
Dear School and Community Members: 

The information provided in this section of the website is intended to inform you of the Board of Education 
policies and regulations regarding Affirmative Action. Please contact me right away if you need any further 
information regarding Affirmative Action. 

Sincerely, 
Mr. Steven A. Forte 

Affirmative Action Presentation  
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HASBROUCK HEIGHTS BOARD OF EDUCATION 

Hasbrouck Heights, New Jersey  07604 

File Code:  2224 
Policy 

AFFIRMATIVE ACTION 
 

The Hasbrouck Heights Board of Education will continue to support its Affirmative Action Resolution of June 23, 1988, 

and to implement the district's equal educational opportunity policy, school and classroom practices plan and 

contract/employment practices plan in accordance with law and regulation.  A copy of the district's affirmative action 

plans and self-evaluation of affirmative action achievement shall be available in the district office. 

 

Harassment 

The board of education shall maintain an instructional and working environment that is free from harassment of any 

kind.  Administrators and supervisors will make it clear to all staff, pupils and vendors that harassment is prohibited.  

Sexual harassment shall be specifically addressed in the affirmative action inservice programs required by law for all 

staff. 

 

Sexual harassment of staff or children interferes with the learning process and will not be tolerated in the Hasbrouck 

Heights schools.  Any child or staff member who has knowledge of or feels victimized by sexual harassment should 

immediately report his/her allegation to the affirmative action officer or principal.  This policy statement will be 

distributed to all staff members. 

 

Staff or pupils may file a formal grievance related to harassment on any of the grounds addressed in this policy.  The 

affirmative action officer will receive all complaints and carry out a thorough investigation, and will protect the rights of 

both the person making the complaint and the alleged harasser. 

 

Findings of discrimination or harassment will result in appropriate disciplinary action. 

 

School and Classroom Practices 

In implementing affirmative action, the district shall carry on: 

 

A. A process of identification and correction of the denial of equality of educational opportunities for pupils solely on 

the basis of race, color, creed, religion, sex, ancestry, national origin, social or economic status, or nonapplicable 

handicap; or any classification protected by law; 

 

B. A continuing reexamination and modification, as may be necessary, of its school and classroom programs; of 

location and use of facilities; of its curriculum development program and its instructional materials; of the 

availability of programs for children; and of equal access of all eligible pupils to all extracurricular programs. 

 

These topics are included in the pupil and instruction policies of the district at #5145.4 Equal educational opportunity, 

#6121 Affirmative action, and #6145 Extracurricular  

activities. 

 

Contract/Employment Practices 

The district directs the superintendent to ensure that appropriate administrators implement the district's affirmative 

action policies by: 

 

A. Adhering to the administrative code in selection of vendors and suppliers; informing vendors and suppliers that 

their employees are bound by the district's affirmative action policies in their contacts with district staff and pupils; 

 

B. Continuing implementation and refinement of existing practices and affirmative action plans, making certain that 

all recruitment, hiring, evaluation, training, promotion, personnel-management practices and collective bargaining 

agreements are structured and administered in a manner which furthers equal employment opportunity principles 

and eliminates discrimination on the basis of race, color, creed, religion, sex, ancestry, national origin, social or 

economic status or nonapplicable handicap; holding inservice programs on affirmative action for all staff in 

accordance with law. 

 



These topics are included in the business and noninstructional operations, and the personnel policies of the district at 

#3320, #4111.1 and #4211.1. 

 

Handicapped 

In addition to prohibiting educational and employment decisions based on nonapplicable handicapping condition, the 

district shall, as much as feasible, make facilities accessible to handicapped pupils and employees as intended by 

Section 504. 

 

Affirmative Action Officer(s) 

The board-appointed affirmative action officer(s), 504 officer shall focus on possible discriminatory practices in 

purchasing, personnel and educational activities, and suggest to the board ways in which to correct any discriminatory 

practices found. 

 

The affirmative action officer(s) shall monitor compliance with this policy.  The name, work location and telephone 

number of the district affirmative action officer(s) shall be made known to staff, pupils and parents/guardians annually. 

 

Report on Implementation 

The superintendent shall devise regulations, including grievance forms and procedures to implement the district's 

affirmative action policies.  He/she shall report to the board annually on the effectiveness of this policy and the 

implementing procedures.  The affirmative action officer shall be responsible for the multi-year equity plan. 

 

  

Date:  November 17, 1994 

Revised:  September 25, 1997 

  

  N.J.S.A.  10:5 Law Against Discrimination 

 N.J.S.A.  18A:6-5, -6 Inquiry as to religion and religious tests prohibited ... 

 N.J.S.A.  18A:18A-17 Facilities for handicapped persons 

 N.J.S.A.  18A:26-1, -1.1 Citizenship of teachers, etc. ... 

 N.J.S.A.  18A:29-2 Equality of compensation for male and female teachers 

 N.J.S.A.  18A:36-20 Discrimination; prohibition 

 N.J.S.A.  18A:58-16 Rules (state aid) 

 N.J.A.C.  6:4 Equality in educational programs 

File Code:  2224  AFFIRMATIVE ACTION (continued) 

Legal References: 

 

See particularly: 

 N.J.A.C.  6:4-1.3,-1.5,-1.6 

 N.J.A.C.  6:8-4.3(a)6vi Evaluation of elements and standards (staff) 

 N.J.A.C.  6:8-4.3(a)9i, 9ii, 9iii 

       Evaluation of elements and standards (equal educational   

 opportunity and affirmative action) 

 

   Executive Order 11246 as amended 

 

   Equal Pay Act of 1963 as amended, 29 U.S.C.A. § 201 

 

   Title IX of the Education Amendments of 1972, 20 U.S.C. 

   § 1681 

 

   Title VII of the Civil Rights Act of 1964 as amended by the Equal Employment Opportunities Act of 1972, 42 

U.S.C.A. 2000e et seq. 

 

   Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.A. 794 et seq. 

 

   Education of the Handicapped Act, 20 U.S.C.A. 1401 et seq. 

 

   Meritor Savings Bank v. Vinson, 106 S. Ct. 2399 (1986) 

 

   School Board of Nassau County v. Arline, 107 S. Ct. 1123 (1987) 



 

   Vinson v. Superior Court of Alameda County, 740 P.2d 404 (Cal. Sup. Ct. 1987) 

    

Manual for the Evaluation of Local School Districts (P.T.M. No. 700.7, revised July 1988) 

 

Cross References:   

 3320  Purchasing procedures 

 4111 Recruitment, selection and hiring 

 4111.1 Affirmative action/sexual harassment 

 4131/4131.1 Staff development; inservice education/ visitations/conferences 

 4211 Recruitment, selection and hiring 

 4211.1 Affirmative action/sexual harassment 

 4231/4231.1 Staff development; visitations/conferences 

 5145.4 Equal educational opportunity 

 6121 Affirmative action 



HASBROUCK HEIGHTS BOARD OF EDUCATION  
Hasbrouck Heights, New Jersey  07604                               

File Code:  4111 
Policy  
 

RECRUITMENT, SELECTION AND HIRING 
 
The board believes that the quality of the professional staff in large part determines the quality of the education offered 
district pupils.  Therefore, the superintendent shall have the responsibility of locating and recruiting the best qualified 
candidates to provide for the identified needs of district pupils.  Such candidates may include persons qualified to pursue 
the alternate method of certification. 
 
Provisional teaching candidates shall be given equal consideration with all other candidates for teaching positions.  The 
Superintendent shall follow all requirements of the administrative code in providing the necessary training program for all 
teachers hired with provisional certificates. 
 
It shall be the duty of the superintendent to see that persons nominated for employment shall meet all qualifications 
established by state or federal law, including the initiation of permissive drug testing,  criminal history check, proof of 
citizenship or eligible alien status, and certification for the type of position for which nomination is made. 
 
It is the responsibility of the individual to pay for the permissive drug test unless the individual uses the school doctor.  
Criminal history review (fingerprinting) must be paid by the individual.  Exception:  Summer Student Maintenance Staff, 
Summer Student Technology Staff, and Summer Student KEYS Staff.  The Board of Education will reimburse the costs for 
criminal history review and drug testing providing the student completes the entire summer schedule. 
 
The superintendent shall recommend for employment those individuals who, in his/her opinion, are best qualified to fill the 
vacancy without regard to race, sex, religion, age, ethnic background, handicap or other conditions not related to the duties 
and responsibilities of the job.  However, when candidates with equal qualifications apply for a position, the superintendent 
shall give preference to the candidate who advances the district's affirmative action goals. 
 
The superintendent in determining the candidates to be nominated shall seek information from the candidate's prior 
employers. 
 
The board shall affirm employment and initial placement on the salary guide by a majority vote of the full membership of 
the board. 
 
The board will appoint teaching staff members only from nominations made by the Superintendent.  Should a nominee be 
rejected, it shall be the duty of the Superintendent to make other nominations. 
 
The board will require that individuals being considered for employment in the Hasbrouck Heights School District submit to 
drug/alcohol testing. 
 
Date:  October 20, 1994 
Revised:  August 23, 2007 
 
Legal References:  N.J.S.A.  10:5 Law Against Discrimination 
N.J.S.A.  18A:6-5, -6Inquiry as to religion and religious tests prohibited ... 
N.J.S.A.  18A:6-7.1Criminal history record; employee in regular contact with pupils; grounds for disqualification from 
employment 
N.J.S.A.   18A:6-76.1Deadline for notification to students of requirements of provisional certificate 
and induction program...... 
N.J.S.A.  18A:7A-5g Major elements; guidelines 
                      See Particularly 
N.J.S.A.  18A:13-40 General powers and duties of board of newly created regional districts 
N.J.S.A.  18A:16-1Officers and employees in general 
N.J.S.A.  18A:26-1, 
            -1.1, -2Citizenship of teachers, etc. ... 
N.J.S.A.  18A:27-1 et. seq. Employment and contracts 
N.J.S.A.    6:3-1.4Local District Responsibility for employment of staff 
N.J.S.A.    6:3 -1.5Support residencies for regularly certified, inexperienced first-year principals 
N.J.A.C.  6:4-1.3(b), -1.6 Policy development ... 
N.J.A.C.  6:8-3.2(a)Staffing 
N.J.A.C.  6:8-4.8Teaching staff and professional development 



N.J.A.C.    6:11-4.1 et. seq.Types of certificates 
N.J.A.C.  6:11-5.1  et. seq.Requirements for provisional certificate 
N.J.A.C.    6:11-8.2Vocational education requirements eff. 9/1/92 
N.J.A.C.    6:11-8.3Special Education 
N.J.A.C.    6:11-8.4, 8.5Bilingual/bicultural education.... 
 
File Code:  4111 
RECRUITMENT, SELECTION AND HIRING  
Legal References (continued) 
 
Title VII of the Civil Rights Act of 1964 as amended by 
the Equal Employment Opportunities Act of 1972, 42 U.S.C.A. 2000e et seq. 
 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.A. 794 et seq. 
 
Immigration Reform and Control Act of 1986, 8 U.S.C.A. 1100 et seq. 
 
Americans with Disabilities Act (ADA), 42 U.S.C.A. 12101 et. seq. 
 
Old Bridge Education Association v. Board of Education of the Township of Old Bridge, Middlesex County 
 
Manual for the Evaluation of Local School Districts (P.T.M. No. 700.7, revised July 1988) 
 
Cross References: 
2130Administrative Staff  
2131Superintendent of schools job description and evaluation 
4000/4010 Concepts and roles in personnel; goals and objectives 
4111.1Affirmative action/sexual harassment 
4112.2Certification 
4112.4Health examinations 
4112.5Criminal History Check 
4112.6Personnel records 
4112.8Nepotism 
4121Substitute teachers 
4222Non-instructional aides 
5120.1Needs assessment of individual pupils 
6000/6010Concepts and roles in instruction; goals and objectives 



Hasbrouck Heights Board of Education 
Hasbrouck Heights, NJ 07604   

File Code  4111.1 
Exhibit  

CONSCIENTIOUS EMPLOYEE PROTECTION ACT 
 

 

 
 

Contact Information  
 

The following contact person has been designated to answer  

your questions or provide information regarding your rights and  

responsibilities under this act (NJSA 34:19-4) 
 

Mr. Steven A. Forte  
Affirmative Action Officer 

Lincoln School 
302 Burton Avenue 

Hasbrouck Heights, NJ 07604 
201-288-2365 

 

This Notice must be conspicuously displaced in all buildings 



 

A copy of this notice must be distributed to all employees once each year 

 

Approved:  August 23, 2007 



HASBROUCK HEIGHTS BOARD OF EDUCATION 
Hasbrouck Heights, New Jersey  07604  
File Code:  4111.1 

Regulation 4111.1 

AFFIRMATIVE ACTION/SEXUAL HARASSMENT 
 
Grievance Procedure 
A. Explanation 
 
 The purpose of this policy is to allow all personnel the opportunity to grieve any alleged 

discriminatory practice in the district.  The alleged practice, identified by the individual, must be 
a district violation of the employment phase of the district's affirmative action/sexual 
harassment program.  Should there be a conflict between this procedure and a negotiated 
agreement, the latter shall supersede. 

 
B. Steps 
 Step A--Supervisor 
 
 1. The individual shall submit in writing the grievance and identify the affirmative action area 

being violated. 
 
 2. The supervisor shall respond in writing as to the alleged violation.  The supervisor's written 

response shall be made within five school days of having received the individual's 
expressed grievance. 

 
 3. If the individual is not satisfied with the decision, he/she can resubmit the alleged violation 

within three school days at Step B. 
 
 Step B--Affirmative action officer 
 
 1. The individual shall submit in writing the grievance and identify the affirmative action area 

being violated as well as the supervisor's response as received at Step A. 
 
 2. The affirmative action officer shall respond in writing as to the alleged violation.  The 

affirmative action officer's written response shall be made within five school days of having 
received the individual's expressed grievance. 

 
 3. If the individual is not satisfied with the decision, he/she can resubmit the alleged violation 

within three school days at Step C. 
 
 Step C--Superintendent 
 
 1. The individual shall submit in writing the grievance and identify the affirmative action area 

being violated, as well as the affirmative action officer's response received at Step B. 
 
 2. The superintendent shall respond in writing as to the alleged violation.  The 

superintendent's written response shall be made within five school days of having  
  received the individual's expressed grievance. 
 
 File Code:  4111.1 
AFFIRMATIVE ACTION/SEXUAL HARASSMENT (continued) 
 



 3. If the individual is not satisfied with the decision, he/she can resubmit the alleged violation 
within three school days to Step D. 

 
 Step D--Board of education 
 
 1. The individual shall submit in writing the grievance and identify the affirmative action/sexual 

harassment area being violated. 
 
 2. The board of education shall respond in writing as to the alleged violation.  The board's 

written response shall be made within 10 school days of having received the individual's 
expressed grievance. 

 
 3. If the individual is not satisfied with the decision, he/she can submit the alleged violation to 

the office on civil rights. 
 
All grievance data shall be kept on file in the affirmative action officer's office. 
 
 
Date:  May 22, 1990 



HASBROUCK HEIGHTS BOARD OF EDUCATION 

Hasbrouck Heights, New Jersey 07604  

File Code:  4111.1 
Policy 

 

AFFIRMATIVE ACTION/SEXUAL HARASSMENT 
 

The Hasbrouck Heights board of education guarantees to all persons equal access to all categories of employment, 

retention and advancement regardless of race, color, ancestry, age, creed, religion, sex, affectional or sexual 

orientation, political affiliation, marital status, liability for service in the Armed Forces of the United States, atypical 

hereditary cellular or blood trait of any individual or non-applicable handicap. 

 

An affirmative action program shall be a part of every aspect of employment not limited to but including upgrading; 

demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation including fringe benefits; employment selection or selection for training and apprenticeships; promotion; 

or tenure. 

 

The board designated affirmative action officer shall identify and recommend correction of any existing inequities, and 

any that occur in the future. 

 

Harassment and Favoritism 

 

The board of Education is an affirmative action employer and holds all its employees responsible for maintaining a 

working environment that is free from all discriminatory practices.  Harassment or favoritism on any basis included in 

the board's statement of equal access to employment, retention and advancement is prohibited. 

 

Administrators and supervisors shall be familiarized with the actions which constitute harassment and favoritism.  This 

material shall be included in the legally mandated affirmative action inservice training for all employees, and shall be 

clear and specific (see policy 2224).  When harassment has been determined to have taken place, disciplinary action 

will follow.  All such determination shall be reported to the board. 

 

Sexual Harassment 

 

The board of education shall maintain a working environment that is free from sexual harassment. 

 

Administrators and supervisors will make it clear to all staff that sexual harassment is prohibited in the workplace or 

educational setting.  Specifically, no supervisory employee shall threaten or insinuate, either directly or indirectly, that 

an employee's refusal to submit to sexual advances will adversely affect the employee's continued employment, 

evaluation, compensation, assignment or advancement.  No supervisory employee shall promise or suggest, either 

directly or indirectly, that an employee's submission to sexual advances will result in any improvement in any terms or 

condition of employment of an employee. 

 

Sexually harassing conduct in the workplace committed by non-supervisory personnel is also prohibited. 

 

AFFIRMATIVE ACTION/SEXUAL HARASSMENT 

 

Staff may file a formal grievance related to sexual harassment.  The affirmative action officer will receive all complaints 

and carry out a thorough investigation and will protect the rights of both the person making the complaint and the 

alleged harasser. 

 

Findings of discrimination in the form of sexual harassment will result in appropriate disciplinary action. 

 

The superintendent shall direct the development of regulations, including grievance forms and procedures for 

implementation of this policy and shall submit an annual report to the board on the effectiveness of both policy and 

procedures. 

 
"Whistleblower" Protection 
 



The board prohibits discrimination or retaliation against any school employee who does any of the following: 
 
A. Discloses or threatens to disclose to a supervisor or to a public body an activity, policy or practice of the board that 

the employee reasonably believes is in violation of a law, or a rule or regulation established pursuant to law; 
 
B. Provides information to, or testifies before, any public body conducting an investigation, hearing or inquiry into any 

violation of law, or a rule or regulation established pursuant to law by the board; or 
 
C. Objects to, or refuses to participate in any activity, policy or practice which the employee reasonably believes is in 

violation of law, rule or regulation; is fraudulent or criminal; or is incompatible with public health, safety or welfare or 
protection of the environment. 

 
The board shall ensure that notices are posted conspicuously in each school, informing employees that they are 
protected under the "Conscientious Employee Protection Act."  (See 4111.1 Exhibit) 
 
N.J.S.A. 34:19-1 et seq., the "Conscientious Employee Protection Act," makes it illegal for employers to retaliate 
against employees for exposing illegal, unethical or unsafe workplace practices. 

 

 

 

Date: October 20, 1994 

Revised:  August 23, 2007 

 

Legal References:  N.J.S.A.  10:5  Law Against Discrimination 

   N.J.S.A.  18A:6-5, -6  Inquiry as to religion and religious tests prohibited 

   N.J.S.A.    18A:7d et al  Quality Education Act 

   N.J.S.A.  18A:18A-17   Facilities for handicapped persons 

   N.J.S.A.  18A:26-1, -1.1  Citizenship of teachers, etc. ... 

   N.J.S.A.  18A:29-2      Equality of compensation for male and female   teachers 

   N.J.S.A.  18A:58-16   Rules (state aid) 

   N.J.A.C.  6:4-1.1 et. seq.  Equality in educational programs 

   See particularly: 

   N.J.A.C.  6:4-1.3, -1.6 

   N.J.A.C.  6:8-4.3    Quality Assurance 

   N.J.A.C.    6:8-4.10   State and Federally mandated programs and services 

 

   Executive Order 11246 as amended 

 

   Equal Pay Act of 1963 as amended, 29 U.S.C.A. § 201 

 

   Title IX of the Education Amendments of 1972, 20 U.S.C.A. 1681 

 

   Title VII of the Civil Rights Act of 1964 as amended by 

   the Equal Employment Opportunities Act of 1972, 42 U.S.C.A. 2000e et seq. 

 

   Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.A. 794 et seq. 

 

   Education of the Handicapped Act, 20 U.S.C.A. 1401 et seq. 

 

   Meritor Savings Bank v. Vinson, 106 S. Ct. 2399 (1986) 

 

   School Board of Nassau County v. Arline, 107 S. Ct. 1123 (1987) 

 

File Code:  4111.1  AFFIRMATIVE ACTION/SEXUAL HARASSMENT  

Legal References (continued) 

 

Vinson v. Superior Court of Alameda County, 740 P.2d 404 (Cal. Sup. Ct. 1987) 

 

   Manual for the Evaluation of Local School Districts (P.T.M. No. 700.7, revised July 1988) 

 

Cross References:  2224       Affirmative action 



   3320          Purchasing procedures 

   4111          Recruitment, selection and hiring 

   4112.8        Nepotism 

   4118.111     Grievance procedure--Title IX 

   5145.4        Equal educational opportunity 

   6121          Affirmative action 



HASBROUCK HEIGHTS BOARD OF EDUCATION 
Hasbrouck Heights, New Jersey  07604                 

File Code:   4118.12 
Policy 
 

FREEDOM OF SPEECH 
 

The Board encourages staff members, including administrators, to participate in speaking engagements at 
professional development conferences or other events.  Speaking engagements are a good way to publicize 
our district's work and bring added credit and recognition to staff accomplishments.  However, staff members, 
including administrators, must keep in mind that their statements may reflect on the district and its students 
and staff, even if they make them off school grounds and during non-school hours.  The Board requests that 
staff members adhere to the following guidelines during speaking engagements: 
 
1. State clearly that his/her expression represents personal views and not necessarily those of the school 

district. 
2. Not direct his/her expression toward any individual(s) with whom he/she would normally be in daily contact 

in the performance of duties, in order to avoid the disruption of cooperative staff relationships. 
3. Refrain from expressions that would disrupt harmony among coworkers or interfere with the maintenance 

of discipline by school officials. 
4. Not make abusive or personally defamatory comments about coworkers, administrators or officials of the 

district. 
5. Refrain from making public statements which he/she knows to be false or are without regard for truth or 

accuracy. 
6. Not make threats against coworkers, supervisors or district officials. 
 
 
Political Activities of Staff 
 
The Board of Education recognizes and encourages the right of its employees, as citizens, to engage in 
political activity.  However, the Board also recognizes that school property and school time, paid for by all the 
people, may not be used for political purposes. 
 
The Board adopts the following guidelines for those staff members who intend to engage in political activities: 
1. No employee shall engage in political activities on property under the jurisdiction of the Board of 

Education. 
2. Political circulars or petitions may not be posted or distributed in schools. 
3. The collection of and/or the solicitation for campaign funds or campaign workers is prohibited on school 

property. 
4. The use of pupils for writing or addressing political materials or the distribution of such materials to pupils 

is forbidden by law. 
5. When working in a facility of this district used as a polling place on an officially declared election day, 

employees must not display any materials that would promote the candidacy of any candidate. 
 
Board employees who hold elective or appointive office other than state legislator or county freeholder (as 
provided in statute) are not entitled to time off from their school duties for reasons incident to such offices, 
except as such time may qualify under a currently valid negotiated agreement of the Board.  Employees who 
absent themselves from assigned duties without permission may be deemed insubordinate and penalized 
accordingly. 
 
Violations of these guidelines may result in disciplinary action up to and including dismissal. 
 
 
 
First Reading:   November 29, 2004 
Second Reading:  December 20, 2004 
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STAFF DRESS CODE 
 

The Board of Education recognizes that students look to their teachers and staff personnel to set 
examples, therefore, it is expected that school personnel should be dressed in a manner that adds 
dignity to the education profession.  The attire of all employees is expected to be clean and neat. 
 
All Hasbrouck Heights employees must wear / display a District issued photo identification badge at 
all times during school hours.  Additionally, badges must be worn when supervising students beyond 
regular school hours (i.e. Keys personnel, club advisors, and coaches).  Employees who do not have 
a photo identification badge will be issued a Visitorôs Badge to wear throughout the day and, if such 
instances become habitual, will be duly noted in the employeeôs evaluation.    
 
Appeals may be taken from a ruling of the Superintendent to the Board of Education.  Such appeals 
shall be taken within five (5) school days of the date of the ruling of the Superintendent and the 
Board shall render its ruling within fifteen (15) days of the date of the appeal.     
 
 
 

 

Approved:  March 18, 2002  

Revised:  November 30, 2005 
 

 

Legal References:  N.J.S.A.  18A:11-1  General mandatory powers and duties  

N.J.S.A.  18A:27-4  Power of boards to make rules  

governing employment of teacher, etc.;  

employment thereunder  

 

Quiroli v. Linwood Board of Education, 1974 S.L.D. 1035  

 

 

Cross Reference:  4138  Non-school employment  
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STAFF DRESS CODE - GUIDELINES 
 
Administrators (10 month), Teachers an d Support Personnel  

 

1.  Required attire for female personnel: 

Å dresses 

Å skirts with blouses, turtlenecks and/or sweaters 

Å slacks with blouses, turtlenecks and/or sweaters 

Å pant suits 

 

     Prohibited  

Å jeans 

Å leggings 

Å sweat shirts 

Å sneakers/flip flops 

Å warm up/jogging suits 

Å casual shorts 

Å blouses that do not extend to the end of the shoulder 

 

2. Required attire for male personnel from September 1-June 30: 

  Administrators 

Å suit with shirt and tie 

Å slacks with shirt and tie, with or without sport jacket  

Å slacks with turtleneck shirt with sport jacket 

 

    July 1- August 30 

Å slacks 

Å button down, collared shirt 

Å buttoned, collared golf shirt 

Å sweater 

Å turtleneck 

 

  Teachers & Assistants 

Å slacks 

Å button down, collared shirt 

Å buttoned, collared golf shirt 

Å sweaters 

Å turtleneck 

 

    Proh ibited  

Å jeans 

Å sweat shirts 

Å sneakers/flip flops 

Å warm up/jogging suits 

Å casual shorts 

 

3. Physical Education Staff 

Å buttoned collared golf shirt black/orange/white/grey with logo - Upon request will be supplied by Board of Education at 

the beginning of each year.  New staff members will be supplied with maximum 5 shirts, thereafter, two shirts per year. 

Å sweatshirt with Heights logo in school colors black/orange/white/grey 

Å sneakers 

 



         Prohibited  

Å pocketless, zipperless shorts 

 

 

4.     Dress down day/Spirit Day/School Color Day 

Å Permitted on Friday of each week. 

 

5.  The wearing of smocks or other special attire by teachers in the performance of their duties in specialized subject 

areas, such as industrial arts, nursing, science, art and kindergarten shall not be deemed a violation of this Code.   

 

6.  Whenever any teacher is desirous of wearing a form of attire not described above, a ruling may be sought of the 

Superintendent who shall issue a ruling within two (2) school days of the date a written request for a ruling is 

submitted. 

 

 

 

 

Approved:  March 18, 2002  

Revised:  October 19, 2005 

 

 
 

Legal References:  N.J.S.A.  18A:11-1  General mandatory powers and duties  

N.J.S.A.  18A:27-4  Power of boards to make rules  

governing employment of teacher, etc.;  

employment thereunder  

 

Quiroli v. Linwood Board of Education, 1974 S.L.D. 1035  

 

 

Cross Reference:  4138  Non-school employment  
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EMPLOYEE SAFETY 
 
 
 
 
The Hasbrouck Heights Board of Education shall seek to ensure the safety of employees during 
working hours and assist them in the maintenance of good 
health. 
 
The board shall maintain safe working conditions for employees.  It shall expect employees to 
follow all established safety rules and regulations, such as those pertaining to the use of safety 
equipment, the wearing of safety clothing and protective eye devices where appropriate, and the 
lifting or shifting of heavy weights. 
 
Employees shall report all accidents to their supervisor immediately. 
 
 
Date:  May 22, 1990 
 
 
Legal References:  N.J.S.A.  18A:16-2 Physical examinations; require- 
    ment 
   N.J.S.A.  18A:40-12.1 Protective eye devices required for teachers, pupils and visitors in 

certain cases 
   N.J.S.A.  18A:40-12.2 Rules prescribing kinds, types and quality of devices 
   N.J.S.A.  34:5A-1 et seq. Worker and Community Right to Know Act 
   N.J.S.A.  34:6A-25 et seq. New Jersey Public Employees Occupational Safety and 

Health Act 
   N.J.A.C.  6:3-1.14 Eye protection in public schools 
   N.J.A.C.  6:8-4.3(a)5ii Evaluation of elements and standards (facilities) 
 
   Manual for the Evaluation of Local School Districts Pur- 
   suant to the Public School Education Act of 1975 (P.T.M. No. 700.7, revised July 1988) 
 



 
     File Code:  4147 
 
EMPLOYEE SAFETY (continued) 
 
 
Cross References:  3510  Operation and maintenance of plant 
   3516  Safety 
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AFFIRMATIVE ACTION/SEXUAL HARASSMENT 
 

 

The Hasbrouck Heights board of education guarantees to all persons equal access to all categories of employment, 

retention and advancement regardless of race, color, ancestry, age, creed, religion, sex, affectional or sexual 

orientation, political affiliation, marital status, liability for service in the Armed Forces of the United States, atypical 

hereditary cellular or blood trait of any individual or nonapplicable handicap. 

 

An affirmative action program shall be a part of every aspect of employment not limited to but including upgrading; 

demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation including fringe benefits; employment selection or selection for training and apprenticeships; promotion; 

or tenure. 

 

The board designated affirmative action officer shall identify and recommend correction of any existing inequities, and 

any that occur in the future. 

 

Harassment and Favoritism 

 

The board of Education is an affirmative action employer and holds all its employees responsible for maintaining a 

working environment that is free from all discriminatory practices.  Harassment or favoritism on any basis included in 

the board's statement of equal access to employment, retention and advancement is prohibited. 

 

Administrators and supervisors shall be familiarized with the actions which constitute harassment and favoritism.  This 

material shall be included in the legally mandated affirmative action inservice training for all employees, and shall be 

clear and specific (see policy 2224).  When harassment has been determined to have taken place, disciplinary action 

will follow.  All such determination shall be reported to the board. 

 

Sexual Harassment 

 

The board of education shall maintain a working environment that is free from sexual harassment. 

 

Administrators and supervisors will make it clear to all staff that sexual harassment is prohibited in the workplace or 

educational setting.  Specifically, no supervisory employee shall threaten or insinuate, either directly or indirectly, that 

an employee's refusal to submit to sexual advances will adversely affect the employee's continued employment, 

evaluation, compensation, assignment or advancement.  No supervisory employee shall promise or suggest, either 

directly or indirectly, that an employee's submission to sexual advances will result in any improvement in any terms or 

condition of employment of an employee. 

 

Sexually harassing conduct in the workplace committed by nonsupervisory personnel is also prohibited. 

 

Staff may file a formal grievance related to sexual harassment.  The affirmative action officer will receive all complaints 

and carry out a thorough investigation and will protect the rights of both the person making the complaint and the 

alleged harasser. 

 

Findings of discrimination in the form of sexual harassment will result in appropriate disciplinary action. 

 

The superintendent shall direct the development of regulations, including grievance forms and procedures for 

implementation of this policy and shall submit an annual report to the board on the effectiveness of both policy and 

procedures. 

 

 



Date: April 20, 1995 

 

 

Legal References:  N.J.S.A.  10:5  Law Against Discrimination 

   N.J.S.A.  18A:6-5, -6  Inquiry as to religion and religious tests prohibited 

   N.J.S.A.    18A:7d et al  Quality Education Act 

   N.J.S.A.  18A:18A-17   Facilities for handicapped persons 

   N.J.S.A.  18A:26-1, -1.1  Citizenship of teachers, etc. ... 

   N.J.S.A.  18A:29-2      Equality of compensation for male and female   teachers 

   N.J.S.A.  18A:58-16   Rules (state aid) 

   N.J.A.C.  6:4-1.1 et. seq.  Equality in educational programs 

   See particularly: 

   N.J.A.C.  6:4-1.3, -1.6 

   N.J.A.C.  6:8-4.3    Quality Assurance 

   N.J.A.C.    6:8-4.10   State and Federally mandated programs and services 

 

   Executive Order 11246 as amended 

 

   Equal Pay Act of 1963 as amended, 29 U.S.C.A. § 201 

 

   Title IX of the Education Amendments of 1972, 20 U.S.C.A. 1681 

 

   Title VII of the Civil Rights Act of 1964 as amended by 

   the Equal Employment Opportunities Act of 1972, 42 U.S.C.A. 2000e et seq. 

 

   Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.A. 794 et seq. 

 



 

File Code:  4211.1 

 

AFFIRMATIVE ACTION/SEXUAL HARASSMENT  

 

Legal References (continued) 

 

 

   Education of the Handicapped Act, 20 U.S.C.A. 1401 et seq. 

 

   Meritor Savings Bank v. Vinson, 106 S. Ct. 2399 (1986) 

 

   School Board of Nassau County v. Arline, 107 S. Ct. 1123 (1987) 

 

   Vinson v. Superior Court of Alameda County, 740 P.2d 404 (Cal. Sup. Ct. 1987) 

 

   Manual for the Evaluation of Local School Districts (P.T.M. No. 700.7, revised July 1988) 

 

 

Cross References:  2224       Affirmative action 

   3320          Purchasing procedures 

   4111          Recruitment, selection and hiring 

   4112.8        Nepotism 

   4118.111     Grievance procedure--Title IX 

   5145.4        Equal educational opportunity 

   6121          Affirmative action 
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GRIEVANCE PROCEDURE--TITLE IX 
 
 
 
 
Complaints regarding alleged discrimination on the basis of race, color, creed, 
religion, sex, ancestry, age, national origin, or social or economic status must be made in writing.  
Forms are available in the district office. 
 
 
Date:  May 22, 1990 
 
 
Legal References:  N.J.S.A.  18A:11-1  General mandatory powers and duties 
 
                Title IX of the Education Amendments of 1972, 20 U.S.C.A. 
   § 1681 
 
                Title VII of the Civil Rights Act of 1964 as amended by  
                   the Equal Employment Opportunities Act of 1972, 42 U.S.C.A. 
   § 2000e et seq. 
 
                Section 504 of the Rehabilitation Act of 1973, 29 U.S.C.A. 
   § 794 et seq.  
 
 
Cross References:  2224    Affirmative action 
                   3320    Purchasing procedures 
                   4211.1  Affirmative action/sexual harassment 
   5145.4  Equal educational opportunity 
                   6121    Affirmative action 
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Policy 
 

ATTENDANCE 
 
Compulsory attendance at school is a long-standing state policy and has been upheld by the courts of New Jersey and 
the U.S. Supreme Court as a matter of public concern and legislative regulation. 
 
The board of education has an obligation to require that the pupils of this district be present in school in order that they 
may be taught.  This policy is for the benefit of the pupils, their parents/guardians, and the community at large. 
 
The board concurs with the commissioner of education who wrote: 
 
 "... pupil participation in all regularly scheduled classroom learning activities in each area of study is essential in 

order for each pupil to receive the maximum benefits of a thorough educational program. 
 
 The school cannot teach pupils who are not present.  The entire process of education requires a regular continuity 

of instruction, classroom participation, learning experiences, and study in order to reach the goal of maximum 
educational benefits for each individual child.  The regular contact of the pupils with one another in the classroom 
and their participation in well-planned instructional activity under the tutelage of a competent teacher are to this 
purpose.  This is the well-established principle of education which underlies and gives purpose to the requirement 
of compulsory schooling in this and every other state in the nation. 

 
 Frequent absences of pupils from regular classroom learning experiences disrupt the continuity of the instructional 

process.  The benefit of regular classroom instruction is lost and cannot be entirely regained, even by extra after-
school instruction. 

 
 Consequently, many pupils who miss school frequently experience great difficulty in achieving the maximum 

benefits of schooling.  Indeed, many pupils in these circumstances are able to achieve only mediocre success in 
their academic programs ..." 

 
The length of the academic year is generally limited to 180 days for pupils.  The curriculum is designed to achieve a 
maximum educational effect within the limited number of school days.  Therefore, any absence from school jeopardizes 
the ability of a pupil to satisfactorily complete the prescribed course of study and should not exceed 20 days per year.  
Maximum attendance is a prescribed condition upon which all courses of study are predicated. 
 
The board, in the interest of the educational welfare of its pupils and the integrity of its program, will not grant credit for 
courses when a pupil has not complied with attendance regulation.  The board deems lack of attendance as a 
derogation of the long-standing state policy for compulsory and maximum attendance. 
 
The board further avers the learner has the major responsibility to learn, and as such, the pupil is accountable for 
faithful school attendance. 
 
The superintendent of schools shall prepare regulations to ensure that the intent of this policy is implemented. 
 
 
Date:  May 22, 1990 
Revised:  March 27, 2003 
Revised (First Reading):  June 23, 2004 
Revised (Second Reading): July 29, 2004 
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Regulation  

Attendance 
 

District -Wide Guidelines ï Grades K -12 
Each school principal will adhere to the following guidelines regarding unexcused absences: 
 
I. For up to 4 cumulative unexcused absences, the school district shall:  

(1) Make a reasonable attempt to notify the studentôs parents of each unexcused absence prior to the start of the 
following school day; 
(2) Conduct an investigation to determine the cause of each unexcused absence, including contact with the 
studentôs parents;  
(3) Develop an action plan in consultation with the studentôs parents designed to address patterns of unexcused 
absences, if any, and to have the child return to school and maintain regular attendance;  
(4) Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and N.J.A.C 6A:16-11, if a potential 
missing or abused child situation is detected; and  
(5) Cooperate with law enforcement and other authorities and agencies, as appropriate. 

II. For between 5 and 9 cumulative unexcused absences, the school district shall:  
(1) Make a reasonable attempt to notify the studentôs parents of each unexcused absence prior to the start of the 
following school day;  
(2) Conduct a follow-up investigation, including contact with the studentôs parents, to determine the cause of each 
unexcused absence;  
(3) Evaluate the appropriateness of the action plan developed pursuant to I (3) above;  
(4) Revise the action plan, as needed, to identify patterns of unexcused absences and establish outcomes based 
upon the studentôs needs and specify the interventions for achieving the outcomes, supporting the studentôs return 
to school and regular attendance that may include any or all of the following:  

(A) Refer or consult with the buildingôs Intervention and Referral Services team, pursuant to N.J.A.C. 
6A:16-8;  
(B) Conduct testing, assessments or evaluations of the studentôs academic, behavioral and health needs;  
(C) Consider an alternate educational placement;  
(D) Make a referral to a community-based social and health provider agency or other community resource;  
(E) Refer to the court program designated by the New Jersey Administrative Office of the Courts; and  
(F) Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq. and N.J.A.C. 6A:16-11, if a 
potential missing or abused child situation is detected; and  

(5) Cooperate with law enforcement and other authorities and agencies, as appropriate.  
III.  For cumulative unexcused absences of 10 or more, the student, between the ages of six and 16, is truant, pursuant to 
N.J.S.A. 18A:38-27, and the school district shall:  

(1) Make a mandatory referral to the court program required by the New Jersey Administrative Office of the 
Courts;  
(2) Make a reasonable attempt to notify the studentôs parents of the mandatory referral. 
(3) Continue to consult with the parent and the involved agencies to support the studentôs return to school and 
regular attendance;  
(4) Cooperate with law enforcement and other authorities and agencies, as appropriate; and  
(5) Proceed in accordance with N.J.S.A. 18A:38-28 through 31, Article 3B, Compelling Attendance at School, and 
other applicable State and Federal statutes, as required.  
 
For students with disabilities, the attendance plan and punitive and remedial procedures set forth therein shall be 
applied, where applicable, in accordance with the studentsô Individualized Education Programs, pursuant to 20 
U.S.C. § § 1400 et seq., the Individuals with Disabilities Education Improvement Act; the procedural protections 
set forth in N.J.A.C. 6A:14; accommodation plans under 29 U.S.C. § § 794 and 705(20); and individualized health 
care plans, pursuant to N.J.A.C. 6A:16-2.3(b)2ix. 
 
The chief school administrator shall submit annually a report to the Commissioner of Education containing 
information on student attendance, including, but not limited to, the district board of educationôs implementation of 
each of the requirements pursuant to this section.   



Grades K-5 Elementary School - Grades Kindergarten through Fifth Grade ABSENCES 

AND EXCUSES 
In order for the Board of Education to fulfill its responsibility for providing a thorough and efficient 
education for each pupil, the complete cooperation of parents/guardians and pupils is required to maintain 
a high level of school attendance. 
 
The frequent absence of pupils from classroom learning experiences disrupts the continuity of the 
instructional process and limits the ability of pupils to complete the prescribed curriculum requirements 
successfully. 
 
A pupil must be in attendance for 164 or more school days in order to be considered to have successfully 
completed the instructional program requirements of the grade to which he/she is assigned. 
 
Students will be limited to sixteen (16) absences (excused or unexcused) for the school year.  It is the 
responsibility of the parent/guardian to track their childôs absences.  Absences should be tracked via the 
attendance information encompassed in the quarterly report cards and/or by contacting the schoolôs main 
office.  The school will notify the parents when the student has accumulated 16 absences and a 
conference will be required at that time.  The parents/guardians will appear before a review committee.   
 
Excused Absences 
The Board considers the following as cause for excused absence: 

1. Disabling illness 
2. Recovery from accident 
3. Required court attendance 
4. Death in the family 
5. Religious observance ï In accordance with statute, no pupil absent for religious observance of a 

day recognized by the Commission of Education or this Board of Education shall be charged with 
an unexcused absence, deprived of an award or eligibility/opportunity to compete for an award, or 
of the right to take an alternate to a test or examination missed through such absence. 

6. Such good cause as may be acceptable to the principal. 
 

A doctorôs note must be submitted within 3 days after the student returns to school to be considered a 
medical excused absence. 
 
A waiver of these attendance requirements may be granted for good cause by the school principal upon 
recommendation of the review committee, appointed by him/her, and consisting of representative staff, 
including guidance personnel and/or classroom teachers.   
 
In recommending the granting of a waiver of this attendance requirement, the review committee shall 
consider the nature and causes of all absences rather than only those in excess of the 16 days.  
Documentation of the nature and causes of these absences shall be the responsibility of the pupil and 
parent/guardian. 
 
Any student absent sixteen (16) or more days will require a doctorôs note for any future absences.  If a 
doctorôs note is not presented, or the child exceeds 20 absences an automatic retention will occur. 
 
All existing chronic illnesses (i.e.éasthma) that may lead to excessive absences must be reported to the 
school nurse via a doctorôs note by October first of each school year.  Additionally, all chronic illnesses 
diagnosed during the school year must be immediately reported via a doctorôs note to the school nurse in 
order to be considered as a legitimate plea for waiver of this attendance requirement. 
 
Classroom teachers are to notify the guidance counselor of any students in the above category.  The 
guidance counselor will then generate a list and forward it to the principal.   
 
Parents/guardians are responsible for notifying the school no later than 8:45 AM when a child will be 
absent and should inform the school of the reason for the absence.  Upon a studentôs return from any 
absence, a note is to be presented to the homeroom teacher. 
 



A student absent from school will not be allowed to participate in any school function, either during or after 
school hours unless the principal or designee has granted prior permission. 
 

POTENTIALLY MISSING CH ILDREN  
If daily attendance records indicate a child is absent, and the parent/guardian has not called, a designated 
person shall attempt to contact them.  If no one can be reached the child will be considered truant.  In 
addition, the appropriate law enforcement agencies and/or the truant officers will be notified to ensure the 
safety of your child. 
VACATIONING STUDENTS 
The administration and the teaching staff strongly discourage the removal of students from school for 
vacationing purposes.  However, in the event that such absence is absolutely essential because of family 
commitments, the following procedures will prevail: 

1. A letter signed by a parent/guardian will be addressed to the administration, which will ascertain 
the validity of the request. 

2. The student will present the letter and principalôs acknowledgement to each teacher for review and 
signature.  The teacherôs signature merely acknowledges notification of the studentôs proposed 
absence and does not indicate approval. 

3. The teacher will, upon request, provide the student with information in the general areas of subject 
matter, which will be covered during the absence.  Specific assignments will be made available for 
the period of absence for which written lesson plans are available.  It is the parentôs/guardianôs 
responsibility to meet with the teacher at a mutually convenient time to discuss this advance work 
and to make arrangements with the teacher to take quizzes and/or tests. 

 

Make-up work: Vacationing Students 
After absences, students are required to make up all work missed within five (5) school days unless 
extenuating circumstances exist.  If work is not submitted the studentôs average for the marking period will 
be lowered one grade. 
 
BEDSIDE INSTRUCTION 
Home instruction is available for students upon the request of the parent/guardian and the presentation of 
a physicianôs statement indicating that the student will be absent from school for a minimum of two weeks.  
While on home instruction, daily attendance requirements will be suspended.  Absences will be excused 
from the first day of confinement associated with the request for bedside instruction.  Instructional services 
shall begin as soon as possible but no later than seven calendar days after the physicianôs verification 
{6A:14-4.9}. 
 
TARDINESS 
All students are expected to attend school regularly and to be on time.  When a student arrives to school 
after 8:35 AM (after the second bell), the student must report to the office to check in before going to the 
classroom.  Repeated tardiness may have an adverse effect on studentsô grades. 

 Upon accumulating six days tardy the child may be assigned detention during recess for each 
subsequent tardy.  

 Upon accumulating 10 days tardy, a letter will be sent home reminding parents/guardians of the 
policies and procedures. 

 Upon accumulating 15 days tardy, a letter will be sent home, the district attendance officer and the 
Hasbrouck Heights Police Department will be notified. 

 Upon accumulating 18 days tardy a letter will be sent home and charges will be filed with the 
Hasbrouck Heights Municipal Court in accordance with NJSA 18A:38-25. Charges will be filed for 
all subsequent days tardy. 

 
The principal has the right to excuse a student for being tardy on a case by case basis if a note for a valid 
reason is presented. Examples of valid excuses are: 1. Doctorôs appointment, 2. State approved religious 
observances, 3. Family Emergencies.  
 
Late Arrival and Early Dismissal  
The Board recognizes that from time to time compelling circumstances will require that a pupil be later to 
school or dismissed before the end of the school day. 



 
As agent responsible for the education of the children of this district, the Board shall require that the 
school be notified in advance of such absences by written request of the pupilôs parent/guardian, which 
shall state the reason for the tardiness or early dismissal.  Justifiable reasons may include: 

1. Medical or dental appointments which cannot be scheduled outside of school hours; 
2. Medical disability; 
3. Family emergency; 
4. Court appearance; 
5. Such good cause as may be acceptable to the administration 

 
No pupil in grades kindergarten through eighth shall be permitted to leave school before the close of the 
school day unless he/she is met in the school office by his/her parent/guardian or a person authorized by 
the parent/guardian to act in his/her behalf. 
 
Tardiness not covered by the causes listed shall be cumulative, and may affect course credit. 
  
 
MIDDLE SCHOOL/HIGH SCHOOL - Grades Six through Twelfth  
The Board of Education recognizes that the continuity of the instructional process and the ability of pupils 
to complete the prescribed curriculum requirements is disrupted by frequent absence or tardiness by 
pupils. Also recognized is that one of the major requirements of adult occupations is regular attendance 
and time on task. Therefore, the practice of good attendance must be established in the pre college years. 
In recognition of this, the Board of Education requires the complete cooperation of parents/guardians and 
pupils to maintain the highest level of school attendance. Since frequent absence severely affects the 
learning process, the successful completion of the prescribed curriculum by students whose accumulated 
absences exceed 20 days is not possible and, therefore, students will not receive credit for those 
programs for which they have been absent. 
 
A pupil must be in attendance for 164 or more school days in order to be considered to have successfully 
completed the instructional program requirements of the course to which he/she is assigned. 
 
Excused Absences  
The Board considers the following as cause for excused absence: 

1. Disabling illness 
2. Recovery from accident 
3. Required court attendance 
4. Death in the family 
5. Religious observance ï In accordance with statute, no pupil absent for religious observance of a 

day recognized by the Commission of Education or this Board of Education shall be charged with 
an unexcused absence, deprived of an award or eligibility/opportunity to compete for an award, or 
of the right to take an alternate to a test or examination missed through such absence. 

6. Such good cause as may be acceptable to the principal. 
 
A doctorôs note must be submitted within 3 days after the student returns to school to be considered a 
medical excused absence. 
 
Students will be limited to 20 absences for a full year course, 10 absences for a half-year course, 5 for a 
marking period course, and 20 for physical education/health. 
 
The school will notify the parents via phone/email when the student has accumulated 4 absences. 
 
The school will notify the parents via US Mail when the student has accumulated: 
 Full year course - 7 day  & 9-day notification 
 Half-year course - 4-day notification 
 Marking period course - 2 day notification 
 
In addition, a parent conference is mandatory when the student has accumulated: 
 Full year course - 16 absences 



 Half-year course - 7 absences 
 Marking period course - 4 absences 
 
The purpose of the conference will be to evaluate the attendance record and to inform the parent that the 
total can not exceed 20 days for a full year course, 10 days for a half year course, and 5 days for a 
marking period course. 
 
LOSS OF CREDIT 
DUE TO CUTTING AND/OR TRUANCY - A student will be denied credit in a course upon attaining two (2) 
cuts in that course during the school year. 
 
DUE TO ABSENCE - A student will be denied credit in a course after cumulative absences exceed 20 for 
a full year course, 10 for a half-year course, 5 for a marking period course, 20 for Physical Education/ 
Health. 
 
Each late to class will accumulate as an absence.  
Tardiness of 15 minutes or more will result in a full absence from that class. 
Excessive tardiness to school in Grades 9 - 12 may result in the loss of credit for Period I class. 
 
 
TRANSFERRING STUDENTS 
Students who transfer to Hasbrouck Heights Middle/High School should realize that their allowable 
number of absences will be pro-rated based upon their date of enrollment. That is to say, a student 
entering school one-third of the way through the year will be allowed 13 absences for a full year subject. 
MEDICAL WAIVERS  
All existing chronic illnesses (i.e.éasthma) that may lead to excessive absences must be reported to the 
school nurse via a doctorôs note by October first of each school year.  Additionally, all chronic illnesses 
diagnosed during the school year must be immediately reported via a doctorôs note to the school nurse in 
order to be considered as a legitimate plea for waiver of this attendance requirement. 
 
BEDSIDE INSTRUCTION 
Home instruction is available for students upon the request of the parent/guardian and the presentation of 
a physicianôs statement indicating that the student will be absent from school for a minimum of two weeks.  
While on home instruction, daily attendance requirements will be suspended.  Absences will be excused 
from the first day of confinement associated with the request for bedside instruction. Instructional services 
shall begin as soon as possible but no later than seven calendar days after the physicians verification 
{6A:14-4.9}. 
 
DESCRIPTION OF CUMULATIVE ABSENC ES 
All absences from school are cumulative. The Board of Education realizes that many absences, such as 
religious holidays, death in family, illness, documented court appearances, college visit, etc. are 
unavoidable. However, all absences cause a student to miss the time-on-task necessary to learn the 
prescribed curriculum and are, therefore, cumulative. It is the responsibility of the student to have time 
available for make-up days so that he or she can regain the time necessary for learning. 
 
Absences for college visits should be limited to no more than three (3) days.  Students also need to 
present a letter from the college to the Administration prior to the visit indicating the day of the visit. 
 
So that all students gain the benefit of classroom education, absences caused by family vacation is 
strongly discouraged. Each day missed will count as a cumulative day's absence. 
 
Whether absences are due to personal or school related reasons, work in classes must be made up. 
 
Absence Appeals : Students who lose credit because of absences may appeal for a review of their case 
to the Attendance Committee, which may be comprised of the Attendance Officer, the Nurse, a 
Counselor, and the SAC counselor who will review the appeal.  This appeal must be presented in writing 
to the Attendance Officer and be submitted by the parent\guardian no later than five (5) school days after 
the notice of lost credit is issued. 



 
 If the appeal is not received in this time period, the student will lose credit for the course(s) missed. 
  
Principalôs Appeal: If the parent/guardian is in disagreement with the Attendance Committeeôs decision, 
he or she must present written documentation which would justify further consideration of loss of credit. 
 
This information must be submitted to the Principal within three (3) school days of notification of the 
Attendance Committeeôs decision. 
 
TRUANCY/CLASS CUTS  
Students will be considered cutting class or truant when they do not have permission from a teacher, 
administrator, parent or guardian to miss class. A total of two (2) cuts from a class will result in loss of 
credit and removal from class.  
  
Class Cuts : A student who cuts a class will be assigned three (3) detentions for each cut.  
 
Truancy : Students truant from school will receive two (2) Saturday School detentions for each day truant 
and in addition, each class missed will be considered a cut.  
 
Students who cut class or are truant are not entitled to make up the work that they have missed.   
 
Staff intervention : Following the first cut from a class by a student, the administration will notify the 
parent/guardian by letter and phone call. Parents, guardians, and students will be reminded of the risk of 
loss of credit and will be requested to have a conference with staff members. Continued truancy or class 
cutting will be reviewed by the administration and may involve further intervention by the Child Study 
Team, counselors, staff members, administration, and parents or guardians in order to attempt to reverse 
the behavior. 
 
EARLY DISMISSAL  
Absence in all classes missed due to early dismissal is cumulative. 
 
 
Procedure:  
If a student is going to leave the school building early, a parent/guardian must call the Attendance Office 
(393-8168) before 8:00 a.m.  
The student must also present to the Secretary a written explanation which includes the date, time, reason 
for the early dismissal, and if the student is expected to return.  
A parent/guardian must report to the High School or Middle School Office to sign out any student. 
 
TARDINESS POLICY  
Latenes s to School  
It is the sole responsibility of the student to be in school and in class on time.  For each of the first six (6) 
times a student is tardy to school and/or homeroom during the entire school year, one (1) central detention 
will be assigned for each occurrence, unless the student presents the Attendance Secretary with a written 
explanation that excuses the tardy.  If the student does NOT present a note, it is considered an 
ñUnexcused Tardy.ò A student who receives an ñUnexcused Tardyò must report to central detention after 
school on that day.  If a student does not report to central detention that day, he/she will be assigned a 
Saturday School Detention.  After the sixth tardy and any subsequent tardy thereafter within the school 
year, the student will be assigned a Saturday School Detention for each tardy whether the tardy is 
excused or not.  If a student does not attend Saturday School, he/she will be suspended from school. 
Escalating disciplinary measures will result if tardiness continues.  
 
In cases where extenuating circumstances exist, the Administration has the prerogative to modify any 
disciplinary action. 
 
Late Arrival and Early Dismissal  
The Board recognizes that from time to time compelling circumstances will require that a pupil be later to 
school or dismissed before the end of the school day. 



 
As agent responsible for the education of the children of this district, the Board shall require that the 
school be notified in advance of such absences by written request of the pupilôs parent/guardian, which 
shall state the reason for the tardiness or early dismissal.  Justifiable reasons may include: 

1. Medical or dental appointments which cannot be scheduled outside of school hours; 
2. Medical disability; 
3. Motor vehicle driverôs test; 
4. Interview for college entrance or employment; 
5. Family emergency; 
6. Court appearance; 
7. Such good cause as may be acceptable to the administration 

 
No pupil in grades kindergarten through eighth shall be permitted to leave school before the close of the 
school day unless he/she is met in the school office by his/her parent/guardian or a person authorized by 
the parent/guardian to act in his/her behalf. 
 
Tardiness not covered by the causes listed shall be cumulative, and may affect course credit. 
 
Lateness to Class  
Lateness to any class is excused only when a student has a proper note from a staff member when 
arriving in class.  
 
Time lost by unexcused lateness of 3 minutes or less to class will be made up by detention with individual 
teachers concerned. If students do not cooperate with this policy, central detention will be assigned. In 
either case, two (2) unexcused tardies of more than 3 -minutes will be recorded as a CUT with 
consequences listed above for cutting. Teachers will notify parents and attendance officers of students 
who reach this point for intervention and effective behavioral change. 
 
 
A student is considered present in class only if he/she is sitting at a desk when class begins. 
 
Date Approved:  July 29, 2004    
Revised:  February 28, 2008 
Revised:  June 30, 2009 
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SUSPENSION AND EXPULSION/PUPIL DUE PROCESS 
 

 

The following rules are promulgated in accordance with the policy of the board of 
education to provide a fair hearing for each pupil charged with a suspendable 
offense. 
 

A. Preliminary Hearing 
 

 No pupil may be suspended without a hearing unless a clear and present danger 
exists, or it is otherwise impossible or unreasonably difficult to hold such 
hearing.  In such instances, the necessary notice and hearing shall follow as 
soon as practicable. 

 

 The principal or designee shall provide the pupil with oral and written notice of 
the charge(s) against him/her and shall provide a hearing for the pupil before a 
suspension is ordered, so that the pupil has a full opportunity to state why he/she 
should not be suspended.  This preliminary hearing shall be an informal one in 
which the pupil is given a chance to respond to the charges.  The pupil's 
parents/guardians may be informed of the charges and the preliminary hearing if 
the principal so chooses.  The hearing will be held on the day of the alleged 
infraction or as soon thereafter as possible if an emergency prohibits an 
immediate hearing. 

 

B. Short-term suspension 
 

 The principal may impose a suspension of up to 10 days duration, but shall notify 
the pupil's parents/guardians of the suspension by telephone and by regular mail 
and shall send a copy of the notification home with the pupil. 

 

 1. Sending pupil home 
 

  Unless the pupil is an immediate threat to the safety of the school, he/she 
should remain on in-school suspension until class is dismissed for the day.  If 
the situation indicates that the pupil should be removed from the premises, the 
principal shall attempt to reach the pupil's parents/guardians to request that 
they come to the school for their child.  If they are unable to come to the 
school, the school shall provide the pupil transportation home after 
determining that a responsible adult will be there to receive the pupil.  The 
principal may forego the previous provision in the event of mass violations of 
school rules or where it is not possible to keep pupil(s) on school grounds and 
restore order or protect people on school property.  Even in such an 
emergency situation, the principal shall take into account such factors as the 



distance to home and the age of the individual pupils involved and shall take 
whatever action is necessary and possible. 

 

 2. Responsibility for school work 
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  During the period of a short-term suspension, the pupil is responsible for 

completing classroom assignments, but shall not be refused the opportunity to 
take or make up a test nor be given a failing mark of any kind specifically as a 
result of nonattendance at a meeting of his/her class. 

 

 3. Pupil's records 
 

  A record of the pupil's offense may be kept until the end of the school year but 
may not be made part of the permanent record.  The days absent shall be 
noted in the pupil's permanent attendance record. 

 

C. Prolonged suspension 
 

 If, in the principal's opinion, the alleged infraction warrants a penalty of more 
than 10 days suspension, he/she shall refer the case to the superintendent 
within one day.  If the superintendent agrees to extend suspension, the principal 
shall take the following steps: 

 

 1. Notice of hearing 
 

  Within three days of the date of suspension, a notice shall be sent by certified 
mail, addressee only, return receipt requested to the pupil's 
parents/guardians.  The notice shall contain the following: 

 

  a. The rule(s) alleged to have been violated; 
 

  b. The charges against the pupil; 
 

  c. A summary of the evidence against the pupil; 
 

   d. The names of the accusers; 

 

  e. The penalty which the principal proposes to recommend; 
 

  f. A full description of the proposed alternative educational program pending the 
hearing (applicable if the pupil cannot be readmitted to school pending the 
hearing); 

 

  g. The time and place for the hearing (must be within 21 days of the original 
suspension); 

 



  h. A statement of the pupil's parents/guardians' entitlement to the following 
prehearing rights; 

 

   (1)  Right to review written statements about the alleged misconduct; 
  

   (2) Right to review the pupil's records; 
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 (3) Right to request a dealy in the hearing of up to five school days. 
 

  i. A statement of the pupil's entitlement to the following hearing rights: 
 

   (1) Right to counsel; 
 

   (2) Right to translator; 
 

   (3) Right to appear in own behalf and for parents/guardians to appear; 
 

   (4) Right to produce witnesses and present evidence on his/her behalf; 
 

   (5) Right to a transcript of the hearing. 
 

 2. Hearing panel 
 

  A hearing panel shall be convened by order of the board of education.  The 
panel may consist of three to five people and may be composed of board 
members, teachers, special service personnel or pupil representatives, as 
determined by the board.  It shall be chaired by the convener.  The hearing panel 
shall adopt a set of written procedures 

  and shall provide a copy to the pupil. 

 

 3. Decision of panel 
 

  The hearing panel shall base its recommendation(s) solely upon the evidence 
heard.  If the pupil is found guilty, the panel may refer to the pupil's record for 
guidance, but may not recommend a penalty more stringent than that originally 
recommended by the principal.  The superintendent, if not a panel participant, 
shall be notified of the recommendation in writing not more than five school days 
after the hearing. 

 

 4. Disposition of case 
 

  Decision in the case shall be made by the superintendent within one week after 
receipt of the hearing panel's recommendation provided that such date does not 
fall beyond the second regular meeting of the board held after the start of the 
suspension, in which case the decision must be rendered by the board. 

 

 5. Appeal of decision 



 

  A decision by the superintendent may be appealed to the board which shall 
review the decision in accordance with its rules and render a decision within 30 
days of the request for appeal as made in writing to the secretary. 

 

  The pupil shall remain in his/her regular school program pending disposition of 
the  
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  case, unless, in the judgment of the child study team the pupil is in danger to himself/herself or 

others.  In that case, he/she shall be provided an alternate program of instruction suited to his/her 

needs and capabilities.  Such program shall be implemented without undue delay. 

 

 7. Pupil's record 
 

  Records of the suspension may not be made part of the pupil's permanent 
record and transcript.  Record of the offense may be kept during the pupil's 
remaining school career only if the information is reasonably necessary for the 
pupil's welfare. 

 

 8. Waiver 
 

  It is the pupil's prerogative to waive his/her right to a formal hearing.  This waiver 
is to be in writing and signed by both pupil and parents/guardians.  The 
signatures should be witnessed.  Additionally, the pupil can constructively waive 
the hearing by simply not availing himself/herself of the opportunity for it, but 
such waiver cannot be construed before the passage of a considerable period of 
time, since it operates to close off the pupil's rights. 

 

 

Date:  May 22, 1990 

REVISED:  March 26, 1998 
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NON-RESIDENT STUDENTS 
 

A. Disputes Over Residency: 

When the residency of a student is in dispute, the student shall be permitted to attend school in the district 

until the matter is resolved. The burden of providing proof of residence shall rest with the parent or 

guardian. 

 

Students declared as non-residents shall be given a period of time to withdraw and enroll in the new 

school depending on the age and circumstances of the child, on a case by case basis determined by the 

building principal in concert with the Superintendent. 

 

The Residency Officer will send the Notice of Initial Determination of Ineligibility Letter to the 

parent/guardian or adult student informing the parties of their rights and outlining the procedures that the 

Board of Education will follow.  If the parent/guardian or adult student does not accept the reasons for 

denial of eligibility the Board of Education will conduct a Due Process hearing at which time the 

parent/guardian or adult student may present his/her case to the full Board of Education. If the Board of 

Education upholds the initial determination of ineligibility the student will be removed from the rolls and 

tuition will be assessed for the days the student was enrolled. 

 

B. Residency Investigations: 

1. An "Application for Residency Investigation" form must be submitted for any student suspected to 

be a non-resident. The form must be completed, signed and submitted to the Superintendent of 

Schools in a sealed enveloped marked confidential.  The form will be made available in the 

Superintendent's Office, the Office of the Business Administrator and the Principal's office of the 

four schools. All information included in this form will remain confidential, to the extent allowed by 

law. 

 

2. Upon receipt of the "Application for Residency Investigation" form, the Superintendent will review 

the request and contact the Attendance Officer who will be assigned the case. 

 

3. The Superintendentôs office will complete the "Request for Residency Investigation Form, and 

forward it to the Attendance Officer for investigation. 

 

4. The Attendance Officer will complete the "Disposition of Investigation" form and submit the 

findings to the Superintendent in a timely fashion. 

 

5. The Superintendent will review all material and send the individual originating the request, a copy 

of the original "Application for Residency Investigation" form which will indicate the status of the 

studentôs residency. Copies of the report of the Attendance Officers findings will be forwarded to 

other buildings where siblings are in attendance. 

 

6. The Superintendent or designee shall contact the parent/guardian directly to inform him/her of the 

decision, giving a specific amount of time for the family to initiate a transfer. A registered letter 

shall be forwarded to the new district indicating that it was determined that the student has been 

declared a resident of that school district and has been/will be transferred. 

 



7. The Superintendent shall-present to the board the name(s) of the individuals found to be non-

residents of the school district. The board will then discuss the possibility of entering into litigation 

to recover the lost tuition. 

 

8. The individual who initiated the "Application for Residency Investigation" form shall be entitled to 

up to $250 payment if the student is found to be a non-resident of the school district.  In the case 

of an infant student payment will be made to the infant student and legal guardian.  If more than 

one individual submits a "Application for Residency Investigation" form for the same student, 

partial payment will be made to each individual making the request if the student is found to be a 

non-resident.  All payments will be made by the Board Secretary from the Board of Education 

petty cash account. 

 

 

 

9. Yearly residency checks will be performed according to the following guidelines, at the 

superintendentôs discretion: 

 

 A full residency check will be completed on every child during the summer for 

children entering grades 3, 6 and 9. 

 This residency check will include:  1. Proof of residence  

 2. Attachment to the address 

 3. Photo ID 

 4. Proof of custodial relationship  

 (Birth certificate, custodial papers, etc.) 

 The four building principals are responsible for this residency check. The Director 

of Special Services will do a residency check on all students placed in out-of-district 

placements for children either in grades 3, 6 and 9 or of equivalent age. 

 This process will start with a letter sent to parents on the last day of school from 

the Superintendent of Schools. The principals will process all submissions and 

report to the Superintendent of Schools by September 30
th
 of each year. 

 

      10. The person(s) responsible for registration in each school will follow the following protocols: 

 Register all students who provide sufficient documentation for residency. 

 Register all students who provide proof of residency (lease, mortgage statement, tax 

bill, etc.) but have not provided the necessary documents for attachment to address. 

In these cases the intake person will provide the parent/guardian or adult student with 

a Notice of Defect in Application/Potential Ineligibility letter and inform them that they 

have 30 days to provide the school with the required documents. 

 Pass on all registration documents to the principal to review who will in turn send to 

the superintendent for his review. 

 Forward all questionable cases to the residency officer for review including: 

Á All cases in which the parent/guardian or adult student does not provide proof 

of residency. 

Á All cases regarding custody including all affidavit cases. 

Á All cases in which the Notice of Defect in Application/Potential Ineligibility 

letter has been presented and the requirements have not been met within the 

30 day time period. 

 

11.       See the following subsections of NJ 6A chapter 22: 

 6A:22-3.1 Students domiciled within the school district 

 6A:22-2.2 Discretionary admission of nonresident student 

 6A:22-3.2 Other students eligible to attend school 



1. Pursuant to N.J.S.A. 18A:38-1(c) any person who fraudulently allows a 

child of  

 another person to use his or her residence and is not the primary 

financial  

supporter of that child and any person who fraudulently claims to 

have given up custody of his or her child to a person in another 

district commits a disorderly persons offense. 

 6A:22-3.3 Housing and immigration status 

 6A:22-3.4 Proof of eligibility 

 6A:22-4.1 Registration forms and procedures for initial assessment 

 6A:22-4.2 Notices of ineligibility 

 6A:22-4.3 Removal of currently enrolled student 

 6A:22-5.1 Appeal to the Commissioner 

 6A:22-6.1 Assessment of tuition where no appeal is filed 

 6A:22-6.2 Assessment of tuition where appeal is filed 

 6A:22-6.3 Calculation of tuition 

      

 12. Custody/ Affidavit Students- Other students eligible to attend school  

 

 (a) A student over five and under 20 years of age pursuant to N.J.S.A. 18A:38-1, or such  

 younger or older student as is otherwise entitled by law to free public education, is  

 eligible to attend school in the school district if that student is kept in the home of a  

 person other than the studentôs parent or legal guardian, where the person is  

 domiciled in the school district and is supporting the student without remuneration as  

 if the student were his or her own child.  

 

 1. A student is not eligible to attend school in a school district pursuant to this  

 provision unless:  

  i. The studentôs parent or guardian has filed, together with documentation to  

  support its validity, a sworn statement that he or she is not capable of  

  supporting or providing care for the student due to family or economic  

  hardship and that the student is not residing with the other person solely for  

  the purpose of receiving a free public education; and  

 

  ii. The person keeping the student has filed, if so required by the district board of  

  education:  

 

  (1) A sworn statement that he or she is domiciled within the school district, is  

  supporting the child without remuneration and intends to do so for a  

  longer time than the school term, and will assume all personal obligations  

  for the student relative to school requirements; and  

 

   (2) A copy of his or her lease if a tenant, or a sworn landlordôs statement if  

  residing as a tenant without written lease.  

 

 2. A student shall not be deemed ineligible under this provision because required  

 sworn statements(s) cannot be obtained, where evidence is presented that the  

 underlying requirements of the law are being met notwithstanding the inability of  

 the resident or student to obtain the sworn statement(s).  

 

 3. A student shall not be deemed ineligible under this provision where evidence is  

 presented that the student has no home or possibility of school attendance other  

 than with a non-parent district resident who is acting as the sole caretaker and  



 supporter of the student.  

 

 4. A student shall not be deemed ineligible under this subsection solely because a  

 parent or legal guardian gives gifts or makes limited contributions, financial or  

 otherwise, toward the welfare of the student, provided that the resident keeping  

 the student receives no payment or other remuneration from the parent or  

 guardian for regular maintenance of the student.  

 

 5. Pursuant to N.J.S.A. 18A:38-1(c) any person who fraudulently allows a child of  

 another person to use his or her residence and is not the primary financial  

 supporter of that child and any person who fraudulently claims to have given up  

 custody of his or her child to a person in another district commits a disorderly  

 persons offense. 

 

Approved: July 25, 2002 

Revised:  January 31, 2008 

Revised:  October 23, 2008 
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HASBROUCK HEIGHTS PUBLIC SCHOOLS  

RE-REGISTRATION FORM 
 

 

 

Studentôs Name:           

 

School:   Euclid  Lincoln Middle School  High School 

(Circle one) 

 

 

 

      SECTION A:  If the student is living with a parent or guardian whose 

permanent home is the address listed on page 1 of this application and                              

is located in the district. 

 

       SECTION B:  If the student is living with a person domiciled in the 

district, other than the parent or guardian. (ñAffidavit Studentò) 

 

       SECTION C:  If the student is living with a parent or guardian 

temporarily residing within the district. 

 

       SECTION D:  If the studentôs situation is not addressed by Section A,B 

or C or if any of the circumstances in Section D apply (Special 

 Circumstances) 

 

 

 

Please check the appropriate section A,B,C or D, according to the situation best 

matching the studentôs circumstance. 

 

 

 

If you have any questions regarding the completion of the attached forms kindly contact 

the appropriate secretary listed below: 

 

 Euclid School 201-393-8176 

 Lincoln School  201-393-8182 

 Middle School  201-393-8190 

 High School 201-393-8164 
 



 
 
 

 

 

 

 

REGISTRATION FORM  

 

Date:_________________ School:_____________________________________  

 

Student:             

  

 Last Name First Name Middle Name 

 

Age:     Date of Birth:____________________ Male:____ 

  Female:____ 

City of Birth:       State of Birth:      

  

 

Country of Birth (if other than the USA):          

 

Race (please check):  Hispanic   American Indian   

         Asian          Black   

   Pacific Islander                      White   

 

Name of Parent(s)/Guardian(s):          

  

 

Person Enrolling Student:_________________________________________________________ 

 

Relationship to Student If Other Than Parent:_________________________________________ 

 

Studentôs Physical 

Address:______________________________________________________________________ 

 

Mailing Address (if different):_____________________________________________________ 

 

Home Telephone (Including Area Code):_____________________________________________ 

 

Other Phone or Fax (if any):_______________________________________________________ 

 

Parent(s)/Guardian(s) Physical 

Address:______________________________________________________________________ 

 

Mailing Address (if different):  ____________________________________________________ 

 



_____________________________________________________________________________ 

 

Are you and your child currently homeless?        

  

(Homelessness includes people who are living with relatives or friends because they cannot 

afford housing.) 

 

Home Telephone (including area code):______________________________________________ 

  

Other Phone or Fax (if any):______________________________________________________ 

Native Language of Parent/Guardian/Person Enrolling Student: __________________________ 

 

Is English Spoken and Understood By Parent/Guardian/Person Enrolling Student? 

Yes_________  No  __________  

 

Native Language of Student:  ______________________________________  

 

Is English Spoken and Understood By Student? Yes _____ No  _____ 

 

Is your child currently covered by Health Insurance?  Yes     No    

 

If yes, who is his/her health care provider?         

 

Proof of Residency: (Copy of one document required) 

1. Property Tax Bill _____ 4.  Lease  _____ 

2. Deed _____  5.  Mortgage  _____ 

3. Contract of Sale  _____ 6.  Signed Letter From Landlord____ 

 

How long have you lived in this residence?  ___________ 

 

Please list four  forms of proof as evidence of personal attachment to the address given as your 

residence such as Voter registrations, licenses, permits, financial account information, utility 

bills, delivery receipts, and other evidence of personal attachment to the address given:  

1.  ________________ 

2.  ________________ 

3.  ________________ 

4.  ________________ 

 

Also, please provide a photo identification: 

 Driverôs License  __________ Employee ID __________ 

 County Residency  _________ Passport  ___________ 

  Other  _____________ 

 

Signature of person re-registering student: __________________________ Date:____________ 

 
 

Office use only 



--------------------------------------------------------------------------------------------------------------------- 

 

Application Processed by: Date;  _____________ 

 

 

Signature of Building Principal: __________________________Date:_______________ 

 

 

Superintendent of Schools:  _______________________________Date:  ________________ 

 

 

 

Approved:   August 23, 2007 



HASBROUCK HEIGHTS BOARD OF EDUCATION 

Hasbrouck Heights, New Jersey  07604  

File Code:  5118   
Exhibit 

 

 

APPLICATION FOR RESIDENCY INVESTIGATION 
 

SUSPECTED NON-RESIDENTôS INFORMATION 

 

Names of Students:       Schools attended: 

 

                                                                                                       

                                            

                                                                                         

                                                                                                                                            

                         

                                                           

 

Studentôs Family Name:                                                                                

 

Alleged Hasbrouck Heights Address (if known):         

                                                                        

 

Address believed to be actual residence (if known):         

                                                                                                                                                        

 

EVIDENCE OF NON-RESIDENCE (check all that apply) 

                 Witnessed students being transported in or out of town 

                 Know actual residents at the claimed Hasbrouck Heights address 

                 Know family moved from the claimed Hasbrouck Heights address 

                 Other (specify):                                                                                                         

                                                                                                                                                     

                                                                                                                                                     

 

CERTIFICATION STATEMENT 

 

I understand that the information provided will remain confidential to the extent allowed by law.  I certify 

that I am not an employee of the Hasbrouck Heights Board of Education, or family member of an 

employee, and have not received this information from a member of the school staff.  I may be entitled 

to all or partial payment, depending on how many people provided information leading to the 

identification of this non-resident. 

 

Signature                                                                   Phone Number                                           

 

Name (please print)                                                      Date Presented                                      

 

 

 

 


























































































































