HASBROUCK HEIGHTS BOARD OF EDUCATION
Thursday, October 24, 2019
Regular Meeting Agenda (Final)
Time: 7:30 p.m.
A. Meeting called to order at:
B. Announcement of adequate meeting:

The New Jersey Open Public Meeting Law was enacted to insure the right

to the public to have advance notice of and to attend the meetings of public
bodies at which business affecting their interest is discussed or acted upon.

Pursuant to the New Jersey Open Public Meeting Act, Public Law 1975,

Chapter 231, the Board Secretary caused notice of this meeting to be given to
the public and the press on May 30, 2019. Said notice was posted at the
Hasbrouck Heights Municipal Building, Hasbrouck Heights Board of Education
Office, Hasbrouck Heights Middle and High School, Euclid Elementary School
and Lincoln Elementary School.

Notice of said meeting was published under legal notice in The Record.
C. Roll Call

Flag Salute

Presentations

Public Hearing on Resolutions to be acted upon this meeting.

Residents are requested to state their names, addresses and subject
matter. Issues raised by members of the public may or may not be
responded to by the Board. All comments will be considered and a
response will be forthcoming if and when appropriate. The Board asks that
members of the public be courteous and mindful of the rights of other
individuals when speaking. Specifically, comments regarding students and
employees of the District are discouraged and will not be responded to by
the Board. Students and employees have specific legal rights afforded by
the laws of New Jersey. The Board bears no responsibility nor will it be
liable for any comments made by members of the public. Members of the
public should consider their comments in light of the legal rights of those




VI.

VI

VIII.

affected or identified in their comments and be aware that they are legally
responsible and liable for their comments.

Approval of Minutes: September 26, 2019

Correspondence and Report of School Business Administrator/Board
Secretary

Report of the Board President
Report of the Superintendent

Committee and Liaison Reports:

A. Education/Curriculum
B. Special Education
C. Technology
D. Facilities
E. Recreation
F. Finance
G. Personnel
H. Policy
[. NJBCSBA
J. Borough Council Liaison
K. Faculty Liaison
L. PTA Liaison
Resolutions:
Awards:
None

Education /Curriculum Committee

E10-01-20 Approve Monthly Superintendent Discipline Report
E10-02-20 Approve Monthly Superintendent HIB Report
E10-03-20 Approve Monthly District Calendar

E10-04-20 Approve School Safety/School Climate Teams
E10-05-20 Approve Curriculums

E10-06-20 Approve Elementary Music Clubs

E10-07-20 Approve Workshops

E10-08-20 Approve District Student Safety Report
E10-09-20 Approve Programs

E10-10-20 Approve Discarding of Textbooks




E10-11-20 Approve NJQSAC DPRS
E10-12-20 Approve Procedure for Disseminating Information for NJDOE

Special Education Committee

S$10-01-20 Approve Special Services

$10-02-20 Approve Workshops

$10-03-20 Approve Amended Resolution
S10-04-20 Approve OOD Placements

$10-05-20 Approve Contracted Service Providers

Technology Commitiee
None

Facilities Committee
B10-01-20 Approve Facilities Use

Recreation Committee

R10-01-20 Approve Field Trip Calendar
R10-02-20 Approve Fundraisers
R10-03-20 Approve Live Sports Streaming
R10-04-20 Approve Program

R10-05-20 Approve Services

Finance Committee

F10-01-20 Approve Financial Certification

F10-02-20 Approve Actual Payroll for Sept

F10-03-20 Approve Estimated Payroll for Oct
F10-04-20 Approve Bill Authorization — Oct

F10-05-20 Approve Actual Bills List — Aug

F10-06-20 Approve Board Secretary’s Report — Aug
F10-07-20 Approve Line ltem Transfers — Aug
F10-08-20 Approve Purchases

F10-09-20 Approve Comprehensive Maintenance Plan
F10-10-20 Approve NJSIAA Wrestling Championship in AC
F10-11-20 Approve Title | Grant Amendment




XI.

XIL.

XIH.

XIV.

XV.

Personnel

P10-01-20 Approve Personnel Action
P10-02-20 Approve Personnel Action
P10-03-20 Approve Personnel Action
P10-04-20 Approve Personnel Action
P10-05-20 Approve Personnel Action
P10-06-20 Approve Personnel Action
P10-07-20 Approve Personnel Action
P10-08-20 Approve Personnel Action
P10-09-20 Approve Personnel Action
P10-10-20 Approve Personnel Action
P10-11-20 Approve Personnel Action
P10-12-20 Approve Personnel Action

Policy Committee:
PL10-01-20 Approve Policies/Regulations

Old Business

New Business

Open Public Hearing

Residents are requested to state their names, addresses and subject
matter. Issues raised by members of the public may or may not be
responded to by the Board. All comments will be considered and a
response will be forthcoming if and when appropriate. The Board asks that
members of the public be courteous and mindful of the rights of other
individuals when speaking. Specifically, comments regarding students and
employees of the District are discouraged and will not be responded to by
the Board. Students and employees have specific legal rights afforded by
the laws of New Jersey. The Board bears no responsibility nor will it be
liable for any comments made by members of the public. Members of the
public should consider their comments in light of the legal rights of those
affected or identified in their comments and be aware that they are legally
responsible and liable for their comments.

Private Session (If necessary)

Adjournment




HASBROUCK HEIGHTS BOARD OF EDUCATION
RESOLUTIONS - October 24, 2019 (Final)

AWARDS AND PRESENTATIONS:

RESOLUTIONS:

None:

EDUCATION/CURRICULUM COMMITTEE:

RESOLUTIONS:

E10-01-20

E10-02-20

E10-03-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the
2019 — 2020 school year:

Accept Monthly Discipline Report

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 —
2020 school year:

Accept Monthly Superintendent HIB Report and approves the actions
recommended by the Superintendent for the following incidents:
(if applicable)

2019 - HS - 00
2019 — MS -00
2019-LS-00
2019 -ES - 00
Listed above are the number of investigations from Sept 26, 2019

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

The monthly district calendar




E10-04-20

E10-05-20

E10-06-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-

2020 school year:

Euclid School’s School Safety/School Climate Team:

Anti-Bullying Specialist
Principal

Faculty

Parent

M. Philp
M. Sickels
L. Palladino
C. Ponte

Middle/High Schools’s School Safety/School Climate Team:
Anti-Bullying Specialist B. Christianson

Principal V. Barchini
Principal F.D’Amico
Administrator J. Gribbin
Faculty M. Neumann
Faculty D. Johnson
Faculty A, Calligy
Faculty L. Gesell
Faculty L. Ciraco
Faculty K. O’Hagan
Faculty C. Tremaroli
Parent R. Bing

Lincoln School’s School Safety/School Climate Team:

Anti-Bullying Specialist K. Baptista
Principal J. Colangelo
Faculty V. DePalma
Parent K. Gibbs-Sausa

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year: (on file at BOE)

Approve 5 year curriculum cycle
Approve middle school French curriculum
Approve 6-8 and 9-12 Media/Technology Curriculum

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Music Clubs for LS & ES @ $830 each




E10-07-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following workshops
for the 2019-2020 school year:

11/6/2019 - J. McNeill, P. Dennehy, B. Cafferty — The Abraham Lincoln
Brigade Archives - Bergen County Academies — Hackensack, NJ @ no cost to
district

10/29/19 — B, Christianson, V. Barchini, & I. D’ Amico — SNAP Conference —
Bergen County Prosecutors (@ no cost to district

1/6/20 — 1/10/20 — A. Curtin & S. Netelkos — Comprehensive IMSE Orton-
Gillingham Training @ $1175 for each cost to district

10/28/19 - M. Sickels, M. Gyenes, L. Crabbe — BCUA breakfast to receive
Environmental Awareness Challenge Grant — BCC — Paramus (@ no cost to
district

1/14/20 — J. Martello — Positive Behavior Supports -- SBJC @ no cost to district
12/09/19 — 12/10/19 — C. Capozzi — NJASL Conference @ $270 cost to district
11/15/19 — K. Caputo — NGPF Fincamp — Jersey City, NJ @ no cost to district
10/24/19, 1/8/20, 3/24/20, 4/14/20, 5/6/20 — N. Inglesby — K-2 — Lead Teacher —
Places for PD to be determined

10/30/19, 12/16/19, 1/31/20, 3/31/20, 5/20/20 — J. McKernan —3-5 — Lead
Teacher places for PD to be determined

10/29/19 — M. Klenk — Issuing Officer Training for Employment (working
papers) - BCCC — Secaucus (@ no cost to district

1/9/20 — C. Canetti — Strategies for Effective Co-teaching — SBJC — HH, NJ @
no cost to district

10/25/19 — N, Rucei — ELLS in the General Education Classroom @ Memorial
School — So. Hackensack, NJ @ no cost to district

10/25/19 — L. Beer — Special Area Roundtable: Art grade K-8 at ES @ no cost
to district

2/13/20 - D. Reynolds - Google Suite — Intermediate Advanced — Carlstadt, NJ
{@ no cost to district

1/14/20 — M., Mertz — Positive Behavior Supports — SBIC @ no cost to district
1/23/20 — M. Mertz — The Hype about Hyper Docs — SBJC @ no cost to district
11/15/19 — N. DeBonis & J, Mansfield — Leadership Challenge — Somerset, NJ
@ $185 each cost to district

10/28/19 - 10/30/19—- K. Felicetti to attend and speak at The Institute to Explore
Dyslexia and The Reading Workshop K-5 at Columbia University @ no cost to
district

10/24/19, 1/8/20, 3/24/20, 4/14/20, 5/6/20 — S. Brander — Lead Teacher for
Readers Writers @ no cost to district

10/30/19, 12/16/19, 1/31/20 — J. Musco — Lead Teacher for Readers Writers @
no cost to district

11/18/19 — K. Krysz — Utilizing Desmos to Strengthen Math Instruction — SBJC
@ no cost to district

1/9/20 — K. Krysz — Strategies for Effective Co-Teaching — SBJC @ no cost to
district
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E10-08-20

E10-09-20

E10-10-20

E10-11-20

E10-12-20

1/8/20 — P. Jacobs — Theater Day for Teachers — Montelair State Uniiversity @
$175 cost to district

10/30/19, 1/9/20, 1/14/20, 4/1/20 — M. Warren — NJ DOE Diversity Initiative (@
no cost to district

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Approve District Student Safety Report (on file at BOE Office)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following programs for
the 2019-2020 school year:

LS, ES, and MS — Sidekick Program @ $2500 cost to district

HS/MS — Heroes & Cook Kids @ $4500 cost to district

10/29/19 — Hosting Bergen Passaic Association of School Libraries Meeting at
LS

1/22/20 — Hosting Bergen County Consortium of Teachers of the Gifted
meeting at LS

11/15/19 — Bergen County Prosecutor’s Office will present a program on
Heroin & Opiate Abuse @ no cost to district

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Approve discarding of textbooks (Attachment A)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Approve NJQSAC DPRS for the 2019 — 2020 school year

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Approve Procedure for Disseminating Information from NJ DOE




SPECIAL EDUCATION COMMITTEE:

RESOLUTIONS:

510-01-20

510-02-20

510-03-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Special
Services for the 2019 — 2020 school year:

Student #286 ~home instruction not to exceed 12 hrs/week @ $40/hr — E.
Mahon from 9/4/29 - 6/19/20

Student #1000554 — Neuropsychological re-evaluation @ $3500 — Dr. Isler
Student #4698 — para support after school play not to exceed 80 hrs from
9/19/19 — 12/19/19 @ $21.53/hr

Student #558 — para for Robotics Club @ $21.53/hr not to exceed 50 hrs
Student #1000074 — AAC Training not to exceed $330 — BCSS

Student #1001098 — Assistive Technology Training (@ 6 hrs max not to exceed
$990

Student #1001906 — home instruction 10 hrs per week plus prep @ $40/hr
beginning 10/17/19 — DTBD

Student 1D 1002199 - translate evaluations as part of an initial reference process
not to exceed 10 hrs @ $47/hr — Supreme Consultants

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Workshops
for the 2019 — 2020 school year:

12/4/19 — L, Ciraco — Dating Abuse Training & Assistance (DATA) Program —
Clark, NJ @ no cost to district

10/25/19 — S. Johnson — Gallo — Understanding Trauma - Lakeview Learning
Center @ no cost to district

11/15/19 — BCSS — L. Pizzute — Navigating Transition Services, Woodridge, NI
@ no cost to district

1/14/20 — K. Baptista — Positive Behavior Supports — SBIC @ $25 cost to
district

3/10/20 — H. Pope — “My Students Have Chromebooks, Now What?” —
Rutherford, NJ — SBJC @ no cost to district

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 —
2020 school year:

Amend Resolution S08-01-20 — SBJC to lower previous tuition rates
(Attachment B)




S10-04-20

S510-05-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following OOD
Placements for 2019 — 2020 school year:

Student #1002045 — Chancellor Academy @ $62,400 — pro-rated from 10/7/19
to year end

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Contracted
Service Providers for 2019 — 2020 school year:

Mental Health Screenings @ $250 - Comprehensive Behavioral Health Services
Full Psychiatric Evaluations @ $500 - Comprehensive Behavioral Health
Services

E. Mahon - ABA Therapist to be used in district as needed @ $40/hr

Supreme Consultants to translate as needed in district (Attachment C)

TECHNOLOGY COMMITTEE:

RESOLUTIONS:

None

FACILITIES COMMITTEE:

RESOLUTIONS:

B10-01-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Facilities Use (Attachment D)

RECREATION COMMITTEE:

RESOLUTIONS:

R10-01-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

District Field Trip Calendar




R10-02-20

R10-03-20

R10-04-20

R10-05-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following fundraisers
for the 2019-2020 school year;

11/25/19 — 12/13/19 — Toy Drive — ES Student Council

10/21/19 - 11/8/19 — Food Drive — ES Student Council

January 2020 — ES PTA — “Fun Pasta”

10/25/19 — 12/05/19 — Tee Shirt Sale - National Honor Society

October — November - MS Food Bank Collection

11/15/19 — 12/15/19 — Holiday Gift Drive for local shelters -National Honor
Society

11/20/19 — 12/20/19 ~ Cotton Candy & Hot Cocoa sale after school day —
National Honor Society

11/15/19 — 12/15/19 — Clothing Drive — National Honor Society

10/25/19 — 12/05/19 — Candy Sale after school -- National Honor Society

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

All-Access Live: Live Streaming Video for our community for sporting events
and other performances we choose @ no cost to district

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Program for
the 2019-2020 school year:

10/31/19 — Sustainability/Environmental Science Classes Periods 5,6, & 7 —
Guest Speaker (@ no cost to district — Bergen County Utilities Authority

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Services for
the 2019-2020 school year:

Approve SD Gameday to provide trainer coverage (as needed) for the football
program @ $55/hr




FINANCE COMMITTEE:

RESOLUTIONS:

F10-01-20

F10-02-20

F10-03-20

F10-04-20

F10-05-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education pursuant to NJAC 6A:23-2.11-4 and
upon consultation with district officials, certifies that to the best of its
knowledge, no major account of funds have been over expended in violation of
NJAC 6A:23-2.11(a) and that sufficient funds are available to meet the district’s
needs.

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the actual payroll for the
month of September 2019 in the amount of $1,877,166.91 and that the President
of the Board and the School Business Administrator are hereby authorized to
sign warrants up to and including the above.

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the estimated payroll for
the month of QOctober 2019 at $1,800,000 and that the President of the Board
and the School Business Administrator are hereby authorized to sign warrants
up to and including the above $1,800,000

Be it Resolved that upon the recommendation of the Superintendent of Schools
the President of the Board and the Board Secretary are hereby authorized to sign
warrants for supplies and materials received and services rendered to the
Hasbrouck Heights School District for the month of October 2019.

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Bills List for the month of August

Fund 10 General Fund $2,095,284.31
Fund 20 Special Revenue $ 100.00
Fund 30 Capital Projects $ 0.00
Fund 40 Debt Service $ 796,262.50
Fund 60 Enterprise $ 4595136
Fund 95 Student Activity $ 543508
Total $2,943,033.25
Fund 10 Voided Checks $350.33

Fund 20 Voided Checks $ 0.00

Fund 60 Voided Checks $ 0.00

Fund 95 Voided Checks $ 0.00
(Attachment E)




F10-06-20

F10-07-20

F10-08-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Board of Education approve the following reports in accordance with NJAC
6A:23-2.11 (a) and NJAC 6A:23-2. 11 (b).

Board Secretary’s Report
Cash Report

Monthly Fund Transfer Report
Aug 2019

(Attachment F)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 —
2020 school year:

Approve the monthly line item transfers N/A

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following Purchases
for the 2019-2020 school year:

Seole Vendor

A/C 11-190-100-320-00-01-01 $45,000

Title II Account — 20-270-100-300-00-01-46 @ $25,500

PO #000889 — The Reading Writing Project Network @ $71,000 for ES & LS
schools — renewal of professional development

Contract #NCPA 01-45
PO #000979 — Howard Technology Solutions — annual network and wifi
support @ $11,426.50

Ed Data Bid #8572, HCESC Co-op 34HUNCCP
PO #000932 — Keyboard Consultant, Inc @ $1923.98 — installation of TV’s in
the media center

NCPA #01-44
PO #000933 — Gov Connection, Inc @ $3608.82 — Remote Access & User
License

Purchases with Quotes Received
PO #000618 — Paramount Exterminating - $6282 — IPM Services

Ed Data Bid 9176 Pkg #51
PO #000916 — Coskeys Electronic Systems, Inc — Clocks, fax lines, and Bell
installation @ $4144.23




F10-09-20

F10-10-20

F10-11-20

ESCNIJ #16/17-19 — Magic Touch Construction Co — district wide plumbing
blanket @ $60,000

ESCNIJ #17/18-47 — American Paper & Supply Company - district wide blanket
for custodial supplies @ $120,000

Quotes Received
PO #000887 — Porto Johns district wide blanket @ $4,000

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 -
2020 school year:

Whereas, the Department of Education requires New Jersey School
Districts to submit three-year maintenance plans documenting “required”
maintenance activities for each of its public school facilities, and

Whereas, the required maintenance activities as listed in the attached
document for the various school facilities of Hasbrouck Heights are consistent
with these requirements, and

Whereas, all past and planned activities are reasonable to keep school
facilities open and safe for us or in their original condition and to keep their
system warranties valid,

Now Therefore Be It Resolved, that the Hasbrouck Heights Board of
Education hereby authorizes the school business administrator to submit the
attached Comprehensive Maintenance Plan for Hasbrouck Heights School
District in compliance with Department of Education requirements.
(Attachment G)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 —
2020 school year:

3/4/20 — 3/7/20 — NJSIAA Wrestling Championship in Atlantic City not to
exceed $4,000 (if qualified)

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019 —
2020 school year:

Title I Grant Amendment (Attachment H)
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PERSONNEL COMMITTEE:

RESOLUTIONS:

P10-01-20

P10-02-20

P10-03-20

P10-04-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Amend Resolution P06-03-19 — Curriculum writing hours not to exceed 270 hrs
Be it Resolved that upon the recommendation of the Superintendent of Schools

the Hasbrouck Heights Board of Education approve the following for the 2019-

2020 school year:

A provisional contract not to exceed 90 days pending receipt of all data per
NJSA 18A:6-7.7. If criteria is met full contract will be offered

Substitute Teacher:
M. Karcic — (C) @ $15/hr

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Leave of Absence:

Employee ID #0976 — unpaid leave effective 9/30/19 — DTBD

Employee ID #0089 — paid sick leave — 10/21/19 — 10/25/19

Employee [D #0623 - paid sick leave — 1/20/20 — 3/20/20 and unpaid FMLA
3/23/20 — 6/19/20

Employee ID #0816 — paid sick leave — 10/2/19 - 10/11/19

Employee ID #0014 — paid sick leave — 10/14/19 — 10/25/19

Employee 1D #0065 — Amend Resolution #P06-20-19 - Unpaid FMLA to
1/2/20

Employee 1D #0567 — paid sick leave — 1/2/20 — 2/14/20 and unpaid FMLA
2/15/20 — 5/25/20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Home Instruction:
J. Musco - 10 hrs/wk plus prep @ $40/hr Student #1001906
(i




P10-05-20

P10-06-20

P10-07-20

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Resignations:
G. Altamura — Keys Program at LS effective 10/1/19

C. Buccorato — ES Lunch Aide effective 10/7/19

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Extra Pay:
L. Muldoon — IEP Meetings not to exceed 12 hrs @ $32/hr

M. Neumann — summer hours not to exceed $500 max

T. Roche — Robotics Club para @ $21.53/hr not to exceed 50 hrs — student #558
T. Minichiello — MS Play para (@ $21.53/hr not to exceed 80 hrs -

student #4698

B. Christianson — Student #6176 - Bergen’s Promise meeting for 4 hrs on
8/23/19 @ $32/hr

Lunch Aides Security Drill:
ES/LS -DTBD for 2 hrs each @ $17/hr (Attachment I)

Title I: 20-231-100-101-00-05-00
D. Incognito — Title I extra help - LS @ $37/hr not to exceed 30 hours
M. Schaffer — Title T extra help - LS @ $37/hr not to exceed 30 hours

Title IT1: 20-241-100-101-00-01-45
N. Rucci —~ Title III extra help ES & LS @ $37/hr not to exceed 45 hours

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

Job Descriptions: (Attachment J)

Revised Assistant Technology Assistant Job Description and Summative
Evaluations

Revised Technology Coordinator Job Description and Summative Evaluations
Revised Computer Network Technician Summative Evaluation

Revised Job Description for Keys Program Student Helper

12




P10-08-20

P10-10-20

P10-11-20

Be it Resolved that upon the recommendation of the Superintendent of Schools,
the Hasbrouck Heights Board of Education approve the following student
teacher/practicum and/or field experience/observation placement for the 2019 —
2020 school year:

D. Martinez — — BCC - 10 hrs classroom observation — grades K-12

T. Temes — CONJ — observation hours with R. Kammerer LS — Speech &
Language

E. Salas — BCC — 10 hrs observation hours with M. Centrella

M. Forenbaher — St. Peter’s University — 50 hrs observation — Lincoln School

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

A provisional contract not to exceed 90 days pending receipt of all data per
NJSA 18A:6-7.7. If criteria is met full contract will be offered

Lunch Aides:*

1. Morel - LS @ $17/hr
D.Cruz—-LS @ $17/hr
M. Stendardo @ $17/hr
*Pending Paperwork

Keys Student Helpers:*
S. Migrino @ $8.85/hr
*Pending Paperwork

Substitute Keys Assistants:
Jenna Giaquinto @ $16/hr
Jamie Gianquinto @ $16/hr

Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:

A provisional contract not to exceed 90 days pending receipt of all data per
NJSA 18A:6-7.7. If criteria is met full contract will be offered

Certificated Staff:
T. Miller — Maternity Leave replacement for J. Lopera effective 11/25/19 —
5/15/20 @ $150/day

Paraprofessional:
I. Stayback — LS @ $23,402 pro-rated to start date
13




P10-12-20  Be it Resolved that upon the recommendation of the Superintendent of Schools
the Hasbrouck Heights Board of Education approve the following for the 2019-
2020 school year:
Stipend:
M. Sparacio - .30 of Middle School Musical Director @ $528
RESOLUTIONS:

PL1.10-01-20 Be it Resolved that the Hasbrouck Heights Board of Education approve

first/second reading of the following new or revised
policies/regulations/exhibits or by laws, attached to the minutes:
(Attachment K)

Second Reading:

Policy/Regulation - #9400 — Media Relations

Policy/Regulation - #9210 — Parent Organizations

Policy/Regulation - #8670 — Transportation of Special Needs Students

Policy/Regulation - #8630 - Bus Driver/Bus Aide Responsibility

Policy/Regulation - #7440 — School District Security

Policy/Regulation - #6112 — Reimbursement of Federal and Other Grant
Expenditures

Policy/Regulation - #5517 - School District Issued Student Identification Cards

Policy/Regulation - #4218 - Use, Possession, or Distribution of Substances

Policy/Regulation - #3218 — Use, Possession, or Distribution of Substances

Policy/Regulation - #3159 — Teaching Staff Member/School District Reporting
Responsibilities

Policy/Regulation #2624.2 — Middle School Honors Criteria

First Reading:

Policy/Regulation #2431 — Athletic Competition

Policy/Regulation #8600 — Student Transportation

Policy/Regulation #4219 — Commercial Driver’s License Controlled Substance
and Alcohol Use Testing

Policy/Regulation #8630 — Emergency School Bus Procedures

14




o ATTACHMENT Q

Advanced Mathematical Concepts (Precalculus) - 79 books - Copyright 1984 - |ISBN:
(0-02-824286-6

The Practice of Statistics - 29 books - Copyright 1999 - ISBN: 0-7167-3370-6

Calculus of a Single Variable - 24 books - Copyright 2006 - [SBN: 978-0-618-50304-2
Advanced Mathematics (Precalculus) - 76 books - Copyright 2003 - ISBN: 978-0-618-25037-0




ATTACHMENT /?j

Student ID Previous Tuition Reduced Tuition rate

20746 $69,100 567,400
1001448 $69,100 $67,400

20354 569,100 $67,400
1000620 $57,200 $55,800
1001365 $44,400 §43,200
1001944 544,400 $43,200
1001875 544,400 543,200
1001874 $44,400 $43,200
1001962 S44,400 $43,200




ATTACHMENT,

Supreme Consultants, LLC
71 Union Ave. Suite 207
Rutherford, NJ 07070
Ph. (201} 372-8600
Fax. (201) 372-9550

SCHEDULE A

As lnf‘orporated into the Letter of Agreement dated 10/4/2019, between Supreme
Consultants and Hasbrouck Heights Schoo! District. It is understood and
_agreed to by the Client that the Client shall pay to Supreme Consultants the
following fees pursuant to the following schedule:

Bilingual Psychological $750.00 per evaluation
Bilingual Educational $750.00 per evaluation

Bilingual Speech & Language Evaluation $750.00 per evaluation
Monolingual Evaluations/Assessments | $600 per evaluation/assessment

Interpreting Services $47.00 per hour / 2 hours minimum
Home/Bed Side Instruction $45.00 per hour / 2 hours minimum
Transcribing o _ 25 cents per word

“Mileage will be included for travels taking over one hour of time. The school will
be notified beforehand if mileage fee is necessary.

In addition to the above schedule of fees, It is understood and agreed to by the
Client that the Client shall pay, in addition to the above fees, a late charge of
1.5% which will be assessed in the event that a payment is not recetved within
’[h!i’tj (30) days from the date of i lnvome

The désignated person for recetpt of this invoice is:

For Supreme Consultants Maria Garcia-Estrada, Accounting Supervisor
SRR “ Manae@supremeconsultants com - :

.:‘Fo'r HaSbrouck -Hleights School District: Name &j@g"\m'ﬁ-\g _C;ﬁ‘a{_;;@km

Title i}v@@Lf X 3@2&— Phone: & - - el Email Q\)( Vs .s(\fx@%‘\hwmg Vs,

sﬁ__‘-ﬁi,;f\e\’ , I %

C'l'ient _ ' Supreme Consultants
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Check Journal

Rec and Unrec checks

Starting date 8/M1/2019

Hasbrouck Heights Board of Ed. &:

Hand and Machine checks

ATTACHMENT

Ending date 8/31/201%

Page 10of 6
10/18M19 11:36

Cknum " Date Rec date! Vcode ‘ : Vendor name ' Check amoun
001096 H 081319 1873 BILL OSHEAS FLORIST $136.66
021197 08/13/19 1874 NORTH JERSEY RUNNING ASSOCIATION $5,040.00
062588 08/01M19 M502 CARLSON, JOHN $350.00
062589 08/05/19 0180 BERGEN COUNTY SPECIAL SERVICES $8,926.69
062590 08/05/19 6398 HOUGHTON MIFFLIN HARCOURT/HS-MS $35,904.04
062591 08/05/19 4369 NORTH JERSEY MEDIA GROUP/ADVERTISEMENTS $38.50
062592 08/05/19 J458 PASCACK DATA SERVICES, INC. $16,750.00
062593 08/05/19 1740 RIDDEL/ALL AMERICAN SPORTS CORP $466.70
062594 08/05/19 1579 SCHOOL SPECIALTY, INC. $70.30
062595 08/05/19 2322 SOUTH BERGEN JOINTURE COMM. $67,247.22
062596 08/05/19 4427  W.B. MASON CO,, INC. $6,212.40
062597 08/05/19 Q301 WE VIDEO, INC $199.00
062598 08/05/19 1856 ZCLNIER GRADUATE SUPPLY LLC $5,637.05
062599 08/05/19 6005 DUSSAULT; DONNA $115.10
062600 08/05/19 0075 AMERICAN PAPER & SUPPLY COMPANY $31,803.02
062601 08/05/19 Y598  JGB SPORTS, LLC/SAM YIP $7,000.00
062602 08/05/19 H879 RIS CONSTRUCTION CORP $49,544.50
062603 08/06/M19 W425 HUDSON ARTS AND SCIENCE $3,410.00
062604 08/06/19 7511 BOW TiE CINEMA LLC $700.00
062605 08/06/19 5784 FUN TIME ENTERTAINMENT LLC $825.00
062606 08/06/119 1864 HEIGHTS PIZZA $223.20
062607 08/06/19 1219 ALTITUDE UNLIMITED, INC, $126,070.88
062608 08/06/19 9024  CABLEVISION LIGHTPATH $7,264.92
062609 08/06/19 8956 ROGUT MCCARTHY LLC $3,338.76
062614 08/07/19 4336 CABLEVISION $89.90
062615 08/07119 1033 DELL FINANCIAL SERVICES $17,113.26
062617 08/07/19 0710 JOHNSON CONTROLS SECURITY SOLUTIONS $1,671.62
062618 08/07M9 G357 ©LAW OFFICE OF JOHN L. SCHETTINO, LLC $5,000.00
062619 08/07M19 0514 MIHALITSIANOS, GERASIMOS $50.00
062620 08/07/19 3246 MUNICIPAL CAPITAL CORP $4,884.00
062621 08/07/19 B064 NORTHEASTERN INTERIOR SERVICES LLC $296,457.95
062622 08/07119 5556 R&J CONTROL, INC. $175.00
062623 08/07/19 0639 SUEZ WATER OF NEW JERSEY $103.44
062624 08/07/19 2801 TREE-LAND NURSERY $3,275.00
062625 08/07/19 2588 VERIZON WIRELESS $344.26
062626 08/14/M19 3662 SHIRTS ILLUSTRATED $708.50
062627 08/14/19 1555 IMPALLI, EDNA $523.80
062628 08/14/19 X154  ATC CORP $44,780.00
062629 08/14/19 2486  ATLANTIC BUSINESS PRODUCTS $41.00




Check Journal
Rec and Unrec checks

Hasbrouck Heights Board of Ed.
Hand and Machine checks

Page 2 of 6
10/18/19 11:36

Starting date 8/1/2019 Ending date 8/31/2019

Cknum|  Date | ‘Rec date] Vcode | Vendor name _Check amount]
062630 08/14/19 M789 CIFELL] & SON GENERAL CONSTRUCTION $6,500.00
062631 0871419 4643 COPELAND COATING CO./[CRAFCO $3,200.00
062632 08114119 7099 HACKENSACK AUDIO AND HEAR /equip only $90.00
062633 08/14/19 Q089 NICKERSON NEW JERSEY, INC $16,307.71
062634 08/14119 2066 S & S ARTS & CRAFTS INC $3,823.47
062635 08/14/19 A940 THE GILLESPIE GROUP, INC. $67,812.15
062636 08/15/19 4625 PETTY CASH/BOARD OF EDUCATION $500.00
062637 08/15/19 1240 PETTY CASH/HIGH SCHOOL $500.00
062638 08r15M19 6758 PETTY CASH/MIDDLE SCHOOL $300.00
062639 08/15/19 2620 PETTY CASH/EUCLID SCHOOL $300.00
062640 08/15/19 1493 PETTY CASH/LINCOLN SCHOOL $300.00
062641 08/19/19 0673 HASBROUCK HEIGHTS ATHLETIC $10,000.00
062642 08121119 6020 STATE OF NJ/BUREAU OF FIRE CODE ENFORCE $642.00
062643 08121119 2572 STATE OF NJJELEVATOR SAFETY UNIT $1,159.00
062654 08/28/19 2328 PSE & GCO $21,629.27
062655 08/28M19 Q437 MTIENTERPRISES, INC/DBA MUSIC $400.00
062656 08/28M19 [.336  STAPLES CONTRACT & COMM, INC/ED DATA $128.94
062657 08/2819 2328 PSE & GCO $3,643.89
062658 08/28/19 2328 PSE & GCO $18,934.04
062659 08/29/19 9024  CABLEVISION LIGHTPATH $6,699.42
062660 0872919 0693 21 GOLF LLC $360.00
062661 08/29/19 3021 AT &T $342.05
062662 08/29/119 1006 ALTAMORE, CARRIANN $6,100.00
062663 08/29(19 0129  ATRA JANITORIAL SUPPLY COMPANY INC. $1,359.60
062664 08/29/19 1627 BAYADA HOME HEALTH CARE, INC. $3,692.50
062665 08/29/19 C3n BCCA $200.00
062666 08/29/19 1244 BCWCA $200.00
062667 08/29/19 2347 BEHAVIOR INTERVENTION RESQURCES $300.00
062668 08/29/19 1770 BSN SPORTS LLC/VARSITY BRANDS HOLDING CO $271.40
062669 08/29/19 4336 CABLEVISION $105.55
062670 08/29/M19 9024  CABLEVISION LIGHTPATH $7,266.17
062671 08129119 X006  CASSANOQO, PHILIP $439.00
062672 08129119 1487 CCL THERAPY, LLC $1,560.00
062673 08122119 M739  CIFELLI & SON GENERAL CONSTRUCTION $9,600.00
062674 08/29/19 $616  COFFEY, JESSE $1,770.00
062675 08/29/19 2878 COLONIAL SPRINKLER & LIGHTING $236.46
062676 08/29/19 D328 CONRAD, JEANINE $1,200.00
062677 08/29/19 1427 COSKEYS ELECTRONIC SYSTEMS INC. $960.00
062678 08/29/19 0403 DEMCO $15,981.56



Check Journal
Rec and Unrec checks

Hasbrouck Heights Board of Ed.
Hand and Machine checks

Page 3 of 8
10/18/19 11:36

Starting date 8/1/2019 Ending date 8/31/2019

Cknum|  Date | Rec date| Vcode | Vendor name _Check amoun|
062679 08/29/19 0426 DINGERTOPADRE; MARIA $2,951.53
062680 08r29119 M546 DISCOUNT SCHOOL SUPP/EARLY CHILDHOOD,LLC $6.66
062681 08729119 5485 ELMWOQOD PARK HIGH SCHOOL $200.00
062682 0829119 2060 EMERSON PFA $100.00
062683 08/29/19 0515 FEDERAL EXPRESS CORP. $18.49
062684 08/29/19 L383  FILE BANKINC $257.18
062685 08/29/19 0534 FLAGHOUSE, INC. $344.64
062686 08/29/19 2805 FROMUTH TENNIS $10.00
062687 08/29/19 2255 FUN FIT THERAPY LL.C $656.25
062688 08/29M9 1218 GABRIELE, PATRICK $1,872.00
062689 08/2919 2042 GIANCASPRO, VALERIE $100.00
062690 08/29/19 2748 GRAINGER $3,122.01
062691 08/29/19 U270 GRIBBIN, JANINE $50.00
062692 08/29/19 08656 HANDI-LIFT INC. $950.00
062693 08/29/19 UB09  HASSETT, ANTHONY $110.00
062694 08/29/19 4011 HEINEMANN PUBLISHING COMPANY $131.79
062695 08/29/19 0716 HOME DEPOT $4,093.02
062696 08/29M19 0728 HUDSON UNITED GLASS CORP $187.50
062697 08/29/19 K350 IACE $100.00
062698 08/29M9 C131  IN-LINE AIR CONDITIONING CO, INC $3,290.17
062699 08/29/19 0865 INVO HEALTHCARE ASSOC, LLC $6,480.00
062700 08/29/19 4251 J & B LOCK & ALARM $35.00
062701 08/29/19 0710  JOHNSON CONTROLS SECURITY SOLUTIONS $513.56
062702 08/29/19 ¥329 JOSHUATOURS $964.00
062703 08/29/19 T508  KS STATEBANK $20,466.03
062704 08/29/19 0851 LAKESHORE LEARNING MATERIALS $97.75
062705 08/29M19 2821 LATORRE; EILEEN $750.00
062706 08/29/19 1567 LRP PUBLICATIONS, INC. $364.50
062707 08/29/119 Q904 LUSTMANN, JESSICA $3,540.00
062708 08/29/19 1465 MACDONALD, KAILEY $1,410.00
062709 08/29/18 7385 MACHADO LAW GROUP, L.L.C $4,940.00
062710 08/29/19 1958 MAGIC TOUCH CONSTRUCTION COQ., INC $17,182.18
062711 08/29/19 1880 MASTER GRINDING & SECURITY $439.00
062712 08/29/19 M656 MASTROPASQUA, MICHAEL $700.00
062714 08/25/19 N645 MCCUE, VANESSA $798.00
062715 08/29M19 U754 MCGRAW HILL EDUCATION $4,771.29
062716 08/29/1¢ 0626 MEDCO SUPPLY COMPANY $241.77
062717 08/29M9 H329  MEDINA, BETTY $3,480.00
062718 0872919 4644 MESSERY, DINA $50.00




Check Journal
Rec and Unrec checks

Hasbrouck Heights Board of Ed.
Hand and Machine checks

Page 4 of 6
10/18/19 11:36

Starting date 8/1/2019 Ending date 8/31/2019

Cknum Date | Rec détell Vcode i ;' Vendor name éméhé'cl'(.érﬁountl
062719 08/29/19 1016 METRO FIRE & SAFETY CO. $6,305.70
062720 08/29/19 0514 MIHALITSIANOS, GERASIMOS $50.00
062721 08/29/19 9558 MILLER, CORINNE $690.00
062722 08/29/19 3246 MUNICIPAL CAPITAL CORP $4,894.00
062723 08/29/19 W479 MYSTERY SCIENCE INC $1,998.00
062724 08/29/19 1003 NASCO $259.52
062725 08/29/19 1004 NASSOR ELECTRIC SUPPLY COQ,, INC. $1,820.06
062726 08/29/19 1594 NEURODEVELOPMENTAL PEDIATRICS, LL.C $1,200.00
062727 08129119 3036 NEVCO SCOREBOARD CO $6,813.63
062728 08/29/19 G328 NEWSELA, INC $10,675.00
062729 08/29/19 147 NJ SCHOOLS BOARDS ASS0C $11,987.10
062730 08/29M9 4234 NJIC $3,800.00
062731 08/29/19 4019 NJSEAA $250.00
062732 08/29/19 3096 NJSIAA $2,150.00
062733 08/29/19 3181 NORTH JERSEY COFFEE, PAPER, AND BEVERAGE $548.00
062734 08/29/19 4369 NORTH JERSEY MEDIA GROUP/ADVERTISEMENTS $271.00
062735 08/29/19 1245 PARAMOUNT EXTERMINATING $125.00
062736 08/29/19 1256 PASSONS SPORTS CENTER $6,465.04
062737 08/29119 1568 PHONAK LLC $914.99
062738 08/29M19 4260 PIGNATIELLO; DANIEL $399.00
062739 08/29/19 08/29M19 0229 PITNEY BOWES INC (SUPPLIES)

062740 08/29/19 2103 POCONOQ PROFOQDS $1,486.00
062741 08/29/19 5556 R&J CONTROL, INC. $265.00
062742 08/29/19 1372 RED-E SET GROW, LL.C $2,340.00
062743 08/29/19 6325 REGAN, DANA $720.00
062744 08/29/19 1740 RIDDEL/ALL AMERICAN SPORTS CORP $11,174.95
062745 08/29/19 F838 RUROEDE, LEIGHANN $3,540.00
062746 08/29/19 H022 RUSSO, ADRIANA $3,540.00
062747 08/29M19 2370 SADLIER - OXFORD $2,408.50
062748 08/29/19 0830 SCHMARAK, JUSTIN $690.00
062749 08/29/19 6121 SCHOLASTIC BOOK CLUBS, INC $2,450.05
062750 08/29/19 T116  SCREENFLEX PORTABLE PARTITIONS, INC $3,464.00
062751 08/29/19 2024 SHERWIN WILLIAMS CO, $4,936.46
062752 (8/29/19 2580  SMALLWOOD LLOCK SUPPLY, INC, $818.58
062753 08/29/119 2234  SOUTH BERG WORKERS COMP POOL $113,628.00
062754 08/29119 2322 SOUTH BERGEN JOINTURE COMM. $980.06
062755 08/29M19 K092 SPEEDY LUBEOF MAYWOOD, INC $112.73
062756 08/29/19 0330 SPORTSMAN'S $529.38
062757 08/29/19 Q498 SPORTZ VENTURES LLC $1,100.00




Check Journai
Rec and Unrec checks

Hasbrouck Heights Board of Ed.
Hand and Machine checks

Page 50f 6
10/18/19 11:36

Starting date 8/1/2019 Ending date 8/31/2019

cknum| | Date | Rec date| Vcode |  Vendorname Check amount|
062758 08/29/19 2070 STANS SPORTS CENTER $516.00
062759 08/29/19 2775  STAPLES ADVANTAGE $2,186.79
062760 08/29M19 .336  STAPLES CONTRACT & COMWN, INC/ED DATA $796.12
062761 08/29/19 0311 SUCCESS ADVERTISING,INGC $695.89
062762 08/29119 0639 SUEZ WATER OF NEW JERSEY $3,228.29
062763 08/29/19 Q975 SUSAN OSULLIVAN $750.00
062764 08/29/19 1202 TEACHERS CURRICULUM INSTITUTE, LLC $29,774.00
062765 0872919 J477 TREMAROLI, CRYSTAL $1,658.00
062766 08729119 4158  VARSITY SPIRIT FASHIONS $2,389.55
062767 08/29119 4454  VERIZON $2,431.42
062768 08/29/19 2588 VERIZON WIRELESS $353.97
062769 0812919 4427  W.B. MASON CO,, INC, $950.00
062770 08/29/119 2174  WALLINGTON PLUMBING $1,557.06
062771 08129119 9235  WINNING TEAMS BY NISSEL, LLC $223.76
062772 08/29/19 1136 ZAMS INC $96.96
062773 08/29/19 Ve75  ZUIDEMA INC/ZUIDEMA PORT TOILETS $285.00
080119 H 08/01/19 1159 STATE OF NJ HEALTH BENEFITS $399,174.45
081519 H 081519 2936 DEPOSITORY TRUST COMPANY $796,262.50
083519 H 08/31/19 0271 PRUDENTIAL RETIREMENT{DCRP) $518.27
11600 H 08/13/19 1873 BILL OSHEAS FLORIST $258.42
625810 08/05/19 1579  SCHOOL SPECIALTY, INC, $82.52
626130 08/07119 5171 ATLANTIC BUSINESS PRODUCTS $413.12
626180 08/07119 1150 DELTA DENTAL $23,886.72
627130 08/29/19 4163 MC GRAW-HILL EDUCATION $5,408.47
831190 08/31/19 PAY HASBROUCK HEIGHTS PAYROLL $383,162.35
831193 H 08/31/19 7269 HASBROUCK HEIGHTS PR AGENCY $18,793.73
831194 H 083119 7269 HASBROUCK HEIGHTS PR AGENCY $9,290.99




Check Journal Hasbrouck Heights Board of Ed. Page 6 of 6

Rec and Unrec checks Hand and Machine checks 10/18/19 11:36
Starting date 8/1/2018 Ending date 8/31/2019
Fund Totals
10 General Funds $11,190.99
11 GENERAL FUND $1,641,098.46
12 Capital Outlay $442,994.86
20 Special Revenue Fund $100.00
40 Debt Service Fund $796,262.50
60 Enterprise Fund $45,951.36
95 STUDENT ACTIVITY $5,435.08
Total for all checks listed $2,943,033.25

Prepared and submitted by: 0(\ A4 m MM@D /O[/{ (f} [ ?

Board S cretary Date




Report of the Secretary to the Board of Education
Hasbrouck Heights Board of Ed.

Starting date 7/1/2019  Ending date 8/31/2019 Fund: 10 General Funds

Page 1 of 33

ATTACHMENT § 10/18/19 11:35

Assets and Resources

Assets:
101 Cash in bank
102 - 106 Cash Equivalents
11 Investments
116 Capital Reserve Account
117 Maintenance Reserve Account
118 Emergency Reserve Account
121 Tax levy Receivable

Accounts Receivable:

132 Interfund

141 Intergovernmental - State

142 Intergovernmental - Federal

143 intergovernmental - Other

153, 154 Other (net of estimated uncoliectable of § )

Loans Receivable:
131 Interfund
151, 152 Other (Net of estimated uncoliectable of § }

Other Current Assets

Resources:
3 Estimated revenues
302 Less revenues

Total assets and resources

$0.00
$2,0987,642.06
$0.00
$0.00
$0.00

$0.00

$0.00

$33,111,573.00
(532,681,529.83)

$6.014,797.84
$2,200.00
$0.00

$0.00

$0.00

$0.00
$24,582,586.50

$2,987,642.06

$0.00

$0.00

$430,043.17

34,017,269.57




Report of the Secretary to the Board of Education Page 2 of 33
Hasbrouck Heights Board of Ed. 1011819 11:35

Starting date 7/1/2019  Ending date 8/31/2019 Fund: 10 General Funds

Liabilities and Fund Equity

Liabilities:
411 intergovernmental accounts payable - state $0.00
421 Accounts payable $75,861.28
431 Contracts payable $0.00
4451 Loans payable $0.00
481 Deferred revenues $0.00
Other current liabilities $0.00

Total liabilities $75,861.28

Fund Balance:

Appropriated:

753,754 Reserve for encumbrances $27,360,604.39
761 Capital reserve account - July $1,474,972.99
604 Add: Increase in capital reserve $2,800.00
307 Less: Bud. wid cap. reserve eligible costs ($213,500.00)
309 Less: Bud. w/d cap. reserve excess costs $0.00 $564,272.99
764 Maintenance reserve account - July $200,000.00
606 Add: Increase in maintenance reserve $500.00
310 Less: Bud. wid from maintenance reserve (3507,619.00} ($307,119.60)
766 Reserve for Cur. Exp, Emergencies - July $0.00
607 Add: Increase in cur. exp. emer. reserve $0.00
312 Less: Bud. w/d from cur. exp. emer. reserve $0.00 $0.00
762 Adult education programs $964,504.00
750-752,76x Other reserves $0.00
601 Appropriations $35,344,386.20
802 l.ess: Expenditures {$2,913,885.72)

Less: Encumbrances {$26,745,610.19) ($29,659,495.91) $5,684,890.29

Total appropriated $34,267,152.67

Unappropriated:
770 Fund batance, July 1 $489,249.82
771 Designated fund balance $0.00
303 Budgeted fund balance ($814,994.20)
Total fund balance $33,941,408.29

Total liabilities and fund equity $34,017.269.57



Report of the Secretary to the Board of Education Page 3 of 33
Hasbrouck Heights Board of Ed. 10/18/19 11:35

Starting date 7/1/2019  Ending date 8/31/2019 Fund: 10 General Funds

Recapitulation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $35,344,386.20 $29,659,495.91 $5,684,890.29
Revenues {$33,111,573.00} ($32,681,529.83) {$430,043.17)
Subtotal $2.232,813.20 {$3.022,033.92) $5,254 847 .12
Change in capital reserve account:

Plus - Increase in reserve $2,800.00 ($1,474,972.99) $1,477,772.99

Less - Withdrawal from reserve (3913,500.00) ($913,500.00) $0.60
Subtotat $1.322,113.20 ($5,410.506.91) $6.732,620.11
Change in maintenance reserve account;

Plus - Increase in resarve $500.00 ($200,000.00) $200,500.00

Less - Withdrawal from reserve {$507,619.00) {$507,615.00) $0.00
Subtotal $814,894.20 {$6.118.125.91) $6,933,120.11
Change in emergency reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $814,994.20 ($6,118,125.91) $6,933,120.11

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $814,994.20 ($5,410,506.91) $6.732,620.11

Prepared and submitted by : O@ ,umﬁ/mmdw) / 0 // 5”/ 19

Board Segretary / Date
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Starting date  7/1/2019  Ending date 8/31/2012 Fund: 10 General Funds
Revenues: Org Budget  Transfers Budget Est Actual Over/Under _Unrealized
00370 SUBTOTAL - Revenues from Local Scurces 30,130,374 0 30,130,374 29,981,644 Under 148,730
00520 SUBTOTAL ~ Revenues from State Sources 2,961,186 0 2,961,185 2,692,927 Under 268,258
60570 SUBTOTAL - Revenues from Federal Sources 19,514 0 19,514 6,959 Under 12,555
72180 Interest Earned on Maintenance Reserve 500 o 500 0 Under 500
Total | 33,111,573 0| 33,111,573 32,681,530 | 430,043
Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available
{Total of Accounts W/O a Grid# Assigned) 252,142 552 252,694 126,071 126,623 ¢
03200 TOTAL REGULAR PROGRAMS - INSTRUCTION 10,265,603 28,866 10,294,469 380,688 9,634,779 279,003
10300 Total Special Education - Instruction 3,302,620 0 3,302,620 2,010 3,290,373 10,237
11160 Total Basic Skilis/Remedial — instruct, 163,435 120 163,555 0 163,554 1
12160 Total Bilingual Education = instruction 175,315 0 175,315 0 174,278 1,037
17100 Total School-Sponsored CofExtra Curricul 218,979 0 218,979 12,261 193,076 13,641
17600 Total School-Sponsored Athletics — Instr 550,226 0 550,226 52,734 396,254 101,239
20620 Total Summer School 72,492 0 72,492 69,126 5,664 7,804
29180 Total Undistributed Expenditures - Instr 2,745,888 0 2,745,888 0 101,643 2,644,245
23680 Total Undistributed Expenditures — Atten 119,378 0 119,378 19,413 99,965 0
30620 Total Undistributed Expenditures — Healt 338,789 0 338,789 447 264,667 73,675
40580 Total Undistributed Expend - Speech, OT, 1,167,585 90 1,167,675 39,721 271,675 856,379
41080 Total Undist. Expend. ~ Other Supp. Serv 475,432 o 475,432 0 375,432 100,000
41660 Total Undist. Expend. - Guidance 505,135 o 505,135 0 503,535 1,600
42200 Total Undist, Expend. — Child Study Team 845,815 129 845,944 61,582 777,388 6,875
43200 Total Undist. Expend. - Improvement of | 138,998 0 138,998 36,282 98,715 4,001
43620 Total Undist. Expend. - Edu. Media Serv. 348,006 ] 348,006 27,859 303,125 17,022
44180 Total Undist. Expend. = Instructional St 8,000 0 8,000 0 895 7,105
45300 Support Serv. - General Admin 567,197 0 567,197 84,680 390,624 91,893
46160 Support Serv. - School Admin 1,204,779 53 1,201,832 195,726 975,952 30,154
47200 Total Undist. Expend. — Central Services 400,953 1,141 402,094 65,717 315,427 20,950
47620 Total Undist. Expend. - Admin. Info. Tec 171,147 0 171,147 23,148 76,862 71,136
51120 Total Undist. Expend, ~ Oper, & Maint. O 2,980,472 562,275 3,542,747 673,133 2,353,276 516,338
52480 Total Undist. Expend. ~ Student Transpor 798,652 0 798,652 5,456 144,909 648,287
71260 TOTAL PERSONNEL SERVICES ~-EMPLOYEE 5,914,530 0 5,914,530 653,146 5,150,412 110,871
76880 TOTAL EQUIPMENT 20,466 21,770 42,238 20,466 21,168 601
76260 Total Facilities Acquisition and Constru 980,358 {1} 980,357 374,220 635,540 70,597

Total | 34,729,392  614,994] 35,344,386] 2,913,886 26,745,610 5,684,890
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Ending date 8/31/2019 Fund: 10 General Funds

Revenues: Org Budget  Transfers BudgetEst  Actual Over/Under Unrealized
00100 10-1210 Local Tax Levy 29,929,574 0 29,929,674 29,929,574 0
00260 10-1910 Rents and Royalties 48,000 0 48,000 0 Under 48,000
00300 10-1___  Unrestricted Miscellaneous Revenues 150,000 0 160,000 52,070 Under 97,930
00340 10-1___ interest Earned on Caplital Reserve Funds 2,800 0 2,800 0 Under 2,800
00420 10-3121 Categorical Transportation Aid 143,130 0 143,130 143,130 0
00430 10-3131  Extraordinary Aid 268,258 0 268,258 0 Under 268,258
00440 10-3132 Categorical Special Education Aid 1,565,896 0 1,56589%6 1,565,856 0
00460 10-3176 Equalization Aid 798,393 0 798,393 798,393 0
00470 10-3177 Categorical Security Aid 185,508 o 185,508 185,508 0
00540 10-4200 Medicaid Reimbursement 19,514 0 19,514 6,959 Under 12,665
72180 10-606- - Interest Earned on Maintenance Reserve 500 0 500 0 Under 500 |
Total [ 3311578 o[ 33,111,673 32,681,530 430,043
Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available
252,142 552 252,694 126,071 126,623 0
02080 11-110-___-1M Kindergarten — Salaries of Teachers 461,710 0 461,710 0 461,710 0
02100 11-120-___-101 Grades 1-5 — Salaries of Teachers 3,202,797 0 3,202,797 0 3,202,797 0
02120 11-130-__ 101 Grades 6-8 ~ Salaries of Teachers 1,958,679 0 1,958,579 0 1,958,579 0
02140 11-140-___«101 Grades 9-12 - Salaries of Teachers 3,624,933 0 3,624,983 7,936 3,617,047 0
02160 11-140-___-101 Salaries of Teachers 37,500 0 37,500 4,626 32,874 0]
03020 11-190-1__-320 Purchased Professional — Educational Ser 116,910 0 116,910 10,675 7,862 98,373
03040 11-190-1__-340 Purchased Technical Services 255,780 0 255,780 108,685 90,351 56,744
03060 11-190-1__-[4-5] Other Purchased Services (400-500 series 285,344 0 285,344 177,981 82,170 25,193
03080 11-190-1__-610 General Supplies 255,000 33,986 288,986 68,334 174,008 46,644
03100 11-190-1__-640 Textbooks 60,000 (14,120) 45,880 2,450 7,208 36,221
03120 11-180-1__-8__ Other Objects 7,000 9,000 16,000 0 173 15,828
04500 11-204-100-101 Salaries of Teachers 145,955 0 145,955 0 145,965 0
04520 11-204-100-106 Other Salaries for Instruction 70,206 0 70,206 0 70,206 0
04600 11-204-100-610 Generat Supplies 1,000 250 1,260 0 1,054 196
04620 11-204-100-640 Textbooks 500 {250) 250 0 0 250
07000 11-213-100-101 Salaries of Teachers 2,305,429 0 2,305,429 0 2,305,429 0
07020 11-213-100-106 Other Salaries for instruction 497,442 0 497,442 ¢ 497,442 0
07100 11-213-100-610 General Supplies 8,000 0 8,000 0 1,557 6,443
07140 11-213-100-8__ Other Objects 500 0 5060 0 4] 500
08500 11-216-100-101 Salaries of Teachers 120,880 0 120,980 0 420,980 0
08520 11-216-100-106 Other Salaries for Instruction 93,608 0 93,608 0 93,608 0
08600 11-216-100-6__ General Supplies 4,000 0 4,000 0 1,152 2,848
09260 11-219-100-101 Salaries of Teachers £5,000 4] 55,000 2,010 52,880 0
11000 11-230-100-101 Salaries of Teachers 163,435 0 163,435 [} 163,435 0
11100 11-230-100-610 General Supplies 0 120 120 0 19 1
12000 11-240-100-101 Salaries of Teachers 174,015 0 174,015 0 174,015 0
12100 11-240-100-610 General Supplies 1,100 0 1,100 0 263 837
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Expendifures:

12120
17000
17040
17060
17500
17520
17540
17560
20000
20020
20080
20120
20020
29040
29060
29080
29100
29160
29500
30500
30540
305680
30800
40500
40520
40540
40560
41000
41020
41500
41580
41600
41620
41640
42000
42020
42100
42160
42180
43020
43160

Org Budget  Transfers Adj Budget Expended Encumber  Available
11-240-100-640 Texthooks 200 g 200 0 0 200
11-401-100-1_ Salaries 202,479 0 202,479 11,861 190,618 0
11-401-100-6__  Supplies and Materials 12,000 0 12,000 400 2,134 9,466
11-401-100-8__ Other Objects 4,500 0 4,500 0 325 4,175
11-402-100-1__ Total Vocational Programs — Local -instr 356,852 0 356,852 4,771 352,081 0
11-402-100-{3-5] Purchased Services {300-500 series) 47,250 0 47,250 10,000 2,500 34,760
11-402-100-6__ Supplies and Materials 111,124 0 111,124 29,008 39,093 43,024
11-402-100-8__ Other Objects 35,000 0 35,000 8,955 2,580 23,465
11-422-100-101 Salaries of Teachers 28,325 14,049 42,374 36,683 5,691 0
11-422-100-106 Other Salaries of Instruction 18,667 0 18,667 13,511 {128) 5,284
11-422-100-3__ Purchased Professional & Technical Servi 25,000 {14,049) 10,951 8,931 0 2,020
11-422-100-610 General Supplies 500 0 500 0 0 500
11-000-100-562 Tuition to Other LEAs within the State - 840,023 60,252 900,275 0 101,643 798,632
11-000-100-563 Tuition to County Voc, School District-R 474,300 0 474,300 0 0 474,300
11-000-100-564 Tuition to County Voc. School District-3 285,768 0 285,768 0 0 285,768
11-000-100-565 Tuition to CSSD & Regular Day Schools 393,702 0 383,702 0 0 393,702
11-000-100-566 Tuition to Priv. School for the Disabled 675,355 {60,252) 615,103 0 0 615,103
11-000-100-569 Tuition ~ Other 76,740 0 76,740 0 0 76,740
11-000-211-1__ Salaries 119,378 0 119,378 19,413 99,965 0
11-000-2713-1__ Salaries 259,289 0 259,289 0 259,289 ¢
11-000-213-3__ Purchased Professional and Technical Ser 65,000 0 65,000 0 0 65,000
41-000-213-6__ Supplies and Materials 11,000 0 11,000 447 4,639 5,914
11-000-213-8__ Other Objects 3,500 0 3,500 0 740 2,761
11-000-216-1__ Salaries 240,585 0 240,585 Y 240,585 0
11-000-216-320 Purchased Professional — Educational Ser 920,000 0 920,000 38,352 29,605 852,043
11-000-216-6__ Supplies and Materials 6,000 0 6,000 1,279 1,385 3,336
11-000-216-8___ Other Objects 1,000 90 1,690 90 0 1,000
14-000-217-1_ Salaries 375,432 0 375,432 0 375,432 0
41-000-217-320 Purchased Professional — Educational Ser 100,000 0 100,000 0 0 100,000
11-000-218-104 Salaries of Other Professional Staff 503,385 0 503,385 0 503,385 0
11-000-218-390 Other Purchased Professional & Technical 600 0 500 0 0 500
11-000-218-[4-5] Other Purchased Services (400-500 series 250 0 250 ¢ 0 250
11-000-218-6__ Supplies and Materials 500 0 500 0 150 350
11-000-218-8__ Cther Objects 500 0 500 0 0 500
11-000-219-104 Salaries of Other Professional Staff 727,109 0 727,109 42,068 685,041 0
11-000-219-105 Salaries of Secretariai and Clerical Ass 109,708 0 109,706 18,284 91,422 0
11-000-219-{4-5] Other Purchased Services (400-500 series 2,000 0 2,000 0 0 2,000
11-000-219-6__ Supplies and Materials 5,000 129 5,129 135 925 4,070
11-000-219-8__ Other Objects 2,000 0 2,000 1,095 0 905
11-000-221-104 Salaries of Other Professional Staff 133,498 0 133,498 35,305 98,193 0
11-000-221-6__ Supplies and Materials 3,000 0 3,000 132 0 2,868
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 10 General Funds

Expenditures: _Org Budget  Transfers AdjBudget Expended Encumber  Avaflable
43180 11-000-221-8__ Other Objects 2,500 0 2,500 845 522 1,133
43500 11-000-222-1__, Salaries 328,306 0 328,306 27,648 300,658 0
43560 11-000-222-[4-5] Other Purchased Services {400-500 series 6,000 0 6,000 0 0 6,000
43580 11-000-222-6__ Supplies and Materials 13,000 0 13,600 211 2,467 10,322
43600 11-000-222-8__ Other Objects 700 0 700 o 0 700
44120 11-000-223-[4-8] Other Purch. Services (400-500 series} 8,000 0 8,000 0 895 7,105
45000 11-000-230-1__ Salaries 288,306 0 288,306 43,687 244,619 0
45040 11-000-230-331 Legal Services 75,000 {3,000} 72,000 13,279 55,060 3,681
45060 11-000-230-332 Audit Fees 32,000 3,000 35,000 0 35,000 0
45120 11-000-230-340 Purchased Technical Services 15,050 {1,000) 14,050 0 0 44,050
45140 11-000-230-5830 Communications/Telephone 61,242 1,000 62,242 6,524 54,735 982
45160 11-000-230-585 BOE Other Purchased Services 2,500 0 2,500 o ¢ 2,500
45180 11-000-230-590 Misc Purch Services (400-500 series, O/T 57,000 0 57,000 100 100 56,800
45200 11-000-230-610 General Supplies 7,000 o 7,000 0 414 6,586
45260 11-000-230-890 Miscellaneous Expenditures 16,848 0 15,849 9,103 696 6,050
45280 11-000-230-895 BOE Membership Dues and Fees 13,250 0 13,250 11,887 0 1,263
46000 11-000-240-103 Salaries of Principals/Assistant Princip 769,048 0 769,048 128,176 640,873 0
46020 11-000-240-104 Salaries of Other Professional Staff 129,857 0 129,857 21,643 108,214 0
46040 11-000-240-105 Salaries of Secretarial and Clerical Ass 244,874 0 244,874 35,635 209,239 0
46120 11-000-240-6__ Supplies and Materiais 45,000 53 45,053 4,483 17,625 22,944
48140 11-000-240-8__ Other Objects 13,000 0 13,000 5,790 0 7,210
47000 11-000-251-1__ Salaries 366,649 ¢ 366,649 61,727 304,922 4]
47040 11-000-251-340 Purchased Technical Services 19,804 1,141 20,945 2,298 9,868 8,679
47060 41-000-251-592 Misc. Purch. Services {(400-500 Series, O 500 0 500 27 0 229
47100 11-000-251-6__ Supplies and Materials 10,000 0 10,000 431 537 9,032
47180 11-000-251-890 Other Objects 4,000 0 4,000 990 0 3,010
47500 11-000-252-1__ Salaries 98,147 0 98,147 23,149 74,998 ]
47540 11-000-252-340 Purchased Technical Services 4,000 0 4,000 0 0 4,000
47560 11-000-252-{4.5] Other Purchased Services (400-500 series 34,250 0 34,250 0 0 34,250
47580 11-000-252-6__ Supplies and Materials 34,250 ¢ 34,250 0 1,864 32,386
47600 11-000-262-8__ Other Objects 500 ¢ 500 0 0 500
48500 11-000-261-1__ Salaries 110,338 0 110,338 18,390 91,948 0
48520 41-000-261-420 Cleaning, Repair, and Maintenance Servic 717,619 236,210 953,829 71,843 801,016 80,969
48540 41-000-261-610 General Supplies 15,000 0 15,000 1,820 0 13,180
48560 11-000-261-8__ Other Objects 500 0 500 0 0 500
49000 11-000-262-1__ Salaries 1,030,987 0 1,030,987 142,967 888,020 o
49060 11-000-262-420 Cleaning, Repair, and Maintenance Svc. 90,000 236,854 326,854 259,590 36,282 30,981
49120 11-000-262-490 Other Purchased Property Services 35,000 0 35,000 6,526 28,474 0
49140 11-000-262-520 Insurance 147,068 0 147,068 69,783 0 77,285
49160 11-000-262-590 Miscellaneous Purchased Services 0 27,9587 27,957 25112 2,829 16
49180 11-000-262-610 General Supplies 160,000 36,256 196,256 40,269 8,656 147,332
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Expenditures:

49200
49220
49280
50040
50060
50080
51000
51020
51040
51060
51080
52020
52060
52140
52220
52280
52300
52340
52440
52460
71020
71060
71140
71160
71180
71200
71220
75720
75800
75860
76080
76200

11-000-262-621
11-000-262-622
11-000-262-8__
11-000-263-420
11-000-263-610
11-000-263-8__
11-000-266-1__
11-000-266-3__
11-000-266-420
11-000-266-610
11-000-266-8_
11-000-270-160
11-000-270-162
11-000-270-420
11-000-270-504
11-000-270-512
11-000-270-513
11-000-270-515
11-000-270-615
11-000-270-8_
11-000-291-220
11-000-291-241
11-000-291-250
11-000-291-260
11-000-291-270
11-000-291-280
11-000-291-290
12-000-262-73

12-000-270-733

12- - 00-73_

12-000-400-450
12-000-450-800

Energy (Natural Gas)

Energy (Electricity)

Other Objects

Cleaning, Repair, and Maintenance Svc¢.,
General Supplies

Other Objects

Salaries

Purchased Professional and Technical Ser
Cleaning, Repair, and Maintenance Svc.
General Supplies

Other Objects

Sal. For Pupil Trans (Bet Home & Sch) -
Sal. For Pupil Trans (Other than Bet. Ho
Cleaning, Repair, & Maint. Services
Contract Serv-Aid in Lieu Pymts-Charter
Contr Serv {Oth. Than Bet Home & Sch} -
Contr Serv (Bet. Home & Sch} - Joint Agr
Contract Serv. (Sp £d Stds) — Joint Agre
Transportation Supplies

Other objects

Social Security Contributions

Other Retirement Contributions - PERS
Unemployment Compensation
Workmen's Compensation

Health Benefits

Tuition Reimbursement

Other Employee Benefits

Undist. Expend. — Custodial Services
School Buses - Regular

Special Schools (All Programs)
Construction Services

Other Objects
Total

Org Budget  Transfers AdjBudget Expended Encumber Available
140,500 0 140,500 4886 135614 0
252,200 0 252,200 17,692 234,508 0

16,000 0 16,000 2,325 6,650 7,025
65,000 24,999 89,999 3588 28,006 58,406
1,000 0 1,000 0 0 1,000
250 0 250 0 0 260
79,760 0 79,760 o 79,760 0
63,000 0 63,000 0 0 63,000
55,000 0 55,000 7,903 11,283 35,814
1,000 0 1,000 439 231 330
250 0 250 0 0 250
40,000 0 40,000 4738 35,262 0
10,000 0 10,000 31 9,969 0
15,000 0 15,000 13 0 14,887
2,652 0 2,652 0 0 2,652
65,000 0 65,000 524 0 64,476
55,000 0 55,000 0 (88) 55,088
600,000 0 600,000 0 99,766 500,234
10,000 0 10,000 0 0 10,000
1,000 0 1,000 50 0 950
346,700 0 346,700 39,606 307,094 0
345,266 0 345,266 2,657 342,609 0
30,000 0 30,000 0 0 30,000
150,000 0 150,000 113628 11,372 25,000
4,879,024 0 4,879,024 391,794 4,455,963 31,267
50,000 0 50,000 25,296 0 24,704
113,540 0 113,540 80,165 33,375 0
0 18,769 18,769 o 18,769 0
20,466 1 20,467 20,466 0 1
0 3,000 3,000 0 2,400 600
973,500 (1) 973,499 374,220 535,540 63,739
6,858 0 6,858 0 0 6,858

[ 34,729,392  614,994| 35,344,386 2,913,886 26,745,610 5,684,890
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Assets and Resources

Assets:
101 Cash in bank
102 -106 Cash Equivalents
M Investments
116 Capital Reserve Account
117 Maintenance Reserve Account
118 Emergency Reserve Account
121 Tax levy Receivable

Accounts Receivable;

132 Interfund

141 intergovernmental - State

142 intergovernmental - Federal

143 Intergovernmental - Other

153, 154 Other (net of estimated uncollectable of § )

Loans Receivable:

131 interfund

151, 152 Other (Net of estimated uncollectable of § )
Other Current Assets
Resources:

301 Estimated revenues

302 Less revenues

Total assets and resources

$06.00
$0.00
$198,419.18
$0.00
$0.00

$0.60

$0.00

$953,834.00
(548,147.00)

($54,069.66)
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$198,419.18

$0.00

$0.00

$905,687.00

$1,050,036.52
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Starting date 7/1/2019  Ending date 8/31/201¢ Fund: 20 Special Revenue Fund

Liabilities and Fund Equity ;

Liabilities: I

101 Cash in bank ($54,069.66) |
441 intergovernmental accounts payable - state $84,355.94
421 Accounts payable $819.37
431 Contracts payable $0.00
451 Loans payable $0.00
481 Deferred revenues $575.91
Other current liabilities $10,551.30

Total liabilities $96,302.52

Fund Balance:

Appropriated:

753,754 Reserve for encumbrances $139,325.26
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud, wid cap. reserve eligible costs $0.00
309 Less: Bud. wid cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
766 Reserve for Cur, Exp. Emergencies - July $0.00
607 Add: Increase in cur. exp. emer. reserve $0.00
312 Less: Bud. wid from cur. exp. emer. reserve $0.00 $0.00
762 Adult education programs $0.00
750-762,76x Other reserves $0.00
601 Appropriations $953,834.00
602 Less: Expenditures {$100.00)

Less: Encumbrances ($139,325.26) ($139,425.26) $814,408.74

Total appropriated $953,734.00

Unappropriated:
770 Fund balance, July 1 $0.00
771 Designated fund balance $0.00
303 Budgeted fund balance $0.00
Total fund balance $953,734.00

Total liabitities and fund equity $1,050,036.52
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Recapitulation of Budgeted Fund Balance:

Appropriations
Revenues
Subtotat
Change in capital reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Change in mainfenance reserve account:
Plus - Increase in reserve
Less - Withdrawal from reserve
Subtotal
Change in emergency reserve account;
Plus - Increase in reserve
Less - Withdrawal from reserve
Subfotal

Less: Adjustment for prior year

Budgeted fund balance

Prepared and submitted by O(ILI/’% h/L/w LLD

Budgeted
$953,834.00

($553,834.00)

$0.00

$0.00
$0.00
$0.00

$0.00
$0.00
$0.00

$0.00
$0.00

$0.00

$0.00
$0.00

Actual
$139,425.26
($48,147.00)

$91,278.26

$0.00
$0.00
$91,278.26

$0.00
$0.00
$91,278.26

$0.00
$0.00
$91.278.26

$0.00
$91,278.26

Board éecretary

/D//g/ff

Date

Variance
$814,408.74
{$905,687.00}
($91,278.26)

$0.00
$0.00
(391,278.26)

$0.00
$0.00
($91,278.26)

$0.00
$0.00
($91.278.26)

$0.00
($91,278.26)
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 20 Special Revenue Fund
Revenues: Org Budget  Transfers Budget Est Actual OveriUnder Unrealized
00745 Total Revenues from Local Sources 0 11,000 11,000 0 Under 11,000
00770 Total Revenues from State Sources 294,600 10,470 305,070 48,147 Under 256,923
00830 Total Revenues from Federal Scurces 572,000 65,764 637,764 0 Under 637,764
Total | 866600 87,234 953834 48,147 | 905,687
Expenditures: Org Budget  Transfers Adj Budget Expended Encumber  Available
(Total of Accounts W/O a Grid# Assigned) 38,300 38,494 76,794 0 5,674 71,220
84100 Local Projects 0 11,000 11,000 100 0 10,900
88000 Nonpublic Texthooks 16,200 {2,074) 14,126 0 11,473 2,653
88020 Nonpublic Auxiliary Services 110,100 0 110,100 0 0 110,100
88040 Nonpublic Handicapped Services 89,500 o 89,500 0 0 89,500
88060 Nonpublic Nursing Services 28,500 {3,504) 25,996 0 0 25,996
88080 Nonpublic Technoiagy Initiative 11,000 {1,352) 9,648 0 0 9,648
88740 Total Federal Projects 572,000 44,670 616,670 0 122,278 494,392

[ =]

Total | 866,600 87,234 953834 10 139,326 814,409




Report of the Secretary to the Board of Education Page 13 of 33

Hashrouck Heights Board of Ed. 10/18/12 11:35
Starting date 7/1/2019  Ending date 8/31/2019 Fund: 20 Special Revenue Fund
Revenues: Org Budget  Transfers Budget Est Actual Over/Under Unrealized
00740 20-1___ Other Revenue from Local Sources 0 11,000 11,000 0 Under 11,000
007656 20-32__  Other Restricted Entitiements 294,600 10,470 305,070 48,147 Under 256,923
00775 20-441[1-6] Title | 120,000 20,720 140,720 0 tinder 140,720
00780 20-445[1-5] Title i) 27,500 2,184 29,684 0 Under 29,684
00785 20-449[1-4] Title Ill 11,500 11,460 22,960 0 Under 22,960
00790 20-447[1-4] Title IV 8,000 2,000 10,000 0 Under 10,000
00805 20-442[0-9] I.D.E.A. Part B {Handicapped}) 405,000 29,400 434,400 0 Under 434,400
Total | 866,600 87,234 953,834 48,147

Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available

38,300 38,494 76,794 0 5,674 71,220
84100 20-___ - -  Local Projects 0 11,000 11,000 100 0 10,900
88000 20-__ - - _ Nonpublic Textbooks 16,200 (2,074} 14,126 0 11,473 2,653
88020 20-__ - - Nonpublic Auxiliary Services 110,108 0 110,100 0 0 110,100
88040 20-___- - Nonpublic Handicapped Services 89,500 ¢ 89,500 0 0 89,500
88060 20-_ - . Nonpublic Nursing Services 29,500 {3,504) 25,986 0 0 25,996
88080 20-__ - - Nonpublic Technology Initiative 11,000 {1,352} 9,648 0 0 9,648
88500 20-___-_ - Title! 120,000 20,720 140,720 0 116,220 25,500
88520 20-_ - - Titlell 27,500 2,184 29,684 0 0 29,684
88540 20-__ - - Titlelll 11,500 9,448 20,948 0 7,058 13,890
88560 20-__-_ - TitlelV 8,000 2,000 10,000 0 0 10,000
88620 20-_ - - LD.E.A. Part B {Handicapped) 405,000 10,318 415,318 0 0 415,318

Total | 866,600 87,234 953,834 100 139,325 814,409
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 30 Capital Projects Fund

Assets and Resources

Assets:
101 Cash in bank $80,558.21
102 - 106 Cash Equivalents $0.00
111 Investments $0.00
116 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $0.00

Accounts Receivable:

132 interfund $0.00
141 Intergovernmental - State $0.00
142 Intergovernmental - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncollectable of $ } $0.00 $0.00

Loans Receivable:

131 Interfund $0.00

151, 152 Other {Net of estimated uncollectable of $ } $0.00 $0.00
Other Current Assets $0.00
Resources:

301 Estimated revenues $0.00

362 Less revenues ($42,043.97) ($42,043.97)

Total assets and resources $38.514.24
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Starting

date 7//2019 Ending date 8/31/2019 Fund: 30 Capital Projects Fund

Page 15 of 33
10/18/19 11:35

411
421
431
451
481

753,754
761

604

307

309

764

606

310
766

607

312

762
750-752,76%
601

602

770
771
303

Liabilities and Fund Equity

Liabilities:

Intergovernmental accounts payable - stale
Accounts payable

Contracts payable

l.oans payable

Peferred revenues

Other current liabilities

Total liabilities

Fund Balance:
Appropriated:
Reserve for encumbrances
Capital reserve account - July
Add: Increase in capital reserve
Less: Bud. w/d cap. reserve eligible costs
Less: Bud. w/d cap. reserve excess costs
Maintenance reserve account - July
Add: Increase in maintenance reserve
Less: Bud. wid from maintenance reserve
Reserve for Cur. Exp. Emergencigs - July
Add: Increase in cur. exp. emer. reserve
Less: Bud. wid from cur. exp. emer. reserve
Adult education programs
Other reserves
Appropriations
Less: Expenditures
Less: Encumbrances
Total appropriated
Unappropriated;
Fund balance, July 1
Designated fund balance
Budgeted fund balance
Total fund balance

Total liabilities and fund equity

$0.00
$0.00

$0.00
$0.00
$0.00
$0.60
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

$0.00

50.00

$0.00

$0.00
$0.060
$0.00

$0.00
$0.00

$38,514.24
$0.00
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$38,514.24
$38,514.24
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 30 Capital Projects Fund

Recapitutation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $0.00 $0.00 $0.00
Revenues $0.00 ($42,043.97) $42,043.97
Subtotal $0.00 ($42,043.97) $42.043.87
Change in capital reserve account: '

Plus - increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $0.00 ($42.043.97) $42.043.97
Change in maintenance reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subitotal $0.00 {$42,043.97} $42,043.97
Change in emergency reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00 '
Subtotal $0.00 (§42.043.97) $42.043.97

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $0.00 (342.043.97) $42.043.97

Prepared and submitted by : OJ& A/lﬂ;\kr/hiq,&,ﬂ/t/b‘d/p / O// g /f 9

Board Secretary Date
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Hasbrouck Heights Board of Ed. 10M8/M19 11:35

Starting date 7/1/2019  Ending date 8/31/2019 Fund: 30 Capital Projects Fund
Revenues: Org Budget  Transfers Budget Est Actual OverfUnder Unrealized
{Total of Accounts WIO a Grid# Assigned) 0 0 0 42,044 (42,044)

Totat | o[ o[ g 420e4 | 42,084)
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Hasbrouck Heights Board of Ed. 10/18/19 11:35
Starting date 7/1/2019  Ending date 8/31/2019 Fund: 30 Capital Projects Fund

Revenues: Org Budget  Transfers Budget Est Actual OverfUnder Unrealized

99999 0 0 0 42,044 {42,044)

Total | 0 a0l 42,04 | (42,044)
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 40 Debt Service Fund

Assets and Resources

Assets:
101 Cash in bank {$688,169.83)
102 - 106 Cash Equivalenis $0.00
11 Investments $0.00
116 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $629,394.00

Accounts Receivable:

132 Inferfund $0.00
141 intergovernmental - State $0.00
142 Intergoveramental - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncollectable of § ) $0.00 $0.00

Loans Receivable:

131 interfund $0.00

151, 152 Other (Net of estimated uncollectable of § ) $0.00 $0.00
Other Current Assets $0.00
Resources:

301 Estimated revenues $1,014,742.00

302 Less revenues {$834,772.00) $179,970.00

Total assets and resources $121,194.17
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 40 Debt Service Fund
Liabilities and Fund Equity
Liabilities:
101 Cash in bank ($688,169.83)
411 Intergovernmental accounts payable - state $0.00
421 Accounts payable $0.00
431 Contracts payable $0.00
451 Loans payable $0.00
481 Deferred revenues $0.00
Other current liabilities $0.00
Total liabilities $0.00
Fund Balance:
Appropriated:
753,754 Reserve for encumbrances $0.00
761 Capital reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 Less: Bud. w/d cap. reserve eligible costs 30.00
309 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. wid from maintenance reserve $0.00 $0.00
766 Reserve for Cur. Exp. Emergencies - July $0.00
607 Add: Increase in cur, exp. emer. reserve $0.00
312 Less: Bud, wid from cur. exp. emer. reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $1,018,538.00
602 Less: Expenditures ($966,974.47)
Less: Encumbrances $0.00 (3966,974 .47) $51,563.53
Total appropriated $51,563.53
Unappropriated:
770 Fund balance, July 1 $73,426.64
771 Deslignated fund balance $0.00
303 Budgeted fund balance {($3,796.00)
Total fund balance $121,194.17
Total liabilities and fund equity $121,194.17
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 40 Debt Service Fund

Recapitulation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $1,018,538.00 $966,974.47 $51,563.53 |
Revenues ($1,014,742.00) ($834,772.00) ($179,970.00) '
Subtotal $3,796.00 $132,202.47 ($128,406.47)
Change in capital reserve account:

Plus - Increase in reserve $0.00 $0.00 $06.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $3,796.00 $132,202 .47 {$128,406.47)
Change in maintenance reserve account;

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $3,796.00 $132,202.47 ($128.406.47)
Change in emergency reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotat $3,796.00 $132.202.47 (3128.406.47)

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund batance $3,796.00 $132,202.47 ($128,406.47)

fo//S’//?

Board Secretary / Date

Prepared and submitted by : O(QLLM
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 40 Debt Service Fund

Revenues: Org Budget Transfers Budget Est Actual OverfUnder Unrealized

00885 Total Revenues from Local Socurces 798,514 0 798,514 798,514 0

0093A Cther 216,228 0 216,228 36,258 Under 179,970

Total [ 1,014,742 O 1014742 834773 L 179,970

Expenditures: ‘OrgBudget  Transfers AdjBudget Expended Encumber  Available
89660 Total Regular Debt Service 1,018,538 0 1,018,538 966,974 0 51,564 i

T mAG Ean

Total | 1018538 o[ 1018538 eesurd|  d| 51,564
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Hashrouck Heights Board of Ed. 10/18/19 11:35
Starting date 7/1/2019  Ending date 8/31/2019 Fund: 40 Debt Service Fund

Revenues: Org Budget  Transfers Budget Est  Actual OverfUnder Unrealized
00860 40-1210 local Tax Levy 798,514 0 798,514 798,514 0
00890 40-3160 Debt Service Aid Type Il 216,228 0 216,228 36,258 Under 179,970

Total | 1,014,742 o 1014742] 834,772 179,970
Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available
89600 40-701-510-834 Interest on Bonds 283,538 0 283,538 231,974 0 51,564
89620 40-701-510-910 Redemption of Principal 735,000 0 735,000 735,000 0 0

Total [ 1018538 o 1018838 eesord[  of 51564




Report of the Secretary to the Board of Education Page 24 of 33
Hasbrouck Heights Board of Ed, 10/18M9 11:35

Starting date 7/1/2019  Ending date 8/31/2019 Fund: 60 Enterprise Fund

Assets and Resources

Assets:
101 Cash in bank $650,576.01
102 - 106 Cash Equivatents $0.00 |
111 Investments $0.00
116 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $0.00

Accounts Receivable:

132 interfund $0.00
141 intergovernmental - State $0.00
142 intergovernmentat - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncollectable of § ) $0.60 $0.00

Loans Receivabie:

131 Interfund $0.00

151, 152 Other (Net of estimated uncollectable of § ) $6.00 $0.00
Other Current Assets $0.00
Resources:

301 Estimated revenues $965,007.51

302 Less revenues ($144,645.77) $820,361.74

Total assets and resources $1.470,937.75
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Starting date 7/1/2019

Ending date 8/31/2019 Fund: 60 Enterprise Fund

Page 25 of 33
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111
421
431
451
481%

753,754
761

604

307

309

764

606

310

766

607

312

762
750-752,76x
601

602

770
77t

303

Liabilities and Fund Equity

Liabiiities:

intergovernmental accounts payable - state
Accaunts payable

Contracts payable

Loans payable

Deferred revenues

Other current liahilities

Total liabilities

Fund Balance:

Appropriated:

Reserve for encumbrances

Capital reserve account - July

Add: Increase in capital reserve

Less: Bud. w/d cap. reserve eligible costs
Less: Bud. w/d cap. reserve excess costs
Maintenance reserve account - July

Add: increase in maintenance reserve
Less: Bud. w/d from maintenance reserve
Reserve for Cur, Exp. Emergencies - July
Add: Increase in cur. exp. emer. reserve
Less: Bud. w/d from cur. exp. emer. reserve
Adult education programs
Other seserves
Appropriations

Less: Expenditures ($91,482.89)
Less: Encumbrances {$196,491.11)

Total appropriated

Unappropriated:

Fund balance, July 1

Designated fund balance

Budgeted fund balance
Total fund balance

Total liabilities and fund equity

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$970,020.27

($287,974.00)

$0.00
$23,898.40
$0.00
$0.00
$0.00
$0.00

$23,898.40

$201,503.87

$0.00

$0.00

$0.00
$0.00
$0.00

$682,046.27
$883,550.14

$568,501.97
$0.00
($5,012.76)
$1,447,039.35
$1,470,937.76
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 60 Enterprise Fund

Recapitulation of Budgeted Fund Balance:

Budgeted Actual Variance

Appropriations $970,020.27 $287,974.00 $682,048.27
Revenues ($965,007.51} {$144,645.77) ($620,361.74)
Subtotal $5.012.76 $143,328.23 {$138,315.47)
Change in capital reserve account:

Plus - Increase in reserve $6.00 $0.00 50.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $5,012.76 $143,328.23 {$138.315.47)
Change in maintenance reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotat $5.012.76 $143,328.23 ($138,315.47)
Change in emergency reserve account:

Plus - increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotal $5,012.76 $143,328.23 ($138.315.47)

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund batance $5,012.76 $143,328.23 {$138.315.47)

Prepared and submitted by :

K,h

Board Segretary

/o/&/f?

Date




Report of the Secretary to the Board of Education Page 27 of 33
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 60 Enterprise Fund

Revenues: .Org Budget _ Transfers Budget Est Actual Over/Under Unrealized

{Total of Accounts W/O a Grid# Assigned) 0 965,008 985,008 144,646 Under 820,362

Total | 0| 965008  965008] 144,646 | 820,362

Expenditures: Org Budget Transfers Adj Budget Expended Encumber  Available

(Total of Accounts W/O a Grid# Assigned) 0 970,020 970,020 91,483 196,491 682,046

Total | o[ or0020] 9ro020]  o1.483 196,491 682,046
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Starting date 7/1/2019  Ending date 8/31/201% Fund: 60 Enterprise Fund

Revenues: Org Budget  Transfers Budget Est Actual QverfUnder Unrealized
99999 0 965,008 965,008 144,646 Under 820,362
Total | o[ 5008 65008 144546 | 820362

Expenditures: _Org Budget  Transfers AdjBudget Expended Encumber  Available
0 20,000 20,000 0 0 20,000

99999 0 950,020 950,020 91,483 196,491 662,048
Total | o] o70,020] 070,020 91483 196491 682,046
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 95 STUDENT ACTIVITY

Assets and Resources

Assets:
101 Cash in bank $103,167.17
102 - 166 Cash Equivalents $0.00
111 Investments $0.00
116 Capital Reserve Account $0.00
117 Maintenance Reserve Account $0.00
118 Emergency Reserve Account $0.00
121 Tax levy Receivable $0.00

Accounts Receivable;

132 Interfund $0.00
141 intergovernmental - State $0.00
142 Intergavernmentat - Federal $0.00
143 Intergovernmental - Other $0.00
153, 154 Other (net of estimated uncollectable of $ } $0.00 $0.00

Loans Receivable:

131 Interfund $0.00

151, 152 Other (Net of estimated uncollectable of $ ) $0.00 $0.00
Other Current Assets $0.00
Resources:

301 Estimated revenues $93,639.69

302 Less revenues ($4,055.63) $89,584.06

Total assets and resources $192.751.23
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 95 STUDENT ACTIVITY

Liabilities and Fund Equity

Liabilities:
411 Intergovernmenta accounts payable - state $0.00
421 Accounts payable $0.00
431 Contracts payable $0.00
451 Loans payable $0.00
481 Beferred revenues $0.00
Other current liabilities $0.06

Yotal liabilities $0.00

Fund Balance:

Appropriated:

753,754 Reserve for encumbrances $5,099.00
761 Capitat reserve account - July $0.00
604 Add: Increase in capital reserve $0.00
307 l.ess: Bud. wid cap. reserve eligible costs $0.00
300 Less: Bud. w/d cap. reserve excess costs $0.00 $0.00
764 Maintenance reserve account - July $0.00
606 Add: Increase in maintenance reserve $0.00
310 Less: Bud. w/d from maintenance reserve $0.00 $0.00
766 Reserve for Cur. Exp. Emergencies - July $0.00
607 Add: Increase in cur. exp. emer. reserve $0.00
312 Less: Bud. w/d from cur. exp. emer. reserve $0.00 $0.00
762 Adult education programs $0.00
750-752,76x Other reserves $0.00
601 Appropriations $93,639.69
602 Less: Expenditures {$5,660.08)

Less: Encumbrances {$5,099.00) ($10,759.08) $82,880.61

Total appropriated $87,979.61

Unappropriated:
770 Fund balance, July 1 $104,771.82
771 Designated fund balance $0.00
303 Budgeted fund balance $0.00
Total fund balance $192,751.23

Total liabilities and fund equity $192.751.23
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 95 STUDENT ACTIVITY

Recapitulation of Budgeted Fund Balance:

Budaeted Actual Variance

Appropriations $93,639.69 $10,759.08 $82,880.61
Revenues {$93,639.69) (34,055.83) ($89,584.08)
Subtotal $0.00 $6,703.45 ($6,703.45)
Change in capital reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve $0.00 $0.,00 $0.00
Subtotal $0.00 $6,703.45 {$6,703.45)
Change in maintenance reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.00

Less - Withdrawal from reserve : $0.00 $0.00 $0.00
Subtotal $0.00 $6.703.45 ($6,703.45}
Change in emergency reserve account:

Plus - Increase in reserve $0.00 $0.00 $0.060

Less - Withdrawal from reserve $0.00 $0.00 $0.00
Subtotat $0.00 $6,703.45 (56.703.45)

Less: Adjustment for prior year $0.00 $0.00 $0.00
Budgeted fund balance $0.00 $6,703.45 {36.703.45)

Prepared and submitted by : O@QAM%/%%AA&/ fo { ] YJ l ?

Beard Seqretary Date
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Hashrouck Heights Board of Ed. 410/18/19 11:35
Starting date 7/1/2019  Ending date 8/31/2019 Fund: 95 STUDENT ACTIVITY

Revenues; Org Budget Transfers BudgetEst  Actual Over/Under Unrealized

(Total of Accounts W/O a Grid# Assigned) 93,640 0 93,640 4,056 Under 89,584

Total [ 93,640 o] 9340 4056 | Bos8d

Expenditures: Org Budget  Transfers AdjBudget Expended Encumber  Available

{Tota!l of Accounts W/O a Grid# Assigned) 93,640 0 93,640 5,660 5,099 82,881

Total [ 93640 of _enesd  see0[  5009] 82881
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Starting date 7/1/2019  Ending date 8/31/2019 Fund: 95 STUDENT ACTIVITY

Revenues: Org Budget  Transfers BudgetEst  Actual Over/Under Unrealized
93,640 0 93,640 4,056 Under 89,584

Towl | 93640 0 esedd] 4058 X

Expenditures: OrgBudget Transfers AdjBudget Expended Encumber  Available
93,640 0 93,640 5,660 5,099 82,881

Total | 93640 o 93640 5660 5,099 82,881




SNT, F:;

ATTACHME

L

2led

m\\%\ 0/

JojedisSIuILpY j0CYIS 381D

Ay
s \\% -

it/
Yy w\ w\n\
S

78°.8V'806'S (08'786°L81L'8) 62690°685°6 28'00¥° 205V Jejo) puel
V' ee9 00°0 Ze'l 01289 1UNod0Y bulpuadg ajgixs|d
SIS (Z£'66E) L0 06°96% JUNODDY MO.IOST Jawwng
Sheyb L6 (1£°651) G5'950'8 52'875'68 WNOOoY JuswAojdwaun
287090°L (¥ 970'261) L0'6L0'86L 18°/8 JUN0oY Aouaby ||0JABg
00°9%v 000 00°0 00 9+ JNOJDY [[0iABY
63 ¥¥3°808°S (09°228°0v6°2) 0.'266'2EE°6 L8'6ZZ9LY'Y jejol
89'6.0'0%9 (6O'GEZ EVL) LO'86) 96 Z.91L'/89 09 - pun4 esudisjug
(6£7/20°L9) (16'696'90C) 00°862'9¢ 9 729'601 OF - pun4 asines 192
LL'ovs 08 (00°000'622'9) /8°1€0°292'9 YZ'¥1G'8¢ 0¢ - pund sjosloid |eyde)
(09'Zre'8L) {(z8'G8¥'8lL) 00'v2L'€T {(#8°0£9'¢8) 0Z - pun4 anuanay |e10edg
G0'68G'L22'G (zZ'089'9rE'L) ZZ'0£.'606'C G0'GPS ¥99'E 0l - pun4 [18Us5
6102/15/8 6lL-)snbny 61-ysnbny 610Z/118
aouejeg siuowasIngsIg mua_moww_ aduejeq
uysen ysesn yseo yses

6102 ‘L€ Isnbny
140d3Y HSVYD

NOILYONA3 4O @dvOod S1HSOIdH XONO0ddSVYH



Zz6 ¥26'9 %69, LO0'E £26'S 5£Z'6E 692'gl fele Tk XELIOKXXK-Z ) INIWLINDI TYLOL 0885,

09Z'OLY'E  QOZVOP'S  %IO0- (000} 09Z'20¥'€  009'2.0'%E P.9'GBS 9Z6'0i'Ce ASNILXT INTFHHND TVHANTD TWLOL 09ZEL
0 G %00°0 V] v; 0 0 0 2004 suablawy “dxg WUsunD O PSUIET 1S3UY] OyzZ.
0 %00°0 0 0 o; 0 0 20901 gy Aousbiawg asusdxy Juaiuns Ul 9SEaIDU| ozzel
0 %00°0 0] o, 0 0 0 905-01L BAIBSEY SOUBLSIUIEIN Ul 8SEAIOU| 002Z.L
05 %000 0 0g Q0s 0 00 9020l BAIBSIY IoUBURIURK U0 paule Jsaiaju] Q81cL
0 %000 0 e 0 0 0 G08-0L BDSIY HOBQ-ISEYSES Ul aSBAIIUY] QoLZs
0 %0070 Q 0 0 0 0 y£6-025-000-1 L a( 0} spesdild 2les Auadosd Jo Jsisuel] oziLzs
0 %0070 o] 0 0 0 0 XO-0Le-000-L L poo4 — sainjipuadxg panguIsipun [2joL eTA AR
< £61' 165 £61'LBS %000 0 £GP’ 186 oLe'rie's 0 0£5'¥16'S XAEHOOE0CLHL FIAOTGINT— STDIAHTS TINNOSHId TVI10L QozZ1LL
592'62 592'6. %000 0 Go8'sl 5996/ 0 z69'86. Xo%-042-000- 11 Jodsuel | Juapnig — ‘puadxg Jsipun |20, 08YZS
5.T'V¥SE G/Z'y5e %0070 0 GLZ'FSE Iyr'Trs'e  §AT'29S ZL¥'086'C XXX-X82-000-L I O Wiew g Jado - ‘puadx3y Isipun [@oL QZELS
281 'O UIpY — ‘pusdxsy
¥Ze' LS PZL'LS %000 0 ¥Ze'ls LPZ'CLS Ll 00L'245 XOOEXGE-000- 1L E ISIPUA (B30 'S20IMSG (BIIUaD — pusdxd ISIPUN [BI01L 02941 00ZLY
€80z} £81'02Z1 %000 0 £81'0Z} zZeg'loz't €8 BLL'LOZ'L XOX-0F2-000-L L ulpy |ooyog - 'Aag poddng 4:2122)4
0Tl'es 0z.'96 %000 0 0zL'9g 161'19G 0 261295 WXX-0EZ-000-L | UIpY [21ouRs) - "Aag poddng 00EST
18 JRUOIDNIISU] — "puadxy
00l 00L'v1 %00°0 0 00L'%E 266°0F1 0 866'OVL €72 '122-000-L1 ISIPUN [BIOL ‘1 40 Wawanoadu — "pusdxsy Isipun 12101 08L¥Y 00ZEF
“ISS BIPaly ‘np3
- ‘puadx3 ‘1sipun [E30] ‘Weay Apmig Py — "pusdx3 ISipun 6Tz}
. ) zez'slz'gle [glol ‘souepnD — "puadx3y “ISIpUr [B10] ‘JEaH — seinjpuadxg Q0¢ci 09911
gszL'sie §zL'GLZ %00°0 0 §z.'51e FATAP L= IR A .TA ! ggllsl e ‘CLE '112-000-4 ) PSINQUISIPUrY [BI0 L ‘USHY — Sainjipuadx3 pajnguisipun (elol  0Z90E 0896T
BeS'P.LZ 686'v/C %000 0 835 vLC 28Y'GFL'E O 888'svL'2 XXOC-001-0G0-1 L 1sU) - saunjpuadxy panguIsipun 210 41213574
0 0 %000 0 0 Q 0 0 XX-0ee-008-1 1 1erado/swelbold $eouag AJUnLILLCY Bl L 00LL2
suj - swelboid |euciongsy; 1Byl (8101 ‘eibold uoneonpy
anRWISHY JSUIQ [BI0L ‘WelBold ysiy-iv/leuswelddng Jaui0 00LSZ
{EJ0] ‘OHEONPT SANBLWISHY [BUCIONISU| [BIO] '[O0Y3S IBWWNS (2952 02922
101 ‘swelboid |00YsS IaYy/210198 jel10) ‘su| - swelBold  0g91Z 02902
\ [0oyag Jeyy/aloeg |BJo) ‘isu| — Soe|Uly paiosuodg-iooyds 0296 09161
0L1'78 OLL'¥8 %000 0 0LL'v8 169198 0 169ty XOL-00XXXELL [BI0L ‘|NOMING BIXI/0D PRIOSUOAS-100YdG [BIOL  009.L Q0LLL
0 0 %000 0 G 0 0 0 YXK-00L-XXE-LE SINVHDOMd TYNOILYOOA TVLOL 08151
Alag ddng JauiQ — “puadxd I1sipuy
[Blol “'10 ‘Yosadg ~ puadxg panguisIpur [EJOL ‘UONONIISU| 020\
12 '9LZ-000-11 — uoieanp enbulllg 1210 L "IONASU| — [BIPRWRH/SING  08G0F 09121
82£'925 895°geS %000 0zL ari'ezs LIV'¥eT'S 08 L8E'¥RE’G XOOE00L-XXZ L J1seq [B10] ‘UoHonisu] - uoyeonpd [eweds [BI0L 09111 00S0L
6/8'2€0°t 6£9'920°L  %E0°0- {0zi'e) 664'620'L 68G°/6Z'0L 988'1¢ £09'69Z'0} XXAO0L-XX-LL NOILONMLISNI - SNYHO0Hd ¥y 1ND3d TY.LOL 00280
[ 61904100 |[5100+1100 | £100/6190 [[eleg-10+ . L', €100 [zIoo+HoD | ®eaq || eleg | JUROJIY Mobajen Jebpng aur
6L0Z/18/8 __ . i i
wory IS (P)egi-vez| |
0) aoupjeg| Soueeg | QLA (wos); | unowy | 98D %0k | V- IVPN | |
alqemolly || S|gemollY | SJaISURI] 100} SigjsurI): Jwsueil 104 39Bpng| pamolly | 3eBpng
Bulrewsy || Buinewsy | abueys % || 1oN ali | wnwpep @ jeuibug || senuassy ¢ jeulbug
(8 109) (£ 109} {9 102) {5 102) (¥ 109) (£ 109) (z 109} {1 109)
6L/8LI0L | 610T ‘i¢ Bny | :1eaA / Yjuol

Z Jo | abed N Hoday Jajsuel] Ajyuop _ 'p3 jo pleog syyblaH ¥onoigsey | 0381




s1eQg

E\sye

ainyeubig ._oummww_z_ﬁg sseuisng [0oups

66¥'605'S  BEP'B0S'T %000 0 66¥'B0G'C  ZBB'PBO'GE ZvPvLe 055'08F'vE TYLOL ANYHO NN TYHEINDD 0908
0 0 %0070 0 0 0 ] 0 0£6-025-000-0L ng peseq-ooyds o qUU0D pung [BISUSD 0Z0¥8
0 0 %000 0 0 0 G 0 X9G-001-000-01 S|00Y2S JaueYD O} SpUnd JO Jajsuel) 000%8
0 0 %000 a 0 0 0 0 XOEXO0EOE L STOOHOS TVIOEdS TVLOL 080ce
BET'66 6€Z'G0L %BZ0 0o0'e BEC'20L £6£'220'L  69.°81L $29'€00') AVILNO TYLIdYD TV.LOL 00v9.
08z 08¢ %000 0 08z 002z 0 008’z $09-0b anlasey [enden o) usodeq 1sausy| 08£92
0 ] %000 0 0 0 0 0 $09-01 sruesay |ejiden u| asealou| 09€9.
0 0 %000 0 0 0 0 0 £E6-XX¥-000-Z | 118G 198(Q 0} JaJSUBL) — SAIBSaY [EdED 1574
0 0 %00'0 0 0 0 0 0 LEB-XXP-000-2 ) 1d [eyideD o] igjsuel | ~ salesay [epdeD 02£9L
LE0'86 G£0'26 %000~ 9] 9E0'85 845€'086 0 85£'086 YOOEXX-000-2L nJsUCH puz uolisNboy sanl|ioed |elo L 09292
TG100%19D | §100+#103 | £100/5100 |[®a -0+ L. E100 |[Z1oD+100 | Ela 1 Eea | Junoddy fioBajen y9bpng aul
| woud m” SLoenee | (Pl El-vED , _
;0f @ouejeq ooueeg @ QLA (wou); | wnowy | 21BD %0L | '¥9- DVFN|
| slgemolly || S|emOllY Sl3jsuel] jJo|of siajsuei)  Jajsuel] (Jod 1ebpng L pamoly jabpng
[Buiuleussy || Bululewssy i eBueys o | 38N LA | wnuwixep | [euiBuQ | ssnusasy | [euwBug

{g 109) {£109) {9 109) {5 109) (v 109) (¢ 109) (z 109) {1 109)
6L/8LI0L [ 6L0T ‘LS Bny | tea) ; yauow
z Jo Z abed N Hoday lajsueal Apjuopy _ P4 Jo pieog sybiaH ¥onolqsey 7 I1PIsIg




|

i
=

ATTACHMENT (

000°059%

299'640°L5

91E'6v93

STO0HIS 1TV T¥10l

‘SWIO0IUIE] BjeACURl pug Jieday uawdinba pue
‘'si010W 'suleleds Jolew e jo uoloadsul pue
solas [Bnuuy sjusucdwos Jejog soeldal
dad U uogensut pue Suidid ‘siees
‘sanjen eolAiBs redal josdsu] saued uayoiq
PUE 'SB|I} PAY0BIS 'SP MiGmM 'Slempley
aoeday Buiyoled pue ‘Buljured ‘Bupmnes
‘Buyooid Jayieam '$yorIn 10 siiedel pazieno]
000°001 %

‘sjiem Bujuieial Guole Mo Juatla]

‘SWOOIEY S1BADUS) pUE seday uawdnba pue

'sIoOtl "SWRSAS Jofew e jo uopoadsUl pue

@a1/JBS [Bnuyy spueuodulon Isyoq aveda)

o ‘neds) ‘ues|) -uopensu) pue Suidid ‘sess

'sapren Baas edal Joadsu] “saued Uskold

PUE 'SBl)} PEYIEID ‘SPEal) LIoM ‘alempley

aoedey 'Buyoyed pue ‘Bunuied 'Bupines

‘Bugooid Jayieam SyoeI0 10 siedal paz)eac
000'00L$

SWIO0ILIEY paleAcUR] pUg
Ireday "uedde 1B sisYoRa|q WaLan asejdey
‘euelafen Ul sanss] Bupooy X1 "Mawdinbs pue
'5I010W ‘sWlsAs Jolew (e jo uonoedsuy pue
2opuas [BNUUY 'sjuaUodwion Jsjiog eorjdal
1o ‘ledal *uesl -uojie|nsul pue Buidid ‘siess
'SBAEA BDIURS iedal 1oadsu] seued UaNDIq
puUR '$3[) pAYORID ‘spBal) UIom ‘alempley
aoeidey -Buyored pug 'Buguied 'Bupnen
'Buyocid Jayeam ‘SHOBIO Jo siiedal pazieanT
000'06¥S

pauue|d L2/02

uswdinba pue
‘s10j0UW ‘swalshs Jafewl g Jo Uonoadsy) pue
2o10as [Enuly slusucdwoD Jaljeq saklds)
10 Jredal ‘uesarn cuopemnsu pue Buidid 'stess
'saAleA aoialas “redal adsu| saued ueyolq
pUE ‘22| payoRIo 'spEal) Uiom 'alempliey
aog|day Bumoyed pue ‘Bupued Buineo
‘Bugoo:d Jetjeam 'syorIo Jo sifedal PeziEI0T
£e6'sles

“uatidinba pue
‘SI0joL ‘siuelshs Jofw e jo uonoadsy) pue
2ol/uas [Bnuly sjueuodwled Jsjog avdal
10 ‘Iredal 'useln uopensu) pue Budid 'sless
'saAfeA 2o1uas Nedsl Joadsy] saued Usiolg
PUB 'S3ljl POyIRIO 'SP} LIOM 'aiempley
gopdey Buyoyed pue ‘Bunuied ‘Bumnes
‘Bulioeld IaUeasm ‘SYDRIO Jo sliedal pazjeson
£E6'5LTS

sJano0) acejdey uswdinbs pue
'siojoll ‘sweisAs Jofew e o uonoedsu) pur
3DIAJSS fenuULy "sjusuodwan tsjlog ade|dal
Jo ‘Jedal ‘ues|o wonelnsul pue Buidid 'siges
‘'saaBA aouas ieday osdsy| 'sauRd uayolg
bUE 's8[) PSYSEID ‘speal] uiom ‘alempley
asedey ‘Bulymed pue 'Bunuied 'Bumines
'Buyooid Jayleam ‘EH0EID Jo sIRdS! pezizoo]
008’2193

pEIehpng 0¢/6 1

ue|4 8aUBUSULE 3AISUayaIdwoD
ASNNOD N3D¥IE

Juaudinks pue
‘sl0jow ‘swiaisAs Jolew g 0 uoioedsu] pue
aolaas [enuuy sizeucdilos jalog sok|dal
Jotredal 'uesn uonensu pue Buldid ‘siees
'saAfeA aolnes teda) wedsul seued usyaiq
puUe 'sa|) paxoRIo ‘spias) UIoMm ‘aremplely
aoedey Buiyoled pue 'Bunued ‘Buines
'Buyooud Jaiesm 'SyoaRID Jo sifedel PEZ)Ea0T
£98'5Z1%

Tuawdinba pue
'S0 ‘sLISIsAs JofeLL B jo uoiosdsut pus
SIS [Bnuly Ejuauodwca Jsiog sos|ds)
1o 'edas ‘uBs|D (uonEnsUl pue Bk 'sess
'SBAEA B0IUS edal oadsy) “saukd Usolg
pue 'sof} PENORID 'SPESI UIOM 'SIEMPIBY
sopjdsey Buyoyed pue ‘Sunued ‘Bupines
'Butoodd Jaylesam ‘SyorIo Jo siledal pazyen0
£oR'6ZLS

Juawdinba pue

'sleloLL ‘swaisAs Jofew (B Jo uonoadsy) pue
@$ [enuuy “siuauodwos Jeicq aseds!
10 ‘uedas ‘uesln uopelhsu) pue Buidid ‘siees
‘sanjEA eopues Nedsl adsyy saued usyoig
puUE ‘saj PeXIEID ‘SpERal] UloM "alempley
ooeidey ‘Bunmed pue 'Bupued ‘Bupned
‘Bupcold Jayieem ‘s)qoeIo Jo siieda) pezieaoT

085'69€$

[ENOYEL/EL

1O141SId TOOHDS SLHOIEH MONOHdSYH

(080}
TOOHOS NTOINIT

(oea)
TO0HOS QiNon3

(050}
JOCHOS HOH/AENaQaIW

13QWINK/ {O0YSS



TTACHMENT /L }

A

(00 TOv's)
0D6TH'TT
00°SLP T
(00"€B'S)

aBueyd

Uy U U W

00 TEYOT
00°89%

00'6THZT
00'584°19
00°LIV'ER

ol

Uy U U U D

00'ZER'ET

00899
00°000°T

00'0TE'09
00°0T6'YS

E
w

WV U N N W

suauag 2aA0|dWI-SIAS [2UOSIad
sayddng |eususg

s3||ddng |eiauan

$I90e3 JO SOUB|ES

$i2Y2eR] JO sauejes

HH
HH
HH
HH
HH

St
00
00
00
00

:1eaA |00YIS Z0Z-6TOT 2Ul 10} sjuslupusie Jueld Suimoyoy a3 anciddy

10
S0
20
S0
[4¢,

00 002 00t 1T 0Z
00 019 00T TE€Z 0T
00 0T9 00T TEZ OC
00 00 00Z TEZ 0T

00 TOT Q0T TEZ O
I 3EL



ATTACHMENT A=

EUCLID SCHOOL LUNCH AIDES

Rate of Pay
lane Bell 17.00/hr.
Julie Carpino 17.00/hr.
Dolores Deiudicibus ~ 17.00/hr.
Elisa Donnelly 17.00/hr.
Rosnelly Javier 17.00/hr.
Dhurata Merolli 17.00/hr.
Kathy Petruzzela 17.00/hr.
Debra Stelzle 17.00/hr.
Rula Nazeh 17.00/hr.

LENCOLN SCHOOL LUNCH AIDES

Deborah Cali 17.00/hr.
Jean Cocka 17.00/hr.
Adeline D’Elia ' 17.00/hr.
Patricia DeMarco 17.00/hr.
Lesly Giaquinto 17.00/hr.
- Karen Heber 17.00/hr.
Aurora Jera 17.00/hr.
I Melissa Saccomano  17.00/hr.
Daisy Sisco 17.00/hr.

Maureen Volpe 17.00/hr.




Hasbrouck Heights Board of Education ATTACHMENT;g_W
Hasbrouck Heights, New Jersey

Job Description: Assistant Technology Coordinator

Qualifications: A bachelor's degree from an accredited institution in computer science, computer
programming, networking, or computer-refated field or educational technology; andfor previous teaching
experience andfor assigned responsibilites in the area of computer/technology education; andfor
demonstrated skills and talents in computer education and experience with networks, administrative software,
educational software, MAC OS, PC and cross-platform communication. Also, the ability to write coherently
and speak effectively, demonstrated strengths in human relation skills for the purpose of working effectively
with staff, parents, and community members for the improvement of the district's technology program, and the
ability to provide in-service training to district employees.

Reports To:  Superintendent of Schools

Job Goali Maintains district and school websites, databases and software; assists K-12 Technology
Coordinator with developing, implementing and evaluating technology; provides professional development for
staff as needed to support technology upgrades and/or new technology hardware/software in conjunction with
the K~12 Technology Coordinator; assists administrators and secretaries with state-required NJ SMART data
and other internet based state reports; assists with State testing requirements; provides reports as needed for
superintendent, administrators, teachers, staff, school community particularly to enhance or support student
instruction, curricula development, etc.

Responsibilities:

« Attends Board of Education Technology Committee Meetings unless excused by the Superintendent of
Schools;

e Oversees, maintains, updates, upgrades district databases and/or software including but not limited to
GENESIS (or similar student database), CS! (or similar staff database), TEACHSCARE{or-similar
teacher evaluation software}, School Messenger (or similar emergency outreach software); Full Controi
Scheduler (FCS or similar scheduling program), curricula mapping software, student assessment
database, accounting software, eic.;

» Maintains/updates/trains other staff on district and school websites;

» Desktop hardware and application software support (Word processing, presentation software,
spreadsheets, break-fix)

e Writes programs as needed to support/enrich instruction, communication, security and/or other district
needs;

« Trains staff as needed to assist in maintaining programming, websites, databases, etc.

e«  Works with K-12 Technology Coordinator as needed to support email, network, wireless, servers,
phone lines security hardware, software, integrated with network, for the school community;

» Assists with the required update for state- or district-mandated assessments;

« In collaboration with superintendent, administrators, and principals, schedules teachers, classes, room
utilization, etc. with Full Control Scheduler and GENESIS;

e With the K-12 Technology Coordinator, follows State testing guidelines and meets with Superintendent
and administrators to make sure district meets hardware/software requirements for state-mandated
testing;

o Collaboratively with the K-12 Technology Coordinator, identifies needs for staff development and
coordinates staff development activities and trainings;

¢« Models lessons for teachers and assists teachers with planning of technology-integrated lessons
aligned with common core curricula standards;

« Works with Superintendent, Administrators principals for the identification and selection of appropriate
software and hardware that is applicable to teacher and student needs especially with new electives;




o \Works with Superintendent, Administrators, and Principals in selecting hardware and software to
prepare students for state-testing, teacher evaluation, assessment data collection, Accuplacer, SRIi
and similar reading/writing/math internet-based testing, curricula mapping, etc.

¢ Orders software and authorizing software and hardware purchases for the district.

e Under direction of the Superintendent, annually works with District Technology Committee to update
District Technology and all computer policies;

s Works with District Computer Technicians on a day-to-day basis in overseeing the maintenance of the
entire district system;

o Assists in preparing a budget for the district technology needs;

e Oversees the technology inventory and make purchases of supplies and equipment when needed;

o QOversee and assist the Technology Technician, when necessary, regarding work orders, system
repairs, etc.;

¢ Disseminates work orders to the computer technicians and oversees their progress,

e Upgrades/updates all technology and prepares for start of the following school year in summer;

¢ Performs all other duties within the scope of this position as may be assigned by the
Superintendent of Schools.

Terms of Employment: Twelve month position, subject to negotiation with the Board of Education.

Work Location: TBD

Evaluation: The K-12 Data/Information Coordinator will be evaluated in accordance with district policy and
applicable State guidelines by the Superintendent of Schools with input from Principals and other building
administrators.

Approved: October 29, 2002
Revised: December 14, 2006
Revised: July 23, 2015
Revised: October 20, 2016
Revised: October 24, 2019




HASBROUCK HEIGHTS PUBLIC SCHOOLS
Summative Evaluation Assistant Technology Coordinator

NAME: DATE:

SCHOOL.: District

TENURE: NON-TENURE: Non- Tenurable Position TENURE DATE:
PRESENT SALARY:

EXPERIENCE: __YEARS: HASBROUCK HEIGHTS __ YEARS

ATTENDANCE RECORD TO DATE: ABSENCE:

LEGEND:
Satisfactory The Coordinator's performance achieves the stated criteria.

Needs Improvement The Goordinator’s performance falls below the acceptable level of

stated criteria.

Unsatisfactory The Coordinator’s performance is unacceptable

NI

us

Meetings:

Attends Board of Education Technology Committee Meetings unless excused
by the Superintendent of Schoaols;

Qversees, maintains, updates, upgrades district databases and/or software
including but not limited to GENESIS (or similar student database), CSI (or
similar staff database), FEAGHSGAPE {(or--similar teacher evaluation
software), School Messenger (or similar emergency outreach software), Full
Control Scheduler (FCS or similar scheduling program), curricula mapping
software, student assessment database, accounting software, efc,;

Maintains/updates/trains other staff on district and school websites;

Desktop hardware and application software support (Word processing,
presentation software, spreadsheets, break-fix)

Writes programs as needed to support/enrich instruction, communication,
security and/or other district needs;

Trains staff as needed to assist in maintaining programming, websites,
databases, etc.

Assists with the required update for state- or district-mandated assessments;

In collaboration with superintendent, administrators, and principals, schedules
teachers, classes, room utilization, etc. with Full Control Scheduler and
GENESIS;

With the K-12 Technology Coordinator, follows State testing guidelines and
meets with Superiniendent and administrators to make sure district meets
hardware/software requirements for state-mandated testing;

Collaboratively with the K-12 Technology Coordinator, identifies needs for
staff development and coordinates staff development activities and trainings;

Models lessons for teachers and assists teachers with planning of technology-
integrated lessons aligned with common core curricula standards;

Works with Superintendent, Administrators principals for the identification and
selection of appropriate software and hardware that is applicable to teacher
and student needs especially with new electives;




Works with Superintendent, Administrators, and Principals in selecting
hardware and software to prepare students for state-testing, teacher
evaluation, assessment data collection, Accuplacer, SRI and similar
reading/writing/math internet-based testing, curricula mapping, etc.

Orders software and authorizing software and hardware purchases for the
district.

Under direction of the Superintendent, annually works with District Technology
Committee to update District Technology and all computer policies;

Works with District Computer Technicians on a day-to-day basis in overseeing
the maintenance of the entire district system;

Assists in preparing a budget for the district technology needs;

Oversees the technology inventory and make purchases of supplies and
eguipment when needed,

Oversee and assist the Technology Technician, when necessary, regarding
work orders, system repairs, etc.;

Disseminates work orders to the computer technicians and oversees their
progress;

Orders software and authorizing software and hardware purchases for the
district

Under direction of the Superintendent, annually works with District Technology
Committee to update District Technology and all computer policies

Works with District Computer Technicians on a day-to-day basis in overseeing
the maintenance of the entire district system

Assists in preparing a budget for the district technology needs

Oversees the technology inventory and make purchases of supplies and
equipment when needed

Oversee and assist the Technology Technician, when necessary, regarding
work orders, system repairs, efc.;

Disseminates work orders to the computer technicians and oversees their
progress

Upgrades/updates all technology and prepares for start of the following school
year in summer

Performs all other duties within the scope of this position as may be assigned
by the Superintendent of Schools

Comments:

Recommended for Renewal:

Not Recommended for Renewal:




My sighature does not necessarily indicate that | agree with the contents of this evaluation, but
does indicate that | have seen, discussed and received a copy of this evaluation.

Staff member Date

Superintendent of Schools Date

Approved: November 30, 2006
Revised: April 18, 2013
Revised: October 24, 2019




Hasbrouck Heights Board of Education
Hasbrouck Heights, New Jersey

Job Description: K-12 Technology Coordinator

Qualifications: A bachelor's degree from an accredited institution in computer science, computer pro-
gramming, networking, or computer-related field or educational technology; and/or previous teaching
experience and/or assigned responsibilities in the area of computerftechnology education; and/or
demonstrated skills and talents in computer education and experience with networks, administrative
software, educational software, Windows OS, MAC OS, and cross-platform communication. Also, the
ability to write coherently and speak effectively, demonstrated strengths in human relation skills for the
purpose of working effectively with staff, parents, and community members for the improvement of the
district's technology program, and the ability to provide in-service training to district employees

Reports To: Superintendent of Schools

Job Goal: Responsible for developing, implementing and evaluating technology; providing profession-
al development for staff as needed to support technology upgrades and/or new technology hard-
ware/software; direct technological support to staff; development and facilitation of short- and long-
range plans for technology utilization throughout the district; preparation of proposed annual technology
budget.

Responsibilities:

Meetings

Attends Board of Education Technology Committee Meetings unless excused by the Superintendent of
Schools.

Oversees inter-school and intra-school networks

Develops network software;

Supports email for the school community, including teachers, students, staff;

Assists the Data Coordinator with scheduling (for teachers, classes, room utilization, etc.), with School
Messenger, and Student Database, Student Records, and Data Reports;

Supports security hardware, software, integrated with network;

Assists with the required update for PARCG-and-other state- or district-mandated assessments;
Supports and updates as necessary wireless servers, phone lines, etc.

Desktop hardware and application software support (Word processing, presentation software, spread-
sheets, break-fix)

Develops network hardware
Servers, Clients, Switches/HUBS/Connections/Routers, etc.

Develop software and hardware maintenance Plan/Upgrade/Schedule
For all schools, offices, central administration, and KEYS, Child Study Team

Develop information technoleqy curricufum

e Collaboratively with the Data Coordinator, identifies needs for staff development and coordi-
nates staff development activities and trainings;

e Managementfresponsibility for upkeep/upgrades in computer labs;

s Follows PARCC State testing guidelines and meets with Superintendent and administrators to
make sure district meets hardware/software requirements for state-mandated testing,

o Models lessons for teachers and assists teachers with planning of technology-integrated les-
sons aligned with common core curricula standards;

s Works with Superintendent, Administrators and Principals for the identification and selection of
appropriate software and hardware that is applicable to teacher and student needs especially
with new electives;




Terms

Works with Superintendent, Administrators, and Principals in selecting hardware and software
to prepare students for state-testing, teacher evaluation, assessment data collection, Accuplac-
er, SRI and similar reading/writing/math internet-based testing, curricula mapping, etc.

Orders software and authorizing software and hardware purchases for the district.

Under direction of the Superintendent, annually works with District Technology Committee fo
update District Technology and all computer policies,

Works with District Computer Technicians on a day-to-day basis in overseeing the maintenance
of the entire district system,

Assists in preparing a budget for the district technology needs;

Oversees the technology inventory and make purchases of supplies and equipment when
needed;

Oversee and assist the Technology Technician, when necessary, regarding work orders, sys-
fem repairs, eic.;

Disseminates work orders to the computer technicians and oversees their progress;
Upgrades/updates all technology and prepares for start of the following school year in summer;
Performs all other duties within the scope of this position as may be assigned by the
Superintendent of Schools,

of Employment: Twelve month position, subject to negotiation with the Board of Education.

Work Location:

Evaluation: Technology Coordinator will be evaluated in accordance with district policy and applicable
State guidelines by the Superintendent of Schools with input from Principals and other building adminis-

trators.

Approved: November 30, 2006
Revised: April 18, 2013
Revised: October 24, 2019




HASBROUCK HEIGHTS PUBLIC SCHOOLS
Summative Evaluation K-12 Technology Coordinator

NAME: DATE:

SCHOOL: District

TENURE: NON-TENURE: Non- Tenurable Position TENURE DATE;
PRESENT SALARY:

EXPERIENCE:  YEARS: HASBROUCK HEIGHTS ____ YEARS

ATTENDANCE RECORD TO DATE: ABSENCE:

LEGEND:
Satisfactory The Coordinator’s performance achieves the stated criteria.

Needs Improvement The Coordinator's performance falls below the acceptable level of

stated criteria.

Unsatisfactory The Coordinator’s performance is unacceptable

NI

us

Meetings:

Attends Board of Education Technology Committee Meetings unless excused
by the Superintendent of Schools.

Oversees inter-school and intra-school networks:

Develops network software

Supports email for the school community, including teachers, students, staff;

Assists the Data Coordinator with scheduling (for teachers, classes, room
utilization, etc.), with School Messenger, and Student Database, Student
Records, and Data Reports

Supports security hardware, software, integrated with network

Assists with the required update for PARCGC State testing and other state- or
district-mandated assessments

Supports and updates as necessary wireless servers, phone lines, etc.

Desktop hardware and application software support (Word processing,
presentation software, spreadsheets, break-fix)

Develops network hardware:

Servers, Clients, Switches/HUBS/Connections/Routers, efc.

Develop software and hardware maintenance Plan/Upgrade/Schedule:

For all schools, offices, central administration, and KEYS, Child Study Team

Develop information technology curriculum:

Collaboratively with the Data Coordinator, identifies needs for staff
development and coordinates staff development activities and trainings

Management/responsibility for upkeepfupgrades in computer labs

Follows PARCG State testing guidelines and meets with Superintendent and
administrators to make sure district meets hardware/software requirements for
state-mandated testing

Models lessons for teachers and assists teachers with planning of technology-
integrated lessons aligned with common core curricula standards

Works with Superintendent, Administrators and Principals for the identification
and selection of appropriate software and hardware that is applicable to
teacher and student needs especially with new electives

Works with Superintendent, Administrators, and Principals in selecting
hardware and software to prepare students for state-testing, teacher
evaluation, assessment data collection, Accuplacer, SRI and similar
reading/writing/math internet-based testing, curricula mapping, etc.




Orders software and authorizing software and hardware purchases for the
district

Under direction of the Superintendent, annually works with District Technology
Committee to update District Technology and all computer policies

Works with District Computer Technicians on a day-to-day basis in overseeing
the maintenance of the entire district system

Assists in preparing a budget for the district technology needs

Oversees the technology inventory and make purchases of supplies and
equipment when needed

Oversee and assist the Technology Technician, when necessary, regarding
work orders, system repairs, efc.;

Disseminates work orders to the computer technicians and oversees their
progress

Upgrades/updates all technology and prepares for start of the following school
year in summer

Performs all other duties within the scope of this position as may be assigned
by the Superintendent of Schools

Comiments:

Recommended for Renewal:

Not Recommended for Renewal:

My signature does not necessarily indicate that | agree with the contents of this evaluation, but

does indicate that | have seen, discussed and received a copy of this evaluation.

Staff member Date

Superintendent of Schools Date

Approved: November 30, 2006
Revised: April 18, 2013
Revised: October 24, 2019




Hasbrouck Heights Public Schools
Summative Evaluation: Computer Network Technician

NAME: DATE:

SCHOOL:

TENURE: NON-TENURE: TENURE DATE:

PRESENT SALARY:

EXPERIENCE: YEARS: HASBROUCK HEIGHTS YRS:
ATTENDANCE TO DATE: ABSENCE: EVALUATOR:

LEGEND:

Satisfactory: (S) The Computer Network Technician’s performance achieves the stated criteria.

Needs Improvement: (NI) The Computer Network Technician’s performance falls below the acceptable
level of stated criteria. |
Unsatisfactory: (U) The Computer Network Technician’s performance is unacceptable.

S NI U

1. To assist in the installation and configuration of computer hardware and
software
2. To assist in the maintenance of information technology systems

3. To assist in both the physical and informational security of district
technology.

4. To help maintain a current inventory of all technology equipment (hardware
and software). |
5. To assist district personnel with any information technology questions,

6. Assist in the maintenance of the Local Area Network (LAN) and Wide Area
Network (WAN),

7. Serve as a district-wide resource person for the implementation of
information technology.

8. Assist in the development of the annual information technology budget.

9. Other responsibilities and duties as designated by the Superintendent of :
Schools. |

Comments:

Do you recommend the employee’s contract be renewed? YES NO

My signature does not necessarily indicate that | agree with the contents of this evaluation, but does indicate
that I have seen, discussed and received a copy of this evaluation.

Staff Member Date

Evaluator Pate

Approved: October 29, 2002
Revised: December 14, 2006




Hasbrouck Heights Board of Education
Hasbrouck Heights, New Jersey

Job Description: KEYS Program - Summer-Student Helper

Qualifications:

a

Minimum age - 16 years old
Demonstrated aptitude for the work to be performed.
Such alternatives or additions to the above qualifications as the Board of
Education may find appropriate and acceptable.
Student helpers, including student helpers who have worked prior years,
must be drug tested prior to employment. Atthe-end-ofthe-Summer

Ay allaala a¥a - da mbrdal=latala
- - -

1

Reports To: Teacher (s) and Building Principal

Job Goal: Assists in creating an environment which will result in students having a
pleasurable and meaningful experience.

Responsibilities:

Maintains a secure and safe environment for chiidren.
Assists teachers in daily routine.
Assists student with homework

Plays in all activities.

Prepares merning-and afternoon snack.

= Escers-children-to the lavatens

L

Assists in arts and crafts and computer programs.

Terms of Employment: Hourly rate; salary to be established by Board of Education.

Evaluation: Performance of this position will be evaluated by the Administrator In
Charge of the program.

Approved: August 28, 2003
Revised: August 22, 2013
Revised: October 24, 2019
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COMMUNITY
9400/page 1 of 2
News Media Relations
Aug 19

[See POLICY ALERT No. 218}

9400 NEWS MEDIA RELATIONS

eemmm&yﬂ%sefve& The mamtenance of a good workmg 1eiat10nsh1p with
members—of the media is essential to meeting the objectives of the school
district’s sechooland community relations program.

The Board of Education must give formal approval to all basic practices
governing relations between news the media and the school district and reserves
the right to negotiate, on terms most favorable to the school district, for the radie
broadcasting, telewvising; filming, or sound recording of any school event by an
outside agency.

The Superintendent or designee shall be the chief
communications representative of the school district Board. He/she The chief
communications representative shall be readily available to: media

representatives; provide media representatives with all appropriate and necessary
information;; suggest or supply feature articles or stories;; prepare information fo
be released to the media; "press—kits;," assist school and parent organizations
with media press relations;; meet periodically with media representatives;;-and
protect school personnel from any unnecessary demands on their time by news
media representatives; and provide additional information as appropriate.

The : representative) Superintendent or
designee must approve authorlze in advance interviews between staff members
or-students and media representatives when the staff member is representing or
speaking on behalf of the Board of Education or the school district.

A school district staff member not designated by the Superintendent or
designee to assist in any of the media responsibilities outlined in this Policy,
including speaking to a representative of the media, is not prohibited from
doing so on their own behalf as a private citizen provided the staff member
does not indicate or imply they represent or are speaking on behalf of the
Board of Education or the school district and indicate they are speaking on
their own behalf as a private citizen,

® Copyright 2019« Strauss Esmay Associates, LLP e 1886 Hinds Road + Suite 1 « Toms River, NJ 08753-8199
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COMMUNITY
9400/page 2 of 2
News Media Relations

A staff member who is acting on their own behalf as a private citizen should
be cognizant of their obligations to protect the privacy and confidentiality of
students and school operations in accordance with Federal and State laws.

The Board of Education reserves its right to regulate the exercise of school
district staff members’ First Amendment rights of the United States
Constitution in such situations to the extent that such exercise may interfere
with the safe and orderly operation of the schools and the learning
environment.

The Superlntendent or designee must and authorize the release of phetegraphs;
video-er-digital any images of district subjects, personnel, or students.

Any Phetographs;—videe—or—digital images of a student with a disability of
disabled-children shall not be disseminated or used in print or media in any way if

they are identified as a student with a disability disabled unless permission is
granted by the parent(s) eHegal—gﬂafdk&ﬂ(s} Any Phetographs;-video-erdigital
images of a child children placed in the district by DYFS the New Jersey
Department of Children and Families, Division of Child Protection and
Permanency shall not be published without permission of the Bivisien

Department case worker. Where the release of any a-phetograph;—video—or
digital images may violate the privacy of a any student or staff member, the

Superintendent or designee {chief—ecommunieations
representative) must first secure the written permission of the staff member or the
student’s parent(s)-or-legal-guardian(s).

First Reading: September 24, 2019
Second Reading: October 24, 2019
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COMMUNITY
9210/page 1 of 1
Parent Organizations
Aug 19
[See POLICY ALERT No. 218]

9210 PARENT ORGANIZATIONS

The Board of Education will encourage and support parent organizations ef

parent{sr-orlegal-guardian{s) whose objectives are to promote the educational

interests of district students.

Parent organizations are organizations independent from the Board of
Education. Therefore, parent organizations shall not make any
representations their organization or activities are sponsored or endorsed by
the Board of Education without prior approval of the Board of Education. A
parent organization shall submit a request for sponsorship or endorsement
of a specific activity to the Board of Education.

A Ne parent organization may not organize students, ex sponsor school activities,
or solicit moneys in the name of this school district or of any school in the district
without the prior approval of the Superintendent or designee Beard. Such
approval must be sought by written application to the Superintendent or designee.

Representatives of recognized parent organizations shall be treated by district
employees as interested friends of the schools and as supporters of public
education in the school district. Representatives of recognized parent
organizations shall comply with all applicable Board policies.

The Board relies upon parent organizations to operate in a manner consistent with
public expectations for the schools and reserves the right to withdraw recognition
from any parent organization, at will, whose actions are inimical to the interests
of the school district and the students of this district.

First Reading: September 24, 2019
Second Reading: October 24, 2019

. ® Copyright 2019« Strauss Esmay Associates, LLP + 1886 Hinds Road « Suitet « Toms River, NJ 08753-8199 « 732-255-1500
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8670/page 1 of 2
Transportation of Special Needs Students Disabled-Students
Aug 19
M
[See POLICY ALERT No. 147, 172 and 218]

8670 TRANSPORTATION OF SPECIAL NEEDS STUDENTS DISABEED
STUDENTS

The Board of Education shall provide transportation services for students with
special needs in accordance with N.J.S.A. 18A:39-1 et seq., N.J.A.C.

6A:27-5.1, disabilities—as—required—by—taw and with their Individualized
Education Program (IEP) dictated—by—the—student's—edueational-needs—and
physical-welfare. The Board will provide the transportation in aecordance with
N.JA.C. 6A:27-5.1 specified as a related service m—the—program—of-—speeial
education—approved for a disabled student with special needs pursuant to
N. J A C. 6A 14-3. 9(a)7 Saeh—aﬁﬂspeﬁaaeﬂ—wﬂl—eeﬁfefm%e—{he—smdeﬁt—s

d-by d-StudyTeas b an. Such
transportation services may mclude, but are not llmlted to, special
transportation eqguipment, transportation aides, and special arrangements
for other assistance to and from school.

When an out-of-district placement for educational reasons is made,
tFransportation shall be provided consistent with te-a—placement-outsidethis
distrietwil-eonform-te the school calendar of the receiving school. A copy of the
school calendar shall be submitted to the resident district by May 15 |
preceding the year in which transportation is required, or at the time of |
placement if it occurs after May 15. |

aﬁé&ﬁ—&ﬂd—afeuﬂd—‘ehe—seheei— When necessary f@—the—studen%%welfa%e the
student’s casc manager shall will provide the transportation coordinator or
responsible staff member and the bus driver with specific information about the
student including safety concerns, mode of communication, and health and
behavioral characteristics of a student for whom transportation services are
to be provided.

For Sstudents with special needs disabilities below the age of five; shall be
transported in vehicles equipped with safety belts or other child restraint
systems, in accordance with applicable Federal and State regulations will-be

wsed.
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POLICY GUIDE

Transportation of Special Needs Students Disabled-Students

The transportation of disabled students with special needs to special education
programs approved by the Board and located outside the State will conform to
guidelines established by the New Jersey State Department of Education
pursuant to N.JA.C. 6A:27-2.2(c)l. Such--transpertation—serviees—willbe

State aid will be sought for the services provided in accordance with law and this
Ppolicy. The Board directs that appropriate records be maintained and all
relevant documentation be preserved in order that the district be propetly
reimbursed for the costs of transportation.

N.J.S.A. 18A:39-1 et seq.; 18A:39-2.1; 18A:46-19.6; 18A:46-23
NJ.A.C. 6A:14-3.9(a)7; 6A:27-2.2; 6A:27-5.1 et-seq-

First Reading: September 26, 2019
Second Reading: October 24, 2019
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OPERATIONS

8630/page 1 of 4

Bus Driver/Bus Aide Responsibility
Aug 19

M

[See POLICY MEMO No. 67]
[See POLICY ALERT Nos. 164, 205, 209, 214 and 218]

8630 BUS DRIVER/BUS AIDE RESPONSIBILITY

The Board of Education requires all school bus drivers and bus aides employed by
the district or employed by a contracted school bus company to be reliable
persons of good moral character who possess the qualifications necessary to
perform the duties of the position. Anyone driving a school bus used fo transport
students to and from school and school related activities must meet all
requirements of N.J.S.A. 18A:3917148-19.-1;-and-20, N.J.A.C. 6A, and all New
Jersey Motor Vehicle Commission (NJMVC) rules governing school bus drivers.
All school bus drivers must possess the appropriate license and endorsement(s) to
drive a school bus in the State of New Jersey and are subject to all the Federal and
State requirements to maintain the appropriate license.

“Employer” for the purposes of this Policy and Regulation means a Board of
Fducation or a contractor that provides student transportation services under
contract with the Board of Education. In the event the school district employs
school bus drivers and bus aides and/or uses a contractor for transportation
services, the “employer” for school district employed school bus drivers and bus
aides shall be the Board of Education and the “employer” for contracted school
bus drivers and bus aides shall be the contractor that provides student
transportation under contract with the Board of Education.

School bus drivers and bus aides shall meet criminal history background check
requitements pursuant to N.J.S.A. 18A:6-7.1(c) and tuberculin testing
requirements pursuant to applicable State statutes and administrative codes.
School bus drivers and bus aides shall be considered under the Federal Family
Educational Rights and Privacy Act (FERPA) to be school officials who have a
legitimate educational interest to parts of a student’s record relating to
transportation, without parental consent, as outlined in N.J.A.C. 6A:27-12.1(j)1.

In addition to the medical examination required of every holder of a special
license issued for the transporting of children to and from schools pursuant
to N.J.S.A. 39:3-10.1 et seq., any school bus driver who is seventy years of age
or older shall annually furnish, to the employer for review by the NJMVC at
the NJMV(’s biannual inspection, satisfactory evidence of continuing
physical fitness in the form of a medical examination by a licensed medical
doctor or licensed osteopathic physician. In addition, any school bus driver
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POLICY GUIDE

Bus Driver/Bus Aide Responsibility

who is seventy-five years of age or older shall every six months furnish, to the
employer for review by the NJMVC at the NJMVC’s biannual inspection,
satisfactory evidence of continuing physical fitness in the form of a medical
examination by a licensed medical doctor or licensed osteopathic physician,
In addition, any person applying for a special license and any person who is
the holder of a special license for the transporting of children to and from
schools, pursuant to N.JLS.A. 18A:39-1 et seq., shall comply with the
provisions of Section 2 of N.J.S.A. 39:3-10.1a and Section 6 of N.J.S.A.
18A:39-19.1. The Chief Administrator of the NJMVC may suspend or
revoke a license pursuant to N.J.S.A, 39:3-10.1.

All drivers of buses or other vehicles used by the Board for the
transportation of students to and from school shall, in addition to any exam
required by law, submit to a medical exam for the presence of alcohol,
narcotics, or habit-producing drugs within the scope of the “New Jersey
Controlled Dangerous Substances Act,” (N.J.S.A. 24:21-1 et seq.).

All drivers of buses or other vehicles used by the Board for the
transportation of students to and from school shall, in addition to any exam
required by law, submit to a medical exam that includes hearing and visual
acuity tests that are in accordance with the provisions of the “Motor Carrier
Safety Improvement Act of 1999,” 49 U.S.C. § 113.

A Commissioner of Education-developed training program on proper procedures
for inferacting with students with special needs shall be administered by the
employer to all school bus drivers and bus aides in accordance with the
requitements of N.JL.S.A. 18A:39-19.2.  This training program must be
administered in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all
school bus drivers and bus aides must file a certification with their employer that
the individual has completed the training program within five business days of its
completion. The employer shall retain a copy of the certificate for the duration of
the individual’s employment and shall file a copy of the certification to the New
Jersey Department of Education (NJDOE) in accordance with the provisions of
N.J.S.A. 18A:39-193.b.

School bus drivers and bus aides shall receive training in the use of a student’s
educational records and in their responsibility to ensure the privacy of the student
and his or her records N.J.A.C. 6A:27-12.1(j)2. In addition, permanent and
substitute school bus drivers and bus aides shall be trained for the functions of
their positions and in a safety education program as outlined in N.JA.C.
6A:27-11.1 et seq.

B ® Copyright 2018«  Strauss Esmay Associates, LLP  » 1886 Hinds Road « Suife1 « Toms River, NJ 08753-8199 « 732-255-1500
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In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must
visually inspect the school bus they are assigned at the end of the transportation
route to determine that no student has been left on the bus.

The school bus driver shall be in full charge of the school bus at all times and
shall be responsible for maintaining order. The school bus driver will never
exclude a student from the school bus, but if unable to manage a student, the
school bus driver will report the unmanageable student to the Principal or
designee of the school in which the student attends.

The Principal or designee, upon such report from the school bus driver, may
assign appropriate discipline. The discipline may include excluding the student
from the bus. The student’s parent shall provide for the student’s transportation to
and from school during the time of exclusion.

Upon notification from the NJDOE that a school bus driver employed by the
Board has had his or her bus driver’s license suspended or revoked, the
Board, within one business day of the notification, shall provide a statement
to the NJDOE verifying that the school bus driver no longer operates a
school bus for the Board in accordance with N.J.S.A. 18A:39-19.6.

In the event of an emergency, school bus drivers shall follow procedures
established by this Board. School administrators shall organize and conduct
emergency exit drills at least twice within the school year for all students who are
transported to and from school. All other students shall receive school bus
evacuation instruction at least once per year. School bus drivers and bus aides
shall participate in the emergency exit drills, which shall be conducted on school
property and shall be supervised by the Principal or person assigned to act in a
supervisory capacity. Drills shall be documented in the minutes of the Board of
Education at the first meeting following completion of the emergency exit drill in
accordance with the provisions of N.J.A.C. 6A:27-11.2(d).

In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student
with an Individualized Education Plan (JEP), who receives transportation
services, when the IEP is developed or amended. Upon receiving consent from
the parent, the student information card shall be provided to a school bus driver
and bus aide for each student on the bus route to which the school bus driver or
bus aide is assigned for whom a student information card has been completed by
the parent.
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The school bus driver will immediately inform the Principal of the receiving
school and the School Business Administrator or designee of the district
providing the transportation following an accident that involves injury, death, or
property damage. The school bus driver must also complete and file within {en
days of the accident the Preliminary School Bus Accident Report prescribed by
the Commissioner of Education. In addition to the Preliminary School Bus
Accident Report, the driver of a school bus involved in an accident resulting in
injury or death of any person, or damage to property of any one person in excess
of $500, shall complete and file within ten days after such accident a motor
vehicle accident report in accordance with N.J.S.A. 39:4-130.

School bus drivers are prohibited from using a cellular telephone or other
electronic communication device while operating a school bus unless the school
bus is parked in a safe area off a highway or in an emergency situation pursuant fo
N.I.S.A. 39:3B-25. A school bus driver who violates this Ppolicy provision is
subject to fines pursuant to N.J.S.A, 39:3B-25.

School bus drivers are responsible for the safety of their students and shall
rigorously observe all motor vehicle laws and regulations and State Board of
Education rules in the operation of their school bus pursuant to N.J.S.A.
39:3B-27.

N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18;
18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-194;
18A:39-19.6; 18A:39-28

N.J.S.A, 39:3-10.1 et seq.

N.J.S.A. 39:3B-25; 39:3B-27

N.J.A.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq.

Revised (First Reading): September 26, 2019
Revised (Second Reading): October 24, 2019
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M

|See POLICY ALERT Nos. 96, 214, 217 and 218]

7440 SCHOOL DISTRICT SECURITY

The Board of Education believes the buildings and facilities of the school district
represent a substantial community investment. The Board directs the
development and implementation of a plan for school district security to protect
the school community’s investment in the school buildings and facilities. The
Board will comply with the security measures required in N.J.S.A.
18A:7G-5.2 for new school construction and for existing school buildings.

The school district security program will include: maintenance of facilities that
are secure against unwelcome intrusion; protection against fire hazards and faulty
equipment; and compliance with safe practices in the use of electrical, plumbing,
heating, and other school building equipment.

The Board shall provide to local law enforcement authorities a copy of the
current blueprints and maps for all schools and school grounds within the
school district or nonpublic school. In the case of a school building located in
a municipality in which there is no municipal police department, a copy of
the blueprints and maps shall be provided to an entity designated by the
Superintendent of the New Jersey State Police. The Board shall provide
revised copies to the applicable law enforcement authorities or designated
entities any time that there is a change to the blueprints or maps.

The Board directs close cooperation of district officials with law enforcement, fire
officials, and other emergency agencies.

Each public elementary and secondary school building shall be equipped
with at least one panic alarm for use in a school security emergency pursuant
to N.J.S.A, 18A:41-10 through 13.
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The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety
Specialist for the district in accordance with the provisions of N.J.S.A.
18A:17-43.3. The School Safety Specialist shall be required to acquire a New
Jersey Department of Education School Safety Specialist certification in
accordance with the provisions of N.J.S.A. 18A:17-43.2. The School Safety
Specialist shall also serve as the school district’s liaison with local law
enforcement and national, State, and community agencies and organizations in
matters of school safety and security.

Access to school buildings and grounds outside the hours school is in session
shall be limited to personnel whose employment requires their presence in the
facility. An adequate key control system will be established to limit building
access to authorized personnel and guard against the potential of intrusion by
unauthorized persons who have obtained access improperly.

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to
buildings on school grounds is strictly prohibited and students and staff shall
not open a door for any individual. Al persons seeking enfry into the main
building shall be directed to the main entrance.

Building records and funds shall be kept in a safe place and secured as appropriate
and necessary.

Protective devices designed to be used as safeguards against illegal entry and
vandalism may be installed when appropriate. The Board may approve the
employment of school resource officers, school security officers, and/or law
enforcement officers in situations in which special risks are involved.

N.J.S.A. 18A:7G-5.2; 18A:17-43.1; 18A:17-43.2; 18A:17-43.3;
18A:41-7.1; 18A:41-10; 18A:41-11; 18A:41-12; 18A:41-13
N.J.A.C. 6A:16-1.3; 6A:26-1.2

Revised (First Reading): September 26, 2019
Revised (Second Reading): October 24, 2019
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6112 REIMBURSEMENT OF FEDERAL AND OTHER
GRANT EXPENDITURES

The Cash Management Improvement Act (CMIA) and related Federal regulations
require a State to minimize the time elapsing between the transfer of funds from
the United States Treasury and the expenditure of funds for program purposes.
This requirement applies to grantees such as the State of New Jersey and their
subgrantees, such as a school district. The State of New Jersey and school |
districts must assure funds have been, or will be, spent within a minimal amount .
of time after having been drawn from the Federal government.

In accordance with this requirement, the New Jersey Department of Education
(NJDOE) has implemented a reimbursement request system of payment. The
procedures as outlined in the New Jersey Department of Education Policies and
Procedures for Reimbursement of Federal and Other Grant Expenditures shall be
followed by school districts in submitting reimbursement requests.
Reimbursement requests for entitlement grant awards under the Every Student

Succeeds Act (ESSA) Fitles L H-AH-D HE-Hi-Immigrant, TV-and-V-of-the No

Child-Feft Behind-Aet-NCEB), the Individuals with Disabilities Education Act
(IDEA), and the Carl D. Perkins Career and Technical Education Improvement

Act of 2006, and any other program designated by the NJDOE shall be made
using the NJDOE’s Electronic Web-Enabled Grant (EWEG) System.

Reimbursement requests by the School Business Administrator/Board Secretary
or designee shall be made for individual titles and awards using the payment
functionality of the EWEG system. Reimbursement-requests—shall-be-made—for
individualtitlesand-awards-and Oenly one reimbursement request per month may
be submitted for an individual title, e award, or subgrant. Reimbursement
requests may only be for expenditures that have already occurred or will occur

within three business days of receipt of funds by—thelast-calendar-day-efthe
b inwhich ) e

The submission of a reimbursement request constitutes a certification by the
School Business Administrator/Board Secretary that the school district has
previously made the appropriate expenditures and/or will make the expenditures

within three business days of receipt of funds by-theJast-calendar-day-ofthe
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and that the expenditures are allowable and

appropriate to the cost objective(s) of the subgrant. Reimbursementrequests-must
be-dn-accordance-with-approved-grant-applications:

The Superintendent ofSehools or designee is responsible for submitting an
amendment application to the NJDOE for approval if a new budget category for
which no funds were previously budgeted or approved has been created. The
Superintendent of—Schoels or designee is responsible for submitting an
amendment application to the NJDOE for approval if cumulative transfers among
expenditure categories exceed ten percent of the total award er-$56,000-for HDEA;
Perkins,-and-NCEB—(per—title);—whichever—is—less. The Superintendent or
designee is responsible for monitoring the cumulative ten percent level of
fiscal change.

Reimbursement requests must be in accordance with approved grant
applications. A reimbursement request may be submitted at any time after the
subgrant has received final NJDOE approval. Reimbursement requests submitted
at least ten business days before the end of the month but no later than the
fifteenth day of the month will be reviewed and, if approved, processed for
payment the first business day of the following month. School districts will
normally receive payment by the fifth business day of the month and will be able
to track the grant’s payment history in EWEG through the payments link of the
grant application.

Reimbursement requests must contain a brief description of the expenditures for
which reimbursement is being requested. Individual line items need not be
detailed. Expenditures must be supported by documentation at the school district
level but should not be submitted to the NJIDOE with a reimbursement request.
The Superintendent ef-Sehools or designee is responsible to maintain supporting
documentation for seven years and for making it available to the NJDOE, the
United States Department of Education, and/or their authorized representatives
upon request. Documentation for salary expenditures is subject to the

requnements of the Federal Umform Grant Guldance apphe&ble—Feéef&P@fﬁee

Documentatlon for all other expendztures must 1nclude evidence that the
expenditures are allowable costs and of the relationship of the expenditure to the
subgrant’s cost objectives.
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The NIDOE staff will review reimbursement requests to determine that they meet
the subgrant’s criteria. When a reimbursement request is approved or denied, the
school district will receive an email notification through the EWEG system.
Approval of a reimbursement request by NJDOE does not imply approval of the
expenditures as aflowable or appropriate to the subgrant’s cost objectives as the
approval of expenditures will continue to be processed through the final report.
The School Business Administrator/Board Secretary or designee assumes
responsibility for assuring that all funds requested through the EWEG system
either have already been expended, or will be expended within three business

days of receipt of funds aceordingto-the requirements-of the CMIA.

New Jersey Department of Education Policies and Procedures for Reimbursement
of Federal and Other Grant Expenditures — March 2014 July-2008

First Reading: September 26, 2019
Second Reading: October 24, 2019
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[See POLICY ALERT Nos. 162 and 218}

5517 SCHOOL DISTRICT ISSUED STUDENT IDENTIFICATION CARDS

The Board of Education recognizes school building security measures are
important for the safety and welfare of all students, staff, parents, and community
members in school buildings. In recognizing this important responsibility, the
Principal or designee Board may requires el students to carry school district
1ssued 1dent1ﬁcat10n cards (Identlﬁcatmn Card) a%alkﬁmes—w%ﬁe—m—sehee}—ﬁ

An Theschool-distrietissued Identification Card will be issued to all students in
Choose one or more of the following:

___all school buildings,

___elementary schools,

___middle schools,

___high schoolss.

The Principal or designee may require a student to present their

Identification Card and-maybe-presentedfoi: at any time during the school

day or at any time during a school-sponsored activity on school grounds.
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Notwithstanding any provision of this Policy, the Principal or designee may
also require students carry an Identification Card at any school-sponsored,
off-campus activity, including but not limited to, field trips or interscholastic
sports programs pursuant to N.J.S.A. 18A:36-43a. The provisions of this
Policy shall not be construed to require a student to carry the Identification
Card while participating in an athletic contest or competition, an activity
involving fine arts or performing arts, or amny other activity that the
Commissioner of Education determines does not require the physical
possession of an Identification Card. An Identification Card wsed in
accordance with N.J.S.A. 18A:36-43a shall include, but need not be limited
to, the following information: the student’s name; an up-to-date
photograph; and the current school year.

Any student who fails to have the Identification Card in their possession or
fails to present it when required may be denied access to an event or activity
and may be subject to appropriate discipline.

An Identification Card issued in accordance with this Policy shall not be
considered a government record pursuant to P.L. 1963, ¢.73 (N.J.S.A.
47:1A-1 et seq.), P.L. 2001, ¢.404 (N.J.S.A. 47:1A-5), or the common law
concerning access to government records.

N.J.S.A. 18A:36-43

Revised (First Reading): September 26, 2019
Revised (Second Reading): October 24, 2019
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[See POLICY ALERT Nos. 125, 133, 205 and 218]

4218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES ABUSE

The Board of Education recognizes a support staff member who reports to work
under the influence of a substance drugs-er-aleehel poses a significant threat to
their health, safety, and welfare and the health, safety, and welfare of others,
including students and other staff members. The Board strongly advises any
support staff member that has a dependency on a substance as defined in this
Policy to seek appropriate treatment. The Board has an obligation and the right to
maintain a safe and healthy work environment and adopts this Policy as an
important component toward maintaining a safe environment in the school
district. : ember-isprohibi i istribut

HPPo - o FHO D = - 0 ¥ raye y o i =‘

For the purposes of this Policy, “substance” or “substances” as defined in
N.J.S.A. 18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as defined in
N.J.S.A. 24:21-2 and N.J.S.A. 2C:35-2;; er any chemical or chemical compound
which releases vapors or fumes causing a condition of intoxication, inebriation,
excitement, stupefaction, or dulling of the brain or nervous system, including, but
not limited to, glue containing a solvent having the property of releasing toxic
vapors or fumes as defined in N.J.S.A. 2C:35-10.45; and over-the-counter and
prescription medications that are improperly used to cause intoxication,
inebriation, excitement, stupefaction, or dulling of the brain or nervous system.

A support staff member shall be required to submit to an immediate medical
examination to include a substance test if the support staff member’s supervisor
has reasonable suspicion to believe a support staff member is under the influence
of a substance during work hours or at a school-sponsored function where the
support staff member has been assigned job responsibilities. Refusal by of a
support staff member to consent to the medical examination including a and
substance test will be deemed determined—te-be a positive result for substances.
In the event the results of the medical examination and substance test are not

® Copyright 2019 s Strauss Esmay Associates, LLP « 1885 Hinds Road + Suite1 « Toms River, NJ 08753-8198
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provided to the Superintendent, within twenty-four hours or as soon as the
test results are available, it will be deemed a positive result for substances
and the support staff member shall be subject to appropriate discipline. Any
required medical examination and testing shall be paid for by the Board.

In the event the Board physician determines the support staff member was
under the influence of a substance, the determination shall be reported to the
Superintendent and the support staff member will be subject to appropriate
discipline. Appropriate discipline may include, but not be limited to,
withholding an increment, terminating a non-tenured support staff member,
and/or filing tenure charges for a tenured support staff member in
accordance with law. The support staff member will be afforded the
opportunity to have positive test results confirmed using acceptable
confirmation test practices. This confirmation test shall be paid for by the
support staff member.

In the event a support staff member’s medical examination and substance
test results are negative for a substance or if the Board physician determines
the support staff member was not under the influence of a substance, the
results or determination shall be reported to the Superintendent and the
support staff member shall be returned to their position unless the
Superintendent has a reason the support staff member should not be
returned to their position.

In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any suppett staff
member who, in the course of their employment, has reason to believe a seheel
staff member has unlawfully possessed or in any way been involved in the
distribution of a controlled dangerous substance, including anabolic steroids, or
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drug paraphernalia, shall report the matter as soon as possible to the Principal, or
in the absence of the Principal, to the staff member’s supervisor responsible at
the time of the alleged violation. Either the Principal or the staff member’s
supervisor responsible at the time of the alleged violation shall notify the
Superintendent of-Sehoels who shall notify, as soon as possible, the County
Prosecutor or other law enforcement official designated by the County Prosecutor
to receive such information. The Superintendent or designee shall provide to the
County Prosecutor or designee all known information concerning the matier,
including the identity of the staff member involved.

In accordance with the provisions of NJ.A.C. 6A:16-6.3(a)3, the Superintendent
or designee shall not disclose the identity of a suppert staff member who has
voluntarily sought and participated in an appropriate treatment or counseling
program for an alcohol or drug abuse problem, provided the seppest staff member
is not reasonably believed to be involved or implicated in drug-distribution
activities. An admission by a suppert staff member in response to questioning
initiated by the Principal or Superintendent’s designee or following the
discovery by the Principal or Superintendent’s designee of a controlled
dangerous substance, including anabolic steroids, or drug paraphernalia, shall not
constitute a voluntary, self-initiated request for counseling and treatment.

A staff member who unlawfully possessed or in any way has been involved in
the distribution of a controlled dangerous substance, including anabolic
steroids or drug paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be
subject to appropriate discipline which may include, but not be limited to,
termination of a non-tenured support staff member or the filing of tenure
charges for a tenured support staff member in accordance with law.

[Option

A support staff member who has been determined by the Board physician to
be under the influence of a substance during work hours or at a school-
sponsored function where the support staff member has been assigned job
responsibilities may be offered a Last Chance Agreement upon the
recommendation of the Superintendent and approval by the Board. A
written Last Chance Agreement must be approved by the Board.]

42 CFR Part 2
N.J.S.A. 18A:16-3; 18A:40A-9
N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5 6A:32-6:3

Revised (First Reading): 9/26/19 Revised (Second Reading): 10/24/19
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[See POLICY ALERT Nos. 125, 133, 205 and 218]

3218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES ABUSE

The Board of Education recognizes a teaching staff member who reports to work
under the influence of a substance drups-er-aleohol poses a significant threat to
their health, safety, and welfare and the health, safety, and welfare of others,
including students and other staff members. The Board strongly advises any
teaching staff member that has a dependency on a substance as defined in this
Policy to seek appropriate treatment. The Board has an obligation and the right to |
maintain a safe and healthy work environment and adopts this Policy as an i
important component toward maintaining a safe environment in the school |
district. eachinestaff member-is-prohibited-from-nossession—use—distribution

£ [y

For the purposes of this Policy, “substance” or “substances” as defined in
N.J.S.A. 18A:40A-9 and N.J.A.C, 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as defined in
N.JS.A. 24:21-2 and N.J.S.A. 2C:35-25; er any chemical or chemical compound
which releases vapors or fumes causing a condition of intoxication, inebriation,
excitement, stupefaction, or dulling of the brain or nervous system, including, but
not limited to, glue containing a solvent having the property of releasing toxic
vapors or fumes as defined in N.J.S.A. 2C:35-10.4;; and over-the-counter and
prescription medications that are improperly used to cause intoxication,
inebriation, excitement, stupefaction, or dulling of the brain or nervous system.

A teaching staff member shall be required to submit to an immediate medical
examination fo include a substance test if the Principal or designee has reasonable
suspicion to believe a teaching staff member is under the influence of a substance
during work hours or at a school-sponsored function where the teaching staff

- ® Copyright 2019« Strauss Esmay Associates, LEP  + 1886 Hinds Road « Suite1 e Toms River, NJ 08753-819% » 732-2656-1500




POLICY GUIDE

TEACHING STAFF MEMBERS
3218/page 2 of 4
Use, Possession, or Distribution of Substances Abuse

member has been assigned job responsibilities. Refusal by ef a teaching staff
member to consent to the medical examination including a and substance test will
be deemed determined-to-be a positive test result for substances. In the event
the results of the medical examination and substance test are not provided to
the Superintendent, within twenty-four hours or as soon as the test results
are available, it will be deemed a positive test result for substances and the
teaching staff member shall be subject to appropriate discipline. Any
required medical examination and testing shall be paid for by the Board.

In the event the Board physician determines the teaching staff member was
under the influence of a substance, the determination shall be reported to the
Superintendent and the teaching staff member will be subject to appropriate
discipline. Appropriate discipline may include, but not be limited fto,
withholding an increment, terminating a non-tenured teaching staff member,
and/or filing tenure charges for a tenured teaching staff member in
accordance with law. The teaching staff member will be afforded the
opportunity to have positive test results confirmed using acceptable
confirmation test practices. This confirmation test shall be paid for by the
teaching staff member.

In the event a teaching staff member’s medical examination and substance
test results are negative for a substance or if the Board physician determines
the teaching staff member was not under the influence of a substance, the
results or determination shall be reported to the Superintendent and the
teaching staff member shall be returned to their position unless the
Superintendent has a reason the teaching staff member should not be
returned to their position.
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In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any teaching staff
member who, in the course of their employment, has reason to believe a seheel
staff member has unlawfully possessed or in any way been involved in the
distribution of a controlled dangerous substance, including anabolic steroids, or
drug paraphernalia, shall report the matter as soon as possible to the Principal, or
in the absence of the Principal, the Principal’s designee to—the—stat—member
responsible at the time of the alleged violation. Either the Principal or designee
the-staffmember shall notify the Superintendent ef-Seheels who shall notify, as
soon as possible, the County Prosecutor or other law enforcement official
designated by the County Prosecutor to receive such information. The
Superintendent or designee shall provide to the County Prosecutor or designee all
known information concerning the matter, including the identity of the staff
member involved,

In accordance with the provisions of N.JLA.C. 6A:16-6.3(a)3, the Superintendent
or designee shall not disclose the identity of a teaching staff’ member who has
voluntarily sought and participated in an appropriate treatment or counseling
program for an alcohol or drug abuse problem, provided the teaching staff
member is not reasonably believed to be involved or implicated in drug-
distribution activities. An admission by a teaching staff member in response to
questioning initiated by the Principal or designee or following the discovery by
the Principal or designee of a controlled dangerous substance, including anabolic
steroids, or drug paraphernalia, shall not constitute a voluntary, self-initiated
request for counseling and treatment.

A staff member who unlawfully possessed or in any way has been involved in
the distribution of a controlled dangerous substance, including anabolic
steroids or drug paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be
subject to appropriate discipline which may include, but not be limited to,
termination of a non-tenured teaching staff member or the filing of tenure
charges for a tenured teaching staff member in accordance with law.

42 CFR Part 2
N.J.S.A. 18A:16-3; 18A:40A-9
N.J.A.C. 6A:16-4.1; 6A:16-6.3; 6A:16-0.5 6A:32-63

Revised (First Reading): September 26, 2019
Revised (Second Reading): October 24, 2019
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[See POLICY ALERT Nos. 186, 209 and 218]

3159 TEACHING STAFF MEMBER/SCHOOL DISTRICT
REPORTING RESPONSIBILITIES

The Board of Education and Aall certificate holders shall adhere to the
reporting requirements outlined in N.J.A.C. 6A:9B-43 and N.J.S.A.

18AI613 thea*—afres{-—emﬂﬂdwtmeﬂ{;&i—&ny—emne—e#eﬁfeﬁse—te—the

3. For the
purposes of this pPolicy, “certificate holders” shaH 1nclude all individuals who
hold certificates, credentials, certificates of eligibility (CEs), and certificates of
eligibility with advance standing (CEASs) issued by the New Jersey State Board
of Examiners. For purposes of this Policy, the term “certificate” shall include ali |
standard, emergency and provisional certificates, all credentials, and all CEs and
CEASs issued by the New Jersey State Board of Examiners.

All certificate holders shall report an arrest or indictment for any crime or
offense to the Superintendent within fourteen calendar days of their arrest or
indictment in accordance with the provisions of N.J.A.C. 6A:9B-4.3. The
report submitted to the Superintendent shall include the date of arrest or
indictment and charge(s) lodged against the certificate holder. Such certificate
holders shall also report to the Superintendent the disposition of any charge within
seven calendar days of the disposition. Failure to comply with these reporting
requirements may be deemed “just cause” for revocation or suspension of
certification pursuant to N.JLA.C. 6A:9B-4.4. The school district shall make these
reporting requirements known to all new employees upon initial employment and
to all employees on an annual basis.

The Superintendent ofSecheels shall notify the New Jersey State Board of
Examiners when:

1. Tenured teaching staff members who are accused of criminal
offenses or unbecoming conduct resign or retire from their
positions;

2. Nontenured teaching staff members, including substitute teachers,

who are accused of criminal offenses or unbecoming conduct

resign, retire, or are removed from their positions;
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3. A certificate holder fails to maintain any license, certificate, or
authorization that is mandated pursuant to NLJ.A.C. 6A:9B for the
holder to serve in a position;

4. The Superintendent of-Sehoels becomes aware that a certificate
holder has been convicted of a crime or criminal offense while in
the district’s employ; or

5. The Superintendent has received a report from the Department of
Children and Families substantiating allegations of abuse or
neglect, or establishing “concerns” regarding a certificated
teaching staff member.

The school district shall cooperate with the New Jersey State Board of
Examiners in any proceeding arising from an order to show cause issued by
the New Jersey State Board of Examiners and based on information about
the certificate holder that the school district provided. lnthe-eventthe New

The Superintendent ef-Seheels shall also notify the New Jersey State Board of
Examiners, in accordance with the provisions of N.J.S.A. 18A:16-1.3, whenever a
nontenured, certificated employee is dismissed prior to the end of the school year
for just cause as a result of misconduct in office. This notification requirement
shall not apply in instances where the employee’s contract is not renewed. The
Superintendent ef-Seheels will comply with the additional notice requirements to
the New Jersey State Board of Examiners in the event it is subsequently
determined by a disciplinary grievance arbitration, a court, or an administrative
tribunal of competent jurisdiction that the basis for the dismissal did not constitute
misconduct in office. In addition, whenever the Superintendent ef—Seheels
notifies the New Jersey State Board of Examiners of an employee’s dismissal for
reasons of misconduct in accordance with the provisions of N.J.S.A. 18A:16-1.3,
the employee shall receive a simultaneous copy of the notifying correspondence,
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In the event the Board of Education determines, pursuant to a tenure charge
finding under N.J.S.A. 18A:6-10 or a disorderly person conviction under
N.JS.A. 9:6-8.14, that a teaching staff member has failed to report an
allegation of child abuse in accordance with State law or regulations, the
Board shall submit a report to the New Jersey State Board of Examiners that
outlines its findings. The New Jersey State Board of Examiners shall review
the certification of the teaching staff member to determine if the teaching
staff member’s failure to report warrants the revocation or suspension of
his/her certificate. In accordance with N.J.S.A. 9:6-8.14, any person failing
to report an act of child abuse, having reasonable cause to believe that an act
of child abuse has been committed, may be deemed a disorderly person.

N.J.S.A. 9:6-8.14; 18A:6-10; 18A:6-38.5; 18A:16-1.3
NJ.A.C. 6A:98-4.3; 6A:9B-4.4

Revised (First Reading): September 26, 2019
Revised (Second Reading): October 24, 2019
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ATTACHMENT ¢ L S

2624.2 Regulation - MIDDLE SCHOOL HONORS CRITERIA
MATHEMATICS COURSES

Students must be enrolled in both Math Honor classes in Middle School. Both classes
will be averaged in 6 and 7% grades to qualify.

61TH GRADE HONORS MATIIL

A Student qualifies by attaining all three items:
e Student attains an assessment average of 90 in 5™ Grade Math
e Student attains a four or five on their Mathematics PARCGE-State assessment

¢ Passes a comprehensive Mathematics assessment with a grade of an 85 or
higher.

7TH GRADE HONORS MATH

If currently in Honors:
e  Student attains an assessment average of 83 in 6" grade Math Honors courses.
¢ Student attains a four or five on their Mathematics PARGG-State assessment
If currently in Non Honors:
e Student attains an assessment average of 90 in 6 Grade Math
e Student attains a four or five on their Mathematics PAREC State assessment

¢ Passes a comprehensive Mathematics assessment with a grade of an 85 or
higher.

8T GRADE ALGEBRA 1 HONORS/MATH
TOPICS HONORS

If currently in Honors:
e Student attains an assessment average of 83 in 7™ grade Math Honors courses.

¢ Student attains a four or five on their Mathematics PARCC-State assessment




If currently in Non Honors:
e Student attains an assessment average of 90 in 7% Grade Math
e Student attains a four or five on their Mathematics PARCEC-State assessment

e Passes a comprehensive Mathematics assessment with a grade of an 85 or
higher.

LANGUAGE ARTS COURSES

Student must be enrolled in both Language Arts Honor Classes in 6™ and
7t Grade. Both classes will be averaged from 5%, 6™, and 7% grades to qualify.

HONORS READING/WRITING 6

A Student qualifies by aftaining all three items:
¢ Student attains an assessment average of 90 in 5" Grade
e Student attains a four or five on their Language Arts PARCC-State assessment

e Passes a comprehensive Language Arts assessment with a grade of an 85 or
higher.

HONORS READING/WRITING 7

If currently in Honors:

e Student attains an assessment average of 83 in 6% grade Language Arts Honors
courses.

e Student attains a four or five on their Language Arts PAREGE-State assessment
If currently in Non Honors:

e Student attains an assessment average of 90 in 6'" Grade Math

e Student attains a four or five on their Language Arts BARCCG-State assessment

e Passes a comprehensive Language Arts assessment with a grade of an 85 or
higher.

HONORS LANGUAGE ARTS 8




If currently in Honors:

¢ Student attains an assessment average of 83 in 7% grade Language Arts Honors
COUrses.

¢ Student attains a four or five on their Language Arts PARGEC-State assessment

If currently in Non Honors:
¢ Student attains an assessment average of 90 in 7" Grade Math Language Arts
e Student attains a four or five on their Language Arts PARGC-State assessment

e Passes a comprehensive Language Arts assessment with a grade of an 85 or
higher.

SCIENCE COURSES

HONORS SCIENCE 6

A Student qualifies by attaining three out of the fowr following items:
e Student attains an assessment average of 90 in 5* Grade Mathematics courses
e Student attains an assessment average of 90 in 5" Grade Science course
e Student attains a four or five on their Mathematics PARECE-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

HONORS SCIENCE 7

A Student gqualifies by attaining three out of the four following items:
o Student attains an assessment average of 90 in 6" Grade Mathematics courses
¢ Student attains an assessment average of 90 in 6" Grade Science course
e Student attains a four or five on their Mathematics PARCGE-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

HONORS SCIENCE 8

A Student qualifies by attaining three out of the four following items:

e Student attains an assessment average of 90 in 7" Grade Mathematics courses




e Student attains an assessment average of 90 in 7" Grade Science course
e Student attains a four or five on their Mathematics PARCEC-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

SOCIAL STUDIES COURSES

HONORS SOCIAL STUDIES 6

A Student qualifies by attaining three out of the four following items:

¢ Student attains an assessment average of 90 in 5 Grade Language Arts
COurses

e Student attains an assessment average of 90 in 5 Grade Social Studies course
e Student attains a four or five on their Language Arts PARCEC-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

HONORS SOCIAL STUDIES 7

A Student qualifies by attaining three out of the four following items:

¢ Student attains an assessment average of 90 in 6 Grade Language Arts
courses

e Student attains an assessment average of 90 in 6" Grade Social Studies course
e Student attains a four or five on their Language Arts PARCEC-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

HONORS SOCIAL STUDIES 8

A Student qualifies by attaining three out of the four following items:

e Student attains an assessment average of 90 in 7" Grade Language Arts
courses

e Student attains an assessment average of 90 in 7 Grade Social Studies course




e Student attains a four or five on their Language Arts PARCEC-State assessment

e Passes comprehensive Language Arts assessment focusing on informational
text and writing with a grade of an 85 or higher.

e Transfer Students -Placement in honors classes will be based onpast academic records
and required pre-requisites that have beenachieved. A test will be given for a student to
qualify into an Honor’s class where transcripts do not match with our course
progression/progran.

Approved: February 26, 2015

Revised: March 31, 2016

Revised: June 23, 2016

Revised: March 23, 2017

Revised: (First Reading) September 26, 2019
Revised: (Second Reading) October 24, 2019
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PROGRAM
M

2431 ATHLETIC COMPETITION

The Board of Education recognizes the value of a program of athletic competition for
both boys and girls as an integral part of the total school experience. Game activities and
practice sessions provide opportunities to learn the values of competition and good
sportsmanship. Programs of athletic competition, both intrascholastic and interscholastic,
offer students the opportunity to exercise and test their athletic abilities in a context
greater and more varied than that offered by the class or school or school district alone,
and an opportunity for career and educational development.

For purpose of this Policy, programs of athletic competition include all activities relating
to competitive sports contests, games, events, or sports exhibitions involving individual
students or teams of students when such events occur within or between schools within
this district or with any schools outside this district. The programs of athletic
competition shall include, but are not limited to, high school interscholastic athletic
programs, middle school interscholastic athletic programs where school teams or squads
play teams or squads from other school districts, and/or intramural athletic programs
within a school or among schools in the district and any cheerleading program or activity
in the school district.

Participation Policy

Any stadent enrolled in Hasbrouck Heights School District is eligible to participate
in all offered activities/sports, provided that he/she meets all eligibility requirements,

The number of participants for a certain sport may be limited due to limited resources,
lack of sufficient facilities, coaching availability, or roster spots. Therefore reductions may
have to be made. The reductions may be recommended to the Athletic Director and/or
Principal after the head coach of the team evaluates his/her players. The Principal, in
conjunction with the Athletic Director, makes the final decision on all reductions. If
reductions in a specific sport are made, no new student-athletes will be allowed to join the

team 1 week after the first contest of the season.

The following procedures are to be followed in reducing athletes from teams:

A minimum of 3 practice sessions must be conducted to allow for a tryout

evaluation.

Reductions are only permitted when the player-to-roster spot ratio exceeds by

3 athletes. We do not want to reduce only 1 or 2 athletes.

Coaches must be able to substantiate evaluation tools used to reduce players.
Coaches (2) must meet in private session for an individual meeting with the

athlete being reduced.
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Coaches must encourage the athlete to join another sport that season which is
not reducing numbers.

Reductions will only be allowed to take place in non-cooperative sports.

No reductions will be allowed in Cheerleading.

No lists are allowed to be placed anywhere showing who has or who has not
made the squad.

If an athlete has been on the team the previous 3 years, he/she is automaticaily
on the varsity team, providing he/she adheres to all rules and regulations of that
sport.

Maximum roster spots will be up to the discretion of the principal in
conjunction with the athletic director.

Elipibility Standards

A student who wishes to participate in a program of athletic competition must submit, on
a form provided by the district, the signed consent of his/her parent—The consent of the
parent of a student who wishes to participate in a program of athletic competition will
include an acknowledgment of the physical hazards that may be encountered in the
activity.

Student participation in a program of athletic competition shall be governed by the
following eligibility standards:

1. To be eligible for participation in the interscholastic athletic program of a
New Jersey State Interscholastic Athletic Association (NJSIAA) member
school, all high school students must meet, at a minimum, all the
eligibility requirements of the Constitution, Bylaws, and Rules and
Regulations of the NJSIAA.

2. Home schooled children are eligible to participate in the high school
interscholastic athletic program of this district only if the school district,
the parent, and the home schooled child comply with the Guidelines,
Constitution, Bylaws, Rules and Regulations of NJSIAA, and the policies
and regulations of the Board of Education.

3. A student in grades 6 through 12 is eligible for participation in school
district sponsored programs of athletic competition if he/she passed all
courses required for promotion or graduation in the preceding marking
period.
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A student who is absent with an unexcused absence for a school day may
not participate in school district sponsored programs of athletic
competition the afternoon or evening of that school day.

A student who is serving an out-of-school suspension may not participate
in school district sponsored programs of athletic competition while serving
the suspension.

5. A student in any grade who fails to observe school rules for student
conduct may forfeit his/her eligibility for participation in school district
sponsored programs of athletic competition.

Notice of the school district’s eligibility requirements shall be available to students.

Required Examinations — Interscholastic or Intramural Team or Squad

Students enrolled in grades six to twelve must receive a medical examination, in
accordance with the provisions of N.J.S.A. 18A:40-41.7, prior to participation on a
school-sponsored interscholastic or intramural team or squad and any cheerleading
program or activity.

The examination shall be conducted within 365 days prior to the first day of official
practice in an athletic season with examinations being conducted at the medical home of
the student. The “medical home” is defined as a health care provider and that provider’s
practice site chosen by the student’s parent for the provision of health care. If a student
does not have a medical home, the school district shall provide the examination at the
school physician’s office or other comparably equipped facility. The parent-may choose
either the school physician or their own private physician to provide this medical
examination. The medical examination required prior to participation shall be in
accordance with the requirements as outlined in N.J.A.C. 6A:16-2.2(h)1 and Regulation
2431.2 and shall be documented using the Pre-participation Physical Evaluation form
required by the Department of Liducation.

Information concerning a student’s HIV/AIDS status shall not be required as part of the
medical examination or health history pursuant to N.J.S.A. 26:5C-1 et seq. The health
findings of this medical examination shall be maintained as part of the student’s health
record.

Emergency Procedures

Athletic coaches shall be trained in first aid to include sports-related concussion and head
injuries, the use of a defibrillator, the identification of student athletes who are injured or
disabled in the course of any athletic program or activity, and any other first aid
procedures or other health related trainings required by law or the Superintendent.
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The Superintendent shall prepare and present to the Board for its approval procedures for
the emergency treatment of injuries and disabilities that occur in the course of any
athletic program or activity. Emergency procedures shall be reviewed not less than once
in each school year and shall be disseminated to appropriate staff members.

Interscholastic Standards

The Board shall approve annually a program of interscholastic athletics and shall require
that all facilities utilized in that program, whether or not the property of this Board,
properly safeguard both players and spectators and are kept free from hazardous
conditions,

The Board adopts the Constitution, Bylaws, Rules, and Regulations of the New Jersey
State Interscholastic Athletic Association as Board policy and shall review such rules on
a regular basis to ascertain they continue to be in conformity with the objectives of this
Board.

The Superintendent shall annually prepare, approve, and present to the Board for its
consideration a program of interscholastic athletics that includes a complete schedule of
athletic events and shall request Board approval of any changes in the schedule. All
schedules will be approved upon completion of the schedule.

N.J.S.A. 2C:21-11
N.J.S.A. 18A:11-3 et seq.
N.JA.C. 6A:7-1.7; 6A:16-1.4; 6A:16-2.1 et seq.

Approved: April 28, 2016
Revised (First Reading): October 24, 2019
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OPERATIONS
8600/page 1 of 5
Student Transportation
Aug 19
M
[See POLICY ALERT Nos. 106, 109, 125, 140, 149, 156 and 218]

8600 STUDENT TRANSPORTATION

The Board of Education shall transport eligible students to and from school and
school related activities in accordance with N.J.S.A. 18A:39-1 et seq., NJA.C.
6A:27-1 et seq., and Board policy. Transportation shall be provided only to
eligible public and nonpublic (and—echarter;—if -applieable} school students,

authorized school staff members, and adults serving as approved chaperones.

Nonpublic school transportation or aid in lien of transportation shall be
provided for resident students in accordance with N.J.S.A. 18A:39-1 et seq.
and N.JLA.C. 6A:27-2.1 et seq.

Charter or renaissance school transportation or aid in lieu of transportation
shall be provided for resident students in accordance with N.J.S.A.
18A:39-1 et seq. and N.J.A.C. 6A:27-3.1 et seq.

Optienad
[Only Required for School Districts that Provide Courtesy Busing

The Board may provide transportation to and from school for public school
students less than remote The Board-will-providetransportationto-andfrom
sehoolforpublic—sehoolstudents less than remote -from-theirsehoelin—prades
———Whe—w%wem—me‘ml—*ey
thesehoolthey attend. |

[Optional for School Districts Limiting Time a Student is Riding on a School
Bus

The Board has determined that no public school student in grades to
orclassified as—— shall be required to ride a school bus more
than ———milesor- minutes one Way pez day T—he—Be&rd—h&s
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OPERATIONS
8600/page 2 of 5
Student Transportation

[Optional for School Districts Limiting a Student’s Walking Distance to Bus
Stops

Students in grades shall not be required to walk more than
miles to the bus stop to which they have been assigned.]

[Optional for School Districts that Provide Transportation to a Student with
a Temporary Disability

The Board will transport students certified by a physician as temporarily disabled
regardless of the distance between their home and school.]

Students with special needs shall be provided transportation in accordance

with N.J.S.A. 18A:39-1 et seq., and with their Individualized Education
Program (IEP) pursuant to N.J.A.C. 6A:27-5.1.

The Board will approve all bus routes by of each school year.
Bus routes for all non-remote students who must walk to and from school along
hazardous routes will be designated and approved by the Board. The Board
may will consider, but shall not be limited to, the criteria outlined mm N.J.S.A.
18A:39-1.5 in determining “Hazardous Routes.”
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OPERATIONS
8600/page 3 of 5
Student Transportation

The Board will not be responsible for the transportation of nonresident students to
or from school, except that transportation to and from school will be provided for
homeless students; students residing in group homes; students residing in

resource family homes; and students residing in shared custody homes
pursuanttoNJAC 6A2762 63 64 andﬁSehﬂdremfea%them%he—d&s&teﬁ

[Only required for any school district located in a county of the third class
with a population of not less than 80,000 and not more than 120,000. A third
class county is defined as a county that does not border the Atlantic Ocean
and has a population between 50,000 and 200,000.

Transportation services will be provided in accordance with N.J.A.C.
6A:27-2.2(c)12, and this Ppolicy to a nonpublic school located outside the State
not more than twenty miles from the student’s home.}

Add-inlieg-of fransportation will- beprovided-to-aparent{s)-or legal-guardian{s}-of
nonpublic-and-charterstudents-pursuant to NeF-SA8A:39-1- When the schools
of this district are closed for inclement weather or other conditions, no
transportation will be provided for students enrolled in any public, nonpublic,
andfor charter school, and/or renaissance school.
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OPERATIONS
8600/page 4 of 5
Student Transportation

Tthe Board shall =il utilize ————————  for—providing

cooperative/coordinated  transportation services in accordance with the
provisions of N.J.S A. 18A:39-11.1 et seq. and N.J.A.C. 6A:27-10.1 et seq. The
Board shall utilize will-attempttouse one of the agencies prior to determining to
pay aid in lieu of transportation if in the prior year payments in lieu of
transportation  were  provided. The Board will provide to the
cooperative/coordinated transportation services any
unique limitations or restrictions of the required transportation.

Vehicles used to transport students to and from school or school related activities
shall meet standards, registration, and inspection requirements of the New Jersey
Departments of Education (NJDOE), and the New Jerscy Motor Vehicle
Commission (NJMVC), Transpertatien and any applicable Federal
regulations. The operation and fiscal management of the district’s transportation
system shall be conducted in strict accordance with rules of the New Jersey State

Board of Education and the NJDOE Department—of Eduecation—Poliey—and
Procedures-Manual-for Pupi- Franspertation.
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OPERATIONS
8600/page 5 of 5
Student Transportation

In addition to the provisions of any State law, rule, or regulation containing
more stringent requirements, provided that those requirements are
compatible with Federal law, and notwithstanding the provisions of any State
law, rule, or regulation to the contrary, school bus operations in the State
shall comply with the requirements outlined in N.J.S.A. 39:3B-27.

N.J.S.A. 18A:18A-1 et seq.; 18A:39-1 et seq.; 18A:39-11.1 et seq.

N.J.S.A. 27:15-16

N.J.S.A. 39:3B-1 et seq.; 39:3B-2.1; 39:3B-10; 39:3B-27

NJA.C. 6A:27-1.1 et seq.; 6A:27-2.1 et seq.; 6A:27-3.1 et seq.;
6A:27-4.1 et seq.; 6A:27-5.1; 6A:27-6.2 through 6.5;
6A:27-7.1 et seq.; 6A:27-9.1 et seq.; 6A:27-10.1 et seq.;
6A:27-11.1 et seq.; 6A:27-12.1 et seq.

Revised (First Reading) : October 24, 2019
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OPERATIONS

R 8600/page 1 of 7
Student Transportation
Aug 19

[See POLICY ALERT No. 149, 156, and 218]

R 8600 STUDENT TRANSPORTATION

General Requirements - Students Remote From School
A, The Board will transport:

I Students who reside remote, as defined in N.J.S.A. 18A:39-1. and
N.JA.C. 6A:27-124(a)l. and (a)2., from their assigned district
school of attendance;

2. Nonpublic school students who reside remote from their school of
attendance and meet the eligibility criteria of N.J.A.C.
6A:27-2.1 et seq.2;

3. Charter school or renaissance school students pursuant to
N.JA.C. 6A:27-3.1 et seq.;

4. Students with special needs shall be provided transportation in
accordance with N.J.S.A. 18A:39-1 et seq. and with their
Individualized Education Program (IEP) pursuant to N.J.A.C,

5. School choice students pursuant to N.JA.C. 6A:27-4.1 et seq.;
and

6. Special  population  students pursuant to N.J.A.C.
6A:27-6.2 through 6.5.

Optional
[Optional for School Districts Limiting Time a Student is Riding on a School

Bus Forall-distrietsthat provide transportation)

B. The Board has determined that no public school student im grades

to edwithin_il booldiss i
elassified-as———-— shall be required to ride a school bus more than

minutes one way per day.|
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OPERATIONS
R 8600/page 2 of 7
Student Transportation

[Optional for School Districts Limiting a Student’s Walking Distance to Bus

Stops

C. Students in grades shall not be required to walk more than
miles to the bus stop to which they have been assigned.]

Optional

elassified—as—— - shall be required--to- ride-a-schoel—bus—mere—thun
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OPERATIONS
R 8600/page 3 of 7
Student Transportation

[Only required for districts located in a county of the third class with a
population of not less than 89,000 and not more than 120,000. A third class
county is defined as a county that does not border the Atlantic Ocean and
has a population between 50,000 and 200,000.

DE.  Transportation services will be provided in accordance with this N.J.A.C,
6A:27-2.2(c)12: to a nonpublic school located outside the State not more
than twenty miles from the student’s home.}

[Only required for school districts that provide less than remote/courtesy
busing services for students who must walk to and from school on a
hazardous route.

Hazardous Routes

The Board will approve all bus routes by————————of each school year.
These Bbus routes for all non-remote students who must walk to and from school

along hazardous routes will be designated and approved by the Board. The
Board will approve a list of hazardous routes in the district requiring the
courtesy busing of students and the criteria used in designating the
hazardous routes. In adopting Policy and Regulation 8600 and the list of
hazardous routes, tFhe Board sill may consider, but shall not be limited to, the

criteria outlined in N.J.S.A. 18A:39-1.5 indetermining “HazardousRoutes” as

follows:

I. Population density;

2 Traffic volume;

3. Average vehicle velocity;

4 Existence or absence of sufficient sidewalk space;

5. Roads and highways that are winding or have blind curves;
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OPERATIONS
R 8600/page 4 of 7
Student Transportation

Roads and highways with steep inclines and declines;
Drop-offs that are in close proximity to a sidewalk;

Bridges or overpasses that must be crossed to reach the school;

A S =)

Train tracks or trestles that must be crossed to reach the school;
and

10.  Busy roads or highways that must be crossed to reach the school.

A school district shall work in conjunction with municipal officials in
determining the criteria necessary for the designation of a hazardous
route.]
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OPERATIONS
R 8600/page 5 of 7
Student Transportation

Cooperative/Coordinated Transportation Services

A. The Board shall utilize cooperative/coordinated transportation
services in  accordance with the provisions of N.JLS.A.
18A:39-11.1 et seq. and N.J.A.C 6A:27-10.1 et seq.
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OPERATIONS
R 8600/page 6 of 7
Student Transportation

School Bus Use and Standards

A.

The Board-reguires—that Aall school buses bid or purchased shall be
equipped with—seat—belts in accordance with the requirements of

N.J.S.A. 39:3B-10 — School Bus Safety Equipment.

School bus drivers and all school bus passengers shall be required to wear
seat belts when transported in school buses so equipped. Seat belts shall
be fastened when the driver and passengers board the vehicle and they
shall be kept fastened at all times while on board the vehicle. Seat belts
may be unfastened only when the individual is departing the vehicle. The
Board further requires that drivers and passengers using private vehicles to
transport students wear seat belts in the same manner.

There shall be displayed on every bus subject to the provisions of
N.J.S.A. 39:3B-1, signs or legends which will, insofar as practicable,
inform the driver of any vehicle concerning the duty imposed upon
him/her by law with respect to passing a bus, while it is loading or
unloading, The signs or legends shall be in a color, form, and design
as will meet the requirements prescribed by the State Board of
Education.

An agency, Board of Education, nonpublic school, or school bus
contractor operating a school bus subject to the provisions of N.J.S.A.
39:3B-1 shall display across the rear of the school bus a telephone
number, website address, or other identifying information which shall
allow the public to report a bus driver’s misconduct while operating
the school bus to the Board of Education or nonpublic school for
which the school bus provides transportation. The letiering shall be
of a color that contrasts with the color of the school bus,

The Board of Education or nonpublic school shall comply with New
Jersey Department of Education (NJDOE) regulations regarding: the
appropriate Board of Education or nonpublic school official or
designee to address and respond to a complaint of school bus driver
misconduct; the appropriate actions which a Board of Education or
nonpublic school may take to respond to a complaint of school bus
driver misconduct; and the time period during which a Board of
LEiducation or nonpublic school may act to respond to a complaint of
school bus driver misconduct in accordance with the provisions of
N.J.S.A. 39:3B-2.1.
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ED.

OPERATIONS
R 8600/page 7 of 7
Student Transportation

The Board requires every school bus bid or purchased that is used to
transport public, non-public, andfer charter, and/or renaissance school
students will be equipped with a crossing control arm at the right front
corner of the bus. The arm must open and extend out from the bus at least
five feet each time the bus door is opened.

School bus purchase, use, and standards must meet Federal and State
standards and must be in accordance with N.J A.C, 6A:27-7.1 et seq. and
N.J.S.A. 18A:18A-1 et seq. — Public School Contracts Law.

Operation and Management of Transportation System

A.

The shall

I. Prepare a map of the district on which each bus stop and bus route
is indicated or, alternatively, prepare an itinerary of bus routes that
may be used in conjunction with a map of the school district;

2. Prepare and promulgate procedures to be followed in the event of a
bus emergency, bus safety, bus driver training and rules governing
the conduct of all students transported by the Board in accordance
with N.JLA.C. 6A:27-11.1 et seq. and 6A:27-12.1 et seq.;

3. Maintain such records and make such reports regarding school
transportation as are required by the State Board of Education; and

4, Prepare the specifications for each bus route or contract for which
proposals will be sought by the Board in accordance with N.J.A.C.
0A:27-9.1 et seq.

The operation and fiscal management of the district’s transportation
system shall be conducted in strict accordance with rules of the State

Board of Education and the NJDOE Department-of Hdueation Poliey -and
Procedures-Manual-tfor Pupil Transportation.

Revised (First Reading): October 24, 2019
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SUPPORT STAFF MEMBERS

4219/page 1 0f 22

Commercial Driver’s License Controlled Substance
and Alcohol Use Testing

Aug 19

M

{See POLICY ALERT Nos. 130, 162, 217 and 218]

4219 COMMERCIAL DRIVER’S LICENSE CONTROLLED SUBSTANCE
AND ALCOHOIL, USE TESTING

The Board of Education is committed to a safe, efficient, alcohol and drug-free
workplace that protects the district’s students as well as the health and safety of its
employees and the general public.

The Omnibus Transportation Employee Testing Act of 1991 requires all
operators of commercial motor vehicles subject to the Commercial Driver’s
License (CDL) requirements to be tested for controlled substances and
alcohol.  Federal regulations of the United States Department of
Transportation require that any employee using a CDL be required to
submit to alcohol and controlled substance testing in accordance with 49
CFR 40 et seq.

In the event the Board contracts with a service provider for transportation,
the SBJC/Four Diamond will ensure all transportation contractors comply
with the drug and alcohol testing requirements of Policy 4219 pursuant to 49
CFR 382 et seq. and 49 CFR 40 et seq.

The school district shall maintain and retain all records as required by
Federal regulation.]

The Board requires all employees of the Board performing any safety-sensitive
function to be free of drugs and alcohol and will test those employees who operate
a commercial motor vehicle in accordance with 49 CFR 382 et seq. and
49 CFR 40 et seq. For the purpose of this Policy “employee” means a person |
required to have a Commercial Driver’s License (CDL) in the performance of |
their job responsibilities. Safety-sensitive functions as defined by
49 CFR 382.107 means any time from the time an employee begins to work or is |
required to be in readiness to work until the time the employee is relieved from
work and all responsibility for performing work. Safety-sensitive functions shall
inchude:

1. All time at the terminal, facility, other property, or on any public
property, waiting to be dispatched, unless relieved from duty;
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All time inspecting equ1pment as required by Federal law or
otherwise inspecting, servicing, or conditioning any commercial
motor vehicle, at any time;

3. All time spent at the driving controls of a commercial motor
vehicle in operation;

4, All time, other than driving time, in or upon the commercial motor
vehicle except time spent resting in an area defined as a sleeping
berth;

5. All time loading or unloading a vehicle, supervising, or assisting in

the loading or unloading, attending a vehicle being loaded or
unloaded, remaining in readiness to operate the vehicle, or in
giving or receiving receipts for shipments loaded and unloaded;
and

6. All time repairing, obtaining assistance, or remaining in attendance
upon a disabled vehicle.

The Omnibus Transportation Employee Testing Act of 1991 requires all operators
of commercial motor vehicles subject to the CDL requirements to be tested for
controlled substances and alcohol. Federal regulations of the U.S. Department of
Transportation require that any employee using a CDL be required to submit to
alcohol and controlled substance testing in accordance with 49 CFR 40.

The Board designates a medical examiner listed on the National Registry of
Certified Medical Examiners as the Designated Employer Representative (DER)
of the Board of Education. The Board may contract with a service agent to
provide the testing services as required by Federal law. In the event the Board
contracts with a service provider for transportation, the Board designee will
ensure all transportation contractors comply with the drug and alcohol testing
requirements of Policy 4219 pursuant to 49 CFR 382 et seq. and 49 CFR 40 et
seq.

No employee at any work site will possess, manufacture, use, sell, or distribute
any quantity of any controlled substance, lawful or unlawful, which in sufficient
quantity could result in impaired performance, with the exception of substances
administered by or under the instructions of a physician. No employee shall
perform safety-sensitive functions within four hours after using alcohol and the
district will not permit an employee that used alcohol within four hours of
performing safety-sensitive functions to perform such functions if the district has
actual knowledge of the use, in accordance with 49 CFR 392.5.
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Violations

Any violation of this Policy may result in discipline, up to and including
termination.

Prohibited Substances

The presence of any of the controlled substances, listed in 49 CFR 40.87, in the
body, as evidenced by the results of the initial screening and subsequent
confirmatory analysis provided in this Policy, is prohibited for any employee
assigned to a classification covered by this Policy. All cutoff concentrations shall
be in accordance with 49 CFR 40.87. All test results shall be measured against
the cutoff concentrations outlined in 49 CFR 40.87.

Testing Procedures

All testing for controlled substances will be conducted in accordance with
49 CFR 40, Subparts A, B, C, D, E, F, G, H and 1. The district will only test for
drugs or classes of drugs in accordance with 49 CFR 40.85. Testing for alcohol
will be conducted in accordance with 49 CFR 40, Subparts J, K, L, M and N.

Definitions

“Alcohol use” means the drinking or swallowing of any beverage, liquid mixture
or preparation (including medication), containing alcohol.

“Aliquot” means a fractional part of a specimen used for testing. It is taken as a
sample representing the whole specimen.

“Confirmatory drug test” means a second analytical procedure performed on an
aliquot of the original specimen to identify and quantify the presence of a specific
drug or drug metabolite.

“Confirmed drug test” means a confirmation test result received by a Medical
Review Officer (MRO) from a laboratory.

“Controlled substances” means those substances identified in 49 CFR 40.85.
“CCF” means the Federal Drug Testing Custody and Control Form.

“Designated Employer Representative (DER)” is an employee of the district
authorized to take immediate action(s) to remove employees from safety-sensitive
duties, or cause employees to be removed from these covered duties, and to make
required decisions in the testing and evaluation processes. The DER shall receive
test results and other communications for the employer consistent with the
requirements of this Policy and 49 CIR 40. Service agents cannot act as a DER.
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“PFMCSA” means Federal Motor Carrier Safety Administration.

“Initial drug test (also known as a “Screening drug test”)” means the test used to
differentiate a negative specimen from one that requires further testing for drugs
or drug metabolites.

“Initial specimen validity test” means the first test used to determine if a urine
specimen is adulterated, diluted, substituted, or invalid.

“Medical Review Officer (MRO)Y’ is a licensed physician responsible for
receiving and reviewing laboratory results generated by the district’s drug testing
program and evaluating medical explanations for certain drug test results.

“Possess” includes, but is not limited to, either in or on the driver’s person,
personal effects, motor vehicle, or areas substantially entrusted to the control of
the driver.

“Service agent” is any person or entity, other than an employee of the Board, who
provides services specified under 49 CFR 40 to the Board.

“Substance Abuse Professional (SAP)” is a person who evaluates employees who
have violated a Federal or State drug and alcohol regulation and makes
recommendations concerning education, treatment, follow-up testing, and
aftercare. An individual permitted to act as a SAP must possess the credentials as
outlined in 49 CFR 40.281.

“Work Site” means any motor vehicle, office, building, yard, or other location at
which the driver is to perform work or any other school district property or at any
school district event.

Categories of Testing

For the purpose of this Policy, the occurrence of the following
circumnstances/instances shall require an employee to submit to a controlled
substance and alcohol screening:

1. Pre-Employment Testing

An individual who has applied for and has been selected to operate
a Board vehicle shall, before beginning employment with the
Board, submit to a controlled substance screening in conjunction
with any required physical examination as per Policy 4160. Such
screening shall be conducted in accordance with the procedures set
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forth in this Policy and 49 CFR 40. No individual receiving a
positive confirmed test result will be employed by the Board.

An employer is not required to administer a controlled substances
test required by 49 CFR 382.301(a) if:

a. The employee has participated in a controlled substances
testing program that met the requirements of
49 CFR 382 et seq. within the previous thirty days; and

b. The employee while participating in that program either:

(D Was tested for controlled substances within the past
six months (from the date of application with the
employer); or

(2) Participated in the random controlled substances
testing program for the previous twelve months
(from the date of application with the employer.)

c. The DER must ensure that no prior employer, to the DER’s
knowledge, has records of a violation of a controlled
substances testing program within the previous six months.

If an individual is so exempted, the DER shall contact the
controlled substances testing programs in which the individual
participated and shall obtain and retain from the testing program(s)
the following information in accordance with 49 CFR 382.301(c):

a. Name and address of the program;

b. Verification of the individual’s participation;

C. Verification that the program conforms to Federal
guidelines;

d. Verification the individual qualified under the law and did

not refuse to be tested for controlled substances;

e. The date the individual was last tested for controlled
substances; and

f The results of any tests taken within the previous six
months and any other violations.

An employee who has applied for and has been selected to operate
a Board vehicle or any existing employee transferring into a new
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position requiring the employee to operate a Board vehicle, shall
submit a written consent authorizing the Board to obtain the
following information from other employers who have employed
the employee during any period during the two years before the
date of the employee’s application or transfer into the new
position. The written consent from the employee will pexmit the
DER to obtain the following information from previous Division
of Transportation (DOT)-regulated employers:

a. Alcohol tests with a result of 0.04 or higher alcohol
concentration;

b. Verified positive drug tests;

c. Refusals to be tested (including verified adulterated or
substituted drug test results);

d. Other violations of DOT agency drug and alcohol testing
regulations; and

e With respect to any employee who violated a DOT drug
and alcohol regulation, documentation of the employee’s
successful completion of DOT return-to-duty requirements
(including follow-up tests). If this information is not
available from the previous employer, the DER must seek
to obtain this information from the employee.

The DER will obtain and review this information before the
employee first performs safety-sensitive functions. If this is not
feasible, the DER will not permit the employee to perform safety-
sensitive functions after thirty days from the date the employee
first performed safety-sensitive functions, unless the DER has
obtained or made and documented a good faith effort fo obtain this
information.

2. Random Testing

Every employee shall submit to random alcohol and controlled
substance testing on an unannounced and random basis resulting
from the selection by a random generation methodology in
accordance with 49 CFR 383.305(). Random testing will be
spread reasonably throughout any given calendar year.

The minimum annual percentage rate for random alcohol testing
shall be ten percent of the average number of driver positions. The
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minimum annual percentage rate for random controlled substances
testing shall be twenty-five percent of the average number of driver
positions. The minimum annual percentage rates may be adjusted
as determined by the FMCSA Administrator in accordance with
49 CFR 382.305.

Employees shall only be random tested when performing safety-
sensitive functions or immediately prior to or immediately
following the performance of safety-sensitive functions.

3. Post-Accident Testing

The involvement by an employee in a motor vehicle collision
while operating a Board vehicle when such accident results in
property damage or personal injury, may trigger a post-accident
drug and alcohol test.

As soon as practical following an occurrence, the DER will require
post-accident alcohol screening for each of the surviving drivers:

a. Who was performing safety-sensitive functions with
respect to a vehicle, if the accident involves the loss of
human life; or

b. Who receives a cilation within eight hours of the
occurrence under State or local law for a moving traffic
violation arising from the accident, if the accident involved:

(1) Bodily injury to any person who, as a result of the
injury, immediately receives medical treatment
away from the scene of the accident; or

(2)  One or more motor vehicles incurring disabling
damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene
by a tow truck or other motor vehicle.

C. If the alcohol test is not administered within two hours
following the accident, the DER will prepare and maintain
on file a record stating the reasons the test was not
promptly administered.  If the alcohol test is mnot
administered within eight hours following the accident, the
DER shall cease attempts to administer the alcohol test and
shall prepare and maintain the same record. Records shall
be submitted to the FMCSA upon request.
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As soon as possible following an occurrence, the district will
require post-accident controlled substance screening for each of the
surviving drivers:

a. Who was performing safety-sensitive functions with
tespect to a vehicle, if the accident involves the loss of
human life; or

b. Who receives a citation within thirty-two hours of the
occurrence under State or local law for a moving traffic
violation arising from the accident, if the accident involved:

(1) Bodily injury to any person who, as a result of the
injury, immediately receives medical treatment
away from the scene of the accident; or

(2) One or more motor vehicles incurring disabling
damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene
by a tow truck or other motor vehicle.

C. If the controlled substance test is not administered within
thirty-two hours following the accident, the DER shall
cease attempts to administer the controlled substance test
and shall prepare and maintain on file a record stating the
reasons the test was not promptly administered. Records
shall be submitted to the FMCSA upon request.

An employee who is subject to post-accident testing shall remain
readily available for such testing or may be deemed by the
employer to have refused to submit for testing. (An employee who
is injured in an accident and requires medical care, shall submit to
post-accident drug and controlled substance testing by the medical
care facility providing the treatment or a designee of the Board if
the facility is unable to provide the testing.) Nothing herein shall
be construed to prevent the employee from leaving the scene of the
accident for the period required to obtain necessary assistance or to
obtain emergency medical care.

Reasonable Suspicion Testing

The DER shall require an employee to submit to an alcohol and/or
controlled substance test when the employee is observed by a
supervisor or school official who is trained in accordance with
49 CFR 382.603 and causes the observer to have reasonable
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suspicion to believe the employee has violated 49 CFR 382 et seq.
Reasonable suspicion must exist to require the employee to
undergo a test and must be based on specific, contemporaneous,
articulable observations concerning the appearance, behavior,
speech or body odors of the employee. The observations may
include indications of the chronic and withdrawal effects of
controlled substances.

Reasonable suspicion alcohol testing is authorized only if the
required observations are made during, just preceding, or just after
the period of the work day the employee is required to be in
compliance with the testing requirements of 49 CFR 382 et seq.

Reasonable suspicion testing may be required of an employee
while the employee is performing, just before the employee will
perform, or just after the employee has ceased performing safety-
sensitive functions.

If the alcohol test is not administered within two hours following
the determination a reasonable suspicion test is required, the DER
will prepare and maintain on file a record stating the reasons the
test was not promptly administered. I[f the alcohol test is not
administered within eight hours following the determination, the
DER shall cease attempts to administer the alcohol test and shall
state in the record the reasons for not administering the test.

No employee shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while the employee is
under the influence of or impaired by alcohol, as shown by the
behavioral, speech, and performance indicators of alcohol misuse.
The employee will also not be able to perform or continue to
petform safety-sensitive functions until an alcohol test is
administered and the employee’s concentration measures less than
0.02 or twenty-four hours have elapsed following the
determination that reasonable suspicion existed to require an
alcohol test.

A written record of the observations leading to a reasonable
suspicion test shall be made and signed by the supervisor and/or
school official that made the observations. This record shall be
made within twenty-four hours of the observed behavior or before
the results of the test are released, whichever is earlier.

5. Return to Duty Testing
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The district is not required to return an employee to a safety-
sensitive position upon receipt of a confirmed drug and/or alcohol
test,

The DER may recommend to the Superintendent of Schools the
employee’s employment be terminated depending on the
circumstances.

The DER shall ensure that before an employee returns to duty
requiring the performance of a safety-sensitive function, the
employee shall undergo a return to duty alcohol test indicating a
breath alcohol concentration of less than 0.02 and a controlled
substances test with a result indicating a verified negative result for
controlled substances use as required in 49 CFR 40.305.

Employees permitted to return to duty are required to take return-
to-duty tests and shall be evaluated by a SAP. These employees
must participate in an assistance program prescribed by the SAP
and as required in 49 CFR 40 Subpart O.

The SAP will determine a written follow-up testing plan for any
employee who has been permitted to return to work and has
successfully complied with the SAP’s recommendations for
education and/or treatment. Such employees are subject to a
minimum of six unannounced, follow-up drug screenings and
alcohol tests over the following twelve months. The testing shall
not exceed forty-eight additional months. Alcohol follow-up
testing shall be performed only when the employee is performing
safety-sensitive functions or immediately prior to performing or
immediately after performing safety-sensitive functions. All
follow-up testing will be completed in accordance with
49 CFR 40307. The SAP will comply with all reporting
requirements of 49 CFR 40.311.

The Board shall make the ultimate determination to return or not
return an employee to a safety-sensitive position subject to any
collective bargaining agrecements, if any, or other legal
requirements.

Medical Review Officer (MRO) Notifications

The Board shall employ or contract with a MRO who is a licensed physician
(M.D. or D.O.) and shall designate the MRO as the individual responsible for
receiving laboratory results generated by the testing program. The MRO shall
have knowledge of controlled substances abuse disorders and have appropriate
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medical training to interpret and evaluate the employee’s confirmed drug test
results together with his/her medical history and other biomedical data. The
MRO will perform all functions and responsibilities as required in
49 CFR 40.121.

Employer Notification

The MRO may report controlled substances test results to the DER by any means
of communication; however, a signed, written notification must be forwarded
within three business days of the completion of the MRO’s evaluation. The MRO
must report all drug test results to the employer. The MRO may use a signed or
stamped and dated legible photocopy of Copy 2 of the CCF to report test results
or a written report that must include, at a minimum, the information required in
49 CFR 40.163.

Split Specimen Tests

Split specimen testing will be conducted in accordance with 49 CFR 40 Subpart
H. The MRO will notify the Superintendent of Schools or designee if split
specimen testing is requested by the employee.

Designated Collection Facility

The Board shall designate the facility to be used for the collection of the
specimen; provided, however, that the designated facility shall possess all
required licenses and permits. The collection site will take place in a facility
meeting the requirements of 49 CFR 40 Subpart D. The DER will ensure the
collection site meets the security requirements of 49 CFR 40.43.

Designated Screening Laboratory

The Board shall designate the laboratory to which collected fluid samples will be
forwarded for drug/alcohol screening. Drug testing laboratories must be certified
by the Department of Health and Human Services (HHS) under the National
Laboratory Certification Program (NLCP) for all testing required under
49 CFR 40. The laboratory will perform all responsibilities as required in
accordance with 49 CFR 40 Subpart F.

Specimens

The normal screening methodology for controlled substances shall be urinalysis,
collected by a trained representative of the Board with appropriate documentation
at a site designated and approved by the Board. The presence of alcohol will be
determined by an Alcohol Screening Device (ASD) or an Evidential Breath
Testing Device administered by an individual certified in accordance with
49 CFR 40.211 and 49 CFR 40.213.
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Refusal to Submit

An employee will be deemed as refusing to take a drug test as described in
49 CFR 40.191. As per 49 CFR 40.191, an employee refuses to take a drug test if
he/she:

1. Fails to appear for any test (except a pre-employment test) within a
reasonable time, as determined by the DER, consistent with
applicable DOT agency regulations, after being directed to do so
by the DER;

2. Fails to remain at the testing site until the testing process is
complete. An employee who leaves the testing site before the
testing process commences for a pre-employment test is not
deemed to have refused to fest;

3. Fails to provide a urine specimen for any drug test required by this
Policy. An employee who does not provide a urine specimen
because he or she has left the testing site before the testing process
commences for a pre-employment test is not deemed to have
refused to test;

4. Fails to permit the observation or monitoring of providing a
specimen in the case of a directly observed or monitored collection
in a drug test;

5. IFails to provide a sufficient amount of urine when directed, and it
has been determined, through a required medical evaluation, that
there was no adequate medical explanation for the failure;

6. Fails or declines to take an additional drug test the DER or
collector has directed the employee to take;

7. Fails to undergo a medical examination or evaluation, as directed
by the MRO as part of the verification process, or as directed by
the DER under 49 CFR 40.193(d). In the case of a pre-
employment drug test, the employee is deemed to have refused to
test on this basis only if the pre-employment test is conducted
following a contingent offer of employment;

8. Fails to cooperate with any part of the testing process (e.g., refuses
to empty pockets when so directed by the collector, behaves in a
confrontational way that disrupts the collection process, fails to
wash hands after being directed to do so by the collector);
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Fails to follow the collection observer(s) instructions of which
could be used to interfere with the collection process;

10.  Possesses or wears a prosthetic or other device that could be used
to interfere with the collection process; or

11. Admits to the collector or MRO he/she has adulterated or
substituted the specimen.

If the MRO reports the employee had a verified adulterated or substituted test
result, the result will be deemed refusal to take a drug test.

If an employee refuses to participate in a part of the testing process, the collector
or MRO, must terminate the portion of the testing process, document the refusal
on the CCF (including in the case of the collector, printing the employee’s name
on Copy 2 of the CCF), immediately notify the DER by any means (e.g.,
telephone or secure fax machine) that ensures that the refusal notification is
immediately received. A referral physician (e.g., physician evaluating a “shy
bladder” condition or a claim of a legitimate medical explanation in a validity
testing situation) must notify the MRO, who in turn will notify the DER. In
addition, the collector must note the refusal in the “Remarks” line (Step 2), and
sign and date the CCF. The MRO must note the refusal by checking the “Refused
to Test” box (Step 6) on Copy 2 of the CCF, and add the reason on the “Remarks”
line. The MRO must then sign and date the CCF. When the employee refuses to
take a non-DOT test or to sign a non-DOT form, the employee has not refused to
take a DOT test. There are no consequences under DOT agency regulations for
refusing to take a non-DOT test.

Record of Negative Screening

An employee required to submit to an alcohol and/or controlled substance
screening as provided in this Policy and whose screening results arc negative
may, at their option, have their personnel file documented to reflect the negative
result.

Prescription Drugs

All bus drivers shall notify the DER of the use of any prescription drugs. The
Board may require certification from the prescribing physician that the use of the
prescription drug will not have an adverse effect on the driver’s ability to properly

perform safety-sensitive functions.

Consequences to Employees Engaging in Prohibited Conduct
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An employee whose screening produces a positive result for a prohibited
substance who is permitted to return to work:

l.

2.

Shall not be permitted to perform safety-sensitive functions;

Shall be advised by the DER of resources available to them in
evaluating and resolving problems associated with the misuse of
alcohol or the use of controlled substances;

Shall be evaluated by a SAP who shall determine what assistance,
if any, is needed to resolve problems with alcohol or controlled
substance use;

Undergo, before returning to duty, a return to duty alcohol test
indicating a breath level of less than 0.02 if the conduct involved
alcohol or a controlled substance test with a verified negative
result;

If assistance was required, the employee must be evaluated by a
SAP to determine that the employee has followed the rehabilitation

program prescribed;

Be subject to unannounced follow-up alcoho! and/or controlled
substance abuse testing; and

Be subject to the disciplinary Policy and Regulations of the Board.

Return-to-Work Agreement

An employee who has been permitted to return to work and who fails to comply
with any of the terms of a Return to Work Agreement, if provided at the
employer’s discretion, shall be subject to disciplinary action which may include

termination.

Maintenance and Retention of Records

The DER shall maintain and retain all records as required by Federal regulation.
Records shall include at least the following:

1.

Records Related to the Collection Process
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h.

Collection logbooks (if used);
Documents related to the random selection process;

Calibration documentation for Evidential Breath Testing
Devices (EBT’s);

Documentation of Breath Alcohol Technician (BAT)
training;

Documentation of reasoning for reasonable suspicion
testing;

Documentation of reasoning for post-accident testing;

Documents veritying a medical explanation for the inability
to provide adequate breath or urine for testing; and

Consolidated annual calendar year summaries.

2. Records Related to the Employee’s Test Results

a. Employer’s copy of the alcohol test form, including results;

b. Employer’s copy of the controlled substance test chain of
custody and control form;

C. Documents sent to the employer by the MRO;

d. Documentation of any employee’s refusal to submit to a
required alcohol or controlled substance test; and

e. Documents provided by an employee to dispute results of
test.

3. Documentation of any Other Violations of Controlled Substance

Use or Alcohol Misuse Policies

4. Records Related to Evaluations and Training

a.

Records pertaining to the SAP’s determination of an
employee’s need for assistance;

Records concerning an employee’s compliance with the
SAP’s recommendations, and records related to education
and training;
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C. Materials on drug and alcohol awareness, including a copy
of the employer’s policy on drug use and alcohol misuse;

d. Documentation of compliance with the requirement to
provide employees with educational material, including an
employee’s signed receipt of materials;

€. Documentation of supervisor training; and

f. Certification that training conducted under this Policy
complies with all requirements of the Policy.

5. Records Related to Drug Testing

a. Agreements with collection site facilities, laboratories,
MROs, and consortia;

b. Names and positions of officials and their role in the
employer’s alcohol and controlled substance testing
program;

C. Monthly statistical summaries of urinalysis; and

d. The employer’s drug testing policy and procedures.

6. Required Period of Retention
Document to be maintained Period required to

be maintained
Alcohol test results indicating a | 5 Years
breath alcohol concentration of
0.02 or greater

Verified  positive  controlled | 5 Years
substance test results
Documentation of refusals to ;5 Years
submit to required alcohol or
controlled substance tests
Calibration documentation 5 Years
Records related to the | 5 Years
administration of the alcohol and
controlled  substances  testing
program, including records of all
driver violations

Driver evaluations and referrals 5 Years
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A copy of each annual calendar |5 Years
year summary
Records obtained from previous |3 Years
employers concerning alcohol and
drug testing

Records related to the alcohol and | 2 Years
controlled substances collection
process (except calibration of
evidential breath testing devices)
Records related to negative and | 1 Year
canceled controlled substance test
results
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Document to be maintained Period required
to be maintained
Alcohol test results indicating a |1 Year

breath alcohol concentration less
than 0.02

Records related to the education | Indefinite

and training of breath alcohol | time period
technicians, screening test
technicians,  supervisors, and
drivers shall be maintained by the
employer while the individual
performs the functions which
require the training and for two
years after ceasing to perform
those functions

Other specific types of records shall be maintained in accordance
with 49 CFR 382.401.

7. Location of Records

All required records shall be maintained in accordance with Policy
8320. Records shall be made available for inspection at the Board
Offices within two business days after a request has been made by
an authorized representative of the FMCSA.

8. Annual Calendar Year Summary

The DER shall prepare and maintain an annual calendar year
summary of the results of its alcohol and substance abuse testing
programs. The summary shall be completed no later than
March 15 of each year covering the previous calendar year. The
DER upon request of the FMCSA will provide the annual
summary to that agency in the required format.

9. Employee Information Program

The Board will provide an employee information program. The
DER will be responsible for implementing the program and shali
ensure that each employee receives information in the manner
specified below:
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a. By receiving a copy of this Policy and any subsequent
revisions.
b. The DER will provide written notice to employees of the

following mformation:

(1 The identity of the person designated by the
employer to answer employee questions about the
materials;

(2) Which employees are subject to the alcohol misuse
and controlled substance requirements;

3) Explanation of what constitutes a safety-sensitive
function, so as to make clear what period of the
workday the employee is required to be in
compliance;

(4) Specific information concerning employee conduct
that is prohibited,;

(5) The circumstances under which an employee will
be tested for alcohol and/or controlled substances;

(6) The procedures that will be used to test for the
presence of alcohol and controlled substances;

(7) The requirement that an employee submit to alcohol
and controlled substance tests;

(8) An explanation of what constitutes a refusal to
submit to an alcohol or controlled substance test; -

(9)  The consequences for employees found to have
violated the prohibitions of this Policy, including
the immediate removal of the employee from
safety-sensitive functions;

(10)  The consequences for employees found to have an
alcohol concentration level of 0.02 or greater but
less than 0.04; and

(11) Information concerning the effects of alcohol and
controlled substances use on an individual’s health,
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POLICY GUIDE

work, and personal life. Signs and symptoms of an
alcohol or controlled substances problem, and
available methods of intervening when an alcohol
or a control substances problem is suspected,
including confrontation, referral to any employee
assistance program and/or referral to management. |

Omnibus Transportation Employee Testing Act of 1991
49 CFR 40 et seq.

49 CFR 382 et seq.

49 CFR 395.2

Revised (First Reading): October 24, 2019
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OPERATIONS

R 8630

Emergency School Bus Procedures
Aug 19

M

[See POLICY ALERT Nos. 164, 205, 209, 214 and 218]

R 8630 EMERGENCY SCHOOL BUS PROCEDURES

A. Staff Training

1.

43.

The employer shall Beard-of Edueation—will administer a safety
education program for all permanent and substitute school bus
drivers and school bus aides that it employs. At a minimum, the
training shall include:

a. Student management and discipline,

b. School bus accident and emergency procedures;

C. Conducting school bus emergency exit drills;

d. Loading and unloading procedures;

e. School bus stop loading zone safety;

f. Inspecting the school vehicle for students left on board the

bus at the end of a route; and

g. The use of student’s educational records, including the
employee’s distriet’s responsibility to ensure the privacy of
the student and his or her records, if applicable.

The employer shall Board-of-Education will administer a safety
education program to scheol bus drivers that includes defensive
driving techniques and railroad crossing procedures.

The employer shall administer the safety education program,
as set forth in A.1. and 2. above, twice per calendar year to all
permanent and substitute school bus drivers and school bus
aides it employs in accordance with N.J.S.A. 18A:39-19.1a.

The employer shall be responsible to administer a Commissioner
of Education-developed training program on proper procedures for
interacting with students with special needs in accordance with the

provisions of N.J.S.A. 18A:39-19.2 and 18A:39-19.3 for all school
bus drivers and school bus aides:
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a. In the case of a school bus driver or aide who is employed
prior to the development and availability of the training
program, the employer shall administer the training
program to the individual no later than one hundred and
eighty days after the training program is made available by
the Commissioner;

b. In the case of a school bus driver or aide who is employed
after the development and availability of the training
program, the employer shall administer the training
program to the individual prior to that individual operating
a school bus or serving as an aide on a school bus;

C. In accordance with the provisions of N.JS.A.
18A:39-19.3.b., the employer shall require a school bus
driver or school bus aide to file a certification with the
employer that the individual has completed the training
program required as per N.J.S.A. 18A:39-19.2 within five
business days of its completion. The employer shall retain
a copy of the certification for the duration of the
individual’s employment, and shall forward a copy of the
certification to the New Jersey Department of Education
(NJDOE); and/or

d. Contractors that provide student transportation services
under a contract with the Board of Education shall comply
with the requirements of N.J.S.A. 18A:39-19.2 and 19.3
and N.J.A.C. 6A:27-11.1 et seq.

B. Emergency Bus Evacuation Drills

1. The Principal or designee of each school shall organize and
conduct emergency bus exit drills at least twice within the each
school year for students who are transported to and from school
and all other students shall receive school bus evacuation
instruction at least once within the school year.

2. School bus drivers and bus aides shall participate in the emergency
exit drills.

3. Bus exit drills will be conducted on school property and shall be
supervised by the Principal or by a person assigned to act in a
supervisory capacity. The driils will be conducted when weather is
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conducive to safety and preferably when the bus arrives at school
with a full complement of students.

4, The portion of the drill involving the use of the rear emergency
door, which requires students to jump from the bus to the ground
does need not to be performed by every student and may be
demonstrated by others.

5. The school bus driver or supervisor of the drill shall:

a. Describe and demonstrate the use of kick-out windows and
split-sash windows;

b. Describe the location and use of flares, flags, fire ax, and
other emergency equipment;

c. Give instruction in the opening and closing of front and
rear doors, turning off the igmtion switch, and setting and
releasing the emergency brake;

d. Explain that the bus will be evacuated by the front door
when the bus is damaged in the rear and by the rear door
when the front door 1s blocked;

€. Demonstrate the use of the emergency exit door;

f. Instruct students that lunches and books should be left on
the bus in the evacuation procedure;

g. Encourage older, bigger students to assist younger, smaller
students in their exit from the bus;

h. Have students leave the bus one row at a time, left and right
sides alternating, in a prompt and orderly fashion;

i Instruct students to group a safe distance away from the bus
and to wait in that place until directed by the driver, a
police officer, or other adult in authority;

}- Tolerate no student misbehavior in the conduct of the drill;
the failure of any student to follow directions must be
reported to the Principal; and

k. Provide any other training required by Federal and State
law or as deemed appropriate by the Board that will
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protect the safety of the students in the event the bus needs
to be exited due to an emergency.

In accordance with the provisions of N.J.A.C. 6A:27-11.2(d),
emergency bus evacuation drills shall be documented in the
minutes of the Board at the first meeting following completion of
the emergency exit drill. The minutes shall include, but are not
limited to, the following:

a. The date of the drill;

b. The time the drill was conducted;

c. The school name;

d. The location of the driil;

e. The route number(s) included in the drill; and

f. The name of the Principal or assigned person(s) who
supervised the drill.

C. Additional Precautions

1.

School bus drivers may, depending on the age of the students on a
bus route, discuss with the students additional safety precautions
that may be taken in the event of a bus emergency. The safety
precautions to be discussed shall be approved by the
Transportation Supervisor.

In accordance with the provisions of N.J.S.A. 18A:39-19.4, the
Commissioner of Hducation shall develop a student information
card that includes information that should be readily available to a
school bus driver and school bus aide for the purpose of promoting
proper interaction with a student with special needs. The parent of
a student with an Individualized Education Plan (IEP) shall
complete the student information card when the IEP is developed
or amended for a student who receives transportation services.

a. Upon receiving consent from a student’s parent, the school
district shall provide a copy of the completed student
information card to a school bus driver and school bus aide
for each student on the bus route to which the school bus
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driver or school bus aide is assigned for whom a student
information card has been completed by the parent.

3. School bus drivers shall attend training workshops offered by the
NJDOE and this school
district and shall be trained in first aid.

4. Each school bus shall be equipped with:

a. A list of the students assigned to that bus;
b. A basic first aid kit;

C. Several emergency notice cards on which are printed the
telephone numbers of the appropriate police department,
the receiving school, and an emergency medical service
and on which is provided a space for writing the focation of
a disabled school bus and the name of the bus driver;

d. Flags or flares or other warning devices; and

e. Any other equipment or supplies determined to be included
on the school bus by the administration.

5. Each school bus driver shall:

a. Inspect his/her bus for possible hazards or salety concerns
before driving the bus each day;

b. Keep aisles and passageways clear at all times;
c. Maintain stadent discipline on the bus;
d. Prohibit the presence of any non-service animal, firearm,

ammunition, weapon, explosive, or any other dangerous or
illegal material or object on the school bus;

€. Report promptly fo the Transportation Supervisor any
potential driving hazard on This/her route, such as
construction, road work, etc.;

£ Report promptly to the Transportation Supervisor any
deviation in the bus route or schedule;

g. Drive within speed limits at all times and exercise
extraordinary care in inclement weather;
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h. Know and obey all motor vehicle laws and regulations and
State Board of Education regulations;

i. Not smoke, eat, or drink while in or operating the bus at
any time or perform any act or behave in any manner that
may impair the safe operation of the school bus;

1. Inspect the school vehicle for students left on board the
bus at the end of a route Visually-inspeetthe-school bus-at
student-has-beenleft-onthe-bus; and

k. Not allow a student on board a school bus unless the bus
driver or other employee of the Board or school bus
confractor is also on board the bus. This shall not apply
when a school bus driver leaves the bus to assist in the
boarding or exiting of a disabled student or in the case of an

emergency.
D. General Emergency Rules
i School bus drivers are responsible for the safety of the students on

their bus. In the event of an emergency, school bus drivers must
exercise responsible leadership. The safety and well-being of
students must be the drivers’ paramount consideration. School bus
drivers shall stay with their students until another school staff
member, law enforcement officer, or a first responder can assume
responsibility for the safety of the students.

2. School bus drivers may not leave the school bus when children are
aboard except in an emergency and, then, only after they have
turned off the engine, removed the ignition key, and safely secured
the school bus.

3. A school bus must be evacuated when:
a. There is a fire in the engine or any other portion of the bus;
b. There is a danger of fire because the bus is near an existing

fire or a quantity of gasoline or other highly combustible
material and is unable to move away;

c. The bus is disabled for any reason and:
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(H Its stopping point is in the path of a train or is
adjacent to a railroad track;

(2) A potential exists for the position of the bus to shift
thus endangering students; or

(3) The stopping point (e.g., on a hill, curve, or near an
obstruction) fails to provide oncoming traffic with
at least 300 feet visibility of the bus, thus creating
the danger of a collision.

d. The risk of remaining in the bus poses a greater safety risk
than evacuating the bus.

4. When a school bus is evacuated, students shall leave the bus by the
exit(s) and in the manner that affords maximum safety in the
circumstances.

5. Students who have been evacuated from a school bus shall be

moved to a safe place and distance from the bus and remain there
until the driver or, if the driver is incapacitated, another person in
authority has determined that no danger remains or until other
alternative safety provisions can be made.

6. No student shall be allowed to request a ride with a passerby or
proceed to walk home or leave the scene without the specific
approval of the bus driver, a police officer, or other person in
authority.

7. In the event a school bus is disabled in the course of providing
student ftransportation, the driver, or a responsible person
designated by the driver, will notify the School Business
Administrator/Board Secretary of the number and location of
the bus and the circumstances of the disability. The School
Business  Administrator/Board  Secretary  will  make
arrangements for the safety of the students.

E. Specific Emergency Situations

1. In the event of an accident or vehicle failure the following
procedures will be implemented:

a. The school bus driver shall, in person or through a
responsible designee, summon the police and emergency
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medical services, if necessary, and notify the Principal of
the receiving school and the School Business
Administrator/Board Secretary or designee, of the district
providing the transportation.

b. The school bus driver will attempt to make all students as
safe and comfortable as possible. If possible and
necessary, the driver will administer emergency first aid to
injured students.

c. In the event of an accident with no apparent or actual
injuries and when law enforcement officials permit the bus
to continue on its route after investigating the accident the
school nurse will:

(1) If the accident occurred on the way to school or
during school hours, examine any student who 1is
feeling or displaying any symptoms of any injuries
from the accident when the bus arrives at school; or

(2)  If the accident occurred on the way home from
school, examine any student who is feeling or
displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.

d. In the event of an accident where students are injured, a
student(s) may be transported to a hospital if it is
determined by law enforcement, medical, and/or first aid
staff at the accident scene additional medical treatment is
required.

(1) If the accident occurred on the way to school or
during school hours, the school nurse will examine
any student not transported to the hospital who is
feeling or displaying any symptoms of any injuries
from the accident when the bus arrives at school.

(2)  If the accident occurred on the way home from
school, the nurse will examine any student feeling
or displaying any symptoms of any injuries from the
accident the next school day or if the parent of a
student requests the school nurse examine their
child the next school day.
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C. If another vehicle(s) is involved, the bus driver will obtain
the following information from the driver(s) of that
vehicle(s) or from law enforcement officers at the accident
scene: driver’s name, driver’s license number, vehicle
owner’s name and address, vehicle registration number,
owner’s insurance company and policy number, and a
description of the vehicle (color, make, year, body type).

f. The following notifications must be provided:

(1) The school bus driver must report immediately to
the Principal of the receiving school and the School
Business Administrator/Board Secretary or designee
of the district providing the transportation, any
accident that involves an injury, death, or property
damage. In addition, the bus driver must complete
and file the Preliminary School Bus Accident
Report prescribed by the Commissioner of
Education.

2) The Principal of the receiving school shall retain a
copy of the Report and forward other copies of the
Report as prescribed by the NJDOE NewJersey

BPepartinent of Education

3) In addition, a school bus driver involved in an
accident resulting in injury or death of any person,
or damage to property of any one person in excess
of $500 shall complete and file within ten days after
such accident a Motor Vehicle Accident Report in
accordance with N.J.S.A. 39:4-130.

(4) The parent of students involved in a school bus
accident shall be notified as quickly as possible
commensurate with the severity of the accident and
injuries, if any, and hospital placement of their child
if transported to a hospital by ambulance or by other
emergency personnel.

2. In the event the school bus driver is incapacitated, the following
procedures will be implemented:

a. A school bus driver is incapacitated when he/she is unable
to operate the school bus safely or when his/her driving
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ability is significantly impaired by the driver’s physical or
mental condition.

b. If there is a bus aide on the bus, the bus aide will take steps
necessary to have the bus pulled off the road to a safe
location and shall contact school officials or emergency
services for assistance. If a bus aide is not on the bus, the
bus driver shall pull the bus off the road to a safe location
and contact school officials or emergency services for
assistance.

C. The bus shall be stopped, with due consideration for the
safety of its passengers, the motor turned off, the ignition
key removed, and safely secure the bus.

d. The School Business Administrator/Board Secretary
shall immediately arrange for the transportation of the
students by substitute driver, substitute bus, or other means.

3. In the event of an injury to a student on the bus, at a bus stop, or
along a transportation route, not incurred as the result of a school
bus accident, the following procedures will be implemented.

a. In the absence of another responsible adult in authority, the
school bus driver will take charge of a student who has
been injured or disabled on a school bus, at a school bus
stop, or along the transportation route traveled by the

school bus.
b. If necessary, first aid will be administered.
C. If the student’s injury is serious, emergency medical

services will be summoned; the school bus driver or a
responsible adult appointed by the bus driver will remain
with the student until emergency medical help arrives.

d. If the student’s injury isnetserions;and:

(1) Occurs on the way to the school, the school bus
driver will deliver the injured student to the school
nurse for examination and such treatment or referral
as may be required. The school nurse will notify
the student’s parent;
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Occurs on the way to the student’s home, the school
bus driver or another school district staff member
will deliver the injured student to his/her parent or
to a responsible adult at the student’s home or if no
one 1s home the injured student will be transported
back to a school district location until a parent or
another responsible adult can be contacted. If it is
determined the student may need medical treatment
and a parent or responsible adult cannot be
contacted, the child may be transported to the
school physician’s office or to the nearest hospital
emergency room; or

(3) Occurs on the way to or from an extracurricular
event, the school bus driver will notify a
professional staff member assigned to the activity,
who will take charge of the student and notify the
student’s parent.

e. The school bus driver will immediately report the incident

and any injuries to the Principal or designee of the school
in which the student is enrolled.

Revised (First Reading): October 24, 2019
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