation 5600, including the Chart
of Student Discipline shall be disseminated annually to all school staff, students, and
parents. These documents may be disseminated in handbooks, electronically, or in hard
copy form. Principals will ensure these documents are made available to all students on or
before the first day of each school year and to transferring students on the first day of their
enrollment in this district.
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2340 Field Trip Policy

The Board of Education recognizes that field trips, used as a device for teaching and learning
integral to the curriculum, are an educationally sound and important ingredient in the instructional
program of the schools.

For purposes of this policy, a field trip shall be defined as any journey by a group of students away
from the school premises, under the supervision of a teacher, which is an integral part of an
approved course of study and conducted for the purpose of affording a first-hand educational
experience not available in the classroom. The principal of the building must make sure that all
field trips are connected with instructional objectives. Since field irips provide first-hand
educational experiences and are connected with instructional objectives, field trips must be
correlated to the curricula of a subject.

The Board shall approve all overnight field trips. The Superintendent shall approve all other field
trips. No field trip shall be approved unless it contributes to the achievement of specified
instructional objectives. All overnight trips must have medical personnel on premises; otherwise
a nurse, preferably with school nurse certification and with prior approval by the Board of
Education when possible, must be in attendance.

When field trips and excursions are to be arranged, the following guidelines apply:
All trips, and the arrangements for them, must have advance approval.

Costs must be ascertained. With the knowledge of the Principal, teachers are responsible for the
record-keeping and the collection of the fees associated with field trips for which they have
received approval.

Fach child who goes on a field trip or excursion must have written parent/guardian permission.

Student safety must be of prime concern. The Principal and/or designee must take responsibility
for establishing the security plan for the trip with the lead teacher and administrator who will be
participating. A detailed security plan must be reviewed by the Principal and/or designee and
submitted to the Superintendent. While the lead teacher should recruit other staff members from
the district, other adults may participate on the trip for the sole purpose of acting as chaperones. No
adult may be involved in the trip without supervision responsibilities.

All trips must be well planned, properly timed, and related to regular learning activifies, or to
district goals and objectives. There cannot be "free time" assigned on any single day or overnight
field trip; students must be accountable to a chaperone at all times; students must be accounted for
and in rooms for any evening.

Fach field trip should be evaluated by students, teachers, and the administration. Field trips that
are designated "class trips" should be equally available to all members of that grade level, of course
following the guidelines specified in this policy.




G. The person who signs the application must be an administrator going on the trip. This person will

' be known as the trip leader and is responsible for planning and conducting the trip, and for
implementing a security plan. For overnight field trips, the administrator must submit to the
Principal a security plan that must be prepared prior to the commencement of the trip. This security
plan must describe manner of bed checks and must include emergency contact information
detailing the itinerary (hotels, destinations, transportation company information, etc.), for
administrators, juvenile officer or SRO, parents, and nurse. The security plan must include
maps/emergency contact information for students who may become separated from the group. The
secutity plan must detail responsibilities of the each chaperone with his/her student assignments
for the length of the overnight trip at all times.

As per Board Policy and Regulation, 5770 - Pupil Right of Privacy, the trip leader, lead
teacher, or administrator has the right to inspect luggage or any bag of any student for
reasons that might put the safety and security of student or students in jeopardy. As per
Board Policy and Regulation 5770, “A search prompted by the reasonable belief that health
and safety are immediately threatened will be conducted with as much speed and dispatch
as may be required to protect persons and property.”

Note: Parents, students, and all involved must know that the trip will end immediately
subject to the discretion of the lead chaperone and administrator should catastrophic or
other unforeseen circumstances occur that jeopardizes one or all of the participants. No
refund is available to participants if the decision of the lead teacher/administrator requires
immediate cessation of the trip.

H. School Nurse Attendance at Field Trips

All teachers will notify the school nurse upon the submission of paperwork for a class
trip. All class trips, both full day and half day, should be included. In an attempt to provide
coverage for the trip, notification to the nurse should be made one month prior to scheduled
trip.

The teacher will provide the school nurse with a list of all students and faculty that will be
present on the class trip.

The school nurse will review the list with the building Principal and determine if there are
any students that require a nurse and/or parent present. This decision will be based on the
total number of students with medical issues as well as consideration of the severity and
need for monitoring of those medical issues.

If the school nurse and Principal determine that a nurse or parent should be present, the
following steps should be taken:

e The teacher will be notified by the school nurse. A discussion as to the appropriateness
of the parent chaperone will be discussed.




If agreed by the teacher and the school nurse, the parent/guardian will be asked if he/she
would like to chaperone.

e If the parent/guardian is unable to chaperone, a school nurse will attend the class trip.

e [fanurse is not available for the date requested, the trip will be rescheduled for a date that
a nurse or substitute nurse is available.

o In the event that the only students attending the trip require a nurse are students with food
allergies (that require the availability of Epi pen): it will be determined if an Epi pen
Delegate (*) is scheduled to go on the trip. If an Epi pen delegate is attending, this
information will be forwarded to the parent/guardian.

e  There are students that have documentation for self administration of medications. The
school nurse will speak to the parents of these students, and in collaboration, will determine
whether a school nurse is necessary. The 504 plan; IHP, and current condition of the
student will be considered. It is understood that this determination may change at any time
up until the time of the trip.

o It remains the parent’s decision to send the student with knowledge that a nurse will or
will not be attending the class trip. There will be communication between the school nurse
and the parent.

Overnight trips should include a school nurse, if traveling by plane.

Any staff member may be Epi pen trained by a school nurse. As per district policy, an Epi
pen delegate must be CPR certified.

A list of all participants attending the trip (teachers, students, chaperones, nurse) must be submitted
before the trip is approved.

No adult may attend the trip unless he/she is a chaperone. Chaperones will be required to sign a
document that details their responsibilities for the length of the trip and for which they will be held
accountable. The responsibilities of the chaperones are also connected with the security plan.

No adult can leave the planned itinerary with his/her child or anyone else involved with the trip
for any reason, except under emergency circumstances and with knowledge of the administrator

and lead teacher.

No administrator. teacher, staff member, chaperone can drink alcohol at any time (alone or in the
presence of students) during the length of the trip.

All overnight field trips must have an administrator and/or security personnel.

Parents/guardians shall be asked to bear all expenses. No student is to be denied the right to
participate because of inability to pay. Students may participate in fundraising opportunities. A




payment plan will be offered to parents/guardians who have difficulty meeting the financial
obligation of a class trip at one time.

No teacher shall change a planned itinerary while a field trip is in progress, except where the health,
safety or welfare of the students in his/her charge is in danger. The teacher shall notify the
Principal of such itinerary change as soon as possible.

The Superintendent shall develop guidelines for planning trips suitable to the various grade levels,
and regulations governing frequency, distance and expense.

The Board does not endorse, support, or assume liability in any way for any staff member of this
district who takes students on trips not approved by the Superintendent. No staff member may
solicit students of this district for such trips within the facilities or on the school grounds of this
district without the Superintendent's permission.

All High School and Middle School Field Trips:

Specific disciplinary violations that constitute consequences that will count toward a student being
denied field trip privileges:

1. Disruption to educational process or the orderly management of the school.
2. Any and all violations of the regulation regarding smoking.

3. Leaving the school building or property without proper permission.

4. Fighting.

5. Theft.

6. Vandalism.
7. Insubordination.

8. Throwing objects.

9. Profanity, vulgarity or obscene gestures/acts.

10.  Cutting, truancy and excessive tardiness/absences

11.  Refusal to attend administrative detention.

12. Possession and/or use of illegal substance(s) or items.

13.  Defamation of a cultural, racial or religious group.




14, Harassment/Intimidation/Bullying.
15.  Endangering the welfare of others. Includes threats to others.

The above listed violations will receive consequences and removal from all field trips in
accordance with the conduct policy based on the following:

. Three (3) Disciplinary Referrals resulting in central detentions

Two (2) Separate Saturday school detentions fer-diseipline-enly—and/or in school
suspensions

. Two{2)Separate-infoutof sehoolsuspensions-One (1) out of school suspension

. Twenty-one— Fifteen unexcused tardies
. Excessive disciplinary action may will result in loss of class privileges
. After 12 or more absences, a student may lose grade level privileges.

N.J.S.A. 18A:36-21 et seq.; 18A:53-2

Adopted: 20 November 2014

Revised: August 25, 2016

Revised (First Reading): July 19, 2017
Revised (Second Reading): August 24, 2017




2624 GRADING SYSTEM

Elementary School Grades K - Five

The Hasbrouck Heights Board of Education believes that the Elementary School report card
should reflect the degree to which a student has mastered the content of the core curricula. As
such, it is essential that each individual's grades are calculated and allocated independently of
any other student. It is the responsibility of the classroom teacher to utilize multiple assessments
to determine a student's degree of mastery regarding the content outlined in the Common Core
and New Jersey Core Curricula Content Standards which is the curricula adopted by Hasbrouck
Heights School District. Ultimately, the purpose of the Elementary School report card grade is
to inform students and parents of the students' attained level of proficiency and mastery of core
curricular content.

General Elements of Grading

A student's grade in any course should reflect that student's skill proficiency and essential
understanding of core content curricula at all grade levels. A balanced and regular schedule of
formative and summative assessments is necessary to determine each student's skill proficiency
and essential understanding of core content curricula standards. Rubrics for projects and some
assignments will be provided by teachers in advance so students and/or parents/guardians
understand the criteria by which students will be graded (e.g., the level of skill proficiency and/or
essential understandings required to obtain an "A" or "B" or "C" or the deficiency of
skills/essential understandings that constitutes a "D" or "F"). Note that attitude, cooperation, and
compliance with classroom rules affect a student's proficiency and essential understandings.

Kindergarten through Grade 2; Grading System

Numerical grades will not be assigned to a student's performance on the report card. Rather, a
marking system (detailed below) will be used to rate a student’s mastery of (but not limited to)
specific academic skills, work habits, and social development. This system is devised to report
on a student's attainment of a plethora of skills. It is highly recommended that parents utilize
these skills based report cards to assist children at home.

*Kindergarten through Grade 2 Marking System: Distributed three times per year

4 = Exceeds standards.

3 = Achieves standards.

2 = Approaching standards.

1 = Needs support.

N/A = Not assessed at this time.




Third through Fifth Grade: Grading System

In the core subject areas a report card grade will reflect a student's skill proficiency and essential
understanding of core content curricula standards (Common Core and New Jersey Core
Curricula Content Standards) as outlined below.

Specific Elements of Grading

Grades for each marking period are to be determined on the basis of attainment (progress),
preparation and participation. The following weights are to be given to each of the specilic
elements of grading.

80% Attainment: Formative and Summative assessment and/or assignments® include written
and oral quizzes, tests, lab write-ups, essays, reports, projects, etc. Assignments that span more
than one marking period shall be graded during the process with the final grade being
recorded/considered only in the marking period when due.

+ Regular assessments are necessary to determine if each student has achieved the instructional
objective established by the teacher during lesson planning for each instructional period of the
day. Teachers should use at minimum of 6 graded assessments per marking period to gauge
student progress in skill proficiency and/or essential understanding of core curricula content
standards.

+ In conjunction with the Principal, teachers at all grade levels will collaborate to create common
formative and summative assessments that will determine if students have attained skill
proficiency and essential content understanding as dictated by core curricula content

standards. The types of formative and summative assessments must vary at cach grade level and
according to content arcas. For example, teachers in K-3 may use non-written formative and
summative assessments to determine student skill levels. Also, teachers of electives may create
project-based formative and summative assignments (with rubrics) to assess student progress.

« A quiz is a formative assessment given in class that measures knowledge and skills pertaining
to core curricula content standards and are meant to assist the

studentin attaining skill proficiency and core content understanding. Assignments
completed outside of the classroom cannot be counted as a quiz. A testis a summative
assessment that determines in a final and formal manner each student's skill proficiency and
essential understanding of core content curricula.

« A balanced and regular schedule of formative and summative assessments including
projects, labs, quizzes, tests, reports is required to determine skill

proficiency and essential content understanding of core curricula content

standards. Teachers should strive to achieve a balance among the types of formative assessments
(quizzes, projects, assignments, blogs, drafts, etc.) and summative assessments (tests, reports,
performances, culminating activities, and portfolio assignments) that best determine students'
skill proficiency and essential understanding of content information.




« Teachers at each grade level will work cooperatively to stagger the due dates of formative and
summative assessments and assignments including due dates for special projects, reports, and
tests.

« No one assessment can count for more than 25% of the assessment portion of the grade.
* Third through Fifth Grade Marking System for all subjects: Distributed four times per year

A 100-93

A- 90-92

B+ 87-89

B 83-86

B- 80- 82

C+ 77-79

C 73-76

C- 70-72

D 65-69

F 55- 64 (For first three marking periods)
<65 (For marking period 4)

Progress reports will be available through GENESIS at the midpoint of each marking period for
grades 3-5.

10% Participation: Includes factors such as displaying a positive interest in the
classroom/presentation, displayed by active and inquisitive contributions contributing to
establishing an academic or working atmosphere in the classrooms, lab, shop paying attention to
the contributions of others....

10% Preparation: Includes all homework, bringing all necessary materials to class, being ready
to participate in class discussions, and exhibiting a knowledge of previously covered work.

Homework will be eraded on the following percentage system.

* 100 percent for completion or good effort;

« 75 percent for partial or average effort;

+ 50 percent for an attempt, but not enough of the assignments is good to show that the student
made a sincere effort for completions;

« 0 for no homework or nearly no homework;

For any subject in which no daily homework is traditionally assigned, class participation will be
given a weight of 20%.

There will be one grade for participation per course per marking period. All students will start
out with 100% and teachers will deduct points accordingly. Teachers will place comments in
GENESIS to inform parents why the grade was lowered.




Middle School and High School: Specific Elements of Grading

Grades for each marking period are to be determined on the basis of attainment (progress),
preparation and participation. The following weights are to be given to each of the specific
elements of grading.

30% Attainment: Formative and Summative assessment and/or assignments® include written
and/or oral quizzes, tests, lab write-ups, reports, projects, papers, etc. Assignments that span
more than one marking period shall be graded during the process with the final grade being
recorded/considered only in the marking period when due.

» Regular assessments are necessary to determine if each student has achieved the instructional
objective established by the teacher during lesson planning for each instructional period of the
day. Teachers should use at a minimum one of 6 assessments per marking period. Common
Assessment will be utilized in all subject areas.

« No one assessment can count for more than 25% of the assessment portion of the grade.
Procedures

At the mid-point in each marking period, students should have completed a number of formative
assessments and summative assessments which will be accurately recorded in GENESIS to
reflect each student's skill proficiency and essential understanding of core content curricula
standards at that point in the marking period.

If a student is absent for a summative or formative assessment, the test/quiz should not be
"made-up" during the following class period/instructional time. Before/after school is when
make-up quizzes or tests should. Students will have up to three school days (or longer as per the
teacher and/or Principal) to complete missed work or assessments.

10% Preparation: includes factors such as displaying a positive interest in the
classroom/presentation, displayed by active and inquisitive contributions contributing to
establishing an academic or working atmosphere in the classrooms, lab, shop paying attention to
the contribution s of others....

10% Preparation: Includes all homework, bringing all necessary materials to class, being ready
to participate in class discussions, and exhibiting a knowledge of previously covered work.

Homework will be graded on the following percentage system.

« 100 percent for completion or good effort;

+ 75 percent for partial or average effort;

+ 50 percent for an attempt, but not enough of the assignment is good to show that the student
made a sincere effort for completions;

» () for no homework or nearly no homework;




Teachers may assign one homework assignment per week to be graded for accuracy.
Teachers must make students aware of which homework assignment will be graded.
Grading for the completed work will abide by the following grading scale: 55-100

A zero for no homework or nearly no homework will still be assigned.

For any subject in which no daily homework is traditionally assigned, class participation will be
given a weight of 20%. There will be one grade for participation per course per marking period.
All students will start out with I 00% and teachers will deduct points accordingly. Teachers will

place comments in GENESIS to inform parents why the grade was lowered.

Numerical Grades

When calculating numerical grades, only a decimal remainder equal to or greater than .5 will be
rounded up. Below is the grading scale used for converting numerical grades to letter grades.

Grading Scale

A+97-100

A 93-96

A- 90- 92

B+ 87-89

B 83-86

B- 80-82

C+77-719

C 73-76

C- 70- 72

D 65-69

F 55- 64 (For first three marking periods)
<64 (For marking period 4)

Pass/Fail Grading

Not Applicable. The Superintendent in conjunction with the Building Principal may grant
"pass/fail grading" under extenuating circumstances on a case-by-case basis.

Incomnlete Grades

Must be resolved within two weeks of the end of Marking Period. The Principal may grant an
“incomplete grade" under extenuating circumstances on a case-by-case basis.

Honor Roll: Criteria

The purpose of these criteria is to further motivate students to work to their academic potential
and further reward students for their efforts in earning grades of excellence.

High School




Criteria- The criteria for the three levels of honor roles is as follows: First Honors: All A's
(defined as A+, A, A-)

Second Honors: At least three (3) A's (defined as A+, A, A-) and no grade below a B (numeric
83 or higher)

Third Honors: At least 3 B's (numeric 83 or higher and no grade below a B (numeric 80 or
higher)

Middle School
Criteria- The criteria for the two levels of honor roles is as follows:

High Honor Roll: A+, A or A- in every subject
Honor Roll: At least three (3) A-+'s, A's or A-'s and all grades B- or better

Determination of Class Rank 9 - 12

Rank in class is based upon a student's grade point average (G.P.A.), which is determined by
multiplying the quality point equivalent for each grade received by the number of credits for that
course. The sum of the quality points divided by the sum of the credits for all courses taken
yields the G.P.A. Grading scales are used adding extra weights for courses that are pre-advanced
placement or honors, ot college level, dual-enrollment, or advanced placement courses, as these
courses are more rigorous and academically challenging. See below.

« Only a student who has enrolled in Hasbrouck Heights High School PRIOR TO OR ON
November 1 of that student's grade 9 year will be eligible for consideration as valedictorian,
salutatorian, and third honors.

« Effective with the 2013-2014 School Year and thereafter, the three students with the highest
GPAs will be designated Valedictorian, Salutatorian, and Third Honors, only after the seventh
semester and after the release of seventh semester GPA and percentile rank.

« Effective in School Year 2013-2014 and thereafter, no number ranking (1, 2, 3, 4, etc.) will be
provided to students and/or their parents/guardians, or staff members.

e Effective in School Year 2013-2014 and thereafter, rank will only be provided to students and
their parents/guardians after the seventh semester at Hasbrouck Heights High School, and rank
will only be provided in percentages: 10%, 20%, 30%, etc. to those students and their
parents/guardians within those percentages.

« If a collegefuniversity requests a number rank, the guidance counselor will provide that
number rank to the admissions office only.

« Under no circumstances will a number rank will be provided to any
parent/guardian or student who requests that information, either from the Principal or
administrator or guidance counselor.




« Tn determining a transfer student's class rank (a transfer student is defined as a student who
enters Hasbrouck Heights High School after November 1 of that student's grade 9 year), only
courses defined by the New Jersey Department of Education (NJ DOE) course codes from the
student's previous school(s) will be considered for GPA and thus for percentile rank. Transfer
students are not eligible for valedictorian, salutatorian, or third honors.

« Effective with School Year 2013-2014 and thereafter, students are encouraged to take
enrichment or advanced summer or online classes, but these classes will not be counted in the
GPA of those students and thus will not be counted to the percentile rank. These summer and

online courses will be placed on a student's transcript only if the summer or online courses are
approved by the NJ DoL.

« Effective with School Year 2013-2014, credit recovery and/or online credit recovery
courses will be used for GPA and thus percentile rank only when the credit recovery summer or
online course is mandated by the Superintendent, Principal, or his/her designee and is approved
by the NJ DoE.

Withdrawing From Courses

1. Students experiencing academic difficulty or seeking placement/level change must make an
appointment to discuss the issue with their teacher. Parental permission would be required to
make that change as well as approval by the supervisor/administrator.

2. Ifa course is dropped prior to a first quarter grade, the course will not be reflected on the
transcript. After that time, a grade of "W or W/Fail" will be given for that course.

3. If a student is a senior, the quality points and credits for any course dropped after the close of
marking period 1 grades will be included in the student's GPA and credit for the course up to the
time of withdrawing will be included on the student's transcript. For example: a 5 credit course
dropped at the end of marking period 2 will be shown on the student's transcript as 2.5 credits
calculated in the GPA using the quality points earned based on the student's grade. Additionally,
colleges to which the senior has applied will be notified of the change in program by the
guidance counselor,

4. Tf a student is a senior and is requesting a change in course from a higher to lower level
course, if the change is recommended by the teacher and counselor, then the student will receive
credit for the lower level.

5. Students in grades 9, 10, and 11 who meet the criteria for the test taking skills courses are
required to remain in the course for the entire school year. The grade and credits from test taking
skills courses are included in GPA calculations.

6. No student may enter and be granted credit for a full year course after the start of the 2nd
marking period. Exception could be necessitated for transfer students or with administrative
approval.




7. No student may enter and be granted credit for a semester course after the 1st or
3rd quarter progress reports have been distributed.

8. All students must take at least 7 courses (or the equivalent if semester courses are
involved). Seniors may take fewer than 7 with parental permission. Athletic eligibility must be

considered before dropping a course.

Scheduling and Program Changes

1. Students register for classes in the Spring asing-a-eourse-selectionsheet. Theseforms
Choices are signed off by the student and parent/guardian indicating agreement with the

schedule. If a student does notretusn sign the form, the schedule will be developed by the
counselor.

] - o & e die o) -

2. Nochangesireque ~iH-be-considerea-atieroane exceptitorachang e-COM
offerings. After the second full week of school in September, students who want to drop an
elective will only be permitted do so upon parents signed approval; noting that the option may be
a study hall with a loss of credits.

3. Prior to, and during the first week of school, scheduling errors are resolved.
Schedule changes that will be made are for basic skills placement, adjustments for
failures, and summer school results.

4, Change of teacher will not be honored.

Weighted Grading Scale (Per Credit)

Standard Honors/Pre- College
Academic AP Level/Dual
Academic Enrollment or
Advanced
Placement
446 50 3.3
43 47 5.0
40 id 47
3.6 40 43
3.3 37 4.0
3.0 3.4 37
14 3.0 33
13 2.7 3.0
20 24 27
1.3 1] 2.0
0.0 0.0 0.0

Quality Points for a Five Credit Course

A 23 25 26
A 21 23 25




A= 20 22 23,
B+ 18 20 21
B 16. 18. 20.
B- 15. 17. 8.
C+ 13 15 16.
C 11 13 15
C- 10 17 13.
D 6.5 85 10
r 0.0 00 0.0

Quarterlies - Grades 6 — 8

Common Quarterly assessments are required to be taken by students in grades 6-8 (marking
periods 1, 2, 3 and 4).

Students who are absent from school on the day of a quarterly is administered must provide the
Principal with a verifiable and valid excuse. If the absence is not considered to be valid by the
Principal the student will not be permitted to make up the exam and will fail the course for the
year.

Midterms and Finals Grades 9-12

Students who are absent from school on the day that a midterm/final is administered must
provide the Principal with a verifiable and valid excuse. If the absence is not considered to be
valid by the Principal, the student will not be permitted to make up the exam and will fail the
course for the year.

Fxamination Exemptions for Grade 12 Students
Exemptions for final examinations will be granted for grade 12 students who, in each course:

Attain a grade of 90 or higher in each of the four marking periods. Attain a grade of 90 or higher
on the first midterm.

Exemptions for final examinations for grade 12 students in semester courses:
Attain a grade of 90 or higher in each marking period.

Accumulate no more than six (6) total absences in a full year course or three (3) absences in a
semester course.

Note: Five (5) or more consecutive days absent will not count in the total providing that the
student provides proof from a licensed physician attesting to the injury or iliness mandating the
student is exempt from attending school. Attendance will be mandatory during the exam period
for which the student is exempt. Students who are absent must adhere to the make-up policy as
listed in number 5 of this policy.




AP Courses- In lieu of taking a final examination in June, students may be required to take an
AP test at the time approved by College Board. In order to be exempt from an AP course
final after taking an AP exam, students must be in good academic standing, holding an
average of 80 or higher at the end of the third marking period. Fourth marking period
grades will be left up to the discretion of the individual instructor on the criteria for which the
student will be graded (project, etc.).

Teacher Procedures

Teachers will complete the required exhibit for all students who will receive an exemption. A
copy of the completed exhibit will be submitted to the guidance counselor and attendance
administrator for verification purposes and forwarded to the Principal.

Junior English

Exemptions from the final examination in English IT or English II H will be granted for Grade
I1 students according to the following criteria:

. Attain a grade of 90 or higher in each of the four marking periods, and

. Attain a grade of 90 or higher on the first midterm, and

- Obtain a4 or 5 on the previous school year's ELA PARCC assessment,
and

. Accumulate no more than six (6) total absences in a full year course or

three (3) absences in a semester course,

. If the scores are not received from the State of New Jersey before the final
examination period, all remaining criteria will be utilized to determine
exemption cligibility.

Junior Math

Exemptions from the final examination in any Math 11 courses will be granted for Grade 11 students
according to the following criteria:

. Attain a grade of 90 or higher in each of the four marking periods, and
- Attain a grade of 90 or higher on the first midterm, and
- Obtaina 4 or 5 on the previous school year's Math PARCC assessment,

and



. Accumulate no more than six (6) total absences in a full year course or
three (3) absences in a semester course.

- If the scores are not received from the State of New Jersey before the final
examination period, all remaining criteria will be utilized to determine
exemption eligibility.

Calculation of Semester 1 and final grades: Semester |

First Marking Period Grade 20% Second Marking Period Grade 20%
Mid-Year Assessment 10%

Semester 2

Third Marking Period Grade 20% Fourth Marking Period Grade 20%
Final Assessment 10%

Final Grade= (Semester 1 + Semester 2) /2

Plagiarism

Pupils are expected to be honest in all of their academic work and must not at any time engage in
any of the following acts:

1. Cheating on examinations, including but not limited to, the non-authorized use of books or
notes, the use of crib sheets, copying from other pupils' papers, exchanging information with
other pupils orally, in writing, or by signals, obtaining copies of the examination illegally and
other similar activities. Unless authorized by the classroom teacher, no student may use a cell
phone during a formative or summative assessment. Use of an unauthorized cell phone or other
electronic device (iPod, iPad, etc.) may be construed by the classroom teacher as an act of
plagiarism.

2. Plagiarism is not permitted in term papers, themes, essays, reports, images, take home
examinations, and other academic work. Plagiarism is defined as stealing or use without
acknowledgement of the ideas, words, formulas, textual materials, on line services, computer
programs, etc. of another person or in any way presenting the work of another person as one's
own.

3. Falsification, including forging signatures, altering answers after they have been graded, the
insertion of answers after the fact, the erasure of grader's markings, and other acts that allow for
falsely taking credit.

A pupil found guilty of academic dishonesty may be subjected to a full range of penalties
including, but not limited to, reprimand and loss of credit for all of the work that is plagiarized.
The penalty for plagiarism and/or cheating is determined by the classroom teacher in conjunction




with the Principal and/or Principal's designee—{see-Code-of Conduet}-and in accordance with
District Regulation 5701.

A teacher who believes that a pupil has been academically dishonest in his/her class should
resolve the matter in the following manner:

Reprimand the pupil orally and/or in writing. The teacher in conjunction with the Principal
and/or Principal's designee may also authorize to withhold credit in the work tainted by the
academic dishonesty.

If warranted, the teacher shall file a written complaint against the pupil with the Principal,
requesting a more stringent form of discipline. The complaint must describe in detail the
academic dishonesty that is alleged to have taken place, and must request that the matter be
reviewed by the Principal.

The Principal will determine if further discipline of the pupil is appropriate, and will determine
the nature of the discipline on a case-by-case basis.

If the pupil is not in agreement with the disciplinary action of the Principal, he/she may appeal
the action to the Superintendent. If the pupil is dissatisfied with the Superintendent's disposition
of the case, he/she may grieve the action in accordance with Board Policy.
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1624.1 HIGH SCHOOL AP/IHIONORS: ACADEMIC STANDARDS, ACADEMIC
ASSESSMENTS and ACCOUNTABILITY

Honors & AP Requirements for all Content Areas

All students who enroll in an AP course will take the AP test at the end of the course,
or take a school administered 4 marking period Quarterly/Final Assessment. When
taking the AP test, a score of 4 or 5 will result in a 100% reimbursement of the test
fee. (A score of 3 will result in 50% reimbursement)

Starting with students graduating in 2018 - If a student does not pass their content area
AP test (3 or higher), or school administered fourth marking period Quarterly/Final
Assessment. they do not qualify to take a secondary AP class in that content area the
following yeat.

Transfer Students - Placement in honors classes will be based on past

academic records and required pre-requisites that have been achieved. A test may
be given for a student to qualify into an Honor’s class where transcripts do not match
with our course progression/program.

QUALIFYING CRITERIA
Honors Criteria- a minimum semester 1 average of 85 in a current honors course OR a
minimum semester 1 average of 92 in a current college preparatory course.

* Semester 1 averages will be inclusive of homework, classwork, and midterm
examination grades.

AP Criteria- a minimum semester 1 average of 85 in a current honors course OR a
minimum semester 1 average of 92 in a current college preparatory course AND a
minimum score of 550 on ELA and/or mathematics PSAT/SAT sections, pending
course requirements.

#The most current PSAT/SAT results will be utilized.

APPEALS
*Current AP students who do not meet the needed PSAT/SAT qualifying score can
appeal to the High School Principal with an updated PSAT/SAT score OR passing
score of 3 or higher on the upcoming AP examinations. If a student wishes to appeal,
a petition must be filed through guidance (See guidance for petition form).




* Students who do not meet the required semester 1 average will be able to appeal to
the High School Principal if their semester 2 average meets the qualifying criteria. If a
student wishes to appeal, a petition must be filed through guidance (See guidance for
petition form).

*Starting SY 18-19, end of year petitions for updated PSAT/SAT scores will no
longer be accepted. Students will need noted PSAT/SAT test scores from the fall
administration to qualify.

* Starting SY 18-19 all students will need to meet 2 of the 3 following criteria to
qualify for Honors courses: the appropriate class average, a5 4 or 5 on PARCC, and a
minimum score of 480 or higher on the fall administration of the PSAT (section(s)
pending course requirements).

SCIENCE COURSES

Honors Biology

Student attains a minimum semester 1 average of 92 in 8" grade Earth Science.

Honors Chemistry

Student attains a minimum semester 1 average of 85 in Honors Biology
Student attains a minimum semester 1 average of 92 in CP Biology

Honors Physics

Student attains a minimum semester 1 average of 85 in Honors Chemistry
Student attains a minimum semester 1 average of 92 in CP Chemistry.

AP Biology

Student attains a minimum semester 1 average of 85 in Honors Bielegy— Chemistry
and a minimum score of 550 on both the ELA and mathematics sections of the
PSAT/SAT.

Student attains a minimum semester 1 average of 92 in CP Bielegy Chemistry and a
minimum score of 550 on both the ELA and mathematics sections of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

AP Chemistry

Student attains a minimum semester 1 average of 85 in Honors Chemistry and a
minimum score of 550 on both the ELA and mathematics sections of the PSAT/SAT.




Student attains a minimum semester 1 average of 92 in CP Chemistry and a minimum
score of 550 on both the ELA and mathematics sections of the PSAT/SAT.

+PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

AP Physics

Student attains a minimum semester 1 average of 85 in Honors Physics and a
minimum score 550 on both the ELA and mathematics sections of the PSAT/SAT.

Student attaing a minimum semester 1 average of 92 in CP Physics and a minimum
score 550 on both the ELA and mathematics sections of the PSAT/SAT.

+PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

COMPUTER PROGRAMMING COURSES

AP Computer Science

Beginning the 2018-2019 school year, student has completed Algebra II and obtains a
minimum score of 600 on both the ELA and mathematics sections of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

SOCIAL STUDIES COURSES

Honors Early US History (US I)

Student attains a minimum semester 1 average of 92 in 8" grade Social Studies.

Honors Modern US History (US 1I)

Student attains a minimum semester 1 average of 85 in Honors Early US History L ora minimum
semester 1 average of 92 in CP Early US History L.

Honors World History

Student attains a minimum semester 1 average of 85 in Honors Modern US History L or a
minimum semester 1 average of 92 in CP Modern US History IL.

AP US History /AP Human Geography/AP US Government and Politics/AP Government/AP
World History

Student attains a minimum semester 1 average of 85 in Honors Modern US History 11
and minimum score of 550 on ELA section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in CP Modern US History 11 and
minimum score of 550 on ELA section of the PSAT/SAT.




*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

AP Psychology

Student attains a minimum semester 1 average of 92 in psychology, developmental
psychology or particular topics in psychology and a minimum score of 550 on ELA
section of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

WORLD LANGUAGE COURSES

AP Spanish
Student attains a minimum semester 1 average of 92 in Spanish I11

AP Italian

Student attains a minimum semester 1 average of 92 in Italian III

ART AND MUSIC COURSES

AP MUSIC / ART COURSES

A teacher recommendation must be provided in order for a student to take an AP Music or AP
Art course.

LANGUAGE ARTS COURSES

Honors English 9

Student attains a minimum semester 1 average of 85 in Honors 8t Grade English or a minimum
semester 1 average of 92 in regular 8" grade English.

Honors English 10

Student attains a minimum semester 1 average of 85 in Honors English 9 or a minimum semester
1 average of 92 in CP English 9.

Honors English 11

Student attains a minimum semester 1 average of 85 in Honors English 10 or a minimum
semester 1 average of 92 in CP English 10.

Honors English 12

Student attains a minimum semester 1 average of 85 in Honors English 11 or a minimum
semester 1 average of 92 in CP English 11.




AP English Language and Composition

Student attains a minimum semester 1 average of 85 in Honors English 10 and a
minimum score of 550 on the EL.A section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in CP English 10 and a minimum
score of 550 on the ELA section of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey).

AP English Literature and Composition

Student attains a minimum semester 1 average of 85 in Honors English 11 and a
minimum score of 550 on the ELA section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in CP English 11 and a minimum
score of 550 on the ELA section of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey).

MATHEMATICS COURSES

Algebra 1 Honors

Student attains a minimum semester 1 average of 85 in 8™ grade Honors Mathematics or a
minimum semester 1 average of 92 in CP 8™ grade Mathematics.

Geometry Honors

Student attains a minimum semester 1 average of 85 in Algebra 1 Honors or a minimum
semester 1 of 92 in CP Algebra 1.

Aloebra IT Honors

Student attains a minimum semester 1 average of 85 in Geometry Honors or a minimum
semester 1 average of 92 in CP Geomelry.

Pre-Calculus Honors/ Trigonometry Honors

Student attains a minimum semester 1 average of 85 in Algebra 2 Honors or a minimum
semester 1 average of 92 in Algebra 2.



AP Calculus

Student attains a minimum semester 1 average of 85 in Pre-Calculus Honors and a
minimum score of 550 on the mathematics section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in Pre-Calculus and a minimum
score of 550 on the mathematics section of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

AP Statistics

Student attains a minimum semester 1 average of 85 in Pre-Caleulas Algebra I1
Honors and a minimum score of 550 on the mathematics section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in Pre-Galeulas Algebra Il and a
minimum score of 550 on the mathematics section of the PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.

BUSINESS COURSES

AP Macroeconomics/AP Microeconomics/AP Economics

Student attains a2 minimum semester 1 average of 85 in honors math and language arts
and a minimum score of 550 on the ELA and mathematics section of the PSAT/SAT.

Student attains a minimum semester 1 average of 92 in college preparatory math and
language arts and a minimum score of 550 on the ELA and mathematics sections of the
PSAT/SAT.

*PSAT and SAT score criteria are subject to change based on new high school proficiency
requirements to be set by the state of New Jersey.
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5200 ATTENDANCE REGULATION

Definitions

1.

For the purposes of school attendance, a “day in session” shall be a day on which the school
is open and students are under the guidance and direction of a teacher or teachers engaged
in the teaching process. Days on which school is closed for such reasons as holidays,
teachers’ institutes, and inclement weather shall not be considered as days in session.

A “school day” shall consist of not less than four hours, except that one continuous session
of two and one-half hours may be considered a full day of Kindergarten.

“A day of attendance” shall be one in which the student is present for a full day under the
guidance and direction of a teacher while school is in session.

A “half-day class” shall be considered the equivalent of a full day’s attendance only if in
session for four hours or more, exclusive of recess periods or lunch periods.

Attendance Recording

1.

A record of the attendance of all students on roll in a school register shall be kept each day
that school is in session by a teacher or other authorized person. It shall be the duty of this
person to keep the attendance records according to these rules and the specific instructions
issued by the Commissioner of Education.

No student shall be recorded as present unless the school is in session and the student so
recorded is under the guidance and direction of a teacher in the teaching process.

A student shall be recorded as absent in the school register when not in attendance at a
session of the school while a member of the school, except students excused due to religious
holidays who shall be recorded as excused.

A student shall be recorded as either present, absent, or excused for religious observance,
every day the school is in session after the student enters until the date the student is
transferred to another school, transferred to an individual home instruction record, or
officially leaves the school system.

The Commissioner shall annually prescribe a list of religious holidays on which it shall be
mandatory to excuse students for religious observance upon the written request signed by
the parent or person standing in loco parentis.

The mere presence of a student at roll call shall not be regarded as sufficient attendance for
compliance with N.J.A.C. 6A:32-83. In a school which is in session during both the
forenoon and the afternoon, a student shall be present at least one hour during both the
forenoon and the afternoon in order to be recorded as present for the full day. In a school
which is in session during either the forenoon or the afternoon, a student shall be present at
least two hours in the session in order to be recorded as present for the full day.

A student not present in school because of his/her participation in an approved school
activity, such as a field trip, meeting, cooperative education assignment, or athletic
competition will be considered to be in attendance.




C. Unexcused Absences That Count Toward Truancy/Excused Absences

1.

“An unexcused absence that counts toward truancy” is a student’s absence from school for
a full or a portion of a day for any reason that is not supported by notification to the school
by the student’s parent.

“An excused absence” is a student’s absence from school for a full day or a portion of a day

for the observance of a religious holiday pursuant to N.J.S.A. 18A:36-14 through 16, or any

absence for the reasons listed below:

- Disabling illness

- Supported by a doctor’s note

- The student’s required attendance in court;

- Where appropriate, when consistent with Individualized Education Programs, the
Individuals with Disabilities Act, accommodation plans under 29 U.S5.C. §§ 794 and
705(20), and individualized health care plans;

- The student’s suspension from school;

- Family illness or death

- Visits to post-secondary educational institutions;

- Interviews with a prospective employer or with an admissions officer of an institution
of higher education;

- Examination for a driver's license;

- Necessary and unavoidable medical or dental appointments that cannot be scheduled
at a time other than the school day;

- Take Our Children to Work Day;
- An absence considered excused by a New Jersey Department of Education rule;

- An absence for a reason not listed above, but deemed excused by the Principal upon
a written request by the student’s parent stating the reason for the absence and
requesting permission for the absence to be an excused absence;

“Truancy” means ten or more cumulative unexcused absences that count toward truancy of
a student between the ages of six and sixteen as determined by the Board’s Attendance Policy
and Regulation pursuant to N.J.A.C. 6A: 16-7.6(a)4.iii. and the definition of school day
pursuant to N.J.A.C. 6A:32-8.3. Any absence not listed in C.2. above shall be an unexcused
absence counted toward truancy.




4. “Unexcused tardiness” may constitute an unexcused absence that counts toward truancy in
accordance with Policy 5240.

Notice to School of a Student’s Absence

1. The parent or adult student is requested to call the school office before the start of the
student’s school day.

2. The parent of the student or an adult student who will attend the morning session, but will
not attend the afternoon session should call or provide notice to the school office before the
start of the afternoon session.

3. The parent or adult student who anticipates a future absence or anticipates that an absence
will be prolonged should notify the school office to atrange make-up work.

Readmission to School After an Absence

1. A student returning from an absence of any length of time must provide a written statement
that is dated and signed by the parent or adult student listing the reason for the absence.

2. A note explaining a student’s absence for a non-communicable illness for a period of more
than three school days must be accompanied by a physician's statement of the student’s
illness with medical clearance to return to school.

3. A student who has been absent by reason of having or being suspected of having a
communicable disease must present to the school nurse written evidence of being free of
communicable disease, in accordance with Policy 8451.

Instruction

1. Teachers shall cooperate in the preparation of home assignments for students who anticipate
an excused absence. The parent or student must request such home assignments.

2. A student who anticipates an absence due to a temporary or chronic health condition may be
eligible for home instruction in accordance with Policy 2412. The parent must request home
instruction.

3. Students absent for any reason are expected to make up the work missed. The parent or

student is responsible for requesting missed assignments and any assistance required.
Teachers will provide make-up assignments as necessary.

4, In general, students will be allowed a reasonable amount of time as determined by the teacher
to make up missed work.

5. A student who missed a test o an exam shall be offered an opportunity to take the test, exam,
or an appropriate alfernate test.
Denial of Course Credit

1. The teacher will determine the credit to be awarded a student for make-up work. Where
class participation is a factor in the learning process, the teacher may consider a student’s




absence in determining a final grade, except absences for the observance of a religious
holiday or absence for a student’s suspension from school will not adversely affect the
student’s grade. The teacher may record an incomplete grade for a student who has not had
a full opportunity to make up missed work.

A secondary student may be dropped from a course or denied course credit when he/she has
been absent for sixteen days per year (pro-rated) or more of the class sessions, whatever the
reason for the absence, except that absences for the observance of a religious holiday or
absences caused by a student’s suspension will not count toward the total.

- A secondary student who has been dropped from a course of study may be assigned
to an alternate program.

- A secondary student denied course credit after completing the course may be
permitted to attend a credit completion session to regain the denied credit.

An elementary student may be retained at grade level, in accordance with Policy 5410, when
he/she has been absent sixteen days per year (pro-rated) or more school days, whatever the
reason for the absence, except that absences for the observance of a religious holiday and
absences due to student’s suspension will not count toward the total.

H. School District Response To Unexcused Absences During the Schoo! Year That Count Toward
Truancy

1.

For up to four cumulative unexcused absences that count toward truancy, the Principal or
designee shall:

a. Make a reasonable attempt to notify the student’s parent of each unexcused absence
prior to the start of the following school day;
b. Make a reasonable attempt to determine the cause of the unexcused absence,

including through contact with the student’s parent;

C. Identify, in consultation with the student’s parents, needed action designed to address
patterns of unexcused absences, if any, and to have the child return to school and
maintain regular attendance;

d. Proceed in accordance with the provisions of N.J.S.A.9:6-1 et seq. and N.J.A.C.
6A:16-10, if a potentially missing or abused child situation is detected; and

e. Cooperate with law enforcement and other authorities and agencies, as appropriate.

For between five and nine cumulative unexcused absences that count toward truancy, the
Principal or designee shall:

a. Make a reasonable attempt to notify the student’s parent of each unexcused absence
prior to the start of the following school day;

b. Make a reasonable attempt to determine the cause of the unexcused absence,
including through contact with the student’s parent;

C. Evaluate the appropriateness of action taken pursuant to N.J.A.C.6A:16-7.6(a)4.1.(3)
and H.1.c. above;




€.

Develop an action plan to establish outcomes based upon the student’s patterns of
unexcused absences and to specify the interventions for supporting the student’s
return to school and regular attendance, which may include any or all of the
following:

(D) Refer or consult with the building's Intervention and Referral Services Team,
pursuant to N.J.A.C. 6A:16-8;

(2) Conduct testing, assessments, or evaluations of the student’s academic,
behavioral, and health needs;

(3)  Consider an alternate educational placement;

(4)  Make a referral to or coordinate with a community-based social and health
provider agency or other community resource;

(5) Refer to a court or court program pursuant to N.J.A.C. 6A:1 6-7.6(a)4.iv. and
H.4. below;

(6) Proceed in accordance with N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-10, if
a potential missing or abused child situation is detected; and

(7)  Engage the student’s family.

Cooperate with law enforcement and other authorities and agencies, as appropriate.

For ten or more cumulative unexcused absences that count toward truancy, a student between
the ages of six and sixteen is truant, pursuant to N.J.S.A. 18A:38-25, and the Principal or
designee shall:

a.

Make a determination regarding the need for a court referral for the truancy, per
N.J.A.C. 6A:16-7.6(a)4.iv. and H.4. below;

Continue to consult with the parent and the involved agencies to support the student’s
return to school and regular attendance;

Cooperate with law enforcement and other authorities and agencies, as appropriate;
and

Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, Compelling
Attendance at School, and other applicable State and Federal statutes, as required.

A court referral may be made as follows:

When unexcused absences that count toward truancy are determined by school
officials to be violations of the compulsory education law, pursuant to N.J.S.A.
18A:38-25, and the Board of Education's policies, in accordance with N.J.A.C.
6A:16-7.6(a), the parent may be referred to Municipal Court.

(1) A written report of the actions the school has taken regarding the student's
attendance shall be forwarded to the Municipal Court; or




1.

b. When there is evidence of a juvenile-family crisis, pursuant to N.J.S.A. 2A4A-22.¢,
the student may be referred to Superior Court, Chancery Division, Family Part.

(1) A written report of the actions the school has taken regarding the student's
attendance shall be forwarded to the Juvenile-Family Crisis Intervention
Unit.

For a student with a disability, the attendance plan and its punitive and remedial procedures
shall be applied, where applicable, in accordance with the student’s IEP, pursuant to 20
U.S.C. §§ 1400 et seq., the Individuals with Disabilities Education Act; the procedural
protections set forth in N.J.A.C. 6A:14; accommodation plan under 29 U.S.C. §§794 and
705(20); and individualized health care plan and individualized emergency healthcare plan
pursuant to N.JLA.C. 6A:16-2.3(b)5 xii.

All receiving schools pursuant to N.JA.C. 6A:14-7.1(a), shall act in accordance with
NJA.C. 6A:16-7.6(2)4.i. and H.1. above for each student with up to four cumulative
unexcused absences that count toward truancy.

a. For each student attending a receiving school with five or more cumulative
unexcused absences that count toward truancy, the absences shall be reported to the
sending school district.

(1)  The sending school district shall proceed in accordance with the Board of
Education’s policies and procedures pursuant to N.J.A.C. 6A:16-7.6(a) and
H.5. above and the provisions of N.J.A.C. 6A:16-7.6(a)4.11. through iv. and
11.2. through H.5. above, as appropriate.

Discipline

Students may be denied participation in co-curricular activities if the Board establishes
attendance standards for participation.

Students may be denied participation in athletic competition if the Board establishes
attendance standards for participation.

No student who is absent from school for observance of a religious holiday may be deprived
of any award or of eligibility for or opportunity to compete for any award because of the
absence.

J. Recording Attendance

1.

Teachers must accurately record the students present, tardy, or absent each day in each
session or each class. Attendance records must also record students’ attendance at out-of-
school curricular events such as field trips.

A record shall be maintained of each excused absence and each unexcused absence that
counts toward truancy as defined in Policy and Regulation 5200.

A report card will record the number of times the student was absent and tardy in each
marking period.




4.

K. Appeal
1.

2.

A student’s absence for observance of a religious holiday will not be recorded as such on
any transcript or application or employment form.

Students may be subject to appropriate discipline for their school attendance record.

A student who has been retained at grade level for excessive absences may appeal that action
in accordance with Policy 5410.

A student who has been dropped from a course and/or denied course credit for excessive
absences may appeal that action in accordance with the following procedures:

a. The student shall file a written appeal to the Principal or designee within five school
days of receiving notice of the action. The appeal should state the reasons for each
absence, any documentation that may suppott reducing the number of absences for
the purposes of course credit, and reasons why the student should either continue to
be enrolled in the course or receive course credit for a class the student completed

b. The Principal or designee will respond in writing no later than seven school days
after receiving the student’s appeal.

c. If the student is not satisfied, he/she may submit a written request to the Principal for
consideration by an Attendance Review Committee.

d. On a student’s request for consideration by an Attendance Review Committee, the
Principal shall convene an Attendance Review Committee. The Attendance Review
Committee shall meet informally to hear the student’s appeal. The student’s parent
and teacher(s) may attend the meeting.

e. The Attendance Review Committee shall decide the appeal and inform the student
in writing within seven school days of the meeting.

f. The student may appeal an adverse decision of the Attendance Review Committee
to the Superintendent, the Board of Education, and the Commissioner of Education
in accordance with Policy 5710, Pupil Grievance and N.J.S.A. 18A. An appeal to
the Attendance Review Committee shall be considered to have exhausted the first
two steps of the grievance procedure outlined in Policy 5710.

L. Loss of Credit

1.

Due to cutting and / or truancy — A pupil will be denied credit in a course upon attaining
three two cuts in that course during the school year.

Due to absence- A pupil will be denied credit in a course after cumulative absences exceed
16 15 for a full year course, 8-7 for a half year course, and 4 3 for a marking period course.




3. Unexcused tardiness of fifteen minutes or more will result in a full absence from that class.
Excessive tardiness, twenty fifteen or more lates to school, in grades nine through twelve,
may- will result in the loss of credit for period 1 class.

4. Seat time — When students accrue 10 tardies, the Vice Principal will write an
attendance action plan to make up for missed time. Students who violate the provisions
of the action plan and exceed 15 tardies for the year will lose period 1 credit.

5. Students who violate either attendance provision, tardies or absences, will lose all grade
level privileges for the current school year.

Vacation
1. At no time will vacation days be considered “excused” for any reason. Vacation is not

considered an excused absence. Students are responsible for class work if they leave for
extended periods of time.

College Visits

1. Absences for college visits should be limited to no more than three days. Pupils also need to
present a letter from the college to the administration prior to the visit indicating the day of
the visit.

Truancy / Class Cuts

1. Pupils will be consideted cutting class or truant when they do not have permission from a

teacher, administrator, parent or guardian to miss class. Pupils who cut class or are truant
are not entitled to make up the work that they have missed. A total of three cuts from a class
will result in loss of credit and removal from class. Furthermore, students who cut class will
be disciplined according to the Student Code of Conduct.

2. Staff intervention: Following the first cut from a class by a pupil, the administration will
notify the parent(s) or legal guardian(s) by letter and phone call. Parents, guardians, and
pupils will be reminded of the risk of loss of credit and will be requested to have a conference
with members. Continued truancy or class cutting will be reviewed by the administration
and may involve further intervention by the Child Study Team, counselors, staff members,
administration, and parents or guardians in order to attempt {o reverse the behavior.

Lateness to Class

1. Lateness to any class is excused only when a pupil has a proper note from a staff member
when artiving to class. A pupil is considered present in class only if he / she is sitting at a
desk when class begins.

2, Time lost by unexcused lateness of three minutes or less to class will be made up by detention
with individual teachers concerned. If pupils do not cooperate with this policy, they will be




referred to the Vice Principal. Two unexcused tardies of more than three minutes will be
recorded a cut. Pupils who cut will be disciplined according to the Student Code of Conduct.

3. If a pupil asks to leave them room and does not return within twelve- ten minutes, he / she
will receive a cut unless they return to class with a proper note from a staff member.

Q. Attendance Records

1. Attendance records for the schoo! district and each school will be maintained and attendance
rates will be calculated as required by the New Jersey Department of Education. The school
district will comply with all attendance requirements and any improvement plans as required
by the Department of Education.
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District Policy
5701- PLAGIARISM

Pupils are expected to be honest in all of their academic work. This means that they will not engage in
any of the following acts:

1. Cheating on examinations, including but not limited to, the non-authorized use of books or notes,
the use of crib sheets, copying from other pupils" papers, exchanging information with other pupils
orally, in writing, or by signals, obtaining copies of the examination illegally and other similar
activities.

2. Plagiarism is not permitted in term papers, themes, essays, reports, images, take-home
examinations, and other academic work. Plagiarism is defined as stealing or use without
acknowledgment of the ideas, words, formulas, textual materials, on line services, computer
programs, etc. of another person, or in any way presenting the work of another person as one’s
OWIL.

a) Plagiarism is using the source’s exact words without quotations marks even If you use a
citation.

b) Plagiarism is using a source’s words with or without quotation marks and nof citing the
source.

¢) Plagiarism is using one or multiple sources’ ideas over the length of your paragraph
and only putting a citation at the end of the paragraph.

d) Plagiarism is falsifying a source citation (providing the wrong source for the
information).

¢) Incorrect procedure, but not plagiarism, is listing a source on your works cited page but
never referring to that source anywhere in your paper.

f) Incorrect procedure, but not plagiarism, is using and citing a source in your paper
which is not listed on the works cited page.

3. Falsifications, including forging signatures, altering answers after they have been graded, the
insertion of answers after the fact, the erasure of grader’s markings, and other acts that allow for
falsely taking credit.

A pupil found guilty of academic dishonesty may be subjected to a full range of penalties including, but
not limited to, reprimand and loss of credit for all of the work that is plagiarized.

A teacher who believes that a pupil has been academically dishonest in his/her class should resolve the
matter in the following manner:

1. Reprimand the pupil orally and/or in writing. The teacher is also authorized to withhold credit in
the work tainted by the academic dishonesty.

2. Ifwarranted, the teacher shall file a written complaint against the pupil with the Principal, requesting
a more stringent form of discipline. The complaint must describe in detail the academic dishonesty that
is alleged to have taken place, and must request that the matter be reviewed by the Principal.

3. The Principal will determine if further discipline of the pupil is appropriate, and will determine the
nature of the discipline on a case-by-case basis.




4. If the pupil is not in agreement with the disciplinary action of the teacher, he/she may appeal the
action to the Principal. If the pupil is dissatisfied with the Principal’s disposition of the case, he/she
may grieve the action in accordance with Policy No. 5710, Pupil Grievance.

Plagiarism Penalties

A Plagiarism Review Committee consisting of a school administrator, department supervisor and
faculty member will be convened by the principal of the school to hear the appeal and decide
whether plagiarism has been committed. (The teacher for whom the paper was written cannot be
appointed to the committee.) A request for appeal for first offense must be made to the building
principal within six (6) days of the accusation of plagiarism. Once an appeal is filed, all penalties
are to be suspended until the outcome of the appeals process. The Plagiarism Review Committee
will render a written decision within five (5) school days.

Penalties: These penalties are cumulative over four years and include all classes in all disciplines.
Record keeping will be the responsibility of the Vice Principals who maintain the students’
disciplinary folders for the four years.

1% Offense
s Teacher informs guidance counselor/VP
¢ Teacher detention
e Teacher calls parent
e “0” grade on assignment

2" Offense (in any class)

Teacher informs guidance counselor/VP
Teacher calls parent

“0” grade on assignment

1 Saturday detention

3rd and succeeding offenses (in any class)

Teacher informs guidance counselor/VP
VP/Principal calls parent

“0” grade on assignment

1 In-school suspension

If 37 time in any class, loss of credit for the course

Adopted: 20 November 2014
Revised (First Reading): July 19, 2017
Revised (Second Reading): August 24, 2017
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The Board of Education recognizes that a pupil’s abuse of harmful substances seriously
impedes the pupil’s education and threatens the welfare of the entire school community. The Board
is committed to the prevention of substance abuse and the rehabilitation of substance abusers by
educational means, but will take the necessary and appropriate steps to protect the school
community from harm and from exposure to harmful substances. Accordingly, the Board will
establish and maintain a comprehensive substance abuse intexvention, prevention, and {reatment
referral program in the schools of this district.

Definitions: NJA.C.18A: 40A -9
N.JA.C. 6A: 16 — 1.3; 6A: 16-4.1

For the purpose of this policy, the following definitions are used throughout this document and will
have the stated meaning, unless otherwise specified:

“Evaluation” shall mean those procedures used to determine pupils need for an educational
program or treatment which extends beyond the regular school program by virtue of alcohol or
other drugs by the pupil or the pupil’s family.

“Intervention and referral to treatment” shall mean those programs and services offered to help a
pupil because of the use of alcohol or other drugs by the pupil or pupil’s family.




“Substance abuse” shall mean the consumption or use of any substance as defined herein for
purposes other than for the treatment of sickness of injury as prescribed or administered by a
person duly authorized by law to treat sick and injured human beings.

“Substance” shall mean:

1. All dangerous controlled substances as so designated and prohibited in N.JS.A
2A:21-1 et sed;

2. All chemicals which release toxic vapors as defined and prohibited in N.J.S.A.
2A:170-25.9;

3. All beverages and food containing alcohol or other illegal drug;

4. Any prescription or patent drug, except those for whick permission to use in school
has been granted pursuant to Board policy;

5. Soft drugs meaning marijuana or alcohol;

6. Hard drugs meaning prescription drugs, pills, heroin, cocaine, steroids, ete.

7. Tobacco products, including vapor paraphernalia

“SAP” shall mean the Student Assistance Program in the Hasbrouck Heights Public School in
which the Student Assistance Counselor follows.

«gAC” shall stand for the Student Assistance Counselor,

“CORE Team” shall mean a committee comprised of the Administrator, SAC, school nurse,
guidance counselor and any other person deem necessary to help a student in need because of the
use of alcohol or other drugs by the pupil or pupil’s family.

“School grounds” means and includes land, portions of land, structares, buildings, and vehicles,
when used for the provision of acadeniic or community provider and structures that support these
buildings, such as central service facilities. School grounds alse include other facilities as defined in
N.JA.C. 6A:26 — 1.2, playgrounds, and recreational places owned by local municipalities, private
entities or other individuals during those times when the school district has exclusive use of a
portion of such land.

Discipline: N.J.S.A. 18A: 40A-10; 18A 40A —11
NJA.C. 6A: 16 — 4.1 (¢) 2.; 6A:16 -6.3 (a)

The Board prohibits the use, possession, and/or distribution of any substance paraphernalia
on school premises, at any event on the school premises that is sponsored by this Board, and on any
transportation vehicles provided by the board.

A pupil who uses, possesses, OF distributes a substance, on or off school premises, or at
school sponsored functions will be identified, evaluated, and reported in accordance with the law
and will be subjected to discipline. Discipline will be graded to the severity of the offense, the nature
of the problem and the pupil’s needs. Discipline may include suspension or expulsion. Discipline
may also include suspension from extra curricular activities or performance of community service
hours. For a pupil to be able to return to extra curricular activities, a negative drug test result and
medical clearance from a doctor must be given to the SAC.




The Board may establish consequences for a pupil not following through on the
recommendations of an evaluation for alcohol or other drug abuse and related behaviors. The
Superintendent and/or designee will notify the appropriate law enforcement agency pursuant to
N.J.A.C. 6A: 16 - 6.3 (a).

If the offense is using a tobacco product, a fine will be issued along with the discipline in
accordance to New Jersey State Law and District Policy.

Instruction: N.J.S.A. 18A 40A-1 et seq
N.J.A.C. 6A:16- 3.1

The Board shall provide a comprehensive program of prevention, intervention, referral for
evaluation, referral for treatment, and continuity of care for pupil alcohol, tobacco, and other drug
abuse,

Identification, Evaluation, and Intervention:

N.J.S.A. 18A: 40A-11 through 18A: 40A-17
N.JA.C. 6A: 16- 3.1, 6A 16-4.1; 6A: 16 -4.2; 6A:16-4.3

An educational staff member or other professional to whom it appears that a pupil may be
under the influence of alcohol or other drugs on school grounds, including on a school bus or at
school sponsored function shall report the matter in accordance with N.J.A.C. 6A:16 - 4.3 (a) L.

An immediate medical examination at the expense of the parent (s) and/or guardian(s) shall
be conducted and a written report of the medical evaluation shall be furnished to the parent (s) or
legal guardian (s) of the pupil, the Building Principal, SAC, and the Superintendent in accordance
with N.J.A.C. 6A:16 — 4.3 (a) 2-4.3 (a) 8. The administration also has the right to administer a
passive breath alcohol sensor devise on any student suspected of being under the influence of
alcohol.

If the written report of the medical examination is provided within twenty-four hours of the
referral of the pupil, the pupil shall be allowed to return to school until such time as a positive
determination of alcohol or other drug use is received from the physician. If a written report is not
submitted within twenty-four hours of the referral of the pupil, the pupil is deemed positive and
will be subjected to discipline, as in accordance with the code of conduct. The pupil is also deemed
positive in the event of a drug test refusal.




Removal of a pupil with a disability shall be in accordance with N.J.A.C. 6A:14.

While a pupil is at home because of medical evaluation or after the pupil returns to school,
an appropriate certified school staff member (s) will conduct an alcohol and other drug assessment
of the pupil and a reasonable investigation of the situation and may initiate referral alcohol or other
drug abuse treatment in accordance with N.J.A.C. 6A:16 4.3 (a) 12, 4.3 (2) 13, and 4.3 (a) 14.

The Board may provide or require additional intervention and referral services for the
pupil according to the requirements of N.J.S.A. 18A: 40A-10 and N.J.A.C. 6A: 16-8. In addition, the
pupil will be added to the Random Alcohol and Drug Testing pool as per District Policy #5131.6.

Anabolic steroids: N.J.A.C. 6A:16 — 4.3

Whenever any teaching staff member, school nurse, or other educational personnel shall
have reason to believe a pupil has used or may be using anabolic steroids, that person shall report
the matter in accordance with N.J.A.C. 6A:16—-4.3(b) 1.

The Building Principal or designee upon receiving such report shall immediately notify the
parent (s) or legal guardian (s) and the Superintendent and shall arrange for an examination of the
pupil at the expense of the parent (s) or legal guardian (5) as soon a8 possible to determine whether
the pupil has been using anabolic steroids in accordance with N.J.A.C. 6A:16—4.3(b) 2.

The Superintendent will disclose to law enforcement authorities the identity of the pupil
pursuant to the requirements of N.J.A.C. 6A:16 —-4.3 (b) 3.

A written report of the examination shall be provided by the examining physician to the
parent (s} or legal guardian (s), Building Principal, SAC, and Superintendent.

If it is determined the pupil has used anabolic steroids, an appropriately certified school
staff member (s) shall interview the pupil and others to determine the extent and the possible need
for referral for treatment in accordance with N.J.A.C. 6A:16 — 4.3 (b) 5.

Tobacco Products: Hasbrouck Heights Code 198-9 - 10

_ When a pupil is found using, possessing or distributing a tobacco product on school
premises or at school sponsored functions, the pupil will be disciplined and given a summons from

the Hasbrouck Height Police Department in accordance with Hasbrouck Heights Code198-10. Also,
the pupil will consult with the SAC concerning tobacco cessation programs.

In Service Training  N.J.S.A 18A:40A-15 (b)

The Board shall provide annual training sessions for all district personnel to encourage
awareness, prevention, and early intervention of chemically dependency among students, either
that experiencing the problem or those affected by a chemical problem with a family member, peer,
or the school in general. The Board will provide time for the conduct of the program during the
usual school schedule.




Parent Outreach: N.JS.A. 18A:40A-16; 18A:40A-17
N.LA.C. 6A:16-4.1 (¢} 7.

The Board will provide an outreach to parent/guardian(s) that includes information on the
district’s substance abuse curriculum offered at times and place convenient to the parents of the
district on school premises or other facilities.

Records and Confidentiality: 408 of the Drug Abuse Prevention, Treatment, and
Rehabilitation Act, 42 U.S.C., and Implementing
Regulations, 42 CFR Part 2
N.J.S.A. 182:40A-7.1

Notations concerning a pupil’s involvement with substances may be entered on his/her
records, subject to Federal and State law regarding confidentiality and limited access. All such
notations shall be expunged when the pupil leaves school. Information regarding a pupil’s
involvement in a school intervention or treatment program shall be kept strictly confidential.

Assistance shall be available for students who experience difficulties with substance use,
abuse, or related problems. If a student comes forward and seeks assistance, he/she shall be
referred to the SAC who shall be available for counseling and referral.

The student’s right to confidentiality shall be protected in accordance with the Federal
Register on Confidentiality (42 CFR, part 2, 1987). It must be noted, that even under the strictest of
confidentiality laws, a counselor is required to reporta student whom they believe to; be suicidal,
have been abused or abusing others, be under the influence of drugs, and/or be in need of
emergency medical treatment.

Students who seek assistance shall maintain full educational benefits. Policy notification is
unnecessary in such cases. Students waive their right to confidentiality or designate shared
confidence by signing the Release of Information Authorization Form.

Parents/guardians may receive confidential voluntary consultation from professional staff
for concerns about their child’s possible substance abuse without informing the students of such a
meeting. The information obtained by the staff member during this meeting shall remain
confidential with the SAC/Core Team and shall not be used for disciplinary action against the
students.

Children, who are identified as having parent/guardian or family members with active
alcoholism, substance abuse or chemically dependency, or a history of such difficulties, shall receive
support in the form of individual and/or group counseling, and/or a referral to community services.
The following guidelines are provided for handling these matters: Students shall be apprised of the
confidentiality regulations prior to disclosing information as outlined previously in this policy.
Students who self-disclose family issues relating to substances will be provided services, however,
staff members shall be alert to the potential for a referral to the Division of Youth and Family
Services. The confidentiality regulations are automatically waived in cases where any form of child




abuse exists. Parents/guardians who have been informed of detrimental affects resulting from a
family member’s chemical use and fail to take appropriate action will be referred to the Division of
Youth and Family Services.

Drug-Free School Zones: N.J.A.C. 6:3 6.1-6.6

The Board recognizes its responsibility to ensure continuing cooperation between school
staff and Iaw enforcement authorities in afl matters relating to the use, possession, and distribution
of controlled dangerous substances and drug paraphernalia on school property. The Board further
recognizes its responsibility to cooperate with law enforcement authorities in planning and
conducting law enforcement activities and operations on school property. The Board shall,
therefore, establish a formal memorandum of agreement with the appropriate law enforcement
authorities and set forth the following policies and procedures after consultation with the Bergen
County Prosecutor and approval by the Bergen County Superintendent of Schools.

Undercover Operations:

The Board hereby recognizes that the Superintendent may request that law enforcement
authorities conduct an undercover operation in the school if he/she has reason to believe that drug
use and/or drug trafficking is occurring in the school and that a less intrusive means of law
enforcement intervention would be ineffective. The Board hereby authorizes the Superintendent to
request such intervention under these circumstances. The Board recognizes that the
Superintendent is not permitted to ask the Board’s approval for his/her action and is not permitted
to discuss any aspect of the undercover operation until authorized to do so by law enforcement
authorities.

The Board recognizes that law enforcement authorities may contact the Superintendent to
request that an undercover operation be established in a district school. The Board recognizes that
the Superintendent is prohibited from discussing the request with the Board. The Board hereby
authorizes the Superintendent to act upon any such request in the manner that he/she determines is
in conformity with the law and the attorney general’s executive directive 1988-1 and that is in the
best interests of the students and the school district.

The Board directs the Superintendent and Building Principal to cooperate with law
enforcement authorities in the planning and conduct of undercover school operations.

The Superintendent, Building Principal, or any other school staff or district board member
who may have been informed about the undercover operation is required to immediately
communicate information to the county prosecutor and/or the Hasbrouck Heights Police
Department or designee(s) if the integrity of the undercover school operation has been
compromised in any way.

At the completion of an undercover operation in a school, and with the consent of the
appropriate law enforcement authority, the Superintendent shall report to the Board regarding the
nature of the operation, the result of the operation, and any serious problems encountered during
the operation.




Summoning Law Enforcement Authorities onto School Property for the Purpose of
Conducting Investigations, Searches, Seizures and Arrests:

Any school employee who has reason to believe a stadent(s) or a staff member(s) is using or
distributing controlled dangerous substances or drug paraphernalia on school premises shall bring
that information to the Building Principal who, in turn, shall report same to the Superintendent.
The Superintendent shall jmmediately report that information to the appropriate law enforcement
agency. If, after consultation with the law enforcement official, it is determined that further
investigation is necessary, the Superintendent will cooperate with the law enforcement authorities
in accordance with the law and administrative code. He/she will provide the officials with a room
in an area away from the general student population in which to conduct their law enforcement
duties. If law enforcement officials do not choose to investigate the incident, the superintendent
may continue the investigation to determine if any school rules have been broken and whether any
school discipline is appropriate.

If an arrest is necessary and no exigent circumstances exist, the Superintendent and staff will
cooperate with the law enforcement officials and provide them access to the office of a school
administrator or some other area away from the general student population. Every effort shall be
made to enable law enforcement persennel to carry out the arrest in a manner that is least
disruptive to the educational environment. The Superintendent or the Building Principal shall
immediately notify the student’s parent/guardian whenever a pupil is arrested for violating any
laws prohibiting the possession, use, sale, or distribution of any controlled substance or drug
paraphernalia.

Whenever the Superintendent has summoned the police to a school building, the Superintendent
shall report the reason the police were summoned and any pertinent information immediately to
the Board President and to the Board at its next regular meeting. If confidentiality is required, a
full disclosure of the report shall be made to the entire Board in executive session upon completion
of the investigation.

Student Searches and Securing Physical Evidence:

The Building Principal or his/her designee may conduct a search of a student’s person or
belongings if the search is necessary o maintain discipline and order in the school, and the school
official has a reasonable suspicion that the student is concealing contraband. All searches and
seizures conducted by designated school staff shall comply with the standards prescribed by the
United States Supreme Court in New Jersey v. T.L.O., U.S. 325 (1985), as set forth in Appendix C
of the Attorney General’s Statewide Action Plan for Narcotics Enforcement.

If, as a result of the search, a controlled dangerous substance or drug paraphernalia is
found by any means on school property, the individual discovering the item or substance shall
immediately notify the Building Principal; the Building Principal shall immediately notify the
Superintendent who shall immediately in turn, notify the appropriate law enforcement agency. The

" Building Principal shall ensure that the controlled or dangerous substance and/or drug




paraphernalia is labeled and secured in a locked cabinet or desk until law enforcement officials
pick it up. The Building Principal shall provide law enforcement officers with all information
necessary to establish a chain of custody. The Building Principal shall then contact the student’s
parent/guardian to inform them of the occurrence.

Whenever law enforcement officials have been called into the school, and a search of a
student’s person or belongings is necessary, or an interrogation is to be conducted, the
Superintendent shall request that the law enforcement officials conduct the search, seizure, or
interrogation.

Police Presence at Extracurricular Activities:

The Superintendent is hereby authorized to contact the appropriate law enforcement
agency and arrange for the presence of an officer(s) in the event of an emergency or when the
Superintendent believes that uniformed police presence is necessary to deter illegal drug use or
trafficking or to maintain order or crowd or traffic control at school function.

Policy Review and Accessibility: N.JLS.A. 18A:40A-10; 18A: 40A-11
N.J.A.C. 6A: 16 -4.2 (a) & (b)

The Board will annually review the effectiveness of Policy and Regulation 5131.6 on pupil
alcohol and drug abuse, The Board shall solicit input from the community. This policy and its
regulations shall be made available at the beginning of the school year, to all school employees,
pupils, and parent(s) or legal guardian (s). It also will be Jisted on the school website:
www.HHSchools.org.

N.JS.A, 18A: 40A-1 et seq.;  18A: 40A —7.1 etseq.
NJAC. 6A: 16— 4.1 et seq.

Adopted: 20 November 2014

Revised: October 20, 2016

Revised (First Reading): July 19,2017
Revised (Second Reading): August 24,2017




5530 SUBSTANCE ABUSE (REGULATION)
The following procedures are established in implementation of Policy 5530, Substance Abuse.
Definitions

1. «Rvaluation” means procedures used by a certified or licensed professional to make a
positive determination of a student’s need for programs and services which extend beyond
the general school program by virtue of learning, behavior, or health difficulties of the
student or the student’s family.

2. “Other drugs” mean substances as defined in N.J.S.A. 18A:40A-9 and substances as defined
in N.J.A.C. 6A:16-4.1(a).

3. «“parent” means the natural parent(s) or adoptive parent(s), legal guardian(s), foster parent(s)
or parent surrogate(s) ofa student. When parents are separated or divorced, “parent” means
the person or agency who has legal custody of the student, as well as the natural or adoptive
parent(s) of the student, provided such parental rights have not been terminated by a court
of appropriate jurisdiction.

4. «Referral for evaluation” means programs and services suggested to a student or his or her
family in order to make a positive determination regarding a student’s need for services
that extend beyond the general school program.

5. “Referral for treatment” means programs and services suggested to a student or t0 his or
her family to help implement the recommendations resulting from an evaluation, pursuant
io NLLA.C. 6A:16-1.3 and 4.1(c)5 and 6; in response 0 2 positive alcohol or other drug
test result, pursuant to N.J.A.C. 6A:16-4.4; or in response to the family’s request for
assistance with a learning, behavior, or health difficulty, pursuant to N.J.A.C. 6A:16-
4.1(c)7 and 8.

6. “Sehool grounds” means and includes land, portions of land, structures, buildings, and
vehicles, owned, operated or used for the provision of academic or extracurricular
programs sponsored by the district or community provider and structures that support these
buildings, such as school wastewater treatment facilities, generating facilities, and other
central facilities including, but not Jimited to, kitchens and maintenance shops. “School
grounds” also include other facilities as defined in N.JA.C. 6A:26-1.2, playgrounds; and
other recreational places owned by local municipalities, private entities, or other
individuals during those times when the school district has exclusive use of a portion of
cuch land. “School grounds” also includes athletic stadiums, swimming pools; any
associated structures or related equipment tied to such facilities including, but not limited
to, grandstands; greenhouses; garages; facilities used for non-instructional or non-
educational purposes; and any structure, building, or facility used solely for school
administration as defined in N.J.A.C. 6A:26-1 2.




B.

«Qubstance” as defined in N.J.S.A. 18A-40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic
beverages, confrolled dangerous substances, including anabolic steroids as defined at
N.JS.A. 24:21-2 and N.L.S.A. 2C:35-2, any chemical or chemical compound which
releases vapors or fumes causing a condition of intoxication, inebriation, excitement,
stupefaction, or dulling of the brain or nervous system, including, but not limited to, glue
containing a solvent having the property of releasing toxic vapors or fumes as defined at
NJ.S.A. 2C:35-10.4, and over-the-counter and prescription medications that are
improperly used to cause intoxication, inebriation, excitement, stupefaction, or dulling of
the brain or nervous system.

“Qubstance abuse” means the consumption or use of any substance for purposes other than
for the treatment of sickness ox injury as prescribed or administered by a person duly
authorized by law to treat sick and injured human beings.

“UInder the influence” of substances means that the student is observed in the use of a
substance or exhibits physical and/or behavioral characteristics that indicate the immediate
use of a substance.

Discipline

1.

Any violation of Board rules prohibiting the use, possession, and/or distribution of a
substance is a serious offense, and the student who violates a substance abuse rule
will be disciplined accordingly. Repeated violations are more Severe offenses and
warrant stricter disciplinary measures. Students who violate the substance abuse
rules will be disciplined as follows:

First Offense

- 31-10 days out of school suspension
- 10 hours of community service
- Counseling

Second Offense

- 31-10 days out of school suspension

10 hours community service

- Counseling

- Loss of class privileges such as, prom, Jr, prom, field trips

¢ The Superintendent reserves the right to enact full consequences for a single
infraction.

Refer to the Code of Conduct Policy/Regulation 5600.




2. In accordance with N.J.A.C. 6A:16-4.1(c), in the event the student does not follow through
on the recommendations of an evaluation for alcohol or other drug abuse and related
behaviors, the offense will be deemed positive and the Code of Conduct Policy/Regulation

5600 will be followed.
C. Intervention, Referral for Evaluation, and Referral for Treatment Services
. The provision of intervention, ceferral for evaluation, and referral for treatment services for

students who are affected by alcohol or other drug use.

a. The intervention, referral for evaluation, and referral for treatment services shall be
provided by an individual who holds the educational services certificate with the
student assistance coordinator endorsement issued by the New Jersey State Board
of Examiners, or by an individual who holds one of the following educational
services certificate endorsements: school nurse; school nurse/non-instructional,
school psychologist; school counselor; school social worker; or student personnel
services and is trained in alcohol and other drug abuse intervention, assessment,
referral for evaluation, and referral for treatment skills.

b. The intervention, referral for evaluation, and referral for treatment services shall
include one ot more of the following:

(1) Provisions for a program of instruction, counseling, and related services
provided by the district Board of Education while a student receives medical
treatment for a diagnosed alcohol or other drug dependency problem;

2) Referral to a community agency, as defined in N.J.A.C. 6A:16-4.1(b), out-
of-State agencies licensed by the appropriate State regulatory agency for
alcohol and other drug services, or private practitioners authorized by the
appropriate drug and alcohol licensing board;

3) Provisions for support services for students who are in, or returning from,
medical treatment for alcohol and other drug dependency; ot

4) A special class, course or educational program designed to meet the needs
of students with alcohol or other drug use problems.

D. Reporting, Notification, and Examination Procedures
1. Students Suspected of Using Anabolic Steroids — N.J.A.C. 6A:16-4.3(b)
a. Whenever a teaching staff member, certified or non-certified school nurse, or other
educational personnel has reason to believe that a student has used or may be using

anabolic steroids, the person shall report the matter as soon as possible to the
Principal or, in the Principal's absence, to a person designated by the Principal and




cither the certified or non-certified school nurse, the school physician, or the student
assistance coordinator.

In response to a report of suspected anabolic steroid use, including instances when
a report is made to law enforcement, the Principal or designee shall immediately
notify the student’s parent and the Superintendent. The Principal or designee shall
arrange for an examination of the student by a physician licensed to practice

medicine or osteopathy selected by the parent.

(1) If the physician chosen by the parent is not available to perform the
oxamination, the examination shall be conducted by the school physician or
other physician identified by the Principal.

(2) The student shall be examined as soon as possible for the purpose of
determining whether the student has been using anabolic steroids.

The Superintendent or designee may disclose to law enforcement authorities the
identity of a student suspected to have used or to be using anabolic steroids.

(1) The Superintendent or designee shall disclose to law enforcement authorities
the identity of a student reasonably believed to be in possession of anabolic
steroids or related paraphernalia or a student reasonably believed to be
involved or implicated in distribution activities involving anabolic steroids.

The examining physician shall provide to the parent, Principal, and Superintendent
a written report of the examination.

If it is determined the student has used anabolic steroids, an individual who holds
the Educational Services Certificate with the student assistance coordinator
endorsement issued by the New Jersey State Board of Examiners or an individual
who holds one of the following  educational services  certificate
endorsements: school nurse, school nurse/non-instructional, school psychologist,
school counselor, school social worker, or student personnel services and is trained
to assess alcohol and other drug abuse shall interview the student and others, as
necessary, for the purpose of determining the extent of the student’s involvement
with and use of anabolic steroids and the possible need for referral for treatment.

(1) To make this determination, the school staff member(s) identified above
may conduct a reasonable investigation, which may include interviews with
the student’s teachers and parents and consultation with experts in student
alcohol or other drug abuse.

If results of a referral for evaluation positively determine the student’s involvement
with and use of anabolic steroids represents a danger to the student’s health and
well-being, the school staff member(s) identified in D.1.e. above who is trained to
assess alcohol and other drug abuse shall initiate a referral for treatment to




appropriate community agencies as defined in N.J.A.C. 6A:16-4.1(b), to out-of-
State agencies licensed by the appropriate State regulatory agency for alcohol and
other drug services, or to private practitioners certified by the appropriate drug and
alcohol licensing board.

2. Students Suspected of Being Under the Influence of Alcohol or Other Drugs Other Than
Anabolic Steroids — N.J.A.C. 6A:16-4.3(a)

a.  Any educational staff member or other professional to whom it appears that a student
may be currently under the influence of alcoho! or other drugs on school grounds
shall report the matter as soon as possible to the Principal or, in his or her absence,
to his or her designee and either the certified school nurse, non-certified school
nurse, school physician, or student assistance coordinator, pursuant (o N.JS.A.
18A:40A-12.

(1) In instances where the Principal and either the certified school nurse, non-
certified school nurse, school physician or the student assistance
coordinator are not in attendance, the staff member responsible for the
school function shall be immediately potified.

(2) The referring staff member shall file with the Principal a report describing
the incident. The form shall include all information necessary for a
complete, accurate reporting on the Electronic Violence and Vandalism
Reporting System (EVVRS) according to NJS.A. 18A:17-46 and N.JAC.

6A:16-5.3.

b. [n response to every report by an educational staff member or other professional of
suspected student alcohol or other drug use, including instances when a report is
made to law enforcement, the Principal or designee shall:

(1)  Immediately notify the student’s parent and the Superintendent or designee;

(2) Arrange for an immediate medical examination of the student for the
purposes of providing appropriate health care and for determining whether
the student is under the influence of alcohol or other drugs, other than
anabolic steroids; and

(3) Any substance screening conducted by the school nurse and/or other staff
is not a substitute for the required medical examination required in N.J S.A.
18A:40A-12.
c. The Superintendent or designee may disclose to law enforcement authorities the

identity of a student suspected to be under the influence of alcoho! or other drugs.

(1)  The Superintendent or designee shall disclose to law enforcement authorities
the identity of a student reasonably belicved to be in possession of a




d.

controlled dangerous substance of related paraphernalia or a student
reasonably believed to be involved or implicated in distribution activities
regarding controlled dangerous substances.

The medical examination shall be performed by a physician licensed to practice
medicine or osteopathy who is selected by the parent.

(N The parent will be provided, in writing, the minimum requirements for the
immediate medical examination, which will include, but not be limited to,
the substances to be tested by the physician, the cut-off levels of each
substance to be tested, the time period the immediate medical examination

must be conducted, and any other requirements of the examination.

(2) The examination shall be at the expense of the parent and not the district
Board of Education.

If the physician chosen by the parent is not immediately available, the medical
examination shall be conducted by the school physician.

(1 If the school physician is not available, the student shall be accompanied
by a member of the school staff designated by the Principal to the
emergency room of the nearest hospital for examination.

(2) The student’s parent, if available, shall also accompany the student.

3) When the medical examination is conducted by the school physician or a
physician at the emergency room of the nearest hospital, the examination
shall be at the expense of the district Board of Education.

The Board of Education will have a plan in place for the appropriate supervision of
the student:

(D While waiting for a parent to take the student to the physician selected by
the parent, or while the student is waiting for and receiving the medical
examination by the school physician or the physician in an emergency
room; and

(2) Provisions will be made for the appropriate care of the student while
awaiting the results of the medical examination.

A written report of the medical examination of the student shall be furnished to the
student’s parent, the Principal, and the Superintendent of Schools by the examining
physician within twenty-four hours of the referral of the student for suspected
alcohol or other drug use.




(1 The school district, in cooperation with the school physician or medical
professionals licensed to practice medicine or osteopathy, shall establish
minimum requirements for the medical report. The minimum requirements
for the examination will be periodically reviewed and updated as needed.

(2) The repért’s findings shall verify whether the student’s alcohol or other
drug use interferes with his or her physical and mental ability to perform in
school.

When the medical examination is performed by a physician other than the school
physician or at the emergency rooml of the nearest hospital, the school district will
require the parent to verify within twenty-four hours of the notification that the
student is suspected of alcohol or other drug use that a medical examination was
performed in compliance with this Policy.

(1) The verification shall include, at a minimum, the signature, printed name,
address, and phone number of the examining physician, the date and time
of the medical examination, and the date by which the report required in
this Policy will be provided.

) Refusal or failure by a parent to comply with this requirement shall be
(reated as a policy violation and handled in accordance with N.J.A.C.
6A:16-4.3(d).

If the written report of the medical examination is not submitted to the parent,
Principal, and Superintendent within twenty-four hours of the referral of the student
for suspected alcohol or other drug use, the student shall be allowed to return to
school until such time as a positive determination of alcohol or other drug use is
received from the examining physician, unless the student was also removed for
violating the Code of Student Conduct.

If the written report of the medical examination verifies that alcohol or other drugs
do not interfere with the student’s physical and mental ability to perform in school,
the student will be immediately returned to school.

If there is a positive determination from the medical examination, indicating the
student’s alcohol or other drug use ipterferes with his or her physical or mental
ability to perform in school:

(1) The student will be returned as soon as possible to the care of the parent;

(2) Attendance at school shall not resume until a written report has been
submitted to the parent, the Principal, and Superintendent from a physician
licensed to practice medicine or osteopathy who has examined the student
to determine whether alcohol or other drug use interferes with his or her
physical or mental ability to perform in school.




(a) The report shall verify that the student’s alcohol or other drug use
no longer interferes with the student’s physical and mental ability to
perform in school.

(3) Removal of a student with a disability shall be made in accordance with
N.JA.C. 6A:14.

While the student is home because of the medical examination or after the student retuns
to school, an individual who holds the Educational Services Certificate with the student
assistance coordinator endorsement issued by the New Jersey State Board of Examiners or
an individual who holds one of the following Educational Services Certificate
endorsements: school nurse, school nurse/non-instructional, school psychologist, school
counselor, school social worker, or student personnel services and is trained to assess
alcohol and other drug abuse shall:

(D Conduct an alcohol and other drug assessment of the student and a
reasonable investigation of the situation, which may include interviews with
the student’s teachers and parents and consultation with experts in student
alcohol or other drug abuse, for the purpose of making a preliminary
determination of the student’s need for educational programs, supportive
services, or treatment that extend beyond the general school program by
virtue of the student’s use of alcohol or other drugs.

(a) The findings of the assessment alone shall not prevent a
student from attending school; and

(2) Cooperate with community agencies as defined in N.J A.C. 6A:16-4.1(b)
and juvenile justice officials in providing evaluation, referral, and
continuity of care for alcohol or other drug abuse treatment.

m. While the student is at home because of the medical examination or after his or her
return to school, the Principal or Superintendent may recommend or require ajcohol
and other drug assessment of the student or evaluation by appropriately certified or
licensed professionals to make a positive determination of a student’s need for
programs and services that extend beyond the general school program, as
necessary.

(D The findings of these additional evaluations alone shall not be used to
prevent a student from attending school.

n  Ifatanytime itis determined that the student’s use of alcohol or other drugs presents
a danger to the student’s health and well-being, an individual who holds the
Educational Services Certificate with the student assistance coordinator
endorsement issued by the New Jersey State Board of Examiners or an individual
who holds one of the following Educational Services Certificate




endorsements: school nurse, school nurse/non-instructional, school psychologist,
school counselor, school social worker, ot student personnel services and is trained
in alcohol and other drug abuse treatment referral shall initiate a referral for alcohol
or other drug abuse treatment.

E. Handling of Alcohol or Other Drugs

1.

A student’s person, effects, or school storage places may be searched for substances in
accordance with Board Policy and applicable laws regarding searches in schools.

A school employee who seizes or discovers a substance, or an item believed to be a
substance or drug paraphernalia, shall immediately notify and turn it over to the Principal
or designee.

a. The Principal or designee shall immediately notify the Superintendent or designee
who in turn shall notify the County Prosecutor or other law enforcement official
designated by the County Prosecutor to receive such information.

b. In accordance with the provisions of N.J A.C. 6A:16-6.4(a), the school employee,
Principal or designee shall safeguard the alcohol, other drug, or paraphernalia
against further destruction and shall secure the alcohol, other drug, or paraphernalia
until it can be turned over to the County Prosecutor or designee.

c. ‘The Principal or designee shall provide to the County Prosecutor or designee ail
information concerning the manner in which the alcohol, other drug, or
paraphernalia was discovered or seized, including:

(1)  The identity of all persons who had custody of the substance or paraphernalia
following its discovery or seizure; and

(2) The identity of the student believed to have been in possession of the
substance or paraphernalia.

d. The Principal or designee shall not disclose the identity of a student who voluntarily
and on his or her own initiative turned over the alcohol, other drug, or paraphernalia
{o a school employee, provided there is reason to believe the student was involved
with the alcohol, other drug, or paraphernalia for the purpose of personal use and
not distribution activities, and further provided the student agrees to participate in
an appropriate treatment or counseling program.

(D) For the purposes of N.J.A.C. 6A:16-6.4, an admission by a student in
response to questioning initiated by the Principal or teaching staff member,
or following the discovery by the Principal or teaching staff member of a
controlled dangerous substance, including anabolic steroids, or drug
paraphernalia shall not constitute a voluntary, self-initiated request for
counseling and treatment.




Reporting Students to Law Enforcement Agencies

Subject to N.J.A.C. 6A:16-6.5, any staff member who, in the course of his or her
employment, has reason to believe that a student has unlawfully possessed or in any way
been involved in the distribution of a controlled dangerous substance, including anabolic
steroids, or drug paraphernalia shall report the matter as soon as possible to the Principal
or, in the absence of the Principal, to the staff member responsible at the time of the alleged
violation.

Either the Principal or the responsible staff member shall notify the Superintendent, who
in turn shall notify as soon as possible the County Prosecutor or other law enforcement
official designated by the County Prosecutor to receive such information.

The Superintendent or designee shall provide to the County Prosecutor or designee all
Kknown information concerning the matter, including the identity of the student involved.

The Superintendent or designee; however, shall not disclose the identity of a student who
has voluntarily sought and participated in an appropriate treatment or counseling program
for an alcohol or other drug abuse problem, provided the student is not reasonably believed
to be involved or implicated in drug-distribution activities.

For the purpose of N.JLA.C. 6A: 16-6.3, an admission by a student in response to questioning
initiated by the Principal or teaching staff member, or following the discovery by the
Principal or teaching staff member of a controlled dangerous substance, including anabolic
steroids, or drug paraphernalia, shall not constitute a voluntary, self-initiated request for
counseling and treatment.

The Superintendent or designee may disclose to law enforcement authorities the identity
of a student suspected to be under the ‘nfluence of alcohol and/or controlled dangerous
substances, pursuant to N.J.A.C. 6A:16-4.3(a), or a student suspected to have used or who
may be using anabolic steroids, pursuant to N.J.A.C. 6A:16-4.3(b), and who is referred for
2 medical examination, pursuant to N.J.A.C. 6A:16-4.3(a) or (b), as appropriate, for the
purposes of providing appropriate health care for the student and for determining whether
the student is under the influence of alcohol or other drugs or has been using anabolic
steroids. The Superintendent or designee shall disclose to law enforcement authorities the
identity of a student reasonably believed to be in possession of a controlled dangerous
substance or related paraphernalia or a student reasonably believed to be involved or
implicated in distribution activities regarding controlled dangerous substances.

Law enforcement authorities shall not be notified of the findings if a student's alcohol or
other drug test, pursuant t0 NIA.C. 6A:16-43(a)3i and N.J.A.C. 6A:16-4.3(b)31 and
N.J.A.C. 6A:16-4.3(a)4, was obtained as a result of the district Board of Education's
voluntary random drug testing policy, pursuant to NJS.A. 18A:40A-22 et seq. and
N.JA.C. 6A:16-4.4.




Parent Training Program/Outreach Programs

A substance abuse training program will be offered to the parents of students enrolled in
the district. The program will be offered at times and places convenient to parents and on
school premises or in other suitable facilities.

The program shall, at a minimum, provide:

a. A thorough and comprehensive review of the substance abuse instruction curricuium
to be taught to the children of the parents during the school year, with
recommendations as to the ways in which the parent may enhance, reinforce, and
supplement that program;

b. Information on the pharmacology, physiology, psychosocial, and legal aspects of
substance abuse;

C. Instruction to assist the parent in the identification of the symptoms and behavioral
patterns that might indicate a child may be involved in substance abuse;

d. Information on the State, local, and community organizations which are available
for the prevention, early intervention, treatment, and rehabilitation of individuals
who show symptoms of substance abuse; and

e. A review of the Board Policy and Regulation on substance abuse with attention to
the role of parents.

The Board will establish an outreach program to provide substance abuse education for the
parents of students in the district. In establishing the program, the Board shall consult with
such local organizations and agencies as are recommended by the Commissioner. The
Board shall insure the program is offered at times and places convenient to the parents of
the district on school premises, or at other suitable facilities.

a. In addition to the substance abuse education program required pursuant to N.JS.A.
18A:40A-17, the Board shall provide assistance to parents who believe that their
child may be involved in substance abuse.

Records and Confidentiality of Records

Notations concerning a student’s involvement with substances may be entered on his/her
records, subject to N.J.A.C. 6A:32-7.1 et seq. and Policy 8330.

Information concerning a student’s involvement in a school intervention or treatment
program for alcohol or other drug abuse shall be kept strictly confidential according to 42
CFR Part 2, N.J.S.A. 18A:40A-7.1 and 7.2, and N.JLA.C. 6A:16-3.2.




3.

If a student involved in a school-based drug and alcohol counseling program provides

information during the course of a counseling session which indicates the student’s parent
or other person residing in the student’s houschold is dependent upon or illegally using
substances pursuant to N.JL.S.A. 18A:40A-7.1 and 7.2, that information shall be kept
confidential and may be disclosed only under the circumstances expressly authorized as
follows:

a.

Subject to the student’s written consent, to another person or entity whom the
student specifies in writing in the case of a secondary student, or to a member of
the student’s immediate family or the appropriate school personnel in the case of
an elementary student;

Pursuant to a court order;

To a person engaged in a bona fide research purpose; except that no names or other
information identifying the student or the person with respect to whose substance
abuse the information was provided, shall be made available to the researcher; or

To the Division of Child Protection and Permanency (DCP&P) or to a law
enforcement agency, if the information would cause a person to reasonably suspect
that the student ot another child may be an abused or neglected child in accordance
with statute or administrative code.

Any disclosure made pursuant to H.3.a and b. above shall be limited to that
information which is necessary to carry out the purpose of the disclosure, and the
person or entity to whom the information is disclosed shall be prohibited from
making any further disclosure of that information without the student’s written
consent. The disclosure must be accompanied by a written statcment from the
Superintendent or designee advising the recipient that the information is being
disclosed from the records the confidentiality of which is protected by N.J.S.A.
18A:40A-7.1 et seq. and that this law prohibits any further disclosure of this
information without the written consent of the person from whom the information
originated.

Nothing in this Policy or Regulation prevents the DCP&P or a law enforcement
agency from using or disclosing the information in the course of conducting an
investigation or prosecution. Nothing in this Policy or Regulation shall be
construed as authorizing the violation of any Federal law.

The prohibition on the disclosure of information provided by a student shall apply
whether the person to whom the information was provided believes that the person
seeking the information already has it, has other means of obtaining it, is a law
enforcement or other public official, has obtained a subpoena, or asserts any other
justification for the disclosure of this information.




A person who discloses or willfully permits the disclosure of information provided
by a student in violation of this Policy is subject to fines in accordance withN.J.S.A.
18A:40A-7.2.

4. Each incident of substance abuse shall be reported to the Commissioner on the Electronic
Violence and Vandalism Reporting System (EVVRS).
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